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NPEANCNOBUE

Pa3BuTHE NONMHTHYECKUX, IKOHOMMYECKUX U KYNBTYPHBIX cBA3eit Pecny-
Onukn benapyck €O CTpPaHAMM MHPOBOIO co0DIIIECTBA NOTBEPXKIAET BOC-
TpeGOBAHHOCTL HHOCTPAHHBIX A3BIKOB. (J1HOBPEMEHHO BLICOKHE TpeboBa-
HUSA NPEIBABIAIOTCA K KAHECTBY BIAJICHHA HHOCTPAHHBIMH SI3bIKAMH CTIElH-
AINCTaMH B pasnutibiX cdepax npodeccHOHaNbHO-TPYJIOBOH JEATeNbHO-
CTH. BBINYCKHUKH BLICINHX  y4eOHBIX 3aBECHMH, KOTOpbIE TOTOBAT
CHEIMANHCTOB MO TYMAHUTAPHBIM CHEIHANBHOCTAM, B UEIOM JIOJDKHB]
YMETb UCTIONB30BATE HHOCTPAHHBIN A3bIK KAK CPeICTBO TpodeccHonanbHoH
NEATEALHOCTH, IPHMEHSTb 3HAHUA JINIA pellleHHs NPAKTHHECKUX 3anat, 00-
NaAaTh AKLIEMHHECKHMH, COIMANIBHO-TTHMHOCTHBIMH H NPOGECCHOHANbHBI-
MH KOMHOETeHIMAMH. Ucnonb3oBaHne HHOCTPAHHOIO A3biKa Npenonaraer
chopMUPOBaHHbIE HABLIKH PA3NIHMHBIX BHAOB MTEHHA, AHATOTMMECKOND
H MOHOJIOTHHECKOTO NOBOPEHHSA B THITHHHBIX CHTYAIUAX COMHOKYNLTYPHOMO
H IpoeCCHOHANBHOND OOIIEHHA, BOCTIPHATHA HA CYX MHOA3LIMHOM petu
€ NOCNEAYIONIHM BbIPAXKEHHEM KOMMYHHKATHBHOINO HAMEPEHHS 110 NOBOJ1Y
YCNBIIAHHOTO, HABLIKH PedepHpOBAHNS H AHHOTHPOBaHMS mnpodeccro-
HAJILHO OPHEHTHPOBAHHBIX M ODlIeHayHBIX TeKcTOB H JjIp. CoBpeMeHHbIH
CHEIHAITHCT TYMAHHTAPHOTO podunsa B cuny cnetudunkn ceoed npodeccu-
OHWILHOM JIEATENBHOCTH NOIDKEH 00N14,1aTh BLICOKHM YPOBHEM KOMMYHHKA-
THBHOH KOMIETEHIMH, BKIIOHAIOMEH A3bIKOBYIO, PEHEBYIO, COUHOKYNLTYD-
HYH0, YueOHO-IO3HABATENBHYIO H IPYTHE €€ PASHOBHHOCTH.

lHockonbKy NOMHONEHHAA KOMMYHHKAIMA HE MOXET NPOUCXOAHTHL BHE
HIIH NIPH OTCYTCTBHH IPAMMATHKH, 3HAHHE IPAMMATHMECKOH CHCTEMBI A3bI-
K4 H NpaBui ee GyHKITMOHUPOBAHHA B NMPOIECCE KOMMYHHKAIMH COCTARNA-
€T OCHOBY A3BLIKOBOM KOMIEeTeHIHH. | JOHMMAalMEe rPaMMATHHECKOTD CTpoa
A3bIKA € TO3KIHNA COBPEMEHHON aHITMHCKON INTEPATYPHOR HOPMbLI H Y3yca,
a4 UMEHHO BIIAJICHHE 3HAHHAMH 00 YMECTHOCTH ynorpebnenns rpaMMarute-
CKHX CTPYKTYP B ONpENENEHHBIX CHTYAlHAX H chepax KOMMYHHKaIHH,
HX MAPKHPOBAHHOCTH N0 TIPUHAJUIEXHOCTH K (hopMe pedn, CTHAK H BapH-
auTy s3blKa crnocobeTByeT (POPMHUPOBAHHIO YCTOHHMUBOH A3BIKOBOH KOMNe-
TEHIHMH OY1YIIHX CNELHANTUCTOR IYMaHHTapHOMH cheprl B 1leNOM M cnieliHa-
ANCTOB chepbl DU3HEC-KOMMYHHKAIMH M BHEITHEIKOHOMHMECKOH jledTelib-
HOCTH B MACTHOCTH.

YuebHoe nocobne «llpakruieckas rpaMMaTHKa aHIHHCKONO A3bIKa»
NOANOTORIEHO B COOTBETCTBHM ¢ Tunosoit yuebno#t nporpammoit «HUno-
CTPaHHLIA A3HLIK» JUIA BbICHIMX yueOubix 3asefenu THU-C.LI013/Tun u 8
KOHTEKCTE 00pa30BaTeNbHBIX CTAHIAPTOR H YHEOHEIX TIPOrpaMM HOBOTO 110-
Konenus. B ero ocHOBE Nexar KOMIETEHTHOCTHBIH NOAXO0/1, NpaKTHHeCKas
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OPHEHTAIUA W HATIPABICHHOCTH HA PA3BHTHE KOMMYHHKATHBHOW KOMIIETEH-
1K OYIYIIETro CrielHaNMCTa B npeanonaraeMsix chepax ero npodeccuo-
HATBHON JIEATENBHOCTH.

OcHoBHAA 1ENb JIAHHOTO YHeOHOTO NOCOOHA COCTONT B TOM, 4TOOR 0be-
CTEMHTD, ¢ OJIHON CTOPOHBI, COBEPIICHCTBOBAHHE HABLIKOB NPABHIALHOTO
IPAMMATHHECKOTO OhOPMIIEHHS petiH Ha Dase JIEKCHHECKOTO H FpaMMaTHtie-
CKOTO MarepHala, YCBOEHHONO B paMKaXx IMKOALHOM NPOTPaMMbl, a ¢ Ipyrod
CTOPOHBI, AanbHeillee pa3sBUTHE NHHIBHCTHHMECKO M KOMMYHHKATHBHOM
KOMMETEHIIMH € YHETOM CeNMGUKH KOHKPETHBIX CHEHANBHOCTEN I'yMaHn-
TapHOTO NPodHIA YupeX/IeHHs Bhiciiero obpaszoBands. Peanusauus nau-
HBIX 11eJ1eit, a Takke HeoOXOIMMOCTL OCBOCHHS BAPHATHBHOCTH IPAMMATH-
HECKON CHCTEMBI M CTHMYJIHPOBAHHE TO3HABATENBHONH JIEATENILHOCTH CTY-
JIGHTOB OOYCIIOBHIK CTPYKTYPY NOCOOHA, Nojauy IPaMMATHHECKOND MaTe-
pHana B pedeBblX o00pa3zlax, a TaKkKe MOJCNHPOBIAHME PA3THUHBIX
YUPaXKHEHNH, HANPaBNEHHbIX HA NPOJYIHPOBAHHE YCTHOH H NHCHLMEHHON
petu, H PelEeNTHBHOE YCBOEHHE OT/IENBHBIX IPAMMATHHECKHX CTPYKTYP.

Yuebuoe nocobue CrpouTcs Ha OCHOBHBIX METOMMECKHX TPHHIIKMAX
00yHeHNsT HHOCTPAHHLIM SA3bIKAM: KOMMYHHKATUBHOH M npodeccHoHanb-
HOIt HAMPABNEHHOCTH, 00YHEeHHA Ha OCHOBE peueBbiX 00pasiioB NpH AOMH-
HUPYIOIIEH PONMN CHCTEMHO-AEATENLHOCTHOTO NOAX0/IA K 00yHEeHNI0 HHO-
CTPaHHOMY A3bIKY. B HeM ciienan akuenT Ha jindpepeHiMpoBaHHOM NOIX0-
J1e K pa3paboTKe pasHbiX NO TPYAHOCTH IPAMMATHHECKHX TeM, NOCNHe0Ba-
TENLHON jleTANH3alHN YIPAKHEHHH, HCTONB3OBAHHK WIEMEHTOB PONEBLIX
UP, MOEAHPOBAHHH OBITOBBIX H NPOUIBO/ICTBEHHBIX CHTYaIMH W TA.

I’ paMMarutecknii Marepyan noOI4eTCa 1O pasjienaM, KakIbiH U3 KoTo-
PHIX BKJIIOMAET TEOPETHHECKYK) W NpaKTHHecKYl wacTi. llpu paspabGorke
CHCTEMBI YIIPLKHEHHH HApA/ly € HCONBL30BAHUEM TPAHITHOHHONO NMOJIXONA
K IPAMMATHMECKHUM SIBJICHHAM OBUTH yuTeHBl JIOCTHKEHHS COBPEMEHHOW
IPAMMITHKH, NPOABIAIONHECS B OPHEHTAIIMH HA QYHKIIHOHANBHBIR acnekT
A3bIKa H BLIABICHHE KOMMYHHKATHBHBIX OCODEHHOCTEN HCMONb30BAHMS
A3bIKa. 1 10CKONIBKY B YC/IOBHAX KOMMYHHKATHBHOTO 00YHEHHA BCe YIpaxHe-
HHA JOIDKHBI HMETH PEHEBOM XAPaKTep, OCHOBHYK) MacTh YIPAXKHEHNH CO-
CTABMAIOT CHTYATHUBHBIE ynpaxHeHns. (CHCTEMHO-/IeATeNbHOCTHBIN 0X0/1
00yCNOBHIT HaNHYHE BCEro MHOToo0pasHa ynpaxkKHeHHH: WUTIOCTPATHBHBIX,
TPEHHUPOBOMHBIX, PENPOJYKTHBHBIX H pPeqUIeKCHBHBIX 10 BCEM pasjieniam
MOPGONOTHH aHITTHICKOTO A3bIKA, a TAKXKE KOHTPOIHPYIONINX YIIPAKHEHWIA,
B MACTHOCTH TECTOB M YHNPAXHEHHI HA NEpeBOji ¢ PYCCKOry si3bika Ha aH-
IHACKHHA. YIPaXHEHHA CTPYKTYPHPOBAHbLI B ITaHe MOCNEA0BATENbHOCTH
YCBOEHHS peteBbIX 00pa3iios, a TAKKE JIEKCHHECKOTO HarnoliHeHus. Petesble
obpasibl yesansawTces Kak Ha Oaze obmeynorpeOUTeNnbHOM NeKCHKH, He-
MOJb3yeMOi B OOBIIEHHBIX CHTYAIHAX O0IEHNS M MEXITHHHOCTHOH KOMMY-
HHKAIUH, TAK U NPOHECCHOHANBHO OPHEHTHPOBAHHOMN JIEKCHKH, HEODX0N-

4



MOH JUIA peanus3alivy KOMMYHHKalIuK B cepe ynpasnenus, HudopMmalinou-
HBIX TEXHONOTHI, Ou3Heca, 0bpa3oBaHHA, XO31HCTBEHHOTO NpaBa, KynbTy-
pbl, cnopra M ap.

Janvuetitiee pasBHTHE NPOIECCOB MMOGMINAIMH W MEXTYHAPOAHBIX
cBaseit B MHPOBOM coobiiectse 00yCnoBHNH BKIIOMEHHE B YHeOHHK HOBBIX,
AKTYANbHBIX COUMOMMHIBUCTHHECKUX H COIMHOKYNLTYPHBIX peaninii, HTo no-
3BOJIHIO PACHIMPHTD €10 IKCTPATHHIBUCTHHECKYIO KoMnoreHTy. Llupokas
IKCTPATHHTBUCTHICCKAA KOMITOHEHTA CNOCOOCTBYET YCBOCHHIO MPaMMATH-
ECKOI CHCTEMBI AHTTTMHCKOTO A3bIKa B COOTBETCTBYIOIIMX PEHEBbIX CHTYa-
IMAX, MO3HABATENBHBIX MO CBOEMY COIEPXAHUID H WIMOMATHYHBIX 10 NO-
CTPOEHHIO H JIEKCHYECKOMY HANONHeHHI0. KOMMYHHKATHBHAS HaNpaBieH-
HOCTH YNPOXHEHHH M HX pa3Hoobpasne no3BOAAOT 3aKPENUTh MPaMMAaTH-
yeckue 00pazibl U M30eXaTh NPH ITOM MOHOTOHHOCTH, KOTOpas HacTo
TIPHCYTCTBYET B NMPOLECCE HIYHEHUS TPAMMAITHKH.

OOmMpHLI AMaNa30H JIHANOTOB U KOMMYHHKATHBHBIX PETUHK jleNiaer
BO3MOMXHBIM HCMIONIL30BaHHE YHeOHOMO MOcoONs He TONLKO CTY/ICHTAMH Ty-
MAHHTAPHLIX CNENHANBHOCTEH, HO W UIHPOKHM KPYIOM JIHIL, MMEIOMHX
ONPEJIENEHRYIO A3BIKOBYIO NOINOTOBKY, KOTOPbIE XOTENH Obl COBEPIIEHCTRBO-
BATh CBOH 3HAHHA AHITHHCKOTO A3biKa. CHCTEMHOCTL MO rpaMMaTHte-
CKOTO MaTepHata MO3BOMAET HCNONBL3OBATH NaHHOE nocoduHe B KavecTse
CHPAaBOMHHMKA, a HANUYMHE KINIOUEH JIaeT BO3MOXHOCTbL HCMOAL30BATH €10
W JUIA CAMOCTOATENBHOM paboTbl.

ABTOp BRIpaXaeT mMybokyio O1arosapHOCTh AOKTOPY (PHIONOTHHECKHX
Hayk, npodeccopy MHHCKOIO NOCYIapCTBEHHOTO JIMHIBHCTHHECKOTO YHH-
BepcuTeTa 3.A. XapHTOHUHK H KOJUIEKTHBY Kadeapbl aHITIHACKONO A3biKa
IYMaHUTAPHBIX CNENHANBLHOCTEN GaKynbTeTa MEXTYHAPOJHBIX OTHOUICHHH
benopycckoro rocylapcTBEHHONO YHHBEPCHTETa 33 IIEHHbIC 3aMeqaHHA
BO BPEMS PEIECHIUPOBAHUA PYKOITHCH.

Aemop



THE NOUN

THE PLURAL OF NOUNS

Normally countable nouns form the plural by adding -s to the singular
form while uncountable nouns have no plural.

Regular nouns

Singular Plural
Jjob jobs
customer customers
shop shops

Othcer plural forms

Forms of plural Examples

-Cs boss — bosses, branch — branches, loss — losses
but: epoch — epochs, monarch — monarchs, stomach —
stomachs

-cs commodity — commodities, company — companies

-5 key — keys, valley — valleys

-cs potato — potatoes, tomato — tomatoes

-8 bungalow — bungalows, radio — radios, photo — photos

-8 OT -¢$ cargo — cargos or cargoes, volcano — volcanos
or volcanoes
-f into -ves knife — knives, shelf — shelves

but: chef — chefs, chief — chiefs, gulf — gulfs, safe —
safes

Irregular nouns

Forms of plural Examples

change of the root vowel | man — men, woman — women
no changes means — means, species — species
-cn child — children, ox — oxen

6



Compound nouns

Types of nouns Examples

non-hyphenated: the last word is | businessman — businessmen onloo-
used in the plural ker — onlookers

hyphenated: the main meaningful | editor-in-chief — editors-in-chief
word is used in the plural hotel-manager — hotel-managers

hyphenated: if the first word of the | man-servant — men-servants
compound is man or woman, both | woman-doctor - women-doctors
words are used in the plural

NOTES

I. Some nouns from Latin and Greek retain their original plural form:
analysis — analyses, consortium — consortia, crisis — crises, criterion —
criteria, datum — data, phenomenon — phenomena, radius — radii, stimulus —
stimuli, medium — media, etc.

2. Mind that the following nouns are usually uncountable in English but
often countable in other languages: accommodation, advice, fruit, hair,
knowledge, money, news, traffic, trouble, work, etc.

Many nouns can be used both as countable and uncountable. Usually
there is a difference in meaning:

paper [ bought a paper. (— a newspaper — countable)

! bought some paper. (— matenial for writing on — uncountable)

3. Some nouns as goods are used only in the plural: clothes, glasses /
spectacles, jeans, leggings, scissors, shorts, tights, trousers, etc. We can also
use a pair of ... with these words:

I bought some new jeans (a pair of jeans).
4. The following nouns end in -s but they are not usually plural: athletics,
economics, news, mathematics, physics, statistics:
What time is the news on television?
Economics is my favourite subject.
The nouns means, series, species end in -s and can be singular or plural:
a means of transport many means of transport
a species of bird 200 species of birds

5. The nouns in the singular family, audience, committee, government,
staff, team, etc. are used with a plural verb when they denote a number of
people:

The government (— they) want to reduce taxes.
A singular verb (The government wants ...} is also possible.



6. Names of sport teams and the following nouns police, cattle, people
are always used with a plural verb:
Bra:il are playing France in a foothall match tonight.
Are the police well paid?
7. Sometimes a plural noun is used with a singular verb. You do this
when you talk about a sum of money, a period of time, a distance:
Three years (= it) is a long time to be without a job.

EXERCISES

1. Divide the following English nouns into countable and uncountable,
and write them down in two lists. Usc a dictionary if nccessary to check.

Aftair, bank, bunch, cattle, computer, decision, datum, density, downfall,
economy, euro, formula, galaxy, income, information, knowledge, labour,
law, market, message, money, network, piracy, right, realization, security,
service, smart-phone, software, society, traffic, youth.

2. Give the plural of the following nouns.

Basis, bell-boy, bid, calf, cargo, child, commodity, consumer, credit,
criterion, degree, deposit, employee, epoch, gadget, office-manager, job,
ilPhone, license, loss, loaf, man, means, medium, money, passer-by, plant,
policy, product, safe, sheep, shop-assistant, species, technology, tooth, quiz,
venture, woman-economist.

3. Write the singular of the following nouns.

Accounts, benefits, businessmen, bunches, calves, cargos, chefs, costs,
deals, deer, devices, enterprises, factories, feet, keys, liabilities, loaves,
monarchs, panels, phenomena, printers, proofs, radii, scenarios, secretaries,
series, services, stimuli, theses, tomatoes, valleys, villages, watches, web-
sites, zeros.

4. Make these sentences plural.

1. A woman is busier than a man. 2. The shop is closed today. 3. The
receptionist is helpful. 4. The roof of the building was broken by the storm.
5. The SMS was sent. 6. le suggested some advice. 7. The gadget is cool.
8. The purchase is expensive. 9. The office-manager should sort out papers.
10. The given technology is not effective. 11. The bribe is forbidden by law.
12. The interest rate is low. 13. The loss is excessive. 14. The employee was
hired. 15. The enterprise has increased its output.
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5. Make the following sentences singular.

1. Take these loaves of bread. They are fresh. 2. Ted had no stimuli to get
a higher education. 3. The mysteries of the storms were revealed. 4. e taught
the children to use the skype. 5. There are some interesting coins in Nick’s
collection. 6. What are the criteria for this estimation? 7. These jobs are very
prestigious. 8. He is liable for debts. 9. Some businesses are risky. 10. These
gadgets were invented in late XX century. 11. The utility rates are high.
12. These brands are in the top ten. 13. His deals are always lawful. 14. The
L. washing machines are rather cheap. 15. There were several small losses.
16. Customers like seasonal sales.

6. Combinc a word from box A with a word from box B to form
a compound noun. Then use the nouns to complete the sentences below,
making the noun plural where necessary. The first onc has been done
for you.

A B
ash  hand news  rain bag site assistant  coat
soft  shop ear head ring line  chair ware
arm  web house  market paper tray  work place

I. Hadn’t you better take your raincoat? It’s awfully cloudy. 2. lave
you seen today’s ...? The Prime Minister’s resigned! 3. | get the shopping
on Thursday and do all the ... on Friday so the weekend is free for the
family. 4. Could you pass me that ... 7 | want to have a cigarette. 5. Why
don’t you sit in the ... ? You’ll be more comfortable. 6. Have you finished
with the ... ? | want to see what’s on TV tonight. 7. | asked the ... for
advice about the gift. She was very helpful. 8. What a pretty pair of ... !
Are those diamonds? 9. [f you pass me my ..., I’ll give you the money
now. 10. There is no computer without ... . 11. Companies often use their
own ... to promote goods. 12. The ... was usually situated in the centre
of the settlement.

7. Write the plural of the following compounds.

Best-seller, boiler-room, cattle-truck, common council, custom-house,
death tax, deck-cargo, gas-field, grown-up, hardhead, hat-check girl,
headline, housewife, jackpot, key point, knocker-up, lady-in-waiting, looker-
in, man-of-war, market-place, mischief-maker, newsflash, oak-nut, oil-well,
package holiday, paper clip, passer-by, pathway, share-list, stakeholder,
thread mark, toll-bar, woman-tutor.



8. Complcte the following sentences using the nouns given in the box.
The first onc has been done for you.

progress  advice accommodation behaviour  experience
paper labour information luggage permission fumniture
knowledge homework

1. We haven’t got anywhere to live. We’re looking for (some) accommo-
dation. 2. | can’t come out tonight. I’ve got a lot of ... to do. 3. “] have
some ... at the station”, he said and he asked her how he could have it.
4. lis ... in economic subjects is brilliant. 5. Carla’s skills in using
information technologies have improved. She has made ... . 6. | want to write
down the e-mail address of our partner. lave you got any ... ? 7. | didn’t
know how to start up the appeal about bad service in the shop. So | asked
Jack for ... . 8. They’ve got some lovely ... , but just look at the price!
9. They’ll tell you all you want to know about the personnel. They’ll give
you plenty of ... . 10. If you want to leave work earlier, you have to ask
for ... . 11. Physical ... is difficult but it is not well-paid. 12. llis ... doesn’t
comply with the Ethic code of our company. lle may be sacked. 13. | don’t
think Ann will get the job. She hasn’t got enough ... .

9. Paraphrasc cach sentence using the word in brackets.

Example: He told me how my friend  lHe gave me news about my
in the States was getting  friend in the States.
on. (news)

1. le told me how to work the machine. (advice) 2. For the conference
we hope to stay at the Hilton hotel. (accommodation) 3. She has shown that
computer crime is in fact very widespread. (evidence) 4. | had never seen
such a complex and expensive machine. (equipment) 5. le told me many
details about how the computer programme was prepared. (information)
6. A team of scientists is looking into ways of using computers in medicine.
(research) 7. We have not yet had time to evaluate these facts. (data)
8. | want to leave the factory. My operations at the conveyor are very
tiresome. (work)

10, Choosce the appropriate noun for cach sentence.

1. | must get my ... cut. le has a few gray ... . (hairs / hair) 2. There are
pears, oranges and other ... on the table. ... is useful for our health. (fruit /
Sruits) 3. | like to read in train, so | bought ... . | need ... to write a report.
(a paper | some paper) 4. When water freezes, it changes into ... . Will you

10



bring us two chocolate ... ? (ice / ices) 5. She doesn’t like the vase. The ...
is not transparent. Where have | put my ... ? | can’t read a thing. (glass /
glasses) 6. Three ... , please. | like strong ... . (coffee / coffees) 7. We had
a lot of interesting ... during our holiday. You need ... for this job.
(experience | experiences) 8. Sorry I'm late. | had ... with the car this
moming. There are always no ... with his studies. (trouble / troubles) 9. But
commodity ... are less satisfactory as media of exchange and stores of value.
This ... belongs to the boss. (money / moneys) 10. Can you tell me how many
thousands of ... are produced at the plant every day”? Our college was built
of ... . (brick ! bricks) 11. le’s 75 but he is in possession of all his ... . The ...
of our University consists of highly qualified specialists. (faculty / faculties)
12. After spending most of his life travelling round the world, he is now
writing a book about his ... . A manager should have ... in solving such
problems. (experience / experiences)

L1. Complcte the following sentences with nouns ending in -s. Remember
that some of them can be both singular and plural.

Example: This plant is a very rare ... . This plant is a very rare spccics.

1. She can’t see very well. She needs ... . 2. The bicycle and the car are ...
of transport. 3. Footballers don’t wear trousers when they play. They
wear ... . 4. Be careful! The ... to the office is steep. 5. | know he’s very
clever but ... are not the only thing in life. 6. The ... are out of fashion.
7. Kate is going to write a ... of articles for her local paper. 8. If you want
to buy some new ..., the shop | would recommend is llarrison’s. 9. Qur
employees planted different ... of trees. The action was part of their
company’s practice of social responsibility. 10. Put the suitcase on the ... so |
can see how much it weighs. The excess luggage should be paid. 11. le reads
the Financial Times to get the ... about the exchange rates. 12. The ...
produced by Sony are always of excellent quality. 13. The ... of our
corporation is situated in Brussels. 14. My ... are not high but at least they
are regular.

Prompts: scales, glasses, clothes, brains, series, means, trousers,
shorts, news, goods, species, stairs, headquarters, earnings.

12. Choosc the appropriate form of the verb, singular or plural.

1. Fortunately the news ... (wasnt / werent) as bad as we had expected.
2. England ... (has / have) won all their football matches this season. 3. I'm
going to take a taxi. Six miles ... (is / are) too far for me to walk. 4. The
china ... (was / were) good, of a delicate pattern. 5. Two years ... (isnt/
aren t) long enough to get the necessary experience in the branch. 6. Cheap



clothes ... (is / are) usually on sale. 7. When ... (was / were) this patent
licensed? 8. The baggage ... (contain / contains) apparatus and appliances.
9. The police ... (want / wants) to interview the chief executive officer about
the bribe. 10. The money ... (was / were) so scarce that it could fairly be said
not to exist at all. 11. The means for a business start-up ... (was / were) easily
found. 12. The steelworks ... (was / were) his country, his home, his reason
for being. 13. The goods you ordered ... (hasn? / haven?) arrived yet.
14. Fifty dollars ... (is / are) a lot of money to lose.

13. Fill in is or are in the sentences of the following story.

You know, old Ben, who sits outside the bus station every day and begs
for money? Well, he must be a rich man. His clothes ... tom and dirty, his
hair ... never washed, his glasses ... broken, but his earnings ... more than
enough to buy new clothes. Someone told me he takes $50 a day in summer.
People ... generous, aren’t they? Now $50 ... not much to live on, but
he never spends any of it. lis savings ... hidden away somewhere. lle’s
been begging there in the same place for twenty years, which ... a very long
time. And it’s against law. But obviously the police ... quite happy about it.

14. ‘Iranslatec the following scntences into English. Mind the usc
of singular and plural nouns.

1. 51 nocraBua TpH NUILEL, Kak Bot 3akaswisany. — Cnacu6o. 1loannMaii-
Tech B ouc, HO OybTe OCTOPOXHBI — JIECTHHIIA KpyTad. 2. Ocran beuaep
OO NOBTOPATHL, YTO aBTOMOOWIIL — 3TO HE POCKOllL, a CPEACTBO Nepe-
nerxenda. 3. Kakve Benkonenusie cepsru y Tebs! Ouu, Hasepuo, Opunnn-
anroesie? 4. Jlocock modbuT uncTy0 BoAY. Korna-1o OH BOAWICA B pekax
benapycu. Cerojna 310T BU pei HCHE3, OTOMY MTO Cpeia ero o0uTaHus
MOABEPINACH 3arPA3HEHHIO. 5. 3HaeT U nonuuua od yKpajseHHbIX j1eHb-
rax? — Koueuno, snaert. Honutefickne yxe cnpatsany HaaibHHKa OTAENA
O TOM, KaK JIEHBI'H HCueNH 13 cedda. 6. 51 mobmo nenats NOKYNKH B 3T0M
cynepMapkerTe: NpojlaBlibl BCEJIa NPHBETIIMBLL, a8 KX COBETHI BCET/1a nojes-
Hbl. 7. bopuc AKyHHH — OveHb NONYAApHBIA asTOp. Bee ero kunru cpasy
cravossarca Oecrcennepamu. 8. CpeicTBO JUIS PElICEHNUsS 3TOR NPOH3BOJI-
CTBEHHOH npolyiemul HAIOCL OMeHb OvicTpo. 9. i paGoraio Ha Tpakrop-
HOM 3aBOjIE M OMEeHb JII0ONI0 CBOIO paboTy. 3aBOj1 CTAN MHE BTOPLIM IOMOM.
10. CratucTrka nokaswisaer, ¥To 50% koMunanu# cranoBarcs OaHKpPOTaMH
B HEpBLIH roA cBOCro cymectsoatng. 11. llam yunsepcuTeT roroBuT cne-
HHAMKCTOR JUIA PAazfIH4HBLIX OTPACHE’ HAIMOHANBHOH IKOHOMHUKH — IKOHO-
MHCTOB, MEHEKEpOB, OyXraarepoB, MapKeTonoros W Jip. BbinycKHHKH
BY3a, NMOAYHHB ONBIT MPAKTHHECKOH paGoThl HA NPENPHATHH, HAYMHHAIOT
OBICTPO NPOABHIATECA 1O KapbepHOH nectuunie. 12. Kakue nosoctu, le-

12



HUC? — Kyparop He 0ueHb AOBOACH MOHMH YCHEXAMH 110 IKOHOMUHECKOH
TEOPUH M MareMarrke. OH NOCOBETOBAN YIENATh BONbIE BPEMEHH H3yYe-
HHIO ITHX NpEeAMETOB. A Kak Xe Moa amemika? Jlsasuars sernipe saca
B CYTKH — HE TaK Y MHOTO BpeMeHH, HTo0bl Bee yeners caenars. 13, lpa-
BHTENILCTBO ITOH CTpaHbl OMeHb HecTabunbHO. 3a nochennue NecATsh jer
CTpaHa UCTBITANA PAJL TOMUTHHECKUX KPH3HCOB, a SKOHOMHYECKHE pobne-
Mbl HJIYT O/1Ha 3a 1pyroit. 14. AKIIHOHEPB! KOMITAHHH HEIOBOJIbHBI PEIICHN-
€M COBETA JMPEKTOPOB BHEAPATH MPHHIKIBI KOPHOPATHBHOH CONMATLHOM
OTBETCTBEHHOCTH. 110 MX MHEHMIO, OCHOBHOI ulenblo OuisHeca senseTca
npuOLUTL ¥ GUHAHCOBLIE AUBHIEH L. [0 3TOH npHUMHE OHH CHUTAOT, HTO
TOM-MEHEDKEPBI, NPAKTHKYIOMHNE COLHANLHYIO OTBETCTBEHHOCTL, BOPYIOT
AEHbIH Y COOCTBEHHUKOB.

15. Make up a list of things that arc in fashion this scason. Ask your
partner for advice to choose the clothes you will look cool at the coming
party.

16. Work in groups of three. Imagine you were speaking with your
parents about your first days at the University. You like studics there
and the parents, who graduated from the same University, want to know
morce about the subjects, teachers, methods of teaching, cte. Use as many
nouns in the singular and plural as possible.

THE POSSESSIVE CASE

To show possession both the of-phrase and the possessive case ’s can
be used.

I. Nouns usually form possessives by adding ’s. After a singular noun ’s
is used, after a plural noun (which ends in -s) only the apostrophe (*) is used.
If a plural noun does not end in -s, we use ’s:

the manager’s office Mr. Brown’s savings  the boss’s office
the managers’ office the Browns’ savings the women’s ideas

The apostrophe ’s can be used with a word-combination after the last
noun:

Mr. and Mrs. White’s house
Bill and Jane’s accommodation

The ’s-form can be used without a following noun if the noun is used
already:

Tom’s office is smaller than Ann’s. (— Ann’s office)

2. The ’s-form is obligatory with

a) proper nouns: Mr. Evans’s diary
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b) names of shops: baker’s (shop) but: hakery
¢) names of places where people live: at my granny’s (house)
d) time words (today, tomorrow, Friday, etc.):
Have you still got last Sunday’s newspaper?
e) periods of time; mind that with plurals only the apostrophe (°) is used:
Jack has got a week’s leave.
I need two hours’ training a day.
3. Normally the apostrophe s is used when the first noun is a person
or an animal:
the director’s office the horse’s tail
Otherwise (with things) the of-phrase is normally used:
the beginning of the crisis the start of the presentation
Sometimes s can be used when the first noun is a thing, but it is safer and
more common to use the of-phrase:
the crisis’s impact ! the impact of the crisis
4. Both the *s-form and the of-phrase can be used:
a) when the first noun is an organization (— a group of people):
the government’s bill | the bill of the government
b) with places:
Britain’s economy | economy of Britain
the world’s coal resources | the coal resources of the world
¢} with nouns denoting parts of the entity, or units of machines and
mechanisms:
the company’s department [ the department of the company
the plane’s engines / the engines of the plane
d) with nouns of special interest to human activity:
science’s influence ! influence of science

EXERCISES
1. Join two nouns to express possession. Mind different ways of doing it.
Example:  the door / the room the door of the room
car/ Ann Ann’s car

1. the camera / Kate; 2. the computer / my friend; 3. the newspaper /
yesterday; 4. glasses / the colleague; 5. the car / Don and Jane; 6. the
birthday / my peer; 7. the result / the interview; 8) a credit card / John;
9. a new manager / the company; 10. the savings / the Watsons; 11. the oil
resources / Saudi Arabia; 12. the headquarters / the comporation;13. the
turnover / the BP; 14. the name / the partner | saw you with yesterday;
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15. the cost / the delivery; 16. salary / a month; 17. the needs / the customers;
18. the economic policy / the government.

2. Join the sentences using the possessive casce.,

Example: Jake works in the office on  Jake’s oftice on the tenth floor
the tenth floor. It is very is very large.
large.

1. My parents live on a farm. It’s near the Canadian border. 2. Phil has
a sports car. It can do 180 kph. 3. Mr. Brown uses a computer. It saves him
a lot of time. 4. Alice has made a report on personnel training. It's very good.
5. The hotel has got a new receptionist. She’s very helpful. 6. Jake has got
a new job. It seems to be very interesting. 7. In winter our shops sell tomatoes
exported from Spain. They are not very tasty. 8. | went on a business trip
to Boston. | stayed there a week. 9. The deputy manager made an analysis
on the changes in the company. It was highly approved of. 10. Britain
produces wool. It is of high quality. 11. The chief executive officer has got
rich experience in the branch. It helps him to make the night decision.
12. The company developed its own web-site. It helps the management
to inform the staff. 13. The annual meeting is tomorrow. It is important for
the shareholders because the results of the corporate activities will
be discussed. 14. The management has made a new offer. It’s too low,
$0 we're going to strike.

3. Choosc the singular or plural nouns from the box and fill in the blanks
using the possessive forms. The first sentence has been done for you.

holiday climate environment headquarters problems
property  earnings home  jobs reserves decision
desire complaint voice revenue  expectations

I. A man’s home is his castle. 2. The men ... are hard. 3. A fortnight ...
is over. 4. The country... is different. 5. This cottage is not mine. It is
my brother ... . 6. The earth ... is in danger. 7. The personnel ... should
be solved. 8. It was only Jane ... to change the job. 9. The staff didn’t approve
of the management ... to cut wages. 10. The boss ... is heard in the distance
if he is irritated.11. My sister ... are regular and high. 12. The customer ...
was satisfied. 13. The company ... are situated in London. 14. Venezuela ...
of oil are the largest in the world. 15. Volkswagen ... is around USS 409,000
million. 16. The African nations ... for a better standard of living have
increased.
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4. Change cach sentence using ’s with the words given in beld.

Example: The newspapers today  ‘Today’s newspapers are full
are full of news about the  of news about the political
political crisis in Ukraine.  crisis in Ukraine.

1. The meeting tomorrow has been cancelled. 2. The storm last week
caused a lot of damage to the grain. 3. The only factory in the town has been
closed down. 4. lle is still thinking of the Financial Times to come next
morning. 5. Tourism is the main industry in the region. 6. A number of best
employees will be awarded at the party this c¢vening. 7. Crime is the product
of social order in a country. 8. The car companies in Japan are doing very
well. 9. Most enterprises in the region fell under the impact of the economic
crisis. 10. The relations between the banks and industry in Germany have
not always been conducive to success in export markets. 11. Exports from
Britain to the United States have fallen recently. 12. The oil riches in certain
Arab states are known to all.

5. Using the information given, make sentences with nouns denoting
periods of time and distance.

Example: My house is very near  So it’s only five minutes’
here. It takes us only five  walk far from here.
minutes to get it. (walk)

1. 1 went to sleep at 3 o’clock this morning and woke up an hour later at 6
o'clock. (sleep) 2. If | leave the house at 8 o’clock and drive to work
in London, | arrive at about 8.30 a.m. (drive) 3. He delayed upstairs for
an instant and then he went down to the police car awaiting him. (delay)
4. That moming he had already done good work. It had taken him three
hours. (work). 5. The delegation arrived in Stockholm on the 5th and left
on the 8th. (visif) 6. Carol is leaving on holiday on the 13th. She has to come
back to work on the 27th. (holiday) 7. | flew from lleathrow to Parnis. The
plane took oftf at 9 a.m. and landed at 10 a.m. (flight) 8. We began the talks
with the partner at 10 o’clock in the moming and finished them at the
midday. (ralks) 9. Rex started his MBA courses at llarvard two years ago.
Now he is about to leave. (study) 10. The Coca-Cola Company was set up in
1902. It has been in business for more than a century. (history) 11. The
auditing inspection in our company started on Monday. It’s Thursday but the
inspectors are still working. (auditing)

6. Fill in the blanks using the given nouns: bar, blade, loaf, block, glass,
lump, piece, pile, sltice. Usc the word combinations in sentences of your
own.
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l.a...of chocolate; 2. a ... of bread; 3. a ... of soap; 4. a ... of grass; 5. a ...
of sugar; 6.a ... of water; 7. a ... of ice; 8. a ... of cake; 9. a ... of rubbish.

7. Translate the following sentences into English. Mind the usce of the
posscssive case.

1. Mama nonpocuia Mens KynuTh j8e OYThUIKM MHHEPANILHON BOJBL, KO-
pobKy koHder, NNTKY 1oKonasa u 6aToH. S OTNPABHIICS B TOPrOBLIH LIEHTP
«Apena CHTH», KOTOPbBIA HAXOAHTCA HEAANEKO OT MOET0 JIOMa — B NATH MH-
HyTax xoe0bl. 2. I'bl He 3Haelllb, KaK 30BYT AEBYIIKY, KOTOpas ceivac pa3s-
roBapusaer ¢ J»HoM? — 1o Onusua, Maanas jiote Mucrepa JDKoHCOHA,
BIIQJIENBIA KOMIIAHHH, Ha KOTOPOIt wenunca Pobepr, nomoiuuk Moero 6oc-
ca. Ceannba Onuenn u Pobepra Oblna 00N N3 caMbix soporux. 3. Poju-
TEAbCKHI JIOM Muiee Bcero Ha ceere. 4. KakoH seankonenustit korrenk!
On tBOM, Huk? — ler, He MOH, XOTH st B HEM XHBY. ITO COOCTBEHHOCTL MOE-
10 jIBOIOPOAHOTro Gpara. 5. B npouutoM roay sxkenopt llonsinu B eBponei-
CKHMe cTpaubl ysBenuuunca, He tak aun? 6. la TopxecTBeHHOM npueme,
YCTPOEHHOM MO NOBOJ1Y OCHOBAHHA KOPHOPAIHH, TIPHCYTCTBOBAIM W XKEHBI
Ton-MeHe;PKepoB. 7. Mot Boce Obin B HelenbHON KoMaHauposke. 8. Komna-
Hua «Bonbso» ObUta ocHoBana B 1927 rofy. 3a cBOKX NOMTH CTONETHION
HCTOPHIO OHA TIPEBPATHIIACH W3 MAIEHBKOH PErHOHANBHOH QUPMbI B OJTHOTO
W3 KPYNHEHIIIMX B MHPE NPOU3BOIUTENEH aBTOOYCOB, I'PY30BBIX H JIETKOBBIX
aBTOMODOHNEN. 9. BONBINMHCTBO HaceNeHHA CTPaHbl NOVIEPKUBAET IKOHO-
MHMECKYI NONMHTHKY npasuTenscria. 10. Bo Bpems neperoeopoe cybno-
APATHK BAPYT OOBHHUIL IMPEKTOPA MO NEPCOHANy Hallled KOMIAHWH B He-
ITHHHOM NoBENeHHH. HacTynuio MUHYTHOE MONHAHKE; BCE MOMYBCTBOBAIH
cebs Henoko. 11. [pupoja benapycH yHHKaNbHA, TOPTOMY YKOMOTHIECKH
TYpHU3M B pecnyOnrKke JI0JDKEeH CTaTh NEPCNeKTHBHBIM OusHecoM . 12. B ye-
JOBHAX HKOHOMHHMECKOND KpH3HCca MHOTHE NPENPHATHA CTAM COKpallarh
uepxky. |laie npeanpusaTie okazanoch B UX Hcie. (OHAKO COTPYIHNKH
He 0j100pHIIH pellieHHe PYKOBOACTBA CHH3UTL UM 3apaboTHyio mary.

8. Test yourself. Choose the correct form (a, b or ¢) to complete the
scatences.

I. Five-star hotels provide customers with restaurants, beauty parlo-
urs, ... etc.

a) barber b) barber’s ¢) barbers’
2. Could you take these books to the ... office, please?
a) Dean b) Dean’s ¢) Deans’

3. I'm borrowing ... car while they’'re away.
a) Kate and Phil b) Kate’s and Phil’s ¢) Kate and Phil’s
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4. You can’t sit here. That is the ... place.

a) director b) director’s ¢) directors’

5. The cottage you are admiring is not mine. It is my ... property.
a) aunt Emily b) aunt’s Emily ¢) aunt Emily’s
6. “At ... hotel™ is a novel by Agatha Christie.

a) Bertram b) Bertram’s ¢) Bertrams’

7. lave you seen the ... keys anywhere?

a) car b) car’s ¢) cars’

8. lle got his ... salary and looked very proud.

a) first month b) first month’s ¢) first months®
9. That’s Mrs Davies, the ... wife, isn’t she?

a) top-manager b) top-manager’s ¢) top-managers’
10. Nobody can deny that ... jobs are hard.

a) men b) men’s ¢) mens’

11. I strongly believe that it’s a ... duty to keep house.

a) woman b) woman’s ¢) womans’

12. The management of our company always keep an eye on the ..
concemns.

a) employee b) employee’s ¢) employees’
13. The executive manager is making a report at the ... meeting.
a) shareholder b) shareholder’s ¢) shareholders’
14. Certain ... oil riches are known to all.

a) Arab states b) Arab states’ ¢) Arab states’s

THE ARTICLE

‘There are three articles in English: the indefinite article a/an, the definite
article the and zero article when the noun is used without any article.

THE INDEFINITE ARTICLE

Normally the indefinite article a/an is used with singular countable
nouns.
1. The indefinite article a/an is used
a) with the noun mentioned for the first time:
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For lunch | had a sandwich and an apple.
b) in sentences beginning with there is, it is, this is:
There is a newspaper on the table.
¢) with the noun used in the general sense; so the article has the
meaning of “every™
A good dog deserves a good bone.
d) to state that the object denoted by the noun belongs to a certain class:
1om is a very experienced worker.
10 eat out tonight is a good idea.

2. The indefinite article preserves its old original meaning of one with
nouns denoting time, weight, measure and with numerals Aundred, thousand,
million:

A week or two passed.
My new car cost a thousand pounds.
The butter is three dollars a kilo.

3. A/an is used with singular countable nouns in exclamatory sentences

and after such, quite and rather:
What a lovely day today!
Its such an interesting idea, isn't it?

THE DEFINITE ARTICLE

The definite article the is used with uncountable nouns and singular
or plural countable nouns.

With countable and uncountable nouns

I. The definite article is used with the noun mentioned for the second
time. Compare:
For lunch I had a sandwich and an apple. The sandwich wasn t very nice.
2. The definite article is used when it is clear in the situation which
person or thing you mean. For example, in a room you talk about the light /
the floor / the ceiling ! the door, etc.:
Can you close the door, please? (— the door of this roon)
3. The definite article is used when there’s an attribute to point out
a particular object:
This is the house that Jack built,
And this is the mouse that lives in the house that Jack built.
4. The definite article is also used with nouns denoting unique things (the
moon, the sun, the heaven, etc.):
The sun was bright.
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5. The definite article is used with nouns in the generic sense when the
speaker talks about a type of plant, animal, or a type of machine, invention
or musical instrument:

The bicycle is an excellent means of transport.
My favourite flower is the tulip.
Can your daughter play the piano?

6. T'he definite article is also used with nouns in word-groups the first
component of which is some, many, most, none, and the second one is a
noun with the preposition of:

Most of the novels by (. Durrel are devoted to animals.

7. The definite article is used with nouns modified by the pronoun same
or by next, wrong, right, very, etc.:

What is the next question, please?
But: °ll do it next week.

8. The definite article is used with nouns modified by adjectives in the
superlative degree:

The Dnieper is the longest river in Belarus.

9. The definite article can be used with following adjectives (without
a noun): the blind, the dead, the deaf, the disabled, the injured, the old, the
poor, the rich, the sick, the unemployed, the young. T'heir meaning is always
plural:

Do you think the rich should pay more taxes?

10. The definite article is used with some nationality adjectives to denote
“the people of that country™:

The French are famous for their food.

With proper nouns

1. The definite article is used with proper nouns when they denote the
whole family:
The Browns lived in this house 1) years ago.
2. The definite article is also used with names of persons that are modified
by a particularizing attribute:
He was again the Elvis Presley everybody knew.
3. The definite article is used with the following geographical names:
a) names of oceans, seas, rivers, lakes (without the word lake) and
canals: the Atlantic (Ocean), the Red Sea, the Nile, the Panama Canal,
b) mountain ranges which usually have plural names: the Rockies, the
Alps;,
¢) island groups which usually have plural names: the British Isles, the
Canaries;
d) regions and provinces: the Far East, the Crimea, the Caucasus,

20



e) countries and states which include words republic, union,
Kingdom, states: the Republic of Belarus, the United Kingdom, the
United States (of America).

The definite article is also used with plural names: the Netherlands, the
Philippines.

Exceptions: the Congo, the Lebanon, the Hague (the city)

4. Normally the definite article is used with the names of:

hotels the Hilton, the Ritz

restaurants / pubs the Bombay Restaurant, the Red Lion (pub)
theatres the National Theatre, the Palace Theatre
cinemas the ABC, the Odeon

museums / galleries  the British Museum, the Tate Gallery

But: The definite article is not used with names of shops, banks, hotels,
restaurants, etc. that are named after the people who started them.
These names end in s or ’s:

restaurants Maxim's, McDonald's, Luigi’s Italian Restaurant
shops Harrods, Selfridge s

banks Lloyds Bank, Barclays Bank

hotels Claridges

churches St Paul s Cathedral

5. The definite article is also used with the names of places, buildings, etc.
with of:
the Great Wall of China the Tower of London
the Houses of Parliament the Bank of England
6. The definite article is also used with names of British and American
newspapers and magazines: the Times, the Daily Telegraph.
But: No article is used with the names of Russian newspapers: Moscow
News.
7. The definite article is also used with the names of cardinal points: the
North, the East, the South, the West.

THE ZERO ARTICLE

I. Normally no article is used with a noun (an abstract one or a countable
one in the plural) when something is meant in general:
1 like animals.
Knowledge is power.
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2. No article is used with proper nouns (names of people, streets, roads,
individual islands, mountains, countries and states, towns and cities,
continents and lakes when the word /lake is used):

My friend Ted lives in Piccadilly Circus in London.
Where is Lake Baikal situated?

Exceptions: the High Street, the Strand (street)

No article is used with the names consisting of two nouns when the first
word is the name of a person or a place:

Kennedy Airport Westminster Abbey
Victoria Station Hyde Park
Buckingham Palace Oxford University

3. No article is used with names of materials, metals, food products used
in the general sense:

Gold is an expensive metal.
Milk is good for children.
4. No article is used with nouns after the verbs to clect, to appoint,
to make:
He was appointed sales manager.
5. No article is used with nouns in direct address:
Good afternoon, professor.
6. No article is used before nouns in newspaper headlines, telegrams and
stage directions:
Fog stops play.
7. No article is used with the nouns modified by cardinal numerals:
Open your books on page 75.

8. Prison, school, university, college, church. You say a criminal goes
to prison, a child goes to school, etc. You do not use the when you are
thinking of the idea of these places and what they are used for. Compare:

After 1 leave school, I want to go to university. (as a student)

But: Mr. Brown went to the school to meet his son’s teacher. (11e did not

go there as a pupil.)

NOTE

There is a number of fixed word-combinations in which the nouns are
used with the indefinite article (list 1), with the definite article (list 2). List 3
contains the word-combinations without any article with nouns.

List I: a lot of, a great deal of, a good deal of, a great number of, a few,
a little, all of a sudden, as a result of, as a matter of fact, at a time, for a short
(long) time, in a loud (low) voice, it is a pity, to be in a hurry, to be at a loss,
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to have a good time, to have a mind, to have a headache, to have a cold,
to go for a walk, to take a seat, it’s a shame.

List 2: in the morning, in the afternoon, in the evening, in the night,
in the country, on the right (left), on the one (other) hand, on the whole, the
day before yesterday, the day after tomorrow, the other day, to go to the
cinema (the pictures, the theatre), to tell the truth, to pass the time. What
is the time?

List 3: at night, at dinner (breakfast, supper), at home, at school,
at work, at dawn (sunset), at first sight, at table, in (on) time, at war, in debt,
in fact, in conclusion, on board a ship (train, plane), on deck, on sale,
on credit, by bus (train, tram, boat, plane), by air, by day, by post, by air
mail, by heart, by chance, by mistake, by name, day after day, day and
night, to be in bed, to go to bed, after school, from morning to (till) night,
from time to time, to have breakfast (lunch, dinner, supper), to be
in hospital, to keep house, at sunrise, at sunset, to start (finish) work, to go
(come, get, arrive) home.

EXERCISES

l. Say what thesc things are. Mind the usc of the indefinite or zero
article.

Examplc A: an ant? It’s an inscct.

an eagle?  askyscraper? a’'I'V set? a banker? Microsoft?

an oak? a train? a computer? an employee?  Europe?

awhale?  atable? aniPhone? anemployer?  Belarus?

Example B:  An ant? a bee? They’re insccts.
Sumatra? Madeira? Man? They’re islands.

1. A tiger? a lion? a cat? 2. A birch? an aspen? an oak? 3. A flower?
a tree” a bush? 4. An apple? A pine-apple? a pear? 5. Milk? cheese? yogurt?
6. Meat? milk? bread? 7. A cottage” a bungalow? a skyscraper? 8. A school?
a college”? a university? 9. A manager? a teacher? a doctor? 10. A banker?
an economist? an accountant”? 11. The Thames? the Nile? the Mississippi?
12. The Independent? the Daily Telegraph? the Financial Times? 3. Everest?
Ben Nevis? Kilimanjaro? 14. Microsoft? Sony? Phillips? 15. Volvo Car?
Volkswagen? Ford Motor? 16. Mars? Venus? Earth?

2. Say what these people were or arc.
Examplc A: Beethoven? lle was a composcr.
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1. Charles Dickens? 7. Mariah Carey? 13. Bill Gates?

2. Elisabeth 11? 8. Maria Sharapova? 14. Milton Friedman?
3. Mother Teresa? 9. Lloyd Webber? 15. Lee Jacocca?

4. Lady Diana? 10. Walt Disney”?

5. James Cameron? 11. Michael Jordan?

6. Angelina Jolie? 12. Giorgio Armani?

Example B: Beethoven? Bach? Mozart?  They are composers.

1. Isaak Newton? Albert Einstein? Charles Darvin? 2. Claude Monet?
Salvador Dali? Marc Chagall? 3. Agatha Christie? Dan Brown? Paulo
Coelho? 4. Brad Pitt? Johnny Depp? Leonardo DiCaprio? 5. Quentin
Tarantino? Steven Spielberg? Clint Eastwood? 6. Beyonce? Shakira? Lady
Gaga? 7. George Washington? Barack Obama? Bill Clinton? ¥. Estée
Lauder? Coco Chanel? Mary Kay Ash? 9. Gucci? Armani? Dior? 10. Peter
Drucker? John Keynes? Gary Becker? 11. Donald Trump? Richard Branson?
Ray Kroc? 12. lHenry Ford? Kiichiro Toyoda? Soichiro Honda? 13. Konosuke
Matsushita? Lee Jacocca? Karlos Gosn? 14. Larry Page? Sergey Brin? Mark
Zuckerberg?

3. Read about somconc’s job and write what his or her job is.

Example:  Veronica types letters She is a typist.
in an office.

1. John flies aeroplanes. 2. Miss Brown translates what people say from
one language into another so that they can understand each other. 3. Ann
looks after patients in hospital. 4. Dennis drives a taxi. 5. Leonid Gaidai
directed comedies. 6. Bernard Shaw wrote novels and plays. 7. Maxim
compiles software. 8. ‘led repairs cars in his garage. 9. Donnatella Gucci
designs new clothes. 10. My father runs a business. 11. Jane assists the shop-
owner to sell goods.12. Diana keeps accounts. 13. Jake manages the
activities of the personnel department. 14. Mr. Brandon chairs work of the
board of directors.

4. Complete the cxclamations with the indcfinite article only where
NECCSsary.

1. What ... awful shock! 2. What ... nice people, and what ... idiotic thing
they’re doing! 3. What ... interesting story! 4. What ... delicious taste!
5. What ... sad news! 6. What ... expensive hotel! 7. What ... good idea!
8. What ... lovely coffee I'm having! 9. What ... awful experience!
10. What ... offensive words the boss was saying! 11. What ... terrible
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situation we are! 12. What ... soaring prices nowadays! 13. What ... strong
breakthrough in the market your company has got! 14. What ... valuable
information about the rival! 15. What ... nice job | have found!

5. Complete the following sentences using the word-combinations from
List | given on page 22.

I. Don’t be ... . There must be some way out. 2. The Cottons are always ...
in the morning. 3. The first-year students of our University have ... to do.
4. We had ... at the picnic. 5. A baby can’t drink a litre of milk ... .
6. We haven’t heard from them ... . 7. We have half an hour before the sitting
begins. Let’s go ... . The weather is nice! 8. ... the computer screen faded and
the secretary didn’t manage to save the data. 9. Last night | had three hours’
sleep so now | have ... . 10. The boss is coming back from the shareholders’
meeting. Could you ... and wait for some time? 11. He always speaks ... to be
heard by every employee in the office. 12. I’d like to say a few words about
Sue. ..., she is a very honest person and a good peer. 13. | know for sure that
the president had a mind to sign a contract with your company, but ...
he changed his mind. 14. The problems of small high-tech firms have
attracted ... attention recently.

6. Contrast the usc of the indcfinite and definite articles.

Example: There was (a)... man and  There was a man and a
(b)... woman in the room.  woman in the room. ‘I'he man
(¢)... man was English  was English but the woman
but (d)... woman looked looked foreign.
foreign.

1. My parents have (a) ... cat and (b) ... dog. (¢} ... dog never bites (d) ...
cat but (e) ... cat often scratches (f) ... dog. 2. When you turn into Union
Street, you'll see three houses: (a) ... red one, (b) ... yellow one and (c¢) ...
white one. | live in (d) ... white one. 3. This morning on the way to work
Don bought (a) ... newspaper and (b) ... magazine. (¢) ... newspaper is on the
table but he doesn’t know where (d) ... magazine is. 4. We live in (a) ... old
house in (b) ... middle of the village. There is (c) ... beautiful garden behind
(d) ... house. (e) ... roof of () ... house is in very bad condition. 5. | saw (a) ...
accident this morning. (b) ... car crashed into (¢) ... wall. (d) ... driver of (e} ...
car was not hurt but (f) ... car was quite badly damaged. 6. In the USA (a) ...
drug-store is (b) ... shop where one can get not only medicines but also
drinks and snacks. Sometimes when | have to stay longer in the office
| visited (¢) ... nearest drug-store to buy something to eat. 7. low long have
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you been (a) ... secretary”? — You know, | worked with Mr. Greenwood. Being
(b) ... secretary to him was not easy because of his severe character, so in
a year | quitted. 8. How hard is it for you to make (a) ... decision for (b) ...
group of people? — Rather. It is (¢} ... group that seems to make me do
it whether | want it or not. 9. There are certain steps to solve (a) ... problem.
First, (b)... manager must identify and define (c) ... problem. It is important
that he does not mistake the symptoms of (d) ... problem for (e) ... real
problem he must solve. 10. If (a)... company pursues (b)... policy
of empowerment, who is empowered? — Normally, it is (¢} ... company’s
staff or workers.

7. Complete the following scntences using the expressions with the
dcfinite article.

Example: It was getting dark in the [t was getting dark in the room,
room, so | switchedon ....  so | switched on the light.

1. The plane was delayed, so we had to wait at ... for two hours. 2. As soon
as | saw the fire, | called ... . 3. Nick had a toothache, so he made
an appointment with ... . 4. When we found that someone had broken into
our house, we called ... . 5. There were no chairs in the room so we had to sit
on ... . 6. We didn’t have any stamps, so we had to go to ... . 7. Ann didn’t
feel well, so she went to ... . 8. Sam had to catch a train, so | took himto ... .
9. If you are not a university student at the age of 1¥, you have to go to ...
to serve. 10. Jane got to ... just in time for her flight. 11. You must go to ...
to exchange dollars for pounds. 12. We didn’t have any money, so we had
togoto....

8. Translate the following sentences into English. Mind the usce of the
articles.

1. Ecan Tebe Hy)HbI JIeHbIH, BO3bMH KpesiuT B Oanke. 2. KTo 3ta hesymn-
Ka B KpacHoM? — 10 lluka, Mos 1BOWOpoiHag cecTpa. (JHa CTy/IeHTKa JKo-
HOMMYECKOTO YHHBepcHTeTa, Oyymnii Mapkeronor. 3. Mucrep [ pui noka
3aHAT U He MOXeT Bac npunsts. lpucaasre, noxanyicera, H nNogoKAuTe He-
MHOT0. 4. Hauma nin nonrims Toro MenoBeka, KoTopbli ykpan TBoit Oaik? —
lloka ettte Her. Sl A0Aro KONUI JIeHbIW Ha «Xapaei suiicon», a ero ykpa-
K uepes HeAenw nocne nokynku. 5. Kakoit veoxuaanubiit Busut, Konun!
Hist Hero ecrbh BaxHas nputKHa, He Tak An? — llpuynHa ovels BaXHas.
S npunsin pettiende nepeitr Ha patoTy B Ballly KOMIAHHIO. — ITO Xopollee
peuterne. KeM T cobupaemses paborars? — MenepkepoM no npoaaxam.
6. 1 xory cKazarh HECKONbKO cnoB 0 Mapke. OH 4eCTHBIR MEeNoBeK, OnbIT-
HBIH COTPYAHHK H XOpotn# konnera. XKanb, 410 ol coOHpaeTcs yBONbHATL-
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cq. 7. Oua He MOTa OTPATHTL CTONBKO JieHer 3a 0uH pa3! 8. [ocne okou-
vanHs yHuBepcuretra Meunc cpasy uwamen pabory. Ceitvac ou pabGoraer
nporpaMMUcTOM B llapke BBICOKHX TeXHONOTHI. 9. S 3HAI0, MTO UCNOTHU-
TeNbHBIH JIMPEKTOP HAMEPEBAJICA NONHCATL KOHTPAKT ¢ Baiei xoMnanu-
edl. K coxanennio, oH BApYyr NMoueMy-To NnepejiyMai, U B pesyibTare Mbl Bbi-
HYXJIEHbI HCKaTh HOBOTO NapTHepa.

9. Complcte the sentences about animals choosing onc of the words
in brackets.

Example: ... is a mammal but it  ‘The whale is a mammal but
lives in the sea. (octopus / it lives in the sea.
elephant | whale)

1. ... is the largest living bird. (eagle / sparrow / ostrich) 2. ... is the tallest
of all animals. (elephant / lion | giraffe) 3. ... is the fastest of all animals.
(tiger / cheetah | elephant) 4. ... is the smallest living bird. (heron /
nightingale | hummingbird) 5. ... is the strongest of all animals living on the
earth. (bison / lion | elephant) 6. ... is the most dangerous fish in the open
sea. (sturgeon [ tunny / shark) 7. ... is the animal that can live without water
for a fortnight. (antelope ! hippopotamus | camel) 8. ... is a bird with pink
feathers. (stork / crane ! flamingo)

10. What de you call the peoplc of these countries? Make up sentences
with the nouns denoting nationalitics to show their character.

Example:  England? The English. ‘The English are reserved
people.

I. lreland? 6. Sweden? 1. China? 16. Greece?

2. Norway? 7. Japan? 12. Belgium? 17. the USA?

3. France? 8. Germany”? 13. Holland? 18. Israel?

4. Spain? 9. Scotland? 14. ltaly? 19. Egypt?

5. Finland? 10. Wales? 15. Estonia? 20). your country?

L1. Complcte the extract from a social and cconomic survey (A) and the
sentences (B) using the definite article with the following adjcctives: blind,
dead, disabled, homeless, injured, old, poor, rich, sick, strong, unemployed,
weak, wealthy, young. The first sentence has been donce for you.

A. Society, in those days, was divided into the rich and the poor. Life
for ... was easy. They could send their children to school and they could
afford the best doctors. However, life for the vast majority was very difterent.
There was little education for ... , no free hospital treatment for ... and
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no state pensions for ... . ... , who could not find jobs, were frequently
regarded as lazy, and ... , who had nowhere else to go, simply slept in the
streets. It was not surprising, then, that only ... survived. ... rarely lived more
than a few years.

B. 1. Braille is a system of reading and writing by touch for ... .
2. In Britain there are a lot of devices to help ... to lead a normal life. 3. Many
people were killed in the plane crash. The bodies of ... were taken away. ...
were taken to hospital.

12. Answer the following questions about the time. If necessary, you
may usc any prompt given below.,

Example: When do you go to the | go to the University in the
University? morning.

1. The Euronews is 24 hours on television. When do you watch it? 2. You
are in a good form. When do you jog? 3. Where are you going to for your
holiday in summer? 4. Where do you prefer to live? 5. Where is the nearest
supermarket? 6. When did your boss come back from a business trip?
7. Is your supervisor always right? 8. Are you wrong sometimes? 9. It’s
dangerous when young people walk listening to music through the
earphones, isn’t it? 10. Where is the department of the National Westminster
Bank? 11. When does your boss like to have meetings? 13. Is staffing
a separate management function? 14. The latest economic crisis is rather
severe. llow is your firm doing? 15. Do you consider the talks with the
partner fruitful?

Prompts: in the afternoon, the day before yesterday, on the left, in the
morning, the other day, in the country, on the right, on the whole, on the one
hand, on the other hand, in the evening, in the afternoon on Fridays, in the
night, to tell the truth.

13. Choosc the correct form, with or without the definite article.

Example: ... (Apples | The apples)  Apples are good for health.
are good for health.

1. ... (Women | The women) are often better teachers than ... (men / the
men). 2. In Britain ... (zea / the tea) is cheaper than ... (coffee / the coffee).
3. ... (Old I The old) couldn’t help ... (young / the young). 4. ... (Most
people | The most people) still believe that ... (marriage / the marriage)
and ... (family life / the family life} are the basis of our society. 5. ...
(Compass | The compass) was invented in ... (ancient China / the ancient
China). 6. We both appreciate ... (simplicity / the simplicity). 7. lle always
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hated ... (violence / the violence). §. ... (Life / the life) would be very difficult
without ... (electricity / the electricity). 9. We had a nice meal in that
restaurant. ... (Fish / The fish) was especially good. 10. Don’t stay in that
hotel. (Beds / The beds) ... are very uncomfortable. 11. Two biggest social
problems are ... (crime / the crime) and .. (unemployment ! the
unemployment). 12. ... (Business / The business) is ... (work / the work)
relating to the production, buying and selling ... (goods / the goods) and ...
(services | the services). 13. ... (Business [ The business) my farther runs
is very risky. 14. ... (Commerce / The commerce) is ... (activities | the
activities) and procedures involved in buying and selling ... (things / the
things).

14. This is a spcech madce by a Salvation Army representative. Complete
it by inscrting the dcfinite article where necessary.

“We in (1) ... West are very lucky. How often do we experience (2) ...
real poverty, (3) ... oppression or (4) ... natural disasters? (5) ... life for us is
fairly easy compared with (6) ... life led by millions all over (7) ... world.
I’ve travelled far and wide and (8) ... poverty | have seen in some countries
is unimaginable. Every day (9) ... people die from (10) ... starvation and
(11) ... diseases caused by (12) ... starvation. (13) ... people in these
countries need (14) ... food and (15) ... medicine urgently, and they are
asking us for (16) ... help. But we need (17) ... money: your money.
We cannot buy (18) ... food they need, nor provide (19) ... medicine they
require without (20)... money you give today. So, please, give generously.
Thank you”.

15. Contradict the following statements.

Example: Milan is situated in  On the contrary. / I'm afraid
France. you're wrong. / | can’t agree with
you. Milan is situated in [taly.

I. The Titanic was a plane. 2. Belarus and Poland are the countries
located in the Far East. 3. The New York Times is issued in Los Angeles.
4. Moscow News is published only in Russian. 5. The Baikal is situated
in Belarus. 6. The Urals are located in Africa. 7. The Volga is the longest
river in Asia. 8. The south of Spain is colder than the north. 9. The Hague
is the capital of Denmark. 10). ‘The Hilton is a cheap hotel. 11. Businessmen
don’t like to read the Financial Times. 12. The headquarters of Coca Cola
are in Paris. 13. Ford Motor Co. was set up in 1917. 14. Mark Zuckerberg
is the founder of Google. 15. Over 80% of face-to-face communication
is non-verbal. 16. Strategic management is a single event.
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16. Here arce some geography questions. Choose the correct answer
using the dcfinite article with the geographical names where necessary
and then write down the whole sentence.

Example: What joins the Atlantic and  The Panama Canal joins
Pacific oceans? (Suez Canal /  the Atlantic and Pacific
Panama Canal) oceans.

1. Which country does Russia border on the west? (Poland / Belarus /
Finland) 2. What is the longest river in the world? (Rhine / Nile | Amazon)
3. Which is the largest continent? (4dsia / Africa | South America) 4. What
is the name of the sea between Europe and Africa? (Black Sea /
Mediterranean Sea / Red Sea) 5. Which country lies between Canada and
Mexico? (E£f Salvador | Venezuela ! United States) 6. What is the name of the
mountain range in the heart of Europe? (Rocky Mountains | Andes | Alps)
7. Of which country is Manila the capital? (/ndonesia / Philippines / Japan)
8. What joins the Atlantic and Indian oceans? (Suez Canal / Panama Canal)
9. Which river flows through Vienna, Belgrade and Budapest? (Volga /
Danube | Rhine) 10. What is the name of the ocean between Africa and
Australia? (Arlantic / Indian | Pacific) 11. Of which country is Beijing the
capital? (Norway / Japan /| China). 12.Where is Belarus situated? (Africa /
America ! Europe)

17. Translate the following sentences into English. Mind the use of
pProper nouns.

1. Beponuka 3akoHvvMna benopycckMit rocylapcTBeHHbI IKOHOMUE-
CKMH yHuBepceuTet. Celvac oHa yHMTCs B MarueTparype | apBap/ickoro yuu-
BepcureTa. 2. Pexa llpunars Teuer 8 benapycn. 3. Bul kora-uubyas Obisa-
nu B Mysee Majnam Tiocco? 4. lazera «Bamunrron llocm» onybnukosana
PsisL cTaTeit O cKaHsane, KoTopbliit cnyauncs B otene «Yoreprenm. 5. bykun-
PeMCKHIt 1BOpell — OPHITHANBHAR Pe3HIeHIINA KoponeBbl BenkoOpuTannm.
6. I'ne naxoamrcea wrab-ksaprupa Esponeiickoro napnamenTa — 8 1 'aare unu
bpioccene? 7. Benukas kuTafckas CTeHa NPOTAHYNACH HA THICAYH KHNO-
MeTpoB. Ee cTponni npeBHHE KUTAHIb) JUIA 3aIIMThl OT BHEIHHX BPAros.
8. Nawa rpynna npunerena B ayponopr Kenuean B asa waca noun. llac
BCTPEHWI NMPE/ICTABHTENb KOMITAHHH-NAPTHEPA, KOTOPLIHA oTBes Hac B lbio
Hopk v nocenun B orene «llapk Jlefin». 9. 1'yrn — 910 kpynueiias ceTs no-
HCKOBBIX cHcTeM B UnTephere. Ee cosnareny jlapu etk u Cepredt bpnu,
Mo OlEHKaM aMepPHKAHCKOTO XKypHana «Dophcy, BXOAAT B /BA/IIIATKY Ca-
MbIX cocrogrenbibix stoaeit CLUIA. 10. Kora 1 'eupu ®opi pemnt HHBECTH-
pOBaATHL HACTb NPHOLLTH B Pa3sBUTHE NPOU3BOACTBA, Opatha Jlojvk, akuuoue-
put komnaunu «Popa Motop», nojann Ha uero 8 cyia. 11. bauk Jlnofina —
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O/IMH 13 crapeimnx Gaukos Coennuendoro Koponescrsa. 12. 51 neuy
B CLIA B koMananpoBky. B tedenne Henenn st Gyy Msyuars OnblT Halllero
NApTHEPA, KOTOPHIA NPOU3BOINT KOHCEPBUPOBAHHBIE OBOINK K GPYKTBI, a Ha
YHKEH/1 OTTIpaBiochk Ha Benukue osepa. 13. AsToMoOWIH, KOTOPBLIE BRINY-
ckaer koMmnauus «bMB», nonesyiorea 6onblioi nonynspuocrsio. Ceroaus
bMB X6 — camas nposasaeMas Mojens. 14. Kora-ro Apanbsckoe Mope -
JIANOCH OJITHIUM U3 HEeThIpEX KpynHeiimunx osep B mupe. K 2007 roay ero wio-
mMajib cokparunach Ha 25%. Boicbixaune ApanbCKoro Mops — OflHa u3 ca-
MbIX CEPBESHBIX IKONOTHMECKHX KaTacTpod nuaHeTsl.

18. Complete the following sentences using the word-combinations from
List 3 given on page 23.

Example: | was very tired and it was | was very tired and it was

very late, so | went ... . very late, so | went to bed.
I. Max doesn’t often go out at night. lle usually stays ... . 2. Jill is a
religious person. She often goes ... . 3. Three people were injured in the

accident and were taken ... . 4. Children sometimes get into trouble if they
are late for ... . 5. When Ken leaves school, he wants to study economics ... .
6. Jack is at home today. Why isn’t he ... ? 7. | hate being late, so | always

come ... . 8. There is a lot of traffic in the moming when everybody
is going ... . 9. Bill robbed a bank but was caught by the police. lle was
sent ... . 10. | hate changing trains, that’s why | prefer to travel ... .

11. Being ... is never good for the states because military operations require
a lot of money. 12. Are you still in the office? When do you usually finish ... ?
13. Most people prefer to buy clothes ... when they are cheaper. 14. The
partner denies this term in the offer. lle believes it was putinit ... 15. Don’t
disturb the manager. She is meeting some big fish from New York. — Big
fish? — Yes, influential people. She’s got a new project and wants to get
them ... .

19. Inscrt the definite article where necessary.

I. What time do you have to start ... work tomorrow morning? 2. Some
children hate ... school. 3. There is no school in this village, and the children
have to go to ... school which is two miles away. 4. llow many people
£0 to ... university in your country? 5. Sally left ... University of Manchester
without doing her examinations. 6. Mr. Kelly is seriously ill in ... hospital.
His children go to ... hospital every day to visit their father. 7. On the way
to Oxford they passed through a small village with an old church. They
stopped to visit ... church. It was a beautiful building. 8. My granny is a
regular churchgoer. She goes to ... church every Sunday. 9. Ken’s brother
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is in ... prison for robbery. 10. The other day the fire-brigade had to go to ...
prison to put out a fire. 11. What’s happened to Jili? Why isn’t she at ... work
today? 12. | studied in ... college that trains future accountants.

20.. ‘Translate the following story into English. Mind the usc of articles.

Moii orent Taxeno zabonen u ceiivac nexur 8 Gonbuuue. Kaxawiit 1ens
MaMa H 2 XOANM B ONBHUILY TpoBeNaTh ero. KeTaTtH, 31ech 1 Mo3HAKOMHIICH
¢ JIEBYIIKOM, KoTopaa paboraer B 2To# Gonbluie peHTreHonorom. I'pu rona
Ha3a/1 OHa 3akoHuUNa ynueepeureT. B 6onbHuUIe y Hee MHOro pabotsl. Oua
Ha'rHaeT paboTty B 9 HacoB yTpa M 3aKaH'UHBAET TONBKO B 4 Haca Nononyj-
HH. O0bMKO nocie paboThl OHA HAET JOMOH. 1o slopore oMol oua enaer
NMOKynku B OnumxkaiiiiieM cynepMapkere, KOTOpbiH HAXOAHTCA B NISTH MUHY-
Tax Xonbhbl OT ee JloMa.

S BCTPETHN JIEBYIIKY CITYMaitHO, HO BIIOOHIICA B HEE C NEPBOTO B3N
H cerac JiyMalo o Hel JIeHb H HOMb. ECiM oHa CornacuTea crarh Moed xe-
HOH, cBanbba Oyner B uepkeu Ceatol Mapuu. Jto Oyner camslit cuactan-
BbIl 1EHb B MOEH XH3HN.

21. Inscrt cither a/an or the.

1. We're ... small firm, so we aren’t able to offer ... wide product-line.
2. We went out for ... meal last night. ... restaurant we went to was superb.
3. Every possible test was carried out to decide ... nature of her illness.
4. Did ... police find ... person who robbed ... bank in Lipson Road? 5. ...
President of ... United States is elected every four years. 6. As | was walking
along the street, | saw ... banknote on ... pavement. 7. I’'m looking for ... job.
8. Did Harry get ... job he applied for? 9. | went into the shop and asked
to speak to ... sales manager. 10. What do you usually do after you have
made ... deal with ... overseas agent? 11. ... owner is not interested to sell ...
business at the moment. 12. We are developing ... new product. The
Managing Director wants us to launch ... new product by January. 13. lle is
sure that ... bank will lend him ... money for future development. 14. Max
is ... leader of ... trade union in ... company with ... hierarchical structure.
15. His company has ... personnel problem: their employees want ... 20%
pay increase.

22. Inscert the dcfinite article where necessary. Mind the use of proper
nouns.

1. Mr. Murphy reads ... Independent but his wife reads ... Times.
2. We flew from Vienna to ... lHeathrow Airport. 3. Diana and Charles got
married in ... S8t. Matthew’s Church. 4. You must visit ... British Museum
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when you are in ... London. 5. ... Madame Tussaud’s is visited by most
tourists of London. 6. Have you ever visited ... Tower of London? 7. If you
want to buy some new clothes, the shop | would recommend is ... Harrods.
8. Shall we have ... lunch at ... home or go to ... Royal Oak and Castle pub?
9. Raymond was a man of thirty-five, graduate of ... Stanford University,
conservative speaker for ... Republican Party during campaigns. 10. ‘The
British Prime Minister lives in ... Downing Street. 11. ... Houses of Parliament
are situated opposite ... Westminster Abbey. 12. ... Chicago Bulls from ...
USA are a best-known basketball team. 13. ... Savoy is a luxury hotel in ...
Strand in London. 14. | know a good supermarket near here, it’s ... Turner’s
in ... Baines Street. 15. ... Barclays Bank provides services to general public.
16. ... Marks and Spenser sell fashionable clothes for young people.

23. Using the information in the shopping list, complete the sentences
below. Calculate how much moncy cach item costs. The first sentence
has been done for you.

5 kilos of potatoes 60 p The potatoes are 12 p a kilo.
2 loaves of bread 70p The bread is ... a loaf.

3 pints of milk oMp The milk is ... .

1/2 dozen eggs 9p The eggs are ... .

2 litres of orange juice 9% p The orange juice is ... .

500 grams of butter £1.11 The butter is ... .

1.5 litre of wine £4.50 The wine is ... .

24. Reply to the following questions according to the cxample. Work
in pairs.

Example: 1t’s hot today, isn’t it? Yes, it’s the hottest day of the
week.

I. In London you stayed at the Savoy. Is it an expensive hotel”? 2. Do you
consider the job of a miner difficult? 3. Is the pre-Christmas time busy but
profitable for shops? 4. Is your peer a reliable person? 5. The deal was very
profitable, wasn’t it? 6. Do you think it was a ridiculous suggestion to accept
the partner’s terms? 7. Is Bill Gates a rich man yet? 8. The Chernobyl
disaster was a bad accident, wasn’t it? 9. Do you share the opinion that
controlling the finances is difficult? 10. The latest economic crisis is very
severe, i1sn’t it? 11. Google is a web search engine that offers access to over
three million web-documents 1n over 30 languages. It is a very often used
search on the World Wide Web, isn’t it? 12. Gary Becker is a gifted
economist, who was awarded the Noble Prize in 1992 for having extended
microeconomic analysis to human behaviour and interaction, isn’t he?
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13. K. Matsushita and 8. Honda were successful managers of postwar Japan,
weren’t they?

25. Say if you like or dislike somcething. Begin your answer with: f (don )
like ... | I hate .. . [ I don’t mind ... / ’'m (not) interested in ... | I have
no opinion about ... . Then ask your partner if he has the same liking
or disliking.

Example: | like football. And you? I'm also interested in foot-
ball. It’s a nice game.

Prompts: computer games, over-crowded bus, sudoku puzzles, rap
music, blogging, snowboarding, paintball, scuba diving, Irish dancing, long
business trips, organic food.

26. Ask your partncr about his epinion about the following things. His
answer should begin with: In my opinion ... | 1 (don’t) think ... | I (don’t)
agree with ... | ’'m in favour of ... | I'm against ...

Example:  What do you think about | think smoking is dangerous.
smoking”

P rompts: nuclear power, higher education, gardening, hunting, social
networking, R'n’B music, paragliding, terrorism, smuggling, capital pu-
nishment, globalization, economic crisis, unemployment, mortgage, inflation
rate, environment iSsues.

27. Test yoursclf. Complcte the following dialogues inscrting the definite
article where necessary.

1. — Who put (1) ... first man into (2) ... space? (3) ... America or (4) ...
Soviet Union?
—(5) ... Soviet Union. But (6) ... Americans were first on (7) ... moon.
2. — Are you voting for (8) ... Government in (9) ... next election?

— Certainly not. This Government has only made (10) ... rich richer
and (11} ... poor poorer. And they’ve done nothing to help (12) ... unemployed
find (13)... jobs.

3. — Excuse me, can you tell me where (14) ... nearest garage is?

—It’s on (15) ... main road, just after (16) ... supermarket.

4. — Who's that girl over there talking to (17) ... man with red hair?

— Oh, that’s Sandra. She’s one of (18) ... girls | work with. She only
started (19) ... week before last.

5.—What’s on at (20) ... cinema? Anything interesting?

— No. There’s only a musical or a Western. We’ve seen (21) ... Western

before, and | don’t like (22) ... musicals very much.
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6. — Did you have a good holiday?

— Yes, it was one of (23) ... best I’ve ever had. (24) ... hotel was
comfortable, (25) ... food was superb and even (206) ... beaches were clean.
We’re going back (27) ... next summer.

7. — Do you think (28} ... men are better drivers than (29) ... women?
— Not necessarily. Some of (30) ... worst drivers | know are (31) ... men.
8. — | don’t agree that (32) ... honesty is always (33) ... best policy.
Do you?
— Definitely not. (34) ... diplomacy is sometimes more important.

28. Complcte the items taken from the BBC news with a, an or the where
necessary.

1. Good evening. Here is (1) ... nine o’clock news. (2) ... Prime Minister
arrived in (3) ... Washington this moming for (4) ... talks with (5) ... American
President. (6) ... talks are expected to start in (7) ... morning.

2. (8) ... Government has promised to give (9) ... quarter of (10) ... million
pounds to help (11) ... homeless in London. (12} ... recent survey has shown
that (13) ... number of people without (14) ... homes has doubled in (15) ...
last two years.

3. (16) ... lorry containing (17) ... dangerous chemicals was stolen from
outside (18) ... factory in Epping over (19) ... weekend. (20) ... spokesman
for (21) ... factory said (22} ... chemicals were highly poisonous.

4. (23) ... man was arrested in London this evening after (24) ... 100 mile
(25) ... hour car chase along (26) ... M4 motorway. (27) ... man has, so far,
not been named.

5. From midnight tonight (28) ... petrol will cost (29) ... extra 1p (30) ...
litre. (31) ... rise is caused by (32) ... present high price of (33) ... 0il in (34) ...
Middle East.

6. (35) ... eighty-year-old man has become (30) ... oldest person to cross
(37) ... Atlantic alone. Sam “laylor, from New York, arrived in Plymouth last
night.

THE ADJECTIVE

1. An adjective tells you more about a noun. It is used before a noun and
after a few verbs (be, become, feel, get, smell, taste, sound, seem, look in the
meaning of seem):

He is a good engineer.
This pie tastes strange.
Be quiet, please.
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2. Adjectives like large, tall, wooden are fact adjectives. They give you
information about something (age, size, colour etc.). Adjectives like nice,
good, beautiful are opinion adjectives. They tell you what someone thinks
of something. Opinion adjectives usually go before fact adjectives:

a nice sunny day an intelligent young man

Sometimes there are two or more fact adjectives. Very often (but not

always) we put fact adjectives in this order:

1 2 3 4 5
how how what where what is it NOUN
big"? old? colour? from? made of?

an old Russian song a white cotton shirt a small black plastic bag
Adjectives of size and length usually go before adjectives of shape and
width:
a tall thin girl a long narrow street
3. The words fast, hard, late are both adjectives and adverbs. When they
are used before nouns they are adjectives, when after verbs — they are
adverbs. Compare:

Ann is a hard worker. Ann works hard.
He was late for school. He got up late this morning.
Jack is a very fast runner. Jack can run very fast.

4. There are many pairs of adjectives ending in -ing and -¢d. Someone
is -ed if something (or someone) is -ing. Or, if something is -ing, it makes
you -¢d:

Ted is bored because his job is boring.
Teds job is boring, so Ted is bored.

5. There are two ways to form the degrees of comparison of regular
adjectives. Short (one- or two-syllable) ones form the comparative degree
with the help of the suffix -er and the superlative degree — with the suffix
-est added to their positive form. The superlative degree has the definite
article:

nice — nicer — the nicest heavy — heavier — the heaviest
thin — thinner — the thinnest clever — cleverer — the cleverest

Long adjectives form their comparative degree with the help of the
adverb more and the superlative degree — with the adverb most used before
them:

interesting — more interesting — the most interesting

The degrees of comparison of irregular adjectives should be leamnt

by heart:
good - better — the best
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bad — worse — the worst
far — farther [ further — the farthest [ furthest
6. The less quality of the objects named by the adjectives can also
be compared:
Her job is not so difficult as his.
Her job isn’t as difficult as his.
Her job is less difficult than his.
7. The least degree of the quality is expressed in the following way:
This is the least challenging job I 've got lately.
8. Two objects can be equal in the quality named by the adjective.
In positive sentences and questions you use as ... as:
It is as cold today as it was yesterday.
Is he as clever as his father?
You can also say the same as (not “the same like™):
George is of the same age as Alan.
9. You also say twice as ... as, three times as ... as, etc.:
Their house is three times as big as ours.
10. Sometimes an object is acquiring or losing a quality by degrees:
Your French is getting better and better.
I am becoming more and more satisfied with my job.

EXERCISES

I. Put the adjectives in brackets in the correct position.
Example: avillage (old, little, lovely)  alovely old little village

1. a blockbuster (American, latest), 2. a table (mahogany, beautiful, old,
little); 3. clothes (fashionable, expensive), 4. a container (metal, small,
black); 5. an office building (modern, high, attractive), 6. the supervisor’s
office (huge, well-designed, sunny), 7. a peer (loud, noisy, old);
8. an employee (experienced, intelligemt, reliable), 9. a gadget (new,
effective) 10. a solution (simple, effective); 11. a sales manager’s Mazda
(white, new, big);, 12. a system (multichannel, communicative, corporatey,
13. a culture (motivating, ethical, corporate), 14. a crisis (economic, global,
severe), 15. Lloyds Bank (old, famous, trustworthy).

2. Complcte the following sentences with the adjectives from the box.

important  angry high good new overseas valuable low
safe dusty ungrateful slow quiet boring upset intolerant
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1. Claire seemed ... this moming. Do you know what was wrong?
2. Hurry up! You're always so ... . 3. Our elderly neighbours have a rather ...
attitude toward young people. 4. My friend told me about his new job last
night. It sounded quite ..., much better than his old job. 5. Don’t go up that
ladder. 1t doesn’t look ... . 6. Collie said some very ... thing about the advice
| gave her — | was only trying to help! 7. One of my peers is ... at meeting.
He talks for hours and never keeps to the point. 8. I'm fed up with working
in a ... office with no air-conditioning! 9. The boss sounded ... when | spoke
to him on the phone. 10. Colleagues, I'm working at the balance sheet and
trying to concentrate. Can you be ..., please? 11. I'm a ... member of the
organization, so at my next salary review | shall ask for a lot more money.
12. At the meeting he raised an ... point about motivating the personnel.
13. Due to the recession the firm cannot afford to pay ... salaries. 14. If we
don’t come up with ... products, we may get the risk of falling behind our
competitors. 15. Coca-Cola improved sales by more selling into ... markets.
16. The company’s annual report shows that the sales figures are ... this year.

3. Choose the correct word to complete the sentences below.

Example:  Kate always works ... Kate always works hard.
(hard | hardly).

1. He ran ... (fast / fastly) and won the Cup. 2. John is very punctual.
He is never ... (late / lately) for work. 3. The river is flowing (fast / fastly)
and its thresholds may become danger for the rafters. 4. My sister is a ...
(hard | hardly) worker. 5. We were ... ({ate / lately) for the bus, so we had
to wait for another one in the boiling sun. 6. Pamela is ... (good / well)
at chairing meetings because she always make sure the speakers keep to the
point. 7. | tried ... (hard / hardly) to remember the complainant’s name but
| couldn’t. 8. The company’s financial state is not ... (good / well) at the
moment. 9. llave you applied for a higher-paid job ... (late / lately)?
10. Pepsi-Cola was ... {fast / fastly) to spot the growth in the US bottled
water market.

4. Write the comparative form of the adjectives in brackets to complete
the following sentences.

1. Don’t go by train. It’s (expensive). Let’s go by car. It’s (cheap). 2. Greg
is not keen on his studies. lle’s (interested) in having a good time. 3. Jack
is late. We expected him to be here (early). 4. The examination was (easy)
than Max expected. 5. There were a lot of people in the bus. It was (crowded)
than usual. 6. Things went from bad to (bad). 7. To be ashamed of his own
father is perhaps a (hitter) experience a young man can go through. 8. The
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hotel was surprisingly cheap. We expected it to be much (expensive). 9. The
new headquarters are ... (spacious) than the one we had in the West End.
10. Training of the staff overseas turned out ... (costly) for the company than
expected. 11. lHaving worked in the industry for 10 years he became
(competent) than his former group-mates. 12. This place must be good for
me now: it has become certainly (polluted) and (stressful) these days.
13. lle is (confident) in his decision-making if he has time to weigh all the
options. 14. Pepsi-Cola was (fast) to spot the growth than its competitors
and ranked number two in the US bottled water market after Perrier. 15. The
head’s decision to give everyone in the department a pay cut is (tough) than
his subordinates may think. 16. The new CEQ demonstrated (strong)
leadership skills.

5. Complcte the following sentences using the comparative form of the
adjcctives in brackets.

Example: The problem turned out  The problem turned out to be
to be ... (simple) than  simpler than | thought.
| thought.

I. The situation with producing the device is becoming ... (difficult).
2. The problem is not so complicated. It’s ... (simple) than you think.
3. Health and happiness are ... (important) than money. 4. Sorry I'm late.
It took me ... (long) to get here than | expected. 5. Come and visit Israel,
where the people are ... (hospitable} than anywhere else. 6. All his life
he took pains to be ..., ... (strong, brave) than his fellows. 7. | don’t like your
behaviour. You ought to be ... (respectful). 8. e would walk here and there
and be no ... (conspicuous) than an ant on the hill. 9. Your next decision was
even ... (short-sighted), he said. 10. Our company ofters tailor-made tours
for ... (small) groups than is usual on a package holiday. 11. His salary is ...
(high) than his peers’ because he is ... (experienced). 12. Our sales have
been ... (fow) this quarter. 13. The CEQ prefers ... (responsible) employees.
14. A team which works well together is likely to make a business ...
(successful). 15. Staff communications are much ... (easy) if work places are
designed in such a way that people frequently come into contact with each
other.

6. Write the comparative of the irregular adjectives.

I. The ability to remember things gets (bad) as the years go by. 2. The
new office is situated much (far) from the place | live. 3. Things go from
good to (good). 4. Helen’s younger sister is still at school. ler (old) sister
works for the IBM. 5. The damage to our car wasn’t so bad. It could have
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been much (bad). 6. If you need any (far) information, do not hesitate
to contact our head office. 7. Some time ago in Japan senior managers must
be (old) than their subordinates. 8. It will be (good) if the deal is cancelled.
9. Usually (old) people are rather intolerable toward young people. 10. Was
there anything in the world (had) than indecision? 11. Mr. Trevor considered
my (far) explanations needless and told me to leave. 12. The situation was
much (bad) than we expected. 13. (Good) communications between
managers and employees can be achieved by reducing the social divisions
between them within the company.

7. Answer the following guestions using the comparative of the
adjectives.

Example: Which is colder: January  January is colder than April.

or Aprii?

1. Which is higher: Everest or Etna? 2. Which is heavier: water or air?
3. Which language is more difficult: German or Japanese? 4. Which
is stronger: friendship or steel? 5. Which is better: health or wealth? 6. Which
is longer: the Volga or the Nile? 7. Which is taller: Big Ben or the Empire
State Building? 8. Which car is more powerful: a BMW or a Ferrari?
9. Which company is more known in the world: Apple or Microsoft?
10. Which profession is more prestigious: a banker or a merchandiser?
11. Which managerial function is more important: planning, organizing,
motivating or controlling? 12. Which level of management is higher in the
company’s structure: top or first-line? 13. Which department in the
organization is responsible for PR: marketing or human resources one?
14. Which strategy is more important for the company under recession:
minimax or maximin?

8. Rcad the following reports on two hotels. ‘Then compare them. There
may bec morc than one acecptable answer.

The Sheraton

The Etruria Hotel

Position: 5 minutes from city centre
Accommodation: 180 rooms
Price: $150-1,000 per night

nightclub, pool, parking lot, Wi-Fi
Food: wide choice on menu
Service: efficient but impersonal
Comments: rather noisy

Facilities: 2 restaurants, 3 bars, sauna,

Position: 25 minutes from city centre
Accommodation: 38 rooms

Price: $60-195 per night

Facilities: restaurant, bar, tennis
court, free Internet service

Food: small choice but excellent
Service: a little slow but friendly
Comments: quiet and comfortable
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Examplec: The Sheraton is nearer the city centre than the Etruria lotel.
The Etruria lotel is farther (further) from the city centre
than the Sheraton.

9. Say that an object is acquiring or losing a quality by degrees.

Example: The situation is getting ...  The situation is getting better
(good). and bctter.

I. Since you have started working with a Chinese partner, your Chinese
is getting ... (good). 2. Nowadays travelling is becoming ... (expensive).
3. As Bill waited for his interview, he became ... (talkative). 4. As the day
went on, the situation got ... (bad). 5. As the manager was going on, his
presentation was becoming ... (informative). 6. For his frequent lies, he was
being treated as ... (trustworthy). 7. Under the crisis it’s getting ... (hard)
to find a job. 8. As soon as he was explaining the situation, the supervisor’s
surprise was becoming ... (hig). 9. As his glory grew, he was becoming ...
(arrogant). 10. As far as | know, he is getting ... (satisfied) with his job.
11. As he rose on a career ladder, he seemed to become ... (self-confident).
12. Nowadays the prices are growing ... (high) due to the inflation rate.

10. Use the adjectives in brackets in the comparative degree with a bit,
a little, much, a lot, far to intensify the meaning of adjectives.

Example: Let’s go by car. It’s ... Let’'s go by car. It's much
(much ! cheap). cheaper.

1. It’s ... (a lot / easy) to learn a foreign language in the country where
it is spoken. 2. This hotel is very noisy. Can we change for a ... (a little /
quiet) one? 3. Did you enjoy an American remake of Taxi comedy film? —
Yes, | found it ... (much / funny) than | expected. 4. The test appeared to be ...
(much / easy) than Nick expected. 5. | prefer to travel by plane. Of course,
it’s more expensive than to travel by train but ... (much / quick). 6. The
incident was ... (far / serious) than we at first thought. 7. The reason for his
misconduct became ... (much / evident). 8. The goods on sale are ... (a lot/
cheap). 9. Dick was very economical in his youth. When he eamed his first
million dollars he became ... (far / economical). 10. Mr. Greenwood turned
out a ... (rmuch / effective) leader than his previous executive. 1. le’sa ...
(far ! intelligent) person than his peers. 12. Due to the recession the
company’s turnover is ... (much / low) this year. 13. The results of their
research were ... (a lot / disappointing). 14. From his definition it became ...
(a litle !/ clear) that not only qualities (higher self-confidence, better
judgment, etc.) distinguish leaders from non-leaders. Many people with
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these qualities do not become leaders and many leaders do not have such
qualities.

11. Write a new sentence with the same meaning. Usce a superlative cach
time and begin cach sentence as shown.

Example: I've never met such  lle’s the most gifted student
a gifted student. te’s ... I’ve ever met.

1. le says he has never met such a generous person as Sibyl. Sibylis ... .
2. | haven’t tasted such good coftee since | visited Brazil. It’s ... . 3. | haven’t
had such a delicious meal for a long time. That was ... for a long time.
4. lle has never made such a silly mistake. It’s ... . 5. I’ve never had such
a bad experience before. It’s ... . 6. | haven’t seen such a big crowd of young
girls willing to participate in the Miss Beauty contest. [t’s ... . 7. The world
hasn’t faced such a terrible shipwreck as the sinking of the Titanic. Itis ... .
8. The survivors said they had never got such a frightening experience
in their lives. It was ... . 9. Roy hasn’t had to make such a difficult decision
for years. This is ... for years. 10. The company hasn’t experienced such big
losses for a decade. They are ... . 11. In April 2010 the BI> Deepwater
Horizon platform sank in the Mexican Bay and the USA faced such a big
flood of oil in its history. 1t is ... . 12. We haven’t expected such fruitful
results. They are ... . 13. | haven’t met such a sharp, shrewd negotiator
as Brian is. Brian is ... .

12. Read the following notes from the diary of a mountaincer. Then
describe cach day according to the modcl below.

Day 1. Didn’t climb very far. Day 6. Impossible to climb.
Fairly easy day. Very frustrating!
Day 2. Climbed for & hrs. Day 7. Didn’t make much progress.
Very long day. Extremely depressing.
Day 3. Altitude made air thin. Day 8. Climb very difficult.
Very exhausting. Very hard day.
Day 4. Weather appalling! Day 9. Reach the top at last!
Very bad day. ‘Tremendously exciting!
Day 5. Wind icy! Extremely cold!

Example: ‘The first day was the casiest because he didn’t climb far.
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13. You arc discussing with your partncr the night you spent together.
Agree that you cexpericnced the same by using the superlative degree
of the adjectives.

Example: Last night was bad, Yes. It was the worst night
wasn’t it? in my life.

I. Do you remember the meal we had last night? It was very bad, wasn’t
it? 2. They served us very tough meat. 3. And our waiter was very rude.
4. And the music they played was terrible. 5. And they gave us sour wine.
6. And the chair | was sitting in was very uncomfortable. 7. But the cabaret
was very good, wasn’t it? 8. You know | set eyes on that tall blonde. She is a
very beautiful girl. 9. But the bill they gave us was very large. 10. And later
in the bar, the drinks were very expensive. 11. The restaurant and the bar
were very noisy. Besides, they were overcrowded. 12. And the man that
robbed me near my house is a very dangerous criminal. 13. To sum it up, the
last night was horrible.

14. Respond to the following statements by using the superlative of the
adjectives.

Example: Cameron has shot a lot of  Avatar is the most thrilling
films. They are all thril-  film shot by Cameron.
ling. What about Avarar?

I. This is a very good class, and Paul is a gifted student. What about
Hew? 2. The buildings in the street | live in are rather old. The building next
to my house is ancient. What about the building at the end of the street?
3. All these people are poor. Bill has got little money. What about Ted?
4. We’ve got three cars. The Toyota is quite powerful. What about the Volvo
XC90? 5. These young people are all intelligent. Kate is very intelligent.
What about Vicky? 6. We've got a good army, but Martin isn’t a skillful
soldier. What about Phil”? 7. We’ve visited some castles in Scotland. The one
in Berwick is rather old. What about the castle in Tantalon? 8. The roads
in the llighlands in Scotland are very picturesque. What about the roads
in Derbyshire? 9. Spanish football teams are well-known. Real Madnd
is famous. What about Barselona? 10. Everybody considers Ford a fast car.
What about Jaguar? 11. There are a lot of hot actresses in Hollywood,
Charlize Theron, Nataly Portman, Keira Knightley, etc. are among them.
What about Scarlett Johansson who is number one in the Top 10 list of 20137
12. The list of people famous for their achievements in running business
is long: Henry Ford, Randolf llearst, Paul Getty, Bill Gates, Donald Trump,
etc. What about Steve Jobbs?
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15. Work in pairs. Ask cach other the following questions.

1. What is the largest city in your country? in the world? 2. What is the
longest river in your country”? in Europe? in the world? 3. Who is the most
famous singer in your country? in the world? 4. Who is the best football
player? tennis player? 5. Who is the most talented person you know? 6. What
was the happiest day in your life? 7. What was one of the worst experiences
of our life? 8. What was the most stupid thing you’ve ever done? 9. What
is the most expensive thing you've ever bought? 10. Who is the most
intelligent person you know®? 11. What was the best advice you’ve ever been
given? 12. Who is the best qualified specialist you know?

16. Complcte the following sentences using as ... as with adjectives
in brackets.

Example: Iis last advice was ...  lHis last advice was as helpful
(helpful) usual. as usual.

1. My mother is always ... (busy) a bee. 2. Let’s go to watch Cameron’s
Avatar. tis ... (thrilling) his Titanic was. 3. A woman is ... (old) she looks,
aman is ... (old) he feels. 4. Today scuba diving is ... (popular) paragliding.
5. Jane was ... (nervous) | once had been before the interview. 6. lle never
panics in a difficult situation. le is ... (cool) cucumber. 7. Planning is ...
(important) other management functions. 8. Brian is ... (well-qualified) his
colleagues. 9. llis salary is ... (high) theirs. 10. Larry Page is ... (rich)
Sergey Brin. 11. The service at McDonald’s in Minsk is ... (good) in other
places of theirs in the world. 12. llis comments on the target market were ...
(noteworthy) mine. 13. In business marketing is ... (important) management.

17. Say that two objects are equal in the quality namced by the adjective
in brackets.

Example: Controlling is ... (impor-  Controlling is as important
tant) planning. as planning.

1. You won’t find a cheaper hotel round here. They’ll all be ... (expensive)
this one. 2. There’s no choice for you to get to the town. The way through
the forest is ... (difficult) the way through the hills. 3. We got on the bus with
difficulty. It was ... (overcrowded) usual. 4. | thought you were nice but you
are ... (had) everybody else. 5. The talk to llenry was ... (useless) all the
previous ones. 6. David still believes that his friends are ... {(good and
reliable) mine. 7. I'm not surprised that Tony is ... (promising) his father
in his early days. 8. His expectations seemed to be ... (Aumble) his partner’s.
9. Runway 08 was ... (ong) the airport’s other runways. 10. | am absolutely
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sure that a Toyota is ... (powerful) a Ford. 11. Why did he get the job?
My experience in the industry ... (rich) his. 12. The results obtained in the
next research were ... (disappointing) those of the previous one. 13. The
marketing researcher’s report was ... (informative) usual.

8. Say that two objects arce of the same quality.

Example: Tom is 20, George is 20 George is of the samce age as
t0o. (age) Tom.

1. Mike experiences fear before any testing. 1’'m also nervous before any
testing. (feeling) 2. The office of the sales manager is large. The office of the
personnel manager is large, too. (size) 3. At the Intercontinental | paid $120
per night for a single room. My colleague paid $120 for a single room at the
Ritz. (price) 4. Ann bought a Samsung phone. ller friend bought a Samsung
phone, too. (company) 5. Nicholas gets $2,000 a month. His wife also gets
$2,000 a month. (salary) 6. Jeffrey has been working as an accountant for
ten years. Jack started working as an accountant two years ago. (qualification)
7. My friend is a marketing manager in the holding company. I’ve just been
appointed marketing manager in the sister company. (job) 8. Our company
was suggested to merge with Kepp Ltd. Altman Koop was also suggested
to merge with Kepp Ltd. (offer) 9. At Heathrow runway 08 is long. The
airport’s other runways are long, too. (length).

19. Comparc the things and objects to show thceir size, length, cte.

Example: Our office is large but  Their office is two times as
their office is larger. (ftwo  large as ours.
times)

1. My report on the issue is long. There are 25 pages in it. He has worked
harder and there are 50 pages in his report. (twice) 2. It takes me 10 minutes
to get to work. My peer lives much farther and it takes him longer to get
to work — usually an hour. (six times) 3. In Spain TALGQ trains can do 100
km an hour. AVE trains are much faster. They can do 300 km an hour. (three
times) 4. Your suitcase is very heavy, it is 35 kilos. You should take
something off or pay for the extra baggage because passengers are allowed
only 20 kilos free of charge. (a/most two times) 5. This memory stick is only
2 GB. | need another or a bigger one to store the data. — Take an ADATA
memory stick with 8 GB. (four times) 6. It takes us half a year to increase the
sales if we follow the sales manager’s suggestion. We achieve the goal in a
shorter period of time, say in a quarter if we follow the recommendations
of the marketing researchers. (rwice) 7. According to the Forbes in 2013
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Carlos Slim Helir, the owner of the Mexican telecommunications, with 73
billion dollars was the richest man in the world. Amancia Ortega, the owner
of Zara brand, eamed 31 billion dollars. Viktor Vekselberg from Russia, the
owner of the Renova Group, eammed 12 billion dollars. (swice, six times).
8. In 2008 the turnover of Shell il Company was 318,8 billion dollars. The
turnover of Hewlett-IPackard was smaller — 1054 billion dollars. (three
times). 9. The world’s most valuable apparel brand is Gucci, it costs 12,1
billion dollars. Ralph Lauren is cheaper with the cost of 6,4 billion dollars.
(rwice)

20. Comparc objects using cither as ... as or so... as in negative sentences.

Example:  I'm quite tall but you are  I'm not as tall as you. / I'm
taller. not so tall as you.

1. Oxford is ten miles farther from London than Cambridge. 2. The
continent of Australia is large but Africa is larger. 3. He is well in his fifties
but his wife is young, about 30. 4. | know Pete was a bit nervous before the
interview but usually he’s a lot more nervous. 5. The Burnes are rich, they’ve
got much money. But the Speirs are richer as they’ve got more money. 6. His
comments on the target market were noteworthy but my comments on the
issue were taken into account at preparing the annual report. 7. My salary
is high but my boss’s is higher. 8. | wish | had enough money to buy a BMW.
But a Volkswagen is cheaper. 9. This year is better for the company | work
for, but last year was very bad. 10. The way to introduce changes in the
firm’s structure suggested by the personnel department was promising but
the way agreed upon by the board of directors was more promising. 11. The
Yandex search engine is popular, but Google is more popular nowadays.
12. Richard Blake is known mainly for developing the managerial grid.
Edward Freeman is more known for developing the issue of strategic
management.

21. Express your opinion towards some objects. You may choose any
version.

Example: The suitcase is hea-  The box is as heavy as the suitcase.
vy. And the box? The box isn’t as hcavy as the suit-
case.
The box is not so heavy as the suit-
case.

1. The Grand lotel is full so we can’t get any room here. Hlow about the
Hilton? 2. The tuna is large. And the mackerel? 3. As far as | know you’ve
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had an exciting cruise around the Mediterranean Sea this year. lHow about
your holiday in Egypt last year? 4. Oxford Street in London is well-known
all over the world. And Wall Street in New York? 5. Barbara considers
nurse’s duties as rather tiresome. She would like to be an office-manager.
6. Noel was encouraged with meeting the new head. llow about his
colleagues”? 7. For many countries the 2008 financial year was very bad
because the economic crisis started. And the previous year? 8. The increased
sales of the Benson Group under recession is disputable. What about the
Domain Dynamics Group?

22. Translate the following sentences into English. Mind the degrees
of the adjectives.

1. Honouk HaMHOrO cTapme MuHcKa: OH O/IMH 13 JIPEBHEHINNX MOpOJIOB
benapycn. 2. B XVI B. Ucnauus Orina caMoft MOTYIIECTBEHHOM JlepKaBor
B Eppone. 3. Cemba CMHT He Takas Ooraras, Kak HX COCE/M: H KBAPTHPA
Y HUX MEHbIIE, U aBTOMOOHIL HE TAKOH NPECTHXHLIA W MeHee MOIIHBIN,
H BelllM OHH nokynator Gonee aemessbie. 4. [oxunbie Mojn HacTo nposisis-
10T HETEPITUMOCTD MO OTHONIEHHKY K MOJIOJIEXH. OHH CUNTAIOT, YTO ee NoBe-
ACHHE XYXKE, MOPATb — HHXE, 4 €€ eIMHCTBEHHOE XeNaHue — XOpolIo NpoBo-
T BpeMa. 5. o Mepe Toro, Kak HaalIbHHK OT/1eNa NPOI0JDKAIT 3a1aBaTh
BONPOCHI, €10 NMO/TMHHEHHBIN CTAHOBHIICA BCE MEHEE M MEHEe pasroBOpHH-
BbiM. 0. Ecnau BaM HyXHa jononauntensHaa vHdopmaims, odpaniirecs
K PYKOBOAMTENIO NpoekTa. 7. Mue Bee Gonbine 1 Bonblile HpaBUTCA MOS pa-
Oota MeHepkepa. S cvMTalo, MTO TUIAHHPOBAHHE SIBJISETCS CAMOI BAXHOI
(hyHKIIHEH ynpaBnenus, 0/HaKO OPraHH3aiMA M KOHTPONb HE MeHee BOXHDI,
yeM rinanuposadune. 8. B anpene 2010 rona 8 CLUA npousomen cambin
KpYNHbIH paznuB HedTH, Kora y nobepexsa mwrara Jlynsuana 8 MekcHkau-
CKOM 3aJIHBE 3aToHYa nnargopMma Deepwater Horizon, npunajnexasiiasn
kopriopaituu British Petroleum. 9. KOMMYHHKaIHA NIepCcOHANa OCYIIECTBAA-
eTCA HAMHOTO JSierie, eCiiH COTPY/JIHHKH HMEIOT BO3MOXHOCTD HacTO KOHTaK-
THpOBaTL JIpyr ¢ ApyroM. 10. Bo BpeMs KpHi3Hca 3Ta KOMITAHHUA PactipojlaBa-
n1a ToBapkl 1o OPOCOBLIM IIEHAM. bnaroaapa 3TOMY OHH B j1Ba pa3a YBENHYH-
7K CBOO J10A110 pbidKa. 11. CaMoe cnaboe MecTo Hallleii KOMITaHHK — ITO Te-
KyHecTb  KajipoB, MNOITOMY Halll HAMWILHHK OTAeMa  KAIpOB  Hakan
NOJBLICKHBATHL YBEPEHHBbIX B cefe corpyanukor. 12. Ui3-3a kpuiskca guHaHco-
BOE TOIOKEHHE KOPIOPAIIHH HAMHOTO XYXKE, HeM OXHAANOCh. (OHAKO ras-
Has NPHYMHHA B TOM, YTO HAlllW CTAPLIC KJIMEHTH! NEpelutt K JAPYroMy no-
craBiuky. Ouu cuuTawr ero Gonee HajgexHbiM W rubkuM. Ecim 310 Tak,
TO ITO CAMBIit TPEBMKHbIH CUMITTOM JUIA HAIlEH KOMITAHHH: OHa MOXeT obau-
KpoTHTLCA B Omnkaitiiem OyayieM. 13, Unaycrpus MO 3HaeT tenblii pas
Aoporux Opensios. CaMbiit JOpOTOR K3 HUX — [ yuHM, KOTOPBIH CTOUT CBBIIE
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12 mnpn nonanapos. llpana u lllanenh MMEOT OJIMHAKOBYIY CTOMMOCTH
B 7 Mapj1 a0nnapos, a Pansd Jlopan crout B ABa pasa aeuiesne I 'ytiu.

23. Test yoursclf. Complete the following television broadcast putting
the adjectives in brackets into the appropriate form.

Welcome to the 2012 Paris Motor Show, where [’ve been looking at all
(1) ... ({ate) models, and there’s no doubt in my mind that (2) ... (impressive)
car this year is this Peugeot 208 G'Ti. As you can see, it’s slightly (3) ...
(small) than many of the others on show, but inside it’s (4) ... (spacious) than
it looks and, | have to admit, it’s one of (5) ... (comfortable) cars I've ever
driven. The emphasis this year is on safety and economy. So, although it’s
not (6) ... (fast) car here today, it’s certainly (7) ... (economical). 1t does
(8) ... (many) kilometres to the litre than any of the others. Changes in design
have resulted in a (9) ... (good), (10) ... (efficient) braking system than
in other models, and the introduction of power steering means it is (11) ...
(easy) to drive. In fact, tests have shown that this car is probably (12) ...
(safe) and (13) ... (reliable) in the show. The standard Peugeot 208 G'Ti will
cost around $19,000 and, from what I’ve seen of it, will definitely be (14) ...
(good) value for money in this price range.

24. Complcte this dialoguc making the adjectives comparative or
supcerlative where necessary.

John: This grey car is (1) ... (0o/d) than the red one. Why is it (2) ...
(expensive) than the red one?

Salesman: Itisn’t (3) ... (old). It’s the same age as the red one. But it’s
in (4) ... (good) condition. The red one is (5) ... (cheap) in the garage at the
moment, but of course it’s not (6) ... (good) as our other cars.

John: Is that blue car there the same model as the red one?

Salesman: No. It’s (7) ... (similar) to the red one, but it’s got a (8) ...
(powerful) engine than the red one, so naturally it goes much faster. It’s
automatic too, so it’s (9) ... (easy) to drive than the others.

John: | suppose it’s (10) ... (expensive) of the three, isn’t it?

Salesman: Yes and no. In one way it’s (11) ... (expensive) of all,
because you’ll be able to drive much (12) ... (far) in it before you need
to spend a lot of money on repairs.

25. Put the adjectives in brackets into the comparative or supcerlative
form, adding the necessary words.

The company’s annual report shows that the sales figures were (1) ...
({low) than the previous year. This is no surprise due to the recession but
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what is (2) ... (disappointing) than this is the clear evidence that some of our
very (3) ... (0ld) clients have switched to another supplier. We are aware that
there are (4) ... (cheap) suppliers than ourselves but this may not be (5) ...
(important) factor. One old client was heard to say that their new supplier
was (0) ... (efficient) and ... (7) (flexible) than we are. [f this is the case, then
this is (8) ... (worrying) than anything else. The economic situation is getting
(9) ... and ... (critical} and if we do not compare favourably with our (10) ...
(hig) competitors, then we will not survive. We used to have (11) ... (high)
reputation in the business but we are in danger of losing that forever. It is
easy to be (12) ... (good) but that is what we should be aiming for.

26. Writec down about a) hobbies, b) films or thcatre performances,
¢) sports, d) subjects, cte. ‘The student who is able to give the greatest
number of qualitics in his rcasoning becomes the winner.

THE ADVERB

I. When an adjective tells you more about a noun, an adverb tells you
more about a verb. An adverb tells you in what way someone does something
or in what way something happens. So an adverb often goes after a verb:

He usually drives carefully.
We didn't go out because it was raining heavily.
Adverbs can also be used before adjectives, other adverbs and Participle 11:
The examination was surprisingly easy.
She speaks German very well.

2. According to the meaning, adverbs may indicate: 1) time (yesterday,
never), 2) manner (carefully, hard), 3) place (here, outside), 4) degree
(rmuch, quite).

Only manner adverbs have a recognizable form, most of them consisting
of the ending -ly on an adjective base (quickly, clearly). Other adverbs
cannot be recognised by their form.

Mind that the adverbs hardly and lately have a meaning difterent to that
of hard and late.

3. The adverbs such and so make the meaning of adjectives stronger.
Such is used with an adjective and a noun while so is used with an adjective
without a noun:

We enjoyed the book. It was such a fascinating story.
We enjoyed the book. The story was so fascinating.

You say so long but “such a long time™; so far but “such a long way™;

s0 many, so much but “such a lot (ofy”:
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1 didn't know you lived so far | such a long way from the city centre.
Why did you buy so much / such a lot of food?

4. The adverb enough goes after adjectives and adverbs but before nouns:
You can'’t get married yet. You're not old enough.
He wont pass the exam if he doesn 't work hard enough.
1'd like to go on holiday but I haven 't got enough money.

After the adverbs enough and too you can use for someone / something
or to | Infinitive:

I've got enough money for a holiday at the sea.
Lets take a taxi. It's too far to walk.

5. Adverbs form their degrees of comparison in two ways. Regular short
(one-syllable) adverbs form the comparative degree with the help of the
suffix -er and the superlative degree — with the suffix -est added to the
positive form:

hard — harder — the hardest Jfast — faster — the fastest

Long (two- and more syllable) adverbs form the comparative degree with

the adverb more and the superlative degree — with the adverb most:
slowly — more slowly — the most slowly
skitlfully — more skillfully — the most skillfully
‘The degrees of comparison of irregular adverbs should be learnt by heart:
well — better — the best little — less — the least
badly — worse — the worst Jfar — farther — the farthest
much — more — the most

6. Other structures to compare how the action is done can also be used

with adverbs. They are as follows: as ... as, not so ... as, the ... the, etc.
He ran as fast as he could.
The more you learn the more you know.

EXERCISES

1. State whether the words given in bold type are adjectives or adverbs,

1. It was half white and half black. 2. Yesterday | overworked, became
very tired, and went to bed later. Naturally this moming | overslept and got
up later. 3. le kept close to the road. 4. Farm workers have to work very
hard during the harvest. 5. He is very slow and is always late for any
meeting. 6. She looked quite ill when | saw her last time. 7. Look straight
ahead. 8. Don’t drive so fast. 9. Be quict, please! I'm working at the report
and trying to concentrate. 10. | was surprised that everything looked rather
quict. 11. 1t took her long to get there. 12. When the rockfall started, the
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climbers were fast asleep in their tents. 13. Ann has been working hard
recently to save her small business from bankruptcy.

2. Mind the place of an adverb in a sentence. Somcetimes more than one
position is possiblc.

I. This method is regarded as efficient. (highly) 2. llave you been
to Italy? (ever) 3. Wait for me. (outside) 4. Jamie is working at the course
paper. (still) 5. They help old Mrs. Huckster do the shopping. (generally)
6. Drink this and you will feel better. (soon) 7. Don’t tell me the end of the
film! | haven’t seen it! (yef) 8. She answered the teacher’s question so quickly
that we could follow her. (hardly) 9. Like to have a look at the paper? — No,
thanks. I’ve seen it. (afready) 10. I’ve finished the work. (quite) 11. Excuse
me, is there a garage? (nearby) 12. Ah, there it is! I’ve been looking for it.
(everywhere) 13. Thanks for waiting. 1I've finished the urgent assignment
and can have a talk with you. (already) 14. Ted likes his job. (very much)

3. Choose two words (onc from cach box) to complete cach sentence.

slightly absolutely extremely cheap insured destroyed
bitterly totally unusually quiet married damaged
happily badly completely | |ill planned enormous
seriously  fully reasonably | [ sory  changed disappointed

I. The children are normally very lively but they’re ... today. 2. Sally’s
father is ... in hospital. 3. When | returned home after 15 years, everything
had ... . 4. Alice and Stan have been ... for eight years. 5. | thought the
restaurant would be expensive but it was ... . 6. The building was ... in the
fire. The fire destroyed our cottage but luckily we were ... . 7. What a big
house! It’s ... . 8. ['m ... about losing your iPad. I’ll buy another one. 9. A lot
of things went wrong during our stay because it was ... . 10. It wasn’t
a serious accident for Frank. Luckily, he didn’t have a scratch and his car
was only .... 11. | was ... that | didn’t get the job.

4. lnscrt cither so or such in the following sentences. Mind the article
where necessary.

1. The wind was ... strong, it was difficult to walk. 2. Come on! Don’t
walk ... slowly! 3. The food at the hotel was very bad. 1've never eaten ...
awful food. 4. | was surprised that Nelly looked ... well after her recent
illness. 5. They have got ... a lot of money, they don’t know what to do with
it. 6. Gillian behaved ... freely at the corporate party that his peers didn’t
recognize him. 7. Why did she ask me ... stupid questions? 8. Everything
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is ... expensive these days, isn’t it? 9. | haven’t seen him ... long that I've
forgotten what he looks like. 10. Simon passed the exam easily but he was ..
embarrassed when he came last in the class, with 20%. 11. We didn’t expect
to have ... many problems. 12. The World of Tanks is ... exciting computer
game! 13. She replied with ... trembling voice that everyone in the office
noticed her state. 14. The company’s success was ... evident that even
competitors couldn’t deny it.

5. Write a new sentence with the same meaning to use such instead of so.

Example: The game was so exci- It was such an c¢xciting game
ting that | couldn’t stop  that | couldn’t stop playing.
playing.

1. The manner he made a report on the issue was so convincing that
we couldn’t but agree with him. 2. The cruise round Europe was so well
organized that we enjoyed every minute. 3. Carrer Petritxol is one of the
narrowest streets in Barselona. It is so narrow that it’s impossible for two
cars to pass each other. 4. lis feet are so big that he has difficulty in finding
shoes to fit him. 5. The house was so old that there was no use to repair it.
6. The accident was so serious that nobody remained alive. 7. Dick is so
economical that he doesn’t go to work by bus and prefers walking. 8. John
asked the supervisor about his pay cut. His question was s0 unexpected that
the supervisor didn’t know what to answer. 9. John repeated the question
waiting for a definite answer. The situation became so awkward that
everyone in the office looked down. 10. The main result of the marketing
research was so surprising that we decided to conduct a new one. 11. The
company’s distribution network is so efficient that they have no problems
with sales. 12. The inflation rate is so high these days that wages don’t keep
pace with it.

6. Complete the following sentences using enough with onc of these
words: clean, low, self-confident, experience, warm, chairs, attentive, mo-
ney, qualifications, disappointing, room, food.

Example: Mary doesnt go to  Sheisnot old cnough.
school. She is not ... .

1. My Fiat Panda is only a small car. There isn’t ... for all of you. 2. Are
you ... ? Or shall | switch on the heating? 3. There weren’t ... for everyone
to sit down. 4. The water was not ... to swim in. 5. There is not ... to feed the
company of twelve. 6. Do you think 've got ... to apply for the job? 7. The
audience wasn’t ... when listening to his report. 8. The shelves should be ...

52



to reach the convenience goods customers buy every day. 9. le didn’t get
the job because he didn’t have ... . 10. lle was ... to make a decision.
11. We would like to buy a Mercedes but we haven’t got ... . 12. The drop
of the shares in the company was ... to start fearing about the profits.

7. Complcte the following advertiscments using the comparative degree
of the adverbs. The first one has been done for you.

I. Headache? You want fast relief. Panadol works faster than any other
tablet. 2. | never slept very well until | drank Nightcap. Now | sleep ... than
ever before. 3. If you think your washing powder gets your clothes
thoroughly clean, then you haven’t tried Ariel. Ariel will clean them ... .
4. So your batteries last a long time, do they” Ity Energizer batteries. They
last even ... . 5. Do you wish your photocopier were quicker, more efficient?
Then change to Canon. Canon copies ... and ... than most other copiers.
6. Money doesn’t go very far nowadays, does it? So, shop at Poundstretcher
where your money goes ... .

8. Complcte the following sentences using as ... as with adverbs.

Example: Kate works reasonably hard  She doesn’t work as hard
but she used to work much  as she used to.
harder. She doesn’t ...

I. Debbie hoped to do in her exams well but she failed. She didn’t ... .
2. Sorry, I'm late. You know | can’t walk fast but | got here ... . 3. You know
a lot about Audi cars but | know more. You don’t ... . 4. | still smoke but
| used to smoke a lot more. | don’t ... . 5. | was tired and wanted to sleep long
and well this night. But my roommates arranged a party with music.
| didn’t ... . 6. | can run fast but you can run faster. | hear you’ve won the
Cup. l can’t ... . 7. Very soon | need a lot of money for a business start-up.
Could you borrow me ...7 8. A year ago we put more emphasis on marketing.
Now the emphasis is low and we're suffering losses. We should return to last

year’s policy ...
9. Combinc two sentences to make onc using foo or enough.
Example: | can’t wear this coat in win-  ‘This coat is not warm cnough
ter. 1t’s not warm enough. (for me) to wear in winter.

I. We couldn’t eat the curry. It was too spicy. 2. Don’t stand on that
ladder. 1t’s not strong enough. 3. Nobody could move the wardrobe, because
it was too heavy. 4. You can’t sleep in this bed. It’s too narrow. 5. Nick
couldn’t collect all the people from the airport. llis car isn’t big enough.
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6. We couldn’t hear what the speaker was saying. We were too far away
from the place he was standing. 7. Farm workers can’t pay their bills. Their
earnings are too low. 8. We have studied the charity practice in the region.
The obtained data are informative enough. 9. | can’t understand why the
company’s shares have risen. The rise is too unexplainable. 10. The manager
was tactful enough. lle didn’t notice the freshman’s embarrassment.
11. George wants to be appointed deputy manager. His qualification is high
enough. 12. | can’t believe him to sell the company’s information to the
competitor. His reputation is too high.

10. Answer the questions using the adjectives in brackets with the
adverbs oo or enough.

Example:  Does Harry work? (lazy) No, he’s too lazy to work.

1. Why don’t you drink the coffee? (hot) 2. | don’t want to miss the 11.15
train. Shall | leave for the station at 11 sharp? ({ate) 3. Why didn’t your
friend get the job of a sales manager? (experienced) 4. Why can’t Doris
phone me now? (busy) 5. Bill is your co-founder. Why doesn’t he make
a decision about the business? (self-confident) 6. Why didn’t he collect all
the people from the airport”? He went there by car. (smalfl) 7. Would you like
to be a politician? (nice) 8. Why does everybody discuss the results of the
exit poll? (unexpected) 9. Why don’t the management believe the data?
(disputable) 10. Is the head officer going to retire? (old) 11. Why does
everybody listen to him and believe his every word? (refiable)12. Did you
hear what the business partner was saying? (far) 13. Why has your company
increased the employees’ pay? (prosperous) 14.Why did they choose your
idea for a project start-up? (perspective).

11. Write sentences with the ... the ... . Choose a half-sentence from box
A to go with a half-seatence from box B.

Example:  The longer he waited, the more impatient he became.

A B
‘The earlier we leave the faster you’ll learn.
‘The longer he waited the more you forget.
‘The more | got to know him the sooner we’ll arrive.
‘The more you practise your (ierman the less | liked him.
‘The more you learn the more impatient he became.
‘The harder you work the better you pass the exams.
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12. Usc the following notes and a suitable adverb from the box to
complcete the magazine article below. When there is more than once pos-
sibility, try to usc as many different adverbs as possible. The first
scntence has been donc for you.

always continually ever  frequently  generally  hardly
ever never occasionally often usually rarely sometimes

Robert Williams

1) interested in acting ever since he was a child;

2) gets a part in the theatre now and then;

3) is out of work sixty per cent of the time;

4} helps in a friend’s restaurant most of the time;

5) is worried about money all the time;

6) parents help him financially now and then;

7) sees them only every two or three years;

8) gets depressed from time to time;

9) definitely wouldn’t consider doing anything else.

Life can be difficult for a young actor, as | found out when | visited
Robert Williams at his home in Durham since he was a child. Robert (1) has
always been interested in acting. If he’s lucky, he (2) ... but he (3) ... .
To pay the rent he (4) ... but he (5) ... . lis (6) ... but as they live in New
Zealand, he (7) ... . He admits that he (8) ... but says he (9) ...

13. Complete the following in an appropriate way. The adverbs should be
uscd in the comparative degree. There is often more than onc acceptable
answcr.

Example:  Sorry, | don’t understand  Could you say it again more
what you are saying. Could  slowly? Could you speak less
you...? quickly?

1. If you want to pass this exam, Freddie, you’ll have to ... . 2. | can’t
understand what’s happened to the team. They’ve been playing pretty badly
all season and last night they ... than usual. 3. Daniel was going to take the
train leaving at 5 a.m. So he had to get up ... . 4. You know | don’t like
smoking very much. It’s too smoky in the room. Can’t you ...? 5. Kids,
| know you’re enjoying yourselves, but I’ve got a terrible headache. Please
can you ... ? 6. Sue, there’s a police car following us. Hadn’t you better ...?
7. If you don’t hurry up, I’ll miss my bus. Can’t you ... ? 8. Your work isn’t
very good. I’'m sure you can do ... than this. 9. [’'m sorry, but this is a very
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bad line, and | can’t hear you. Could you ...? 10. Usually the procedures for
making insurance are clearly defined but | don’t understand these ones.
Could you define them ... ? 11. The assignment is very urgent. Could you
work ... to finish it as quickly as possible?

14. Reply the following questions using a bit, a little, far, a lot, much.

Example: Do you play tennis better  No, he plays tennis much
than your brother? better.

1. Do you know English better than Russian? 2. I'm sorry, | don’t
understand. Could you say it again more slowly? 3. Can you type better
than write shorthand? 4. I'm simply dying. Can you walk more slowly?
5. Do you enter the classroom earlier than the lecturer does? 6. Do you
work later than usual getting ready for an exam? 7. Do you get up earlier
than usual on the day you are having an exam? 8. Can you work harder than
your teachers expect from you? 9. Do you work more enthusiastically
if you expect the dean to praise you? 10. Do you act more sensibly if you
know the possible consequences? 11. Can you drive faster than the police
car following us?

15. Use the comparative or superlative degree of the adverbs.

1. Bill's eyebrows rose ... (high) than ever. 2. Driving ... (sfowly) now,
she arrived between four and five. 3. She was the one who was being hurt ...
(deeply). 4. Moreover, he was ... (well) educated than the others. 5. Then
he dismissed the thought as unworthy, and yielded himself ... (freely) to the
music. 6. All the class has learned quite a lot, but Alfred has definitely
learned ... (rmuch), which is not surprising, as he’s always worked ... ( hard).
7. 1 know she thought about it ... (carefully) before making a decision and
taking everything into consideration, she acted ... (sensibly). 8. Well, out
of all the different machines to choose from, this model works ...
(efficiently), produces the best copies and costs ... (lide) to run. 9. The
lHead Manager argued ... (persuasively) of all the speakers. 10. Look, the
man has written back to you ... (apologetically), explaining that there was
a mistake, so, under the circumstances, | think you are behaving ...
(unreasonably). 11. Robert followed her mental process ... (clearly) now,
and her soul was no ... (long) the sealed wonder it had been. 12. I’'m pleased
to say all ideas developed by your team were received ... (favourably), but
Nick’s idea was received ... (enthusiastically), so that’s the one we’ve
chosen.
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16. Choosc suitable adverbs to complete the following letter of reference.
Try to use as many different adverbs as possible. The first sentence has
been done for you.

1o Whom It May Concemn

Miss Evans has worked for this company for five years and has always
been an cxtremely reliable and cooperative employee. She is ... well
organised and does her work ... and ... . She types ... and writes shorthand ... .
In addition, she speaks French ... and can understand Russian ... ... . Future
employers will find that she always arrives ... and works ... ... .

We wish her every success in her future career.

David Matin

David Martin,

Managing Director

17. Translate the following sentences into English using various adverbs.

1. Yem Gonblie s y3Hawo ero, TeM 6onbilte ero ysaxai. 2. 1'appu Obin j10-
CTAaTOMHO TAKTHHEH, MTOOLI HE 3aMETHTL CMYIIIEHHE CBOEND CTAPOTO APYTA.
OH Tak CHIBHO W3MEHHNCA, MTo 'appi eaBa ysuan ero. 3. Manwink oueHb
YCTaN: OH Y€ HE MOT MATH Tak DBICTPO, KaK €10 TOBAPHILH, NOITOMY 04EHb
ckopo orctan. 4. e MOy NOHATH, MTO NPOH30ILIO C KOMAH/10#. Bechb ce30H
OHH HMIPAIH OMEeHb TUIOXO, d BUEpd YMYAPWIHCE CHIIPATh ellle Xyxe, HeM
oOBIMKHO. 5. lauanbHUK HAMEro OT/Iena ee He Tak crap, YTo0bl YXOAUTL
B OTCTaBKy. 0. ECan Bbl AyMaete, 4T Balll CTHPALHBIH NOPOMOK THaTeNb-
HO OTCTHPBIBAET BElH, Bl HUKOI1a He npodosany Takia. Taita orcrupsiBaer
HaMHOro nywume (Tuarensuee). 7. Mamuua bunna nocrarouno Gonsiias,
4TO0LI OTBE3TH Cpasy BCIO HAMY KOMMAHHIO U3 BOCbMH uenosek . 8. Huk
BCEr1a NEHCTBYET ObICTPO B KPHTHHECKHX CHTYAUAX. ();1HAKO B NOCE/THHH
pa3 OH NMpopearnposan Tak OLICTPO, KaK HHKOMIA paHsine. 9. Ynouka Obina
Takas y3Kas, UTo Mo Hel e/18a MOITIH pasbexarsces jiza asroModbuns. 10. llo-
eMY PYKOBOJICTBO HE BEPHT ;IJAHHBIM, MOJIYMEHHBIM B XOJIE OTIPOCA COTPY/-
HUKOB? — Celvac KPH3NC M €/1BA JIM NONHTHKA PYKOBOJCTBA 10 CHHKEHHI)
HHIEPXKEK, B TOM HHCE 3apiuiatel, Noay+una 000peune nepconana. Pyko-
BOJICTBO CHHTAET 3TH JAHHLIC BECbMA COMHUTENbHLIMU. 1]1. UX njen Ounn
TNPHHATHL CaMbIM JTyHiUM 00pasom. 12. Buepa y Hero 6bi10 MHOTO paboTh
B KJIHHHKE; OH YCTajl M pellun NOHTH cnarh HeMHOoro nopausine. o emy
He NPHINIOCH OT/IbIXATh TAK JI0JIT0, KAK OH HUIEANCA: B IATL HACOB yTpa €ro
BbI3BAIH K OonbHOMY. 13. M3 BCEX MammMH, KOTOpbIE NPOU3BOJAMT Hatle
npenpHaTHe, HTa Mojiens paboraer Hanbonee sddekTnsHo, a ee 0OCAYKH-
Balde TpebyeT HaHMeHbIHX 3atpar. 14. Mucc Yuncon paboraer B Hamei
KOMIAHHK YXKE JIeCATh JIET. ITO OMeHb HAIeXHbIN coTpytHuk. OHa ucnon-
HAET CBOH O0A3aHHOCTH CaAMBIM TIIATENILHBIM 00pazoM.
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18. Test yoursclf. Read the following interview with a sportsman. Then
choosc suitable adverbs to complete the discussion. There is often more
than onc acceptable answer. The first sentence has been done for you.

Interviewer: My first guest this evening is the young British cyclist
Ken Barclay. Ken has (1) just been chosen to ride in next year’s Tour
de France. Congratulations, Ken. How do you feel about it?

K en: Thanks. Well, of course, I'm (2) ... pleased. | (3) ... expected to be
selected.

Interviewer: Which will be the most difficult part of the race for
you?

Ken: Well, I'm not very good at climbing. | ride (4) ... on flat roads. So,
| don’t expect to do (5) ... in the mountains.

Interviewer: You must have to do a lot of training, don’t you?

K en: Yes, of course. | train (6) ... for about five or six hours. But (7) ...
I’ve been training ever (&) ... than that. But I'm still not as good as | should
be. You see, it’s a very long race. You have to ride (9) ... than in most other
races, and there are (10) ... any rest days, maybe only one or two. So, it’s
(11) ... tiring, too. You've got to be (12) ... fit.

Interviewer: It’s a dangerous sport, too, isn’t it?

Ken: Oh, yes, (13) ... . You have to ride so (14) ... to each other that it’s
(15) ... easy to fall. (16} ... the worst accident I've (17) ... had was breaking
a finger, but some riders have been (18) ... injured. Some have even been
killed.

Interviewer: Well, Ken, the very best of luck in the Tour, and let’s
hope you finish the race (19) ....

Prompts: extremely, very, well, regularly, harder, hardly, longer,
quite, close, luckily, ever, seriously, best, safely, badly, fortunately, farther,
severely. more, recently, lately, daily, fastest, successfully.

THE PRONOUN

Words that stand instead of nouns are called pronouns. They are classified
as personal, possessive, reflexive, demonstrative, indefinite, relative and
others. Each group of pronouns has its own characteristic features.

PERSONAL PRONOUNS

1. Personal pronouns have gender and number. Pronouns like he, she,
you that refer to only one person are singular, those like we, they that refer
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to more than one person are plural. Pronouns that stand for males are
masculine gender, those for females are feminine gender, and those for
things are neuter gender:
Boy, king, father — he
book, house, table — it
Normally words used for animals are neuter gender but sometimes
we think of them as masculine or feminine:
My dog is called Jessie. She is very nice.
Mind that in English some things can also be of masculine or of feminine
gender:
hoat, locomotion, reed — she swallow — he
2. In English, nouns always have the same form whether they are in the
subject or in the object, but pronouns are different. With most of them there
is one form for the subject (the nominative case) and another form for the
object (the objective case). Compare:

girl, woman, mother — she

Singular Plural
Person Nominative Objective Nominative Objective
18t 1 me we us
2nd you you you you
3rd he, she, it him, her, it they them

POSSESSIVE PRONOUNS

I. Possessive pronouns are formed from the corresponding personal
pronouns to show possession of the object to a person:

|- my we — our
you — your you — your
he — his; she — her; it - its they — their

2. Normally they are used with nouns as attributes:
My parents are economists.
He has finished his work.
The absolute form of the possessive pronouns is used when possessive
pronouns are used without nouns:
my — minc¢
your — yours your — yours
his — his; her — hers; its —its  their — theirs
Compare the following sentences where the possessive pronouns are
used differently:

our — ours
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This is my book. This book is mine.
John is our friend. John is an old friend of ours.

REFLEXIVE PRONOUNS

1. Reflexive pronouns can be singular mysclf, yourself, himsclf, herself,
itself and plural oursclves, yourselves, themselves. We use a reflexive
pronoun when the subject and the object are the same:

Raymond cut himself when he was shaving.

2. We do not normally use myself, etc. after feel, relax, concentrate,
wash, dress, shave:

He got up, shaved, washed and dressed. (not shaved himself, etc.)

3. A reflexive pronoun can be used with the preposition by to mean
alone:

Learner drivers are not allowed to drive by themselves.

4. It is possible to use a reflexive pronoun to emphasize that the person
himself does or did something:

I’'m not going to do it for you. You can do it yourself.

DEMONSTRATIVE PRONOUNS

Demonstrative pronouns are limited in number: singular this, that, plural
these, thosc and such and same. They may be used as the subject, attribute
and object:

Everybody knows this already.
These papers are for you.

RELATIVE PRONOUNS

1. Relative pronouns who (whom), whose, what, which, how, where
are used when you form a question and as conjunctions with the subordinate
clauses:

What books do you like to read?
Isn't he the man whose photo was in the paper?

2. The pronoun who is used in a relative clause instead of he / she / they.
Mind that for things you should use that instead of it / they:

This is John, who has the room next to ours.
Where are the files that were in the safe?
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The objective form whom of the pronoun who is a characteristic feature
of written English. In spoken English who is preferred. Whom is possible
instead of who when it is the object of the verb in the relative clause; it can
also be used with a preposition (to, from, with whom, etc.):

The man whom [ wanted to see was away on holiday. (I wanted to see
him.)
The girl with whom we work is a good specialist. (We work with her.)

3. The pronoun which is used for things and people when there is a
choice of them. Like whom it can be used with a preposition:

Which book do you prefer?
Which of you can speak Italian?

4. In relative clauses the pronoun whose is used instead of his / her /
their mostly for people:

A widow is a woman whose hushand is dead. (Her hushand is dead.)

INDEFINITE PRONOUNS

1. In speech we often use indefinite pronouns such as (1) some, any, no,
many, much, few, little, onc, other, another; (2) both, all, every, cach,
ncither, cither and their derivatives such as (3) somcbody, somewhere,
somcthing, anybody, anything, anywhere, nobody (no onc), nothing,
nowhere, etc. Most of the indefinite pronouns from group 1 are also
considered as quantifiers (see the chapter ““The quantifier”™). Their derivatives
are used similar to them.

2. Negative pronouns and their derivatives should be used especially
at the beginning of the sentence or alone. These words can be used in the
middle or at the end of the sentence but without the negative particle not
as they are always negative:

No one (or Nobody) came to visit me when [ was ill.
It was too dark so [ saw nothing.
In the middle or at the end of the sentence not ... any / anything /
anybody / anywhere more often used:
She did not tell anyone about her plans.
When there is another negative word, the particle not is never used:
Nobody told me anything.

3. Pronouns e¢veryone / evervbody / everything should be used to mean
all. The pronoun all can be used to mean “everything” but everything
is more preferable:

Everybody enjoyed the dinner party.
It has been one of those days when everything seems to go wrong.

Sometimes all is used to mean the only thing(s):
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All I've eaten today is a sandwich. (— the only thing I’ve eaten)

4. With time words you can use cvery to say how often something
happens: every day / every week / every month, etc. All day / the whole
day means the complete day. Compare:

1 go to university every day except Sunday.
Yesterday [ spent at the University all day.

5. With all, some, any, nonc, most, cach, little, few the of~phrase can
be used with a noun modified by the article and/or by another pronoun. With
all the preposition of can be left out:

All of the students were present today. (— All students were present
today.)

Most of my friends live in Boston.

1 know none of them.

6. You can use both, cither and neither when you talk about two things.
These words can be used with a noun. With the of-phrase they need either
a noun modified by the article and/or by another pronoun:

Can either of you speak Iltalian?
Both of these books were good. (— Both books were good.)
1 want Tom and Ann to come but neither of them want (or wants) to.

It is also possible to say both ... and, ncither ... nor, cither ... or. Mind
that neither ... nor is negative in its meaning in contrast to cither ... or which
is affirmative.

Both Nick and Kate were late.
Either he or his friend will help me.
Neither Nick nor Jack came to see me when [ was ill.

‘The pronouns both, cither, ncither can also be used alone:

1 couldn’t decide which cake to choose. I liked both.
Do you want tea or coffee? — Either. | don't mind.
Is she American or British? — Neither. She is Australian.

EXERCISES

1. Finish up the following sentenees using an appropriate personal
pronoun (variants arc possible).

1. 1 am from Minsk. — So am ... . 2. Why are ... looking at me? — __. sorry
for ... . 3. My brother is younger than Peter but ... is nearly as tall as ... .
4. Nobody except your mother knows the truth but ... won’t tell anything.
5. l haven’t met Nick. Is ... here yet? 6. ... feel sorry for Kate but ... doesn’t
trust us. 7. Linda’s parents live in London but ... lives in Brighton.
8. My friends saw me in the office yesterday but ... was too busy to talk
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with ... . 9. Max said ... had attended the meeting but ... didn’t see ... .
10. They are both highly qualified. It‘s difficult to choose between ... .

2. Makc up an appropriatc possessive pronoun to finish up the sentence.

I. 1 like ... (we) flat very much — it’s big and comfortable. 2. Whose bag
is it? — It’s ... (she). 3. Tennis is ... (/) favourite sport. | play a lot in summer.
4. They’'ve got the same apartments as ... (we). 5. ... (You) idea is good
but ... (he) is better. 6. It’s ... (we) problem, not ... (they). 7. Speak for
yourself! It’s not business of ... (you). 8. | don’t know about you but ... (/)
opinion is that he is a reliable man. 9. They know ... (/) e-mail address but
I don’t know ... (zhey). 10. Do you think most people are happy in ... (they)
job? 11. | enjoy ... (/) job but she doesn’t. She wants to change ... (she).
12. The company has offices in many places but ... (i) head office is in
Madrid.

3. Complete the sentences below using an appropriate verb from the
box and a corresponding reflexive pronoun. The first onc has been donce
for you.

teach bum look after hurt talk to  do blame
lock cut help  buy repair enjoy kick

1. The party was great. We enjoyed oursclves very much. 2. It isn’t her
fault. She really shouldn’t ... . 3. I'm a mechanic, so | can ... the bicycle ... .
4. Be careful! That pan is very hot. Don’t ... . 5. If you want more to eat, ... .
6. Don’t worry about us. We can ... . 7. What a stupid fool | am! | could ....
8. He spends most of his time alone, so it’s not surprising that he ... .
9. Tom ... while he was shaving this morning. 10. They couldn’t get back
into the house. They had ... out. 11. The boy was lucky when he fell down
the stairs. lle didn’t ... . 12. I’m trying to ... Spanish ... but I’'m not making
much progress. 13. Nobody is going to help us, so we’ll have to ... .
14. llere’s the money, go and ... anything you like. 15. Be careful, you must
beableto ... .

4. Write down the dcfinitions of the pcople given below using the
pronoun who.

Example:  an architect An architect is someone who
designs buildings.

1. a post-graduate; 2. a driver; 3. a car mechanic; 4. a web developer;
5. a shoplifter; 6. a customer; 7. a banker; 8. a vegetanian; 9. a camera-man;
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10. a IR manager; 11. a scuba-diver; 12. a shareholder; 13. a politician;
14. an accountant; 15. a reporter.

5. Read the news items given below and join cach of the pairs of the
scntences to make one sentence using who, which, whose or whom.
Somectimes there may be more than one acceptable version.

Example:  ‘That’s Juan. He showedus  That’s Juan, who showed us
how to dance flamenco. how to dance flamenco.

1. A priceless seventeenth-century painting has been discovered in a
house in Berkshire. It was stolen over twenty-five years ago. 2. Simon
Walsh, twenty-two, appeared at Manchester Crown Court today, charged
with driving without a licence. llis father is the Conservative MP for
Lower Trauton. 3. Amateur radio enthusiast Paul Little saved the lives
of nine Spanish seamen last night. lle heard the SOS signal on his
transmitter. 4. Cardinal Onzo of Brazil left for lleathrow this moming.
The Archbishop of Canterbury had talks with him earlier this week.
5. The Winstons have received more than $200,000 compensation from
their local council. Their house was demolished by mistake. 6. The
famous 1930s beauty Nancy Loughborough has died in her sleep at the
age of eighty-two. The well-known song Beautiful was written for her.
7. Mrs. Brenda ‘Tyler has been nominated Slimmer of the Year. She lost
more than thirty-five kilos in six months. 8. And finally, heavy snow has
blocked most roads in the north of Scotland. It fell unexpectedly during
the night.

6. Make onc sentence of two using all of | most of, ete. + whom | which.

Example: lle has three brothers. All  lle has three brothers, all of
of them are married. whom are married.

1. Carol has a lot of gadgets. She doesn’t know how to use most
of them. 2. There were a lot of people at the party. | had met only a few
of them before. 3. lle gave us a lot of information. Most of it was useless.
4. Roger tried on three jackets. Neither of them fitted him. 5. Chris has
a lot of friends. Many of them he was at school with. 6. They have got
three cars. Iwo of them they never use. 7. | have sent her five letters.
Neither of them has arrived. 8. Norman won $30,000 in the lottery.
lle gave half of it on charity. 9. Two men came to my office. | had seen
neither of them before. 10. Ten people applied for the job. None of them
were suitable. 11. Tom made a number of suggestions. Most of them were
very helpful.
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7. Complete the sentences given below with some, any, someone, anyone,
somebody, anybody, something, anything, somewhere or anywhere.

Example: Does ... mind if | smoke? Does anyonce (anybody) mind
if | smoke?

I. There is ... at the door. Can you go and see who it is? 2. Would you
like ... to offer me? 3. We slept in the park because we didn’t have ... to stay.
We didn’t know ... we could stay with and we didn’t have ... money for
a hotel. 4. The prisoners refused to eat ... . 5. Sue is very secretive. She never
tells ... . (two words) 6. le left the house without saying ... to ... . 7. Do you
live ... near Jim? 8. The film is really great. You can ask ... who has seen it.
9. Can you give me ... information about the places to see in the town?
10. This is a No Parking area. ... who parks a car here will have to pay a fine.
11. With this special tourist bus ticket you can go ... you like on ... bus you
like. 12. You can cash these traveller’s cheques at ... bank. 13. las ... called
to the oftice?

8. Complecte the following sentences with any, anyone, anybody, anything,
anywhere, no, none, no one, nobody, nothing or nowhere.

Example: | can’t talk to you now | can’t talk to you now be-
because | ... time. cause | have no (haven't any)
time.

I. | couldn’t make an omelet because | had ... eggs. 2. 1 didn’t say ... . Not
a word. 3. The bus was completely empty. There wasn’t ... on it. 4. | can’t

find my watch ... . I've looked all over the house. 5. They took a few
photographs but ... of them were very good. 6. What did you have for
breakfast? — ... . | don’t usually have ... for breakfast. 7. Where did you go for
your holidays? — ... . | stayed at home. 8. llow many cinemas are there
in your town? — _.. . The last one closed six months ago. 9. There was
complete silence in the room. ... said ... . 10. The town was still the same

when | returned years later. ... had changed. 11. The accident looked serious
but fortunately ... was injured. 12. ... intelligent person could do such a stupid
thing. 13. The four of us wanted to go to a restaurant but we couldn’t
because ... of us had ... money. 14. We cancelled the party because ... of the
people we invited could come.

9. Choosc between both, either or neither to finish up the sentences given
below. Sometimes you need of.

Example: | invited Tom and Ann | invited Tom and Ann to the
to the party but ... them  party but ncither of them
came. came.
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1. It wasn’t a very good football match. ... team played well. 2. Which
of the two films do you prefer? The first or the second one? — Actually
| didn’t like ... them. 3. ... pullovers are very nice. | don’t know which one
to buy. 4. ... his parents is English. llis mother is German and his father
is Italian. 5. Is today the 14th or the 15th? — . . it’s the 16th. 6. Amold and
| hadn’t eaten for a long time, so ... us were very hungry. 7. There are two
windows in my room. It was hot s0 | had ... them open. 8. Do you want tea
or coffee? — .. . | really don’t mind. 9. Did you go to France or ltaly for your
holidays? — We went to ... . A week in France and a week in [taly. 10. When
the boat started to sink, we were really frightened because ... us could swim.
11. There are two ways to the city centre. You can go along the footpath
by the river or you can go along the main road. You can go ... way. 12. After
the accident ... cars stopped. ... drivers got out and started shouting at each
other. ... them were very aggressive.

1. Make scntences with bhoth ... and, neither ... nor and cither ...
or according to the modcl.

Example: Jack was late. So was  Both Jack and Carol were

Carol. late.
He didn’t write, he didn’t e ncither wrote nor phoned.
phone.

1. We were tired. We were hungry. 2. I'm not sure where he is from.
lle may be Spanish but he may be Italian. 3. ‘Tom didn’t come to the party.
Neither did Ann. 4. George doesn’t smoke. And he doesn’t drink. 5. Is that
man’s name Richard? Or is it Robert? It’s one of the two. 6. | haven’t got the
time to go on holiday. And | haven’t got the money. 7. The hotel wasn’t
clean. And it wasn’t comfortable. 8. The front of the house needs painting.
The back needs painting too. 9. Advertised as “an original comedy” the film
was not original. It was not amusing as well. 10. We can leave today or we
can leave tomorrow — whichever you prefer. 11. He gave up his job because
he needed a change. Also the pay was low.

11. Complete these sentences with all, everything or everyone [ everybody.

Example: ... I've eaten today is a  All I've eaten today is a sand-
sandwich. wich.

1. Ken is very popular. ... likes him. 2. ... was very kind to us. They did ...
they could to help us. 3. Mananna doesn’t do any of the housework. ller
husband does ... . 4. Can ... write their names on a piece of paper, please?
5. L can’t lend you ... money. I've 20 pounds and | need that. 6. | can’t stand
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him. le disagrees with ... | say. 7. She didn’t spend much money in the
shops. ... she bought was a pair of gloves. 8. lle didn’t say where he was
going. ... he said was that he was going away. 9. ... you have to do is to make
an excuse. The head isn’t vindictive, he’ll forgive you. 10. ... has got their
faults. Nobody is perfect. 11. Margaret told me ... about her new job.
It sounds quite interesting. 12. Why are you always thinking about money?
Money isn’t ...

12. Max Warncr, Bill Show and Jack Clay have just interviewed several
applicants for a job. Complete the following discussion by choosing the
appropriate personal pronoun from those given in the brackets.

M A X: Well, gentlemen, that’s the last applicant, and now it’s up to (1) ...
(us, our, ours) to make a decision. It seems to (2) ... (me, my, mine) that there
are only two possibilities: Rosemary Bell and Michael Smith. However,
as (3) ... (them, their, theirs) qualifications are equally good and they have
both got a lot of experience, it’s difficult to choose between (4) ... (them,
they, their). So, 1'd like to hear (5) ... (you, your, yours) opinions first. Jack?

JA CK: Oh, I"d definitely give the job to (0) ... (she, her, hers). | liked
(7) ... (she, her, hers) enthusiasm and felt (8) ... (she, her, hers) ideas were
more up to date than (9) ... (he, his, him). To be honest, | was rather
disappointed in (10) ... (he, his, him). Moreover, | found (11) ... (he, his, him)
rather dull. Well, that’s only (12} ... (me, my, mine) opinion. What’s (13) ...
(you, your, yours), Bill?

B1LL: 1 don’t really agree with (14) ... (you, your, yours), Jack. | got the
impression that she was rather neurotic. | would give (15) ... (he, his, him)
the job and not to (16) ... (she, her, hers). Don’t forget, (17) ... (he, his, him)
references are much better than (18) ... (she, her, hers).

JA CK: References! Who takes any notice of references! If | remember
correctly, (19) ... (me, my, mine) weren’t very good either, and | doubt
if (20) ... (you, your, yours) were much better, Bill!

B [ L L: Speak of yourself, Jack! Anyway, it’s no business of (21) ... (you,
your, yours)!

M A X: Gentlemen, if we could get back to discussing the candidates.
Now, personally, | agree with (22) ... (you, your, yours).

13. Complecte the following newspaper article by choosing the pronoun
who, whom, whose or which.

Actress Buried in Hollywood

The actress Lilian Bell, (1) ... died last week, was buried in Hollywood.
Miss Bell, (2) ... career in films lasted more than forty years, was one of the
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great stars of the 1940s. ler most successful role was Catherine the Great
in The Russian Empress, (3) ... was directed by her first husband, Daniel
Steinberg, from (4) ... she was divorced in 1952. She later married the actor
Peter Becker, with (5) ... she made several films before his death in 1969.

Hilary Marshall, (6) ... biography of Miss Bell was published last year,
said, “She was a talented actress (7) ... knew exactly what the public wanted.
ler death is the end of an era (8) ... produced some of the finest actors in the
history of the cinema.”

14. There arc some facts about the Coca-Cola Company. Complcte the
sentences below with who, which or where.

The Coca-Cola Company, ... was founded in 1892, is famous all over the
world. The company, ... produces many soft drinks, is based in Atlanta. John
S. Pemberton, ... invented Coca-Cola, intended the drink to be used as a cure
for common illnesses. Frank Robinson, ... worked for Pemberton, chose the
name of Coca-Cola. Fanta, ... was originally produced in GGermany, was
bought by the Coca-Cola Company. Sprite, ... was introduced in 1961, is also
made by the Coca-Cola Company. The US Patent Office, ... the trademark
“Coca-Cola” was registered, has also registered the trademark “Coke” and
the Coca-Cola glass bottle. In America, ... Coca-Cola was first produced,
there is a large soft drink industry, but the Coca-Cola Company is the most
successful.

15. Choosc the appropriate pronoun from those given in brackets to
complcte the following speech.

Ladies and gentlemen, could | have (1) ... (you / your / yours) attention
for a moment? As you know, (2) ... (this / that / these / those) is a very sad
occasion for all of (3) ... (we / us / our), because we have to say good-bye
to Duncan Brown, (4) ... (who / whom / whose) retires today after 25 years
with the company.

Duncan has been here longer than (5) ... (someone / somebody ! anyone)
else, and we will miss (6) ... (he / his / him) very much. le has always been
an enthusiastic worker, (7) ... (who / whom ! whose) sense of humour cheered
(8) ... (someone / anyone ! everyone) up, especially on Monday mornings!
le is a man | admire and respect enormously, even though, as he well
knows, we haven’t always seen eye-to-eye with (9) ... (ourselves / each
other / us). And I’'m sure he remembers (10) ... (this / that / these | those)
arguments as well as 1 do!

Duncan, if you look at the contribution you have made to the company,
you can be proud of (11} ... (you / yours / yourself). And to show (12) ... (us/
our [ ours) appreciation, we would like to give you (13) ... (anything /
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something / nothing else) to remember (14) ... (us / our / ours) by. And I'm
sure [’m not just speaking for (15) ... (me / each other [ myself) but for (16) ...
(anyone ! everyone ! someone) else too when | wish you and your wife a very
happy retirement.

16. Reply to the following using the possessive pronouns mine, yours,
hers, his, theirs or ours to show that somcthing belongs to somcbody.

Example: s this test yours? Yes, it’s mine. / No, it’s not
minc.

I. Is it Susan’s handbag? 2. Is it your luggage? 3. Our last holiday was
disastrous. And yours? 4. Is it your brother’s tennis racket? 5. Which one
is your car: the Ford or the l{onda? 6. It’s their duty to check in and out, isn’t
it? 7. Is it Cindy’s smart phone? 8. | suppose, it’s your boss’s office, isn’t it?
9. Now it is my turn to make a choice, isn’t it? 10. Is this Mr. Clay’s message
that he sent yesterday? 11. Is it your deputy head’s opinion to expand the
company? 12. Was it your intention to invite those horrible people to the
corporate party”?

17. Express surprisc using the reflexive pronouns,

Example: | translated the article for  Didn’t he translate it himsclf?
John.

1. | washed the car for Mike. 2. Kate wrote a term paper for Jane. 3. She
asked me to post her letters. 4. | packed my children’s things. 5. Helen told
me that she was getting married my brother. 6. Ann’s friend painted her
lounge and dropped the tin of paint. 7. Last time we were in the pub Jake
paid for our drinks. 8. lle made a phone call to Maxim’s to reserve a table
for them. 9. | recorded the last Grammy ceremony for her. 10. Kevin did
most boring routine jobs for me.

18. Read some sayings and proverbs with pronouns and use them in
situations of your own.

I. Never take anything for granted. 2. It is not every question that
deserves an answer. 3. There is nothing either good or bad, but thinking
makes it 50. 4. No one knows what he can do until he tries. 5. Practice is the
best of all instructions. 6. lle who does not work neither shall he eat. 7. Leave
undone those things which one ought to have done. 8. Every bullet has its
billet. 9. Nothing succeeds like success. 10. When everyone is somebody,
then no one’s anybody. 11. The books that everybody admires are those that
nobody reads. 12. One man’s word is no man’s word; we should hear both
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sides. 13. In every beginning think of the end. 14. When children stand quiet
they have done something ill.

19. Test yoursclf. ‘Iranslate the Russian parts in the following sayings
and complcte.

1. Be noble in kaxcdoit thought and in kawcdam deed. 2. No man is happy
xkomopuitt does not think himself so. 3. Bce amdu are poets at heart. 4. Ymo
is done can’t be undone. 5. Kaxcomii uerosex is the maker of ceoeti own
fortune. 6. Hem mecma more delightful than home. 7. Almost ¢cé that
is great has been done by youth. 8. With stupidity the gods cawu struggle
in vain. 9. A mere copier of nature can never produce unvezco great.
10. lie who loves not his country nuue>o ne Moxcem sodums.

THE QUANTIFIER

The meaning of quantity is expressed not only by numerals but
by quantifiers as well. Quantifiers are used when you don’t know or don’t
care for the definite number. There are a lot of quantifiers in English. They
are neutral quantifiers much / many, some ¢/ any, several; large quantifiers
a lot (of) / lots (of), a great deal (of), plenty (of), a number (of), and small
quantifiers a few / a little, few / little.

1. Quantifiers much and little are used with uncountable nouns (a), and
many and few with plural nouns (b):

a) much money little energy
b) many people few companies

2. Large quantifiers a lot (of) / lots (of) / plenty (of) are used with both
uncountable and plural nouns:

a lot of money lots of time plenty of petrol
a lot of books lots of people plenty of orders

The quantifier plenty means more than enough:

Have some more to eat. — No, thanks. 1've had plenty.
There’s no need to hurry. We've got plenty of time.

3. The quantifiers much and many are mainly used in negative sentences

and questions:
We didn 't spend much money.
Have you got many orders for organic food?

In positive sentences it is more common to use a lot of. The quantifier
much is especially uncommon in positive sentences:

We spent a lot of money.
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But you can use too much and so much in positive sentences:
I can't eat the soup. Theres too much salt in it.

4. The quantifiers littlc and few are used to express negative ideas (a),
and a little and a few with more positive ideas (a few, a little — some, a small
amount or a small number) (b):

a) Hurry up! We've got little time left. (— not much time)
b) When did you last see Ted? — A few days ago. (= some days ago)

5. In general the quantifier some is used in positive sentences and the
quantifier any in negative sentences:

I've bought some food.
The bank didnt give him any loan.

Sometimes any is used in sentences with negative meaning:

He left home without any money. (— e didn’t have any money.)

6. The quantifier any is often used after the conjunction if. Sometimes
the sentences are without if, but they have the idea of if:

Buy some pearls if you see any.
I'll send on any letters that arrive for you. (— if there are any)

7. In questions it is common to use any (not some):

Have you got any work for me?

But some is often used in questions when you expect the answer “yes’

or when you ofter or ask for things:
Would you like some coffee?
Can 1 have some of these peas?

>

EXERCISES

l. Tom is talking to a fricnd about the party which he didn’t go to.
Complcte the following with much or many.

What was the party like? Oh, not very good. There were too (1) ... people
there, so there wasn’t (2} ... room to dance or move about and talk to people.
How (3) ... people were there? About forty, | should think. Mind you, | didn’t
know (4} ... of them and I'm not very good at talking to people | don’t know.
| didn’t get there till late anyway, so, by the time | got there, there wasn’t
(5) ... food left or (6) ... drink either. ['ve been to one or two of her parties
before, but not (7) ... . | don’t think I’'ll go to another one. It wasn’t (8) ... fun.

2. Complcte these sentences with much, many and a lot (of). Somctimes
there arc two possibilitics.

1. It cost me ... money to furnish this house. 2. She is a very quiet person.
She doesn’t say ... 3. We didn’t take ... photographs when we were on a
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business trip in Milano. We didn’t have ... spare time. 4. ... luck attend you!
5. This car is expensive to run. It uses ... petrol. 6. Sydney always puts ... salt
in his food. 7. The woman was badly injured in the accident. She lost ...
blood. 8. The place was not a lively town. There wasn’t ... to do. 9. ... people
do not like flying. 10. Don’t disturb the chief accountant. lie’s got ... work
to do. 11. There weren’t ... people at the reception | had been before. 12. He’s
got 50 ... money, he doesn’t know what to do with it.

3. There is a dialoguc for you to complcte choosing a large quantifier
from the box below, Frequently more than onc answer is possible, but
you should use each quantificr at Icast once.

much many alot(of) lots (of) a great deal (of)
a number (of) plenty (of)

Director: Has there been (1) ... response to the job advertisement?

Manager: Oh, yes. We've had (2) ... applications. The only trouble
is that not (3) ... of them are really suitable. They’ve either got (4) ..
qualifications but not (5) ... experience or vice versa. Take this girl, for
example. She hasn’t got (6) ... qualifications, but she’s had (7) ... different
jobs.

Director: Still, sometimes experience is more important than
qualifications. Anyway, we haven’t got (8) ... time, so we’ll have to make
a decision soon. llave you any idea how (9) ... we’ll need to interview?

Manager: Well, I've put (10) ... them aside for you to look at, and then
we can make a short list.

Director: Fine. I've got (11) ... things to do this morning, but | should
have (12) ... time this afternoon. So perhaps we can discuss it then.

Manager: That suits me.

4. Usc the quantificrs a great deal (of), a number (of) and plenty (of)
to complete the following. Sometimes more than once answer is possible.

1. We don’t need to go to a petrol station, there’s ... petrol in the tank.
2. Come on, everyone. There’s ... food, so help yourselves! 3. 1t’s kind
of you to help, but there isn’t really ... work to do. 4. Being a primary school
teacher, Margaret must have ... patience. 5. Mike always shows ... interest
in everything you do. 6. ... people have asked me the same question. I'm
afraid | really don’t know the answer. 7. There are ... problems in this area.
8. London University has ... various colleges. 9. | don’t know why you think
she’s lonely. She’s got ... friends. 10. I've complained about it ... times, but
they still haven’t done anything about it. 11. He’s got no financial problems.
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He's got ... money. 12. My father has been working in this area for 23 years.
He's got ... experience. 13. ... companies have diversified into areas favoured
by the government.

5. Complcte the following weather forecast with a few or a little.

After a clear night, it will be a dry day in most places, though (1) ... areas
will have (2) ... rain in the afternoon. In the south it will be rather dull with
only (3) ... sunshine and the possibility of (4) ... showers later in the day.
In the Midlands and East Anglia there may be (5) ... fog at first, but this
should clear quickly, giving a bright day with temperatures (6) ... degrees
above zero. The cold weather over Scotland’s likely to continue for (7) ...
more days, with (8) ... snow on high ground. llowever, milder weather
is expected by the weekend.

6. Complcte these conversations with few, a few, little, a little and
reproduce them.

I. Student: You wanted (a) ... words with me, sir?

Principal: Ah, yes, Patrick. Come in. It’s about your work. Now,
| know this exam is of (b) ... importance to you personally, but (¢) ... of the
students have complained about your behaviour in class. | would be grateful
if you could make (d) ... more effect for the rest of the term.

2. Tom: Oh! Come on! Liverpool have very (a) ... chance of winning!
After all, they’ve lost nearly every match this season.

Nick: I'm not so sure. They’ve got (b) ... good players and, with (¢) ...
bit of luck, they might just beat Rangers.

3. Director: A very successful meeting, don’t you think?

Chairman: Very successful indeed. Just think, we’ve had (a) ..
arguments, (b) ... disagreement and (c) ... objections. In fact, we’ve made
quite a lot of progress.

7. Usc fewer [ the fewest | less [ the least in the sentences below.

I. It’s a good car. It needs ... repairs. 2. He feels ... optimistic about the
future than a year ago. 3. It was ... successful day in my life. 4. Kate is ...
shy than her sister. 5. lle has made ... mistakes in the last test. 6. Jack is very
clever but he’s got ... self-confidence of anyone | know. 7. She doesn’t use
English in her job, so she speaks it ... than six months ago. 8. He always
overworks so he’s had ... days oftf work of anybody in the office. 9. Do you
want more time and ... money, or more money and ... time? 10. It was ...
successful corporate party we had. 11. The company has eamed ... money

in the transaction than it planned. 12. This quarter they have sold ... number
of iPads.
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8. Secrctaries are talking at lunchtime. Complete the following sentences
with some or any.

1. Thank goodness it’s lunchtime! I’'m starving! | didn’t have ... breakfast!
2. lave you got (a) ... change, Barbara? | need (b) ... for the coffee
machine.
3. — It smells nice, Pam. What is this?
— It’s a homemade soup. Would you like to try ...%
4. - Oh, no! There isn’t (a) ... milk left!
— Do you want (b) ... of my powdered milk?
— Thanks.
5. Have ... of you seen my lighter? | left it on my desk.
6. I’'m going out. I've got (a) ... shopping to do. We’ve got (b) ... people
coming for dinner and there isn’t (¢) ... food in the house.

9. The actor David Clay is being intervicewed. Complcete the conversation
choosing quantificrs from the box below., Somcetimes more than once
answer is possible, but you should usc cach quantificr at least once.

a few a little few little  quite a few some  any
several fewer less

Interviewer: Now, David, you've been voted Actor of the Year. low
do you feel about that?

David: I'm delighted, of course, but | could name (1) ... actors who are
better than | am. I’ve just had (2) ... more luck than they have. That’s all.

Interviewer: Is luck very important in the theatre, then?

David: Oh, definitely. You see, there are very (3) ... good parts, so it’s
very competitive.

Interviewer: Did you find it difficult at first?

David: Yes, very. It was (4) ... months before | got my first job, and so |
didn’t have (5) ... money. Then | was lucky enough to get (6) ... small parts
on television, but even then | earned very (7) ... .

Interviewer: But it must be easier now that you’re well known.

David: Well, of course, | have (8) ... financial problems than | did
before, but | still have to work just as hard. | mean, (9) ... people think actors
have an easy life, only working in the evenings. Well, that’s quite wrong.
During the day we have to rehearse new plays or look for more job, so we
probably have (10) ... free time than most people.

Interviewer: And have you got (11) ... idea what you’ll do next?

David: Well, there are (12) ... things I’m interested in doing. I've had
(13) ... offers from film directors and producers, but | haven’t made (14) ...
definite plans yet.

Interviewer: David Clay, thank you for talking to me.
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10. Translate the following sentences into English using various quanti-
ficrs.

I. ¥ uero mano apyseii. 2. He Moru Obl BBl MHe pacckaszath 00 IToM
B HECKOBKHX ciioBax? 3. bonbias HacTh TEPPUTOPHH NPHHAUIEKHUT HACT-
HbIM BNaienslaM. Bee joporn saech toxe uacthsie. 4. llocrapatica tpa-
THTH MeHbINE BpeMeHH nouanpacuy. U Meusllle roBopH, a Gonbiie pato-
Tar. 5. DToH BECHOI B nycTbiHe OblI0 MHOIO jOXK/eH. Boasl Obno Tak
MHOT0, HMTO OHA YHOCHIIA JUKHObL! JioOuTenert nyreiiecTBui. 6. Y MeHs Her
HHUKAKHX HJIe# 110 3ToMy noBojty. A y Bac? 7. Tot nendb Obin caMbiM Heynat-
HbIM — 2 norepan paborty. 8. Ecnu BaM MTO-TO He HPABHTCA B HTOM NPOEKTE,
BHOCHTE CBOM npesuiokeHds. ECTh kakue-To npesnoxkenus? Ecnu uer, ne
nojiiuMaite pyku. 9. Ckosnbko paBoiHuX 3aHATO Ha BallleM TIPENPUATHH?
10. Ha Berpeny € pyKOBOJACTBOM KOMITAHHH NPUIILIO OMEHb MHOTO COTPYL-
HHKOB, MTO COBCEM He yausurensHo. 11. Mo xoHua dmuaucosoro rona
OCTaNnOCh Mano aAHer. Bol ycneere 3akouauth otder? 12. Mbl puckyeMm no-
TEPATH MOCTOAHHLIX KJIHEHTOB, €CNIH HE NPEUIPHMEM HHUKAKHX NEHCTBHH
o ynysineHnio kauecrsa obcnyxusaun. 13. K10 U3 9THX npeTenienTos,
MO BAEMY MHEHHIO, MOXET 3aHATH JIOJDKHOCTDL HauwibHUKa oTiena? — My-
Maio, MEPBbLIA KAHUAAT HAMHOIO NPENOMTHTENECH. Y HEro MHOro JI0CTo-
HHCTB M COBCEM MAJI0 HEAOCTATKOB. BTOPO# KanAHIaT CAHIIKOM 3aMKHYT
W MeHee aKTHBEH.

THE NUMERAL

Two sets of numerals are distinguished: cardinal and ordinal numbers.
Both cardinal and ordinal numbers can be simple (four), derived (fourteen)
and compound (twenty-cight).

CARDINAL NUMBERS

I. Derived cardinal numbers from 13 to 19 are formed by adding the
suffix -tcen to the base, and tens — by adding the suffix -ty.

Jive - fifteen Jive - fifty
nine — nincteen nine — nincty

2. Nought stands for 0 in mathematical calculations, oh or zero in te-
lephone numbers, addresses, etc.
3. Compound numbers from 100 are read in the following way:
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101 one hundred and one

200 two hundred
6,524 six thousand five hundred and twenty four
10,000 ten thousand
100,000 one (a) hundred thousand
1,000,000 one (a) million

Hundred, thousand and million can be preceded not only by one, but
also by the indefinite article a. ‘They can also be pluralized (hundreds of
people, millions of dollars).

4. Years are read in the following way:

1900 — nineteen hundred 1915 — nineteen fifteen
1901 — nineteen one (nineteen oh one, 1948 — nineteen forty-eight
nineteen hundred and one) 2000 — two thousand
ORDINAL NUMBERS

All ordinal numbers, except one, two, three that have forms to be
memorized (first, sccond, third), are formed by adding the suffix -th or -cth
to the corresponding cardinal numbers. Ordinal numbers are used with the
definite article.

seven — the seventh one hundred — the one hundredth
twenty — the twentieth one hundred and one — the one hundred
Sfifty-two — the fifty-second  and first

EXERCISES

1. Answer the following funny riddles.

1. What makes more noise than one cat stuck in a tree?
("a241 © ut yomis s1p2 oMy)

N

. How many lions can enter an empty cage?
(" Mrduts 10u st 3300 ay1 10yt 424fY ~ou0 ()
3. Name five things that have milk in them.
(CSMO2 0y pup WPaUI-231 *3s3YD “4o1ng)
4. llow can you divide six apples among seven hungry people?
(roonos ayddo ayopy)

W

. Why does a stork stand on one leg?

(‘umop jof pmmom 11 ‘punods ayp fJo s3a) omp Yoor 1 fi asnpaag)
6. llow many balls of string would it take to reach the Moon?
("auo 31q 0 2 01 2aDY PINOM I ING PUO ISNSY)
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2. Read the tables given below and memorize them.

Vulgar fractions Decimal fractions

l 3 0.25 — (nought) point two five
i (one) half i three quarters |} 48 one point four eight
2.379 — two point three seven nine
|

1 _ 2 (one) third 2 _four sevenths | 0.132 — (nought) point one
3 7 three two

:: - a (one) quarter

Mathematical powers Roots (radicals)

7% — seven is raised to the second power Ja - square root
9% — nine is raised to the third power o
4" — four is raised to the n-th power 27 - cube root

Y144 — n-th root

3. Read the following numbers aloud.

379,512 3,056,987 4935 1,287,346 156.94 28.765 1.731 8.043
0.57 0.45 3/4 11725 829 64/156 7/15 1/30 1.4% 67% 118.5%

37sqkm 140 km/mr 2=27 y*—153V144 37 pPx>10 p<9
122¢d 56 cm 1682 m

4. Do the following sum using the words.

Examplec: 3 t 4=- Three plus (and) four is seven.
6 — 1 = -» Six minus (take away) one is five.
2 x 2 = - Two multiplied by (tintes) two is four.
9 :3 =- > Nine divided by three is three.

a8 19— 5428 11 %6~ 12:6-
34416 - 146 —92 - 27 % 30— 225:45=
1.1 2 1 3.1 7.0 _

b)5 3 773 33 PR
8 4 _ 301 12 5 3 _
24 = = 2 —x = —_— =
9'7 2779 15 3 47735

€)236109-  19-08= 0.75% 4 — 6.36:0.12=
884 176=  224-57=  1.13x03= 505:5=

77



5. ‘Tell us their telephone numbcers please. Mind that the number in
brackets stands for the code.

Example: Mine in Minsk (17) My telephone number in
2493405 Minsk is one seven two four
nine three four oh five (two

Jorty nine thirty four oh five).

1. Dr. Rodney Bussey’s in Berea, Kentucky (606) 986-9341

2. The Revd. Kenneth Walker’s in Athelstaneford, Scotland (0620) 88-378
3. Susanne Begnum’s in Stavanger, Norway (474) 87-4406

4. Prof. Jorma Sundquist’s in Espoo, Finland (90} 43-711

5. CPA Judith Rushing’s in Las Vegas, USA (702) 221-1111

6. Gabriella Sozanski’s in Geneva, Switzerland (22) 7984121

7. Prof. Geoff Stone’s in Sheffield, Britain (0742) 76-8555.

6. Address the envelopes in the correct order. ‘The order is: 1) title and
name; 2) number of house and namec of street (or name of housce followed
by namc of strect); 3) village, town or city; 4) county or state followed by
postcode; 5) country (when writing to somconce abroad).

Example:  Mr. David Clay Ph.D. Martha Minow
50 St. John’s Way Dean, Harvard Law School
Rochester, Kent MENI 3NT  Griswold, 200
Great Britain Cambridge, MA 02138
USA

1. England, J.D. Reekie, BSc (Econ), W14 9RY, 200 Greyhound Road,
London.

2. Virginia 23005, C. Hunter Jones, 308 Ducan Street, CPA, Ashland,
USA.

3. Bnian McGuire, Scotland, Smiddy Cottage, East Lothian, EH39 5PW,
Halflandbarns.

4. USA, 651 Eucklid Avenue, Sam Keller, Kentucky 40202, Lousville.

5. St. Michael’s House, Guildford, Julienne R. Eve, GU1 4RF, Surrey,
England, 53 Woodbridge Road.

6. Suite 201, Nevada 89102, Las Vegas, 5420 W. Sahara, William
Woodworth, USA.

7. Telling the time. Ask your classmate about the time.

Example:  What’s the time, please? I’s a quarter past two. (It’s
two fifteen.)
I’s half past eleven. (It’s
eleven thirty.)
It’s twenty minutes to nine.
(It’s eight forty.)
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8. Janc Nelson is the head of a department at the advertising agency.
Speak about her daily routine using the facts below. Supply your own
times if necessary.

Example:

6.30
6.40
6.55
7.30
8.05
8.25
9.15
9.20

6.30 get up

get up
have a shower

start making up

have breakfast

leave home

catch a train

start work

discuss plans for the day
with the employees

10.00

13.00
14.00
17.15
18.25
18.40
19.00

after dinner

23.45

Jane Nelson usually (always,
often) gets up at 6.30.

have a meeting with the
boss

have lunch

meet with customers
finish work

arrive home

have a shower

have dinner

watch TV (read, go out)
g0 to bed

9. Read the table of British and Amcerican moncy and memorize it.

British American
Pounds (£); pence (p); £1 — 100 p | Dollars ($)1; cents (c); $1 — 100 ¢
COINS COINS
Ip a penny (one p) lc a cent (one cent), a penny
2p two pence (two p) S5¢ five cents, a nickel
5p | five pence (five p) 10 ¢ | ten cents, a dime
10 p | ten pence (ten p) 25 ¢ | twenty-five cents, a quarter
20 p | twenty pence (twenty p) 50¢ |fifty cents, half a dollar
(a half dollar)
50 p | fifty pence (fifty p) 100 ¢ | a hundred cents, a dollar
100 p | a hundred pence, a pound
NOTES NOTES
£1 a pound (one pound) $1 a dollar {one dollar)
£5 | five pounds $5 |fivedollars
£10 | ten pounds $ 10 | ten dollars
£20 | twenty pounds $ 20 | twenty dollars
£50 | fifty pounds $50 | fifty dollars
$ 100 | a hundred dollars
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1. You arc cxpecting gucests to come and you need some food. There is a
shopping list on the left and a list with prices for cach item on the right.
Calculate how much moncy you should have with you to do the shopping.

2 loaves of bread bread 35 paloaf
1/2 dozen eggs eggs £ 1.58 a dozen
3 pints of milk milk 23 p a pint
500 gramms of butter butter £222akilo
4 cans of lager lager 30pacan

a tin of coffee coffee 84 patin

2 litres of orange juice orange juice 49 p a litre

11. Read the following years aloud. Remember any fact happened that
ycar.

63 B.C. 1066 1799 1812 1825 1917 1945 1961 2000 2008 2014

12. There is some information missing from the lists below. Here are some
qucstions you can ask partner to find out if he or she has missing
information.

Example: Who was born / died in .2
When was ... born? When did ... die?

A
Births Name Deaths Name
1863 1946 John Keynes
1879 Einstein, Stalin 1947
1883 John Keynes Stalin
Chaplin 1955 Einstein
1902 Ray Kroc 1963 Kennedy
1909 Chaplin
Milton Friedman | 1984
1915 Paul Samuelson Peter Drucker
1917 2006 Milton Friedman
1925 Margaret latcher | 2009 Paul Samuelson
Hugo Chavez Steve Jobs
1955 Steve Jobs 2013 Margaret Tatcher, Hugo Chavez
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B

Births Name Deaths Name
1863 Henry Ford John Keynes
Einstein, Stalin 1947 Henry Ford
1883 1953 Stalin
1889 Chaplin Einstein
Ray Kroc 1963
1909 Peter Drucker 1977 Chaplin
1912 Milton Friedman 1984 Ray Kroc, Indira Gandhi
1915 2005 Peter Drucker
1917 Jonh Kennedy, Indira Milton Friedman
Gandhi
Margaret Tatcher 2009
1954 Hugo Chavez 2011 Steve Jobs
Steve Jobs 2013

13. Practisc the dates aloud. Your pecer should write them down in cither
British or Amcrican way.

Example: | was born on the first of  01.05.1990 (GB)
May, nineteen ninety. 05/01/1990 (USA)

4. Work in pairs. Answer the following questions about your daily
routine.

1. When do you hear the alarm clock ringing? 2. If you don’t get
up immediately after you’ve heard the bell, when do you get up? 3. Do you
spend your time on doing morning exercises? If you don’t, at what time are
you ready for breakfast? 4. When do you leave for the University? 5. You’ve
been 20 minutes late this moming. When did you leave home? When did
you reach the University”? 6. It's bad manners to enter the classroom
20 minutes late after the teacher’s coming. Do you remember when your
classes begin? 7. At what time does the long break begin? How long is it?
8. When do you have lunch (a snack) when you’re at the University?
9. At what time are your classes over? 10. low long do you stay at the
University after classes? 11. When do you arrive home? [2. At what time
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do you have dinner? 13. When do you start doing your homework? 14. When
do you go to bed?

15. Translate the following story into English. Mind the usc of numerals.

Ha ynusnenne, JLxon Mopran-crapiiini okasanca ete He oMeHb CTapbiM
qestoekoM. Ol poaunca Ha pybexe XIX-XX 88., 50-55 ner nasan, 8 Texa-
ce. CBOMM pOXIEHHEM OH OcHacTIUBHA ropoiok CeuT-Jlyuc, KoTopslit pac-
nosiokeH B 37 MuaAxX OT cTonuip! wrara. B 10 BpeMst Hacenenue (Ceut-
Jlyuca cocrasnano He bonee 4500 uenosek. B roposike nMmenocs j1sa HGanka,
HO MUCIIO X KIIMEHTOB HE NPEBLINATO OJIHOM TPETH HACeNeHHA.

Cent-Jlync Hagan OBICTPO pa3BHBATLCS TOMLKO B 20)-€ I'T. HAINEroO cToNe-
THA, KOIJIa HEAWIEKO OT ropoja Hamnn Heds. Bor torna Jxou Moprau
H CKONOTHIT CBOM NMEPBbIit Kanuran 8 3 ThIC. AOUTAPOB. A HaUMHAIT OH NPO-
CTBIM KJEPKOM B HEDTAHOM KOMIAHKH, NOAYyYaa 7.5 noanapos B HeAeNo.
JLKOH HKOHOMMIT Ha BCEM: THTAJICA JICIIEBbIMH IECATHIIEHTOBBIMH 00e/la-
MU, HU TPOINA HE TPATHI HA TPAHCTIOPT H XOIMIT NENIKOM, HE Yrouasn japy-
3e#t BrnuMBKOH. (J1HAKO /B4 pasa B Mecdll OH No3Bonsan cebe noTparuth
sonnap-apyroit Ha cuiemarorpady. Ceitvac Jxxon Moprau-crapimii sech-
Md YBAXAaeMBIH TpaxlaHui wrara. Ero coOCTBEHHOCTL OlCHMBAETCH
B 25 Mapa aoimnapos. Bot y Takoro foratia MHE MOCHACTAHBIIOCH paboTarh

cekperapeM.

16. Read the following facts about music and musicians recorded in the
Guiness Book of Records. Discuss the information with your classmates
and ask them to cnlarge the list of records. Mind that each picce
of information should contain a number.

1. Musical instruments 25,000 years old have been found in Hungary.
The longest musical instrument in the world is a Swiss alphorn which
measures over 13 metres from end to end.

2. The biggest guitar in the world stands 2.6 metres tall and weighs 36
kilograms.

3. Some violins made by Antonio Stradivan (1644-1737) are worth over
1 million pounds.

4. Wolfgang Amadeus Mozart wrote his three symphonies in 42 days.
‘The American composer John Cage has written a piece of “music” which
consists of 4 minutes and 33 seconds of total silence.

5. The most frequently sung English song is “Happy Birthday to you™.

6. Between 1962 and 1978, Paul McCartney wrote 43 songs that sold
a million or more records.
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THE VERB

THE ACTIVE VOICE
THE PRESENT SIMPLE

1. The Present Simple is used to talk about things in general. It is used
to say that something happens all the time or repeatedly, or that something
is true in general:

The moon goes round the earth.
1 usually make plans for the weekends.

2. The Present Simple is formed with the help of the base form without
the particle to. In the third person singular the verb requires the ending -s:

I work in a shop. Nick also works here.

The auxiliary verb de / docs is used to make questions and negative

sentences:
Do you speak French?
Ann doesn’t like working at night.

3. As the Present Simple is used for a permanent situation or to say how
often you do things, such words as always, usually, as a rule, every day
(week, month, year), sometimes, often, once (twice) a week, etc. can be con-
sidered the indicators of the tense:

As arule, ] go to work at 8 a.m.
Sam always argues with his mother.

4. The Present Simple is also used to denote a future action when you are

talking about timetables, programmes, etc. (for public transport, cinemas):
What time does the train leave?
The baskethall match starts at 7 o’clock.

But: The Present Simple is not normally used for personal arrangements
where the Present Progressive is safer: When are we meeting tomorrow?

5. Some verbs are used only in simple tenses. Here is a list of verbs that
are not normally used in continuous tenses (hut there are exceptions):

want like belong realize forget remember
need love see know look suppose
prefer hate hear believe mean understand
guess dislike smell taste seem mind

have (when the meaning is “possess™)
think (when the meaning is “believe” to express opinion)

1 don’t quite understand what you mean.
What do you think 1ed will do? (— What do you believe he will do?)
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EXERCISES

1. Write descriptions for the following jobs.

Example:  a pianist A pianist is a person who
plays the piano.

1. a bus driver; 2. a dentist; 3. an economist; 4. a surgeon; 5. a journalist;
6. an actor or actress; 7. a salesperson; 8. a veterinarian; 9. a broadcaster,;
10. a software engineer; 11. a DJ; 12. a hotel manager; 13. a sociologist;
14. a pharmacist; 15. a fitness trainer / instructor.

2. Put the verbs in brackets into the appropriate form.

Example: | ... (play) the piano, but | play the piano, but | don’t
I ... (not play) very well. play very well.

1. Britain ... (have) very strict laws about bringing animals into the
country, but every year many people ... (try) to import animals illegally.
2. The swimming pool ... (open) at 9.00 and ... (close) at 18.30 every day.
3. L have a car but | ... (not use) it very often. 4. Water ... (boil) at 100 degrees.
5. Where ... (your father | come) from? — te ... (come) from Wales. 6. Rice ...
(not grow) in Europe. 7. What ... (you / do)? — I'm an electrical engineer.
8. The firm ... (produce) about 500 sport cars a year. 9. Nearly all farmers
in this country ... (care) about plant and wild animal conservation. 10. [f you
need money, why ... (you / not get) a job? 11. 1 ... (not know) anybody who ...
(enjoy) filling in the income declaration form. 12. Before asking a bank
manager for money, it ... (he) wise to show him a business plan. 13. lHow
many people ... (vour company / employ)? 14. Wages ... (not / keep) pace
with the rising cost of living.

3. Say that the person you arce asked about doesn’t do it because he / she
prefers doing another thing,

Example: | borrow books from the  Pam decsn’t borrow books
library. And Pam? from the library. She prefers
e-books and borrows them

from the Intemnet.

1. Jack tries to go round every city he visits. And Daniel? 2. The
Hilton hotels maintain reputation for fine food and good services. And
two star hotels? 3. Businessmen travel much. And teachers? 4. At the
airport the visitor walks through the green door if he has nothing
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to declare. And the visitor who has goods to declare? 5. Unaccompanied
luggage arrives separately. And hand luggage? 6. Bob usually reads
magazines on board a plane. And Mary? 7. lHe often losses his tempo
when someone makes a silly mistake. And you? 8. Pete works hard
to become a good specialist on marketing. And Walter? 9. Pete tries
to avoid discussion if he already knows his partner’s viewpoint. And
Walter? 10. I'm in business with my father. We operate a fast-food
restaurant. And you? 11. | feel confident stepping out and making
decisions for others. And you? 12. Businessmen generally like the feeling
of independence. And salespeople? 13. I’'m a kind of person who always
works harder when confronted by a challenging assignment. And you?
14. 1t is risky to tell the truth to someone higher up in the organization’s
hierarchy — they may not like what they hear and hold it against you.
That’s why employees often “filter” information. And you?
15. A marketing manager is an influential person in a company that sells
consumer goods. And a personnel manager?

4. Read the following sentences and correct them. The English is correct
but the information is wrong. Write two correct sentences cach time.

Example: The sun goes round the  The sun doesn’t go round the
earth. earth. The earth goes round
the sun.

1. Bamboo grows 5 metres in 24 hours. 2. The River Amazon flows into
the Pacific Ocean. 3. The sun rises in the west. 4. New York is the capital
of the United States. 5. Carpenters make things from metal. 6. People save
money in shops. 7. Philips Records is an American firm. 8. The Coca-Cola
Company produces wines. 9. Building companies provide insurance
services. 10). Merchandising companies perform services. 11. Robbins Inc.
employs around 300,000 people. It’s a small company. 12. The British
company Boots manufactures Ariel, a universal detergent.

5. Write the “reply questions” to cxpress surprise.
Example: I’'m George Temple. — Oh, are you really?
le likes jogging.  — Oh, does he really?

I. She runs five miles a day. 2. The grass needs cutting. 3. | know Peter
Lewis. 4. The car looks pretty good. 5. Neville speaks Greek. 6. lHousewives
fly a lot. 7. Qur flight to Tokyo is quick. 8. My friend usually drives very
carefully. 9. There is a customs check at the border. 10. I'm off to Canada
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tomorrow. 11. lle’s a sales manager. 12. Jake earns enough money to pay his
bills. 13. | work for BCJ Electrical Components. 14. The company motivates
its active employees and increases their salaries. 15. When put under
pressure Mr. Collins keeps cool.

6. Ask general guestions to these statements to express doubt or disbelicef.
Mind the adverb really.

Example: It never rains in Lima. Does it really never rain in
Lima?

1. It’s very stuffy and cold in the room. 2. It follows from your story
that Lilly is a liar. 3. The working day of a bank clerk begins at 7 a.m.
4. It usually takes me half an hour to approach the ranch by car. 5. It is
necessary to mention that the Eifel ‘Tower is a must for all visitors of Paris.
6. The United Kingdom goes by the continental time. 7. A lot of eating
places at Covent Garden in London cater for all tastes at various prices.
8. Five star hotels treat their guests to “Swedish Board™ which gives you
a quick and delicious meal. 9. We offer highly sophisticated, reliable and
easy to run equipment. 10. This project is a top priority. 11. The fiscal year
of Japanese companies ends on 31 March. 12. We offer competitive
salaries and fringe benefits to the staff. 13. The government want
to increase taxes.

7. Usc the following sentences to write special questions. Begin your
gqucstion with the word(s) in brackets.

Example: | like scuba diving. (What?)  What do you like?

1. The car breaks down once a week. (FHow often?) 2. The train for Bern
leaves at 9.37. (When?) 3. Sometimes people do stupid things. (Why?)
4. Tom works for a bank. (Where?) 5. They have dinner in the evening.
(What time [ usually?) 6. | need the missing suitcase badly. (ffow?) 7. People
who go on business prefer to travel by air. (Who? How?) 8. lle is a logical
person, with good powers of reasoning. (What kind?) 9. Bob prefers reading
the Financial Times to the Observer. (Which newspaper?) 10. | usually
go shopping to Marks and Spencer. (Where to?) 11. 1t takes the accountant
a fortnight to make up the company’s balance sheet. (f{fow much time?)
12. These papers usually lie on the manager’s desk. (Where?) 13. larsh
living conditions often embitter people most. (What?) 14. The United
Kingdom goes by the continental time. (Which time?)
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8. Here is a sct of semidetached houses in Endcliffe Road and two lists
with information about the pcople living in them. You should practise
all types of questions to get the information about the inhabitants and

fill in the blanks. Work in pairs.

Example: Who lives in house 147 What is his / her hobby?

Is he / she married?

What does he / she like to drink?
etc.

Number of the house 12

14 16 18 20

Name

Marital status

Pets

Drinks

Books

List 1

List 2

I. Mr. Mayer lives at 8.

2. Miss Barclay likes her Siberian
cats very much.

3. Mr. Baker prefers whisky and
soda to all drinks of the world.

4. Mrs. Evans’s pets are a tortoise
and a rabbit.

5. Every night Mr. Russel goes to
a pub to drink a pint of lager.

6. Mr. Mayer is a researcher at
Oxford. e studies Shakespeare’s
chronicles.

7. Mrs. Evans and her husband
live at 12.

8. Mr. Baker and his wife live next
door to Mr. Mayer.

9. Mr. Russel’s hobby is to read
detective stories.

10. Miss Barclay likes to read love
stories before going to bed.

Il. Mr. Mayer likes his parrots
and canaries.

1. Mrs. Evans likes to read comics.
2. Mr. Russel lost his wife 2 years
ago in an accident. lle’s not married
yet.

3. Mr. Mayer is a bachelor.

4. Miss Barclay lives next door to
Mr. Russel.

5. Mr. Baker likes wild animals. His
pet is a raccoon.

6. Mr. Russel’s neighbours are Miss
Barclay and Mrs. Evans.

7. Miss Barclay has never been
married though she is 41 already.

8. Mr. Baker reads fiction stories
in the evening.

9. Mrs. Evans likes dry red wine.

10. Mr. Mayer likes to drnink cock-
tails.

11. Miss Barclay prefers orange jui-
ce to all drinks.

12. Mr. Russel likes his spaniel very
much.
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9. Study the timctable of Inter-City trains for a few minutes. Imagine
you worked in the Information Office at Bournemouth. Advisc pcople
to get from Bourncmouth to their destinations in good time.

Bournemouth — Southampton — London

Mondays to Fridays
= % = =
2 g £ 2 £ 5 % ,
E & E € E. % & w 3. 8
o/ < < 5 co o =5 =
E Es ¥ £ =58 © = £ S8 %
3 Ez & 2 2E £ g 3 BE B
M RS m ) »n < = m = <
d d d d d d d a a a
1140 11.19M 1139M 12,10 — — — — — 1320
12.00 12.06 12.21 1240 1248 13.01 13.19 13.38 1445 14.04

1240 12.19M 1239M 13.10 — — — - — 1420
13.00 13.06 13.21 13.40 1348 14.01 14.19 1438 1545 15.04
13.40 13.19M 1339M 14.10 — — — -  — 1520
14.00 14.06 14.21 1440 1448 1501 1519 1538 1645 16.04

1440 14.19M 1439M 15.10 — — — — — 1620
16.28 17.02 17.32

16.00 16.06 16.21 1640 1648 17.01 17.19 1738 18.45 18.04
17.23 1845 18.14

16.40 16.19M 16.39M 17.10 — — — — — 1823

17.00 17.06 17.21 17.40 1748 1801 18.19 1838 1945 19.04
x 1822W 1836W 19.01 19.24 19.53

W Change at Basingstoke
M Change at Southampton

a Arrival time
d Departure time
x  Restaurant Car all or part of journey
Connections cannot be guaranteed.
Example: I'm meeting my sister | think the train you need
in Southampton at 12.30. leaves Bournemouth at 11.40.

It arrives at Southampton at
12.10, so you’ve got enough
time to find the platform.
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I. I'm flying from Southampton to le Touquet and then on to Paris.
Check-in time is 13.40. 2. My flight leaves from Heathrow at 18.45. 3. | want
a train to Winchester that’ll get me there in time for the football match. The
match starts at 18.30. 4. | have to get to Basingstoke by 6 p.m. 5. | want
a fast train to London that’ll get me there in time for the theatre. The
performance begins at 7 p.m. 6. I've got a meeting in London at 2.20. The
office is about half an hour from Waterloo by tube.

10. Read the following text, and then write two or three paragraphs
about how you spend your day.

| am a commercial artist. Many people imagine that artists live a lazy
life. Perhaps some do. However, my family gets very bad-tempered if there
is no food, and | find | have to work quite hard to pay the bills. So 1 do not
simply sleep all moming, stagger out of bed at midday, and go off to the pub
for a liquid breakfast. llere is how | spend my day.

I get up at about eight o’clock. | wash, dress and have breakfast. | look
through the mail, hoping to find cheques and commissions. They are never
enough of either.

When breakfast is over | drive to my studio and spend the morming
working. Working, for me, means trying to think of new design ideas, and
then working the ideas out in detail when | have found them. This goes
on till about twelve-thirty or one o’clock; then | have a quick sandwich
lunch, and after that it’s back to work.

During the afternoon | often have meetings with clients. These tend to be
difficult, because many of my clients have strong views about art {although
very few of them know what they are talking about). By the time five-thirty
comes round I'm more than ready to stop. | close up the studio, drive home
and begin to relax.

Ll. You arc planning to makce an cxchange with a British student and
have been asked to provide details of yourself (age, sex, appcarance)
as wcell as a brief description of your favourite Icisure activities. Write
two paragraphs about yourseclf, as in thc modcl below,

My name is Jonathan Prichard. I'm 20, quite tall, with fair hair and blue
eyes. | live in a suburb of Birmingham with my parents and younger
sister in a semidetached house.

I’m interested in photography, bird-watching and classical music. | enjoy
going to concerts and | play tennis and squash. At the moment I'm
studying law at the local college.
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12. Translate the following sentences into English. Mind the verbs in the
Present Simplce.

1. K10 9Ta Hosas fiesyiiika B Haieit koMnaduu? — 3ro Mapra Henwcon.
losopar, ona us Kanndopuun. — Heyxenu? 3 Bejb toxe n3 Kanudopunu.
W13 kakoro oua ropojia? — K coxanenuio, He 3Haw, HO 3aT0 3Haw, 1eM Map-
Ta 3aHuMaeTca. OHa H3yvaeT (PUHAHCHI B HAllIEM YHUBEPCHTETE.

2. Mue uyxuo OuiTh 3aBTpa B JIoHA0HE Ha HaywHO#H KoudepeHumuu B 2
gaca nononyand. Korna npaMoit peic us Muncka? — | Ipamoit peiic 8 14.25.
3 coseryio BaMm nereTh B Beuy peicoM, kotopeit otnpaengetrcs 8 8.05.
B 10.15 u3 Bexr ectb camoner Ha JIOHIOH, H Mepes J1Ba Haca Bbl Ha MeCTe.
OTHHUMHTE JIBA Haca Pa3zHUILE MEXJLY ABCTPHHCKHM W OPHUTAHCKUM BpeMe-
HeM. Cxonbko noayuurea? Ma, derseprs oquuuauaroro. MusiMm cioBamu,
y BAC JIOCTATOMHO BPEeMEHH, HTOOBI 3aCENUTLCA B TOCTHHHILY.

3. Tsxkenas nPOMBINACHHOCTL HE ABIAETCA BEymeH oTpaciibio IKOHO-
MHKH 3TOH cTpanbl. 11a nepsBoM MecTe 3/1eCb HAXOJUTCH HHAYCTPHA YCIYT.

4. 5l He NPUHLIEKY HH K OAAHOH NOJUTHHECKOH NMAPTHH, XOTA YBOXKAKD
MOINTHYECKHE B3IIA/bI TEX, KTO UX BbIpAXAET.

5. Kak nponsBojIMTeNIN Mbl CTPEMHMCS COXPAHUTb M YBEJIHUUTL Hallly
JIOMIO PBLIHKA.

6. CKONBKO CTOHT OTNPABUTHL TOBAPLI B | pettio MopeM? A CKONLKO Bpe-
MEHHU 3aitMeT HX NMepeBo3Ka 10 XenesHoi aopore?

7. Hata xOMIaHHA BLINYCKAET MUPOKHH aCCOPTUMEHT NPOAYKIIHH, YTO
MOMOTaeT e YCHelHo KOHKYPHPOBATS.

8. MHOIrHE CHeHATHCTBI CHHTAIOT, 4TO dHTHKPUIHCHOE YIIPaBJICHHE aK-
TYANBLHO TOMBKO TOTA, KOT71A Y KOMIAHHH TI0X0€ GHHAHCOBOE MOMOXEHUE.

9. lenb aaHHOrO caira — cOAEHCTBHE IIHPOKOMY KPYTY HCCHEN0BAHNH,
MOYTOMY OH TPEJUIATAET LOCTYN K YHHKANLHOMY HabOpY SaHHbIX.

10. BceMuphbtii 6aHK MpeoCTaBiIsgeT TEXHUHECKYIO TTOMOIIL PA3BUBAK)-
mmMes crpanam. Kaxisle 1ecars et ol sblienser uM 12 Mitpn sionapos.

11. Mue upasutcs Mos paboTa M Mog 3apiuiata, HO Kak npejceaaress
COBETA JIMPEKTOPOB 51 HE XENak MOUIEPXHBATL AKIIMOHEPOB, KOTOPLIE XO-
TAT ML OLICTPOH NPHOLUIH M HE AYMAKIT O JI0NTOCPOMHON NEpPCnekTHRe
KOMIAHHH.

THE PRESENT PROGRESSIVE

1. The Present Progressive is formed with the help of the auxiliary verb
to be in the appropriate present simple form and the present participle of the
meaningful verb:

90



lam(=1"m) ‘t
he / she /it is (— he’s, etc.) + driving
we / they / you arc (— we’re, etc.)

As the Present Progressive is used for a temporary situation, the words
now, right now, just now, at the moment, today, this week (month, season,
etc.), these days, etc. can be considered the indicators of the tense:

The population of the world is growing these days.

2. The Present Progressive is used when you talk about something that

is happening at the time of speaking or around the time of speaking:
Please don’t make much noise. | am studying.
Have you heard about Nick? He is building his own house.

3. The Present Progressive is used when you talk about constant tendency,
changing situations or when the object is acquiring (or losing) a quality
by degrees:

The population of the world is rising very fast.
It is getting more and more difficult to get a job nowadays.

4. The Present Progressive is also used when you talk about what you
have already arranged to do or about a planned action that will happen very
soon (about nearest future):

What are you doing tonight?
1om is coming tomorrow.

5. It is also possible to use be going to (do) to express the speaker’s
intention:

What are you going to do tonight?

EXERCISES

l. You have to decidce if the verbs in bold type are right or wrong. Give
the correct form of those that arc wrong.

Example: The Moon goes round the  — Right. The Moon goces
Earth. round the Earth.
Please, don’t make noise. |  — Wrong. I'm studying.
study.

1. Look! Somebody is climbing up that tree over there. 2. Are you
believing in God? 3. I'm usually going to work by car. 4. Can you hear
those people? What de they talk about? 5. What is your father doing? -
lle’s a teacher, but he docs not work now. 6. The United Kingdom gocs
by European time. 7. I'm thinking it would be a good idea to change the
method. 8. Look! That man tries to open the door of our car! 9. | don’t
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know Eddy’s e-mail address. 10. The government is worried because the
number of people without jobs is increasing. 11. The firm is employing
only the very best graduates. 12. More than 85% of all small businesses fail
because of poor strategy.

2. Put cach verb into the present progressive tense form.

1. The world ... (change). Things never stay the same. 2. Norman comes
from Liverpool, but he ... (study) electronics in London. 3. The population
of the world ... (vise) very fast. 4. Do you remember Mr. Cracker? He ...
(come) to negotiate the contract today. 5. These days Japanese economy ...
(recover) after a long recession. 6. The cost of living ... (increase). Every
year things are dearer. 7. The company’s financial state is already very bad
and it ... (get) worse. 8. BAT ... (sell) the British retail chain, International
Stores, for $430 million. 9. The number of people without jobs ... (fafl) at the
moment. 10. Ted Turner’s cable-TV company ... (think) of buying ESPN,
America’s largest cable channel. 11. Qur company ... (plan) to set up an
overseas plant in Europe, which will manufacture micro-chips. 12. This
book is in great demand. It ... (seff) like hot cakes. 13. At the moment our
chairman ... (present) a proposal for a profit-sharing scheme. 14. The
Japanese manufacturing giant, ‘Toshiba, ... (do) extremely well in Great
Britain.

3. A naughty clicnt is tclephoning your sccretary to complain again.
Knowing this the secretary is trying to postpone an unplcasant meeting.
Look at the diary below and complete the dialogue between Mrs. Green
and the sccretary. Mind the use of articles.

June 2015
15 Monday meet Board of Directors 2 p.m.
16 Tuesday attend production line in Salsberry 10 a.m.
17 Wednesday business lunch with Mr. Atkinson I pm.
18 Thursday deliver lecture at local college 2 pm.
19 Friday visit Motor Show in Leeds 10.30 a.m.

Secretary: Rhodes and Baker Company. Richard Matthew’s office.

Mrs. Green: Good moming. It’s Mrs. Green again. 1'd like to meet
with Mr. Matthew to let him know something about his employees.

Secretary: Sorry, but Mr. Matthew is very busy this week.
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Mrs. Green: Can he see me in the afternoon today?

Secretary: I’'m afraid he can’t. Mr. Matthew is having a meeting with
the Board of Directors.

Mrs. Green: What about Tuesday morning then?

Secretary: Sorry but ...

Mrs. Green: Is Mr. Matthew free on Wednesday, say at 12.30?

Secretary: I'm afraid he’s not ...

Mrs. Green: OK, Thursday afternoon would be good for me.

Secretary: But it wouldn’t be good for Mr. Matthew ...

Mrs. Green: How about Friday morning then?

Secretary: Sorry but ... lle can meet you only next week, Mrs.
Green.

4. Ask questions by putting in the subject and a present progressive
verb.

Example: What ... (your sister / do)  What is your sister doing
this evening” this evening?

1. ... (The world population ! increase) steadily? 2. What parts of the
world ... (the population | grow) fastest? 3. Where ... (the Southampton /
cruise) now? 4. What courses ... (FHannah's children ! do)? 5. Where ... (your
karate class | meet) these days? 6. What time ... (Malcolm | arrive)
tomorrow”? 7. lHow ... (Toshiba / do) these days in Britain? 8. What ... (he /
look forward) to improve? 9. When ... (the naughty customer | come) to see
the shop manager? 10. How ... (iPhone 5 / sell)? 11. What business ... (Walt
Disney | put into) a lot of money at the moment? 12. Who ... (the head
manager / negotiate) the contract with?

5. This is Mr. Brown’s story about the family’s plans for the coming
Sunday. Say that it’s somcbody’s habit to do it.

Example: We're going for a picnic  We go for a picnic every
on Sunday. (every Sunday)  Sunday.

I. We're leaving early in the moming. (usually) 2. The children are
coming with us. (afways) 3. I'm taking my fishing-rod. (sometimes)
4. My wife’s cooking a chicken now. (every weekend) 5. Iim’s bringing
some beer. (generally) 6. lle isn’t driving the car. (usually) 7. We are
swimming in the river. (when the weather is fine) 8. We aren’t staying out
late. (often) 9. We’'re coming back before S p.m. (usually) 10. My parents-in-
law are coming to dine with us. (every Sunday)
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6. Opcen the brackets putting the verbs into a suitable tensc form.

1. Hurry up! The bus ... (come). | ... (not want) to miss it. 2. GGeorge says
he is 85 years old but | ... (not believe) him. 3. We usually ... (grow)
vegetables in our garden but this year we ... (not grow) any. 4. The river
Nile ... (flow) into the Mediterranean. 5. The river ... (flow) very fast today —
much faster than usual. 6. Can you drive? - No, but | ... (/earn). My father ...
(teach) me. 7. George, is it true that you ... (ger) married next week? 8. | ...
(catch) the train to London this evening. It ... (leave) at eight o’clock. 9. Ann,
we ... (go) to town. You ... (come) with us? 10. Ron is in Chicago now. te ...
(stay) at the Hilton hotel. lle usually ... (stay) at this hotel when he’s
in Chicago. 11. We ... (think) to break into new markets. 12. Profits are
down this year for the multinational BIG Co. and the figures show the
company ... (do) worse. 13. Qur manager ... (work out) a new market strategy
now but | think he ... (underestimate) the impact of the global financial
crisis. 14. This month C&A ... (make) a special effort to sell fashionable
clothes for young people. 15. You can’t see the chief executive now. She ...
(chair) the directors” meeting.

7. ‘Iranslate the following scentences into English using the Present
Progressive.

1. B HamieMm orene HeT CBOBOIHBLIX HOMEPOB, MOTOMY MTO Y Hac ceHvdac
MPOXOANT MEAUTYHApOAHAa KoHdepeHIng 1o npodnemMaM HHBECTHINA.
2. 1 He noeny OTALIXATH B CNieYomeM Mecsie B UCnauuio, Tak Kak y MeHst
Manto aexer 3. 3asrpa yrpom llurep aetur B koMaHaHpoBKy 8 bocrtou.
4. HavanbHuK OTAENA He MOXET NMPUHHATHL BAC celyac — y Hero B kabuuere
Hekuit mucrep | pun. 5. Heyxenn komnanua «JDxoncon u JLxoucon» cobn-
paercs kynuth «Jlekhapm», yORITOMHDBIA 3aBO/1 MEIHIIMHCKHX npenaparos?
6. U3-3a xprsuca Hatile npeanpuatie paboraer Bce XyXe H XYXe; JI0X0/bl
Najiatlor. 7. 3aBTpa K HAM NPHUXOAT € NPOBEPKOH peBH3opbl. 8. Yto 310
3a OM3HEC, B KOTOPBIt Bbl BKAYIbIBACTE CTONLKO JieHer? — 1310 NpoOH3BojI-
CTBO NPOJYKTOB JIETCKOTO MHTAHMUA, KOTOPbIE Mbl MIAHHPYEM NPOJABATH
B (mpmenHbx Marasduax. Kpome Toro, Mbl cobupaemcs sauarbes Onaro-
TBOPHTENBHOCTBI).

8. Complcte the following conversation putting the verbs in brackets
into an appropriate tense form. Make up a dialoguc by analogy.

Brian and Steve meet in a restaurant.
Brian: lello, Steve. | haven’t seen you for ages. What ... (you / do)
these days?
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Steve: | ... (train) to be a shop manager.

Brian: Really? ... (you / enjoy) it?

Steve: Yes, it’s quite interesting. How about you?

Brian: Well, | ... (not work) at the moment, but I'm very busy. | ...
(build) a house.

Steve: Really? ... (you / do) it alone?

Brian: No, some friends of mine ... (help) me.

9. You arc a gucst at the reception arranged by the firm you have close
busincss contacts with. Ask your ncighbour to indicate pecople doing
some actions at the reception.

Example: the administrator /  — Which one is the administrator?
instruct the servants — The administrator is the man
who is instructing the servants.

I. The President / deliver a speech. 2. The Vice President / sit next to the
President. 3. The General Manager / drink champagne. 4. The Production
Manager / talk to the blond girl in red. 5. R&D Supervisor / tell a funny story
to his colleagues. 6. The Group lead’s wife / wear diamonds in her hair-do.
7. The Home Sales Manager / make compliments to the President’s wife.
8. The President’s wife / ask questions about the group’s activities. 9. ‘The
Information Services Manager / listen to the elderly lady in black. 10. The
Personnel Manager / try to talk to the General Manager. 11. The Product
Line Manager / eat a strawberry pie. 12. The Accounting Supervisor /
calculate the costs of the reception.

10. ‘Two pceople are talking. Choose the appropriate tensc of the verb:
the Present Simple or the Present Progressive. Make up a dialoguc by
analogy.

1. Hello, Alex. What ... these days?
a) do you do b) are you doing

2. Well, just now | ... to classes in computer programming and German,
believe it or not.
a) go b) am going

3. In my business most people ... at least two languages.
a) speak b) are speaking

4. And everybody ... computers the whole time.
a) uses b) is using
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5. You know our factory ... central heating systems.
a) produces b) is producing
6. Well, we ... a new type of boiler that is 30% more efficient.
a) just develop b} are just developing
7.1 ... to Switzerland next week for discussions with Head Office about

prices.
a) fly b) am flying
8. It’s difficult. Costs of raw materials ... steadily higher.
a) get b) are getting

9. And of course labour ... more than anything else.
a) always costs b} is always costing

11. ‘Translate the following scntences into English using the Present
Progressive or the Present Simplc.

1. Ceiinac y MeHS KaHHKYAbL, H 4 nojpabarbiBald B MarasHHe npojas-
HOM. Sl CHUTA, HTO HTOT ONBIT NOMOTAET MHE AayHIlle NOHUMaTh TpeboBa-
HHS ¥ MICUXOMNIOTHIO MTOKYNaTesNen.

2. Ja, MeHa 30BYT bk, HO si He TOT bimk, xoToporo Bsl Miere.
Ou 3nech bonbine He pabotaeT.

3. B atoM roay Haia koMnanua pabotaer ycnemsee, MeM B MpouuioM
oLy, NOITOMY NMPUOBUTL NOCTOAHHO pacTeT.

4. llpuser, Anekc! Kak niena (do)? - Jlena nayr ouens xopoio. 3Ha-
elllb, s CeMMac 3aHMMAKCh Ha KYPCax HEMEIIKOI0 A3blKa H NPOrpaMMHpOBa-
Hud. 1lpu npueMe Ha paboTy pyKOBOCTBO COBMECTHOTO NPEANPUATHA, I71€
a4 paboTaio, OTaeT NPEANONTEHHE TeM, KTO BIA1eeT HHOCTPAHHLIM A3bI-
koM. ly a koMibloTep B paboTe HCNONB3YET NPAKTHIECKH KKK COTpyN-
HHK. — A 4TO HPOHIBOAUT Batlle npeanpustie? — Mbt BbINTyCKaeM TejleBH-
30pbl. Hekoropble jleTann K HHM NOCTaBiseT HeMellkaa cTopola. K coxa-
NEHHUIKD, Y Hac certac npobdnema cGopku 610Ka JMCTAHIIHOHHOND ynipasne-
HHA, TOITOMY Ha clietyiotne#t veaene g aeuy B 1 epManuio, H1o0bl 006CyauThL
ITOT BONPOC € HEMEUKHUMH NAPTHEPAMH.

5. I'me Bocc? — Ou ceiinac 06CyX1aeT yenoBUsS H CPOKH MOCTAaBKH HO-
BOit napTuu rajuxeros. — o ceroina wersepr. B 37107 jiedb OH npuHuMaet
noceturenei. Bor v cefvac ero JI0XUAaeTCS Ha30MINBAS NOKYNATENbHN-
ma. Kcerarn, kak nponaerca Hosbiit adidou? — Ou nonpsyerca Gonbium
CTIPOCOM HECMOTPA HA BLICOKYHO 11IeHY. MOXHO cKa3aTh, HTO OH NPOJIAEeTCs
KAK NOPAHHE NMHPOXKH.

12. Test voursclf. Complete the following dialogucs putting the verbs
in brackets into the present progressive or present simple form. Decide
the correct position of the adverb in the sentence.
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1. — What (a) ... you ... (make), Pamela? It (b) ... (smell) really nice.

— Well, 1 (¢) ... (try) a recipe my mother-in-law gave me. It (d) ...
(sound) really easy. You (e) ... (cut) up the meat and vegetables and then you
() ... Gust / add) a few herbs. When she (g) ... (make) it, it (h) ... (taste)
really delicious. But I’'m not sure about this. It (i) ... (not look) quite right.

2. — What (a) ... you ... (think) of that new girl, Jacqueline?
— Well, frankly, | (b} ... (find)) her terribly annoying. She (c) ... (ahways /
make) silly remarks and she (d) ... (never / listen) to anything you say.
— 1 () ... (know) what you (f) ... (mean), but | (g) ... (feel) a bit sorry for
her, actually. | (h) ... (think) she (i) ... (¢&ry) to hide her shyness by being
funny, but she (j) ... (only / succeed) in getting on everyone’s nerves.

3.— Why (a) ... we ... (wair)?
— John isn’t here yet. | (b} ... (expect) he (¢) ... (have) trouble with his
car again.
— Oh! That car (d) ... (always / go) wrong! Well, | () ... (not wait) any
longer. | (f) ... (not want) to miss the start of the match. (g) ... you ... (come)
with me, or not?

4. — 1 (a) ... (see) the price of petrol (b) ... (go) up again.
—Yes, | (¢) ... (know). | (d) ... (seriously / consider) selling the car. It’s
so expensive, and we (e) ... (not often use) it.
— What (f) ... your wife ... (think) of that idea?
— She (g) ... (agree) with me. She (h) ... (not like) driving anyway.

5. — How (a) ... you ... (work) this photocopier? | (b) ... (think) | (c) ...
(do) something wrong.
—Yes, you (d) ... (press) the wrong button. That one (¢) ... (enfarge) the
copies. You (f} ... (need) to press this one.
— Oh, yes. It (g) ... (work) properly now. Thanks.

6. — Good morning. Is Mr. Granshaw in?

- Yes, he is, but he (a) ... (see} someone at the moment. (b) ... he ...
(expect) you?

— Yes, | (¢) ... (have) an appointment with him at 10.30. My name’s
Phillips.

— Ah, yes, Mr. Phillips. I'm afraid we (d) ... (run) a little late this
moming, but | (e} ... (not expect) Mr. Granshaw will be long, if you (f) ...
(not mind) waiting.
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THE PAST SIMPLE

1. The PPast Simple is used to talk about finished actions or situations
in the past. To indicate the time in the past the expressions yesterday, last
week (month, year, etc.), two days ago, in 1983, when | was a child, etc. are
normally used:

She studied hard last term.
John lost his key two days ago.

2. Very often the Past Simple ends in -ed when it is a regular verb. But
many important verbs are irregular and their past simple form should
be leamnt by heart:

1 enjoyed the party very much but I left it at 9.

3. In past simple questions and negatives the auxiliary verb did / didn’¢

the Infinitive (do / open / snow, etc.) are used:
— Did you go out last night, Mary?
— Yes, | went to the cinema. But 1 didn’t enjoy the film.

4. If you want to ask about when something happened, you should use
the Past Simple:

When were you born?
What time did they come?

5. The Past Simple is also used for happenings or actions that are not

connected with the present (for example, historical events):
How many symphonies did Beethoven compose?

6. Note that used to + the Infinitive can be used to express repeated
actions and states in the past that have now ended. In questions and negative
sentences the auxiliary verb did / didn’t is required:

My father used to play tennis every Saturday.
Did he use to play tennis every Saturday?

EXERCISES

1. Complcte these sentences by putting the verbs in brackets into the
past simplc form.

1. The football team ... (play) well last season. 2. The pop singer Lady
Gaga ... (ger) to Number One many times in the 2010s. 3. All the crew of the
yacht ... (save) their lives. 4. | remember first travelling by air. The cabin
staff ... (be) very friendly and we ... (enjoy) our trip. 5. The gang ... (get)
away with $50,000 from the bank. 6. Who ... (hack) Barack Obama for the
last presidential nomination? 7. The office staff were so fed up that they ...
(walk) out of the building. 8. Two years ago Terry ... (join) a consulting
company. 9. Levi Strauss ... (found) the company more than 140 years ago.
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10. Last week the company ... (announce) a drop in profits. In the second
quarter they ... (fall) by 85%.

2. Rcad the information about Tom Sandcer’s jobs he usually docs.
Confirm that he did the samc thing last night, two days ago, c¢tc. Mind
the past simple form of the irrcgular verbs.

Example: Tom usually gets up at 7. As far as | know, yesterday
he also got up at 7.

I. Tom usually wakes up early. 2. He generally has a sandwich and a cup
of tea for breakfast. 3. Tom usually walks to work. 4. e is never late for
work. 5. Tom is always busy at work. 6. Very often he has lunch in a cafe.
7. Tom usually works late. 8. When Sandra waits for Tom after work, she
gives him a lift home. 9. Tom usually goes out in the evening. 10. le sleeps
very well, as a rule. 11. If the weather is fine on Sunday, Tom goes for
a picnic. 12. Normally Tom meets Sandra on Fridays.

3. Say what other people did using the words given in brackets.

Example: | learnt English at school. | Jearnt English at school.
(my sister | French) And my sister lcarnt French.

1. | was late for the flight last ‘Tuesday. (my brother | his wedding) 2. Last
summer | swam in the Black Sea. (my friend ! the Caribbean)
3. My groupmates lived in the hall of residence last year. (/ / rent a room)
4. We went to see an interesting movie two days ago. (our neighbours /
a dull play) 5. | used to practise the violin when | was at school. (my brother /
the trumpet) 6. The famous British pianist Solomon gave his first public
concert at the age of eight. (Wolfgang Mozart/ at the age of 6) 7. A few years
ago Robert went on a camping holiday in the Alps. (his friends / hiking
in Scotland) 8. Once he had a serious infection of the hip joint. (his younger
brother | measles) 9. In London Paul reserved accommodation at the Regent
Palace lHotel. (his friends / the Tavistock) 10. David gave me all the necessary
information about the services at lleathrow. (the information officer / all
Sflights to Warsaw) 11. The South African swimmer Karen Muir broke
a world record when she was 12. (Joy Foster / be Jamaican table tennis
champion at the age of 8) 12. Oscar Swahn, from Sweden, won a silver
medal for shooting in the 1920 Olympic Games at the age of 72. (boxer
Oscar de la Hoya ! $53 million for a single fight with Floyd Mayweather Jr.
in 2007)
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4. Paraphrasc the following sentences to show the actions or states that
have ended.

Example: When we were children, When we were children, we
we often visited the funfair.  used to visit the funfair.

1. In childhood father told me bedtime stories almost every night. 2. When
a boy | got more exercise than | do now. 3. As a child | drew and painted
pictures. 4. When my daughter was a child, she thought people on television
could see her. 5. On warm days we swam in the river, but it’s too polluted
to do that now. 6. When Janet was a child, she had violin lessons for six
or seven years. Music gave her a lot of pleasure, and she often dreamed
of being a professional musician. But she didn’t have a good enough ear.
7. Robert got to the University by metro when he studied in London. 8. When
a student, Caroline worked in a laboratory every Thursday. 9. We often took
the train into town until the line was closed. 10. A hundred years ago many
people went around on horseback. 11. There was an airfield here before the
war; planes flew over our heads and we thought how exciting it would be to
zoom through the sky. 12. When | started working 30 years ago, the average
weekly wage was about £60. It is now about £680.

5. Give the reason why somcbody didn’t do it.

Example: Why didn’t you see me | didn’t sce you on Tuesday
on Tuesday? (be away) because | was away.

1. Why wasn’t Jane interested in the subject? (not understand it) 2. Why
didn’t you rush? (have enough time to reach the station) 3. Why didn’t you
eat anything? (not be hungry) 4. Why didn’t Tom go to work yesterday”? (not
be very well) 5. Why didn’t you keep the promise? (the situation change)
6. Why didn’t you participate in the cycle race when you were on holiday
in the mountains? (not see the notice advertising it) 7. Why didn’t you visit
the Rockefeller Centre in New York? (be short of time) 8. Why didn’t they
come to the party? (be very busy) 9. Why didn’t your secretary pass the
proposal to Mr. Clay? (not ask her) 10. Why didn’t Victoria Azarenko win the
Australian Open? (have trouble with the elbow) 11. Why didn’t you apply for
a job of home sales manager? (get little experience for it} 12. You didn’t like
the job, but why didn’t you change it? (get enough to feed the family) 13. Why
didn’t you accept a promising offer? (mean moving to another area)

6. Make general questions using the verbs in brackets.

Example: Last summer my family  Did the family enjoy staying
went on a camping holi-  there?
day in France. (enjoy)
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I. Pamela lived in Greece when she was a girl. (enjoy) 2. When he was
10, he wanted to become a Facebook user. (register [ at the age of 13) 3. The
children were given a Lego constructor. ({ike) 4. When a child, Alice was
very plump. (eat a lot of sweets) 5. The plane landed at 3.48. (be late) 6. Jill
bought an iPhone-5 two weeks ago. (cost / much) 7. Last year they intended
to abolish corporate planning department brining it under marketing
department. (do) 8. Last Friday the sales manager negotiated the contract
with the overseas agent. (sign) 9. At his last salary interview my peer asked
for a higher pay. (they / increase) 10). After graduating from university their
father worked for a bank. (fike) 11. Last night Alan arrived home at half past
twelve. (work overtime) 12. She got promotion last month. (deserve)
13. In 1990 Telecom began its programme to upgrade and expand the
network. (succeed) 14. Konosuke Matsushita declared the idea of his
corporation’s mission as its serving the society in 1928. (idea / work)

7. Answer the following questions about the time some facts happened.

Example: When did you give up | gave up smoking two months
smoking? ago.

1. When did you first meet your best friend”? 2. When did you last play
tennis? 3. When did you become a university student? 4. When did the
Internet appear? 5. When was ilad invented? 6. When was Christina
Aguilera most popular? 7. When did Wright Brothers make the first powered
flight? 8. When did Napoleon suffer a defeat at Waterloo? 9. When did
Lincoln abolish slavery in the USA? 10. When did Ford start mass production
of Model T car? 11. What year did Belarus proclaim its independence?
12. When did Latvia, Lithuania and Estonia join the EU?

8. Work in pairs. Express doubt, disbelicf or interest using really.

Example: Jane came here at 7 p.m. Did she really come here at
7 p.m.?

I. She felt happier in the country only. 2. In Madrid | once went to a
bullfight and found it exciting. 3. Anne drove me to work this moming.
4. Jack became a Facebook user at the age of twelve. 5. OQur programme
in Paris was very packed. 6. Last summer my colleague went to Rome
on business. The city impressed him favourably. 7. For all my brothers,
driving through the long tunnel under the ship channel was always exciting.
8. Everyone else in the compartment got oft the train at Dundee, so | was
alone for the last part of the journey. 9. Francis used to be terrified of speaking
in front of a lot of people. 10. My father worked abroad for several years.
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11. Last week the chief financial officer resigned for some rough talk with
the CEQ. 12. Last month the airport customs house managed to prevent all
smugglings. 13. The government increased the pension pays by 5%.
14. Apple abandoned its plans to release a major upgrade of its operating
system.

9. Work in pairs. Use the information in brackets to express reproach.

Example: | lost your e-book yester-  Didn’t | tell you not to read
day. (not read it on the bus) it on the bus?

1. My dog was very hungry and wanted to attack me. (give more meat
to him) 2. Mary was late for her classes again. (not sit in social networks till
late at night) 3. | saw nothing of the performance. (take spectacles with you)
4. We failed to get a room at the hotel. (reserve accommodation) 5. Catherine
missed the train. (hurry up) 6. Phil broke his Nissan last week. (drive more
carefully) 7. Last Saturday a burglar got into our house, found the jewels and
took them with him. (put the jewels in the safe) 8. Tom and Mike, two
yachtsmen, were rescued last night after getting into difficulty in heavy seas.
(not sail in bad weather) 9. Our cottage was burnt out last night. (insure it)
10. Sam broke his leg skiing. (not climb down that high hilly 11. Cindy sold
her story to a newspaper for $5,000, but this paid half the hospital bills. (sefl
her story for $10,000) 12. George lost his job last week after making
an unfortunate remark about his boss’s wife. (think before he speaks)

10, Read the following text and ask special questions on it.

At 8 a.m. our plane took off with ninety passengers aboard. We flew at a
speed of 350 knots and at a height of 10,000 metres. | had to go to Grenoble
on business of my company and | was very fond of flying. As | sat in my
first-class seat | looked through the window at the countryside. ‘Two hours
later we landed in Grenoble. The airport lounge was full of French
businessmen waiting for a plane to England. It was cold outside so | put
my coat on. A few minutes later it began to snow. | had arrived just in time!
| climbed a taxi and we drove forward.

11. Make notes about the last holiday you had under the following
headings.

1. Where did you go? 7. Facilities

2. When? 8. Weather

3. Who with? 9. Good points about your holiday
4. Accommodation 10. Bad points about your holiday
5. First time? 11. Opinion of holiday

6. Leisure activities 12. Again?
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12. Add additional information answering the questions for facts.

Example:  You were happy to meet  Of course / Sure, | was. | like
your granny, weren’t you?  her visits to us.

I. Last summer your peers rafted down the Cheremosh river in Bukovina,
didn’t they? 2. It was pleasant to travel round Sochi by car on the eve of the
Olympic Games opening, wasn’t it? 3. Last summer you went to the USA
with the Work and ‘Travel Program, didn’t you? 4. Claudia didn’t allow the
door-to-door salesman into the flat when he came, did she? 5. John received
an injury at work, didn’t he? 6. The company took liability for the accident,
didn’t it? 7. Lucie gave up her previous job, didn’t she? 8. Larry Page and
Sergey Brin founded Google homepage in 1998, didn’t they? 9. On October
4, 2012 the Facebook social network encountered one billion users, didn’t
it? 10. The bank manager agreed to treat Mike’s request for a loan
sympathetically, didn’t he? 11. Diana’s promotion was in recognition of her
services to the company, wasn’t it? 12. lenry Ford gave a lot of money
on charity, didn’t he? 13. In 1990s Ted Tumer made separate charitable acts
a practice by donating on a systems way, didn’t he?

13. Work in groups of three or four. In cach group, ask cach other
qucestions to help you remember some amusing or unpleasant experi-
cnces.

An accident you saw or which happened to you

Shopping or eating out in a foreign country

An unusual job you once did

A crime you witnessed or were the victim of

The longest or worst journey you once were on

A coincidence which happened to you or someone you know

14. Translate the following sentences into English using the Past Simple.

1. TeGe nonasnoOMnOChL HECKONbLKO AHEH, YTOObLl 0CBOMTL Mrpy «Mup
TAHKOB», He Tak JK? 2. Buepatiigs Berpewa npojgomkanach nodTH ecTb
yacoB. 10 ObUta HanpacHag Tpara BpeMeHu. 3. Ita ckpunka ctouT 50 Thic.
Aomtapos. Kormna-1o ona npunajnexana camoMy [laranuuu. 4. Iul npuHu-
MaJl YHACTHE B IKOJNIOTHHMECKHX aKlHAX, KOIJla yuMiacs B yHuBepcurere?
5. JlxeMK Ha npouutof Heaene nonan B aBapuiy U CWILHO pa3OHit Malltuiy.
Cam oH, K cHacTbi0, He noctpajan. o Ha NoKynKy HOBOH MalllMHbl jleHer
y Hero He XBaTaer. — Pa3Be 1 He COBETOBAN €MY 3acTpaxoBaTh CBOK) MalllH-
Hy? Ho ou Mens 1e nocnyman. 6. Kro nojyiepxusan bapaka Obamy Ha ero
nocnesHux Botbopax? 7. Hnk cerojiig BO3rmasnser ynpapjieHne MapKeTHH-
ra. Ero noewiiiedne Obl10 NPHIHAHMEM €10 3acHyr nepejl KOMITaHWeH.

103



8. B 2010 r. Jxon ne npHHAN BeCbMA BLINOJHOE NPEUIOKEHHE BOIINMABHTD
dhUnMan KOMNaHuu B BaneHcHH, NOCKoNbKy IT0 O3HAMAN0 nepeesn B Apy-
Iy crpaiy. KpoMe Toro, Torna oH ene niaoxo Baajiest HCNaHCKHM A3bIKOM.
9. Beem nssecren daxr, Hro 1 'enpn Dopj1 TpaTHI MHOTO J1eHer Ha 61aroTso-
putenshbie akunn. 1o Tonsko 8 1990-x ronax Ten Tepuep npesparun ot-
Jlenbibie OIaroTBOPUTENBHBIC AKIIHH B TIPAKTHKY.

15. Test yoursclf. Put the verbs in the conversation into the Past Simple.

— Where you (go) for your last summer holiday?

— We (go) to Egypt.

— Oh really? How interesting! You (enjoy) it?

— We (do). George (love) the Nile and | (think) the pyramids and all the
historical sights (be) fascinating.

— How long you (stay)?

— For four weeks. We (he) there for the whole October.

— How nice. So you (have) a lot of time to travel round.

— Yes, we (do), quite a lot. But we only (see) a few places so 1'd like
to go again.

— You (learn) any Egyptian Arabic?

— | (do), but George (not / do). | had studied the language a few weeks
before we (go). | (find) a good Arabic language video cassette in the local
library and that (be) very helpful.

— You (talk) to the local people?

— Not really, but | (know) how to order food and drink in the cafés and
restaurants.

— Well, that’s good.

— Yes, it is, but | (want) to talk to people, too, so I’'m still studying Arabic
and | hope to go to Egypt again next year.

— Well, best of luck.

THE PAST PROGRESSIVE

1. The Past Progressive is formed with the help of the auxiliary verb
to be in the appropriate past simple form and the present participle of the
meaningful verb:

1/ he /she / it was } ' sinein
we / you/ they were RIDE

To indicate a certain time in the past the expressions with numerals
or adverbs with reference to the past such as this time last month, at 9 o ’clock

yesterday, from 4 to 5 yesterday, all day long (yesterday, last Tuesday), etc.
and subordinate clauses of time are used:
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I was chairing the meeting at 10 o’clock yesterday.
They were playing foothall when it started to rain.

2. The Past Progressive is used to say that someone was in the middle
of doing something at a certain time:

Last year we were working hard to pass the final exams.

The Past Progressive does not tell you if an action was finished or not.
Perhaps it was finished, perhaps not. Compare:

She was cooking the dinner. = She was in the middle of cooking the
dinner and we don 't know if she finished cooking or not.
She cooked the dinner. = She began and finished it.

3. The Past Progressive is also used for a continuous past action that
is interrupted by a single action:

When the phone rang, | was sitting at breakfast.

But: To say that one thing happened after another, the Past Simple

is used. Compare:
When Ted arrived, we were having dinner. = We had already start-
ed dinner before Ted arrived.
When Ted arrived, we had dinner. = Ted arrived, then we had dinner.

4. The Past Progressive is used for two actions happening at the same

time in the past:
I was shaving while the children were having breakfast.

5. The Past Progressive can also be used for frequently repeated habitual
actions in the past. In this case the adverbs always, constantly, continually,
Jor ever, etc. are used:

She was always smiling, we couldn t take her seriously.

EXERCISES

l. Refer the following actions to the past. Mind the use of adverbial
modificrs of time.

Example: Pete is taking an exam in  Pete was preparing for his
economics at the moment.  exam in economics at this
(prepare for) time yesterday.

I. Ted is now going to classes in computer programming. (fearn to drive
a car) 2. At the moment Andrew is showing the English students the main
building of our University. (meet them at the airport) 3. Jill and Ben are
breeding pigeons this year. (breed rabbits) 4. These days Susan is jobless.
(work in an art gallery) 5. Ann is now working as a secretary. (train for
secretarial work) 6. James is working overtime this month. (have a rest
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in Italy) 7. We are now putting the project into practice. (work out its main
points only) 8. At the moment the head is reporting on the project to the boss.
(finish the paperwork on it) 9. 1t’s crisis and the company is suffering big
losses. (do well) 10. At the moment Sheila is chairing the meeting. (get
ready) 11. The executive manager is having talks with the Australian
partners. (analyse the information on the activities of their company).
12. We are now producing a new type of photocopier that is 25% more
efficient. (develop) 13. This operational system is now selling very well.
(bring losses)

2. Here is a list of somce things that a housewifc did yesterday and times
at which she did them. Write sentences to show what she was doing
at these times.

Example: At 7.45 she was having a bath.

7.30 - 8.00 had a bath

8.00-8.15 made breakfast
8.15-8.45 had breakfast
8.45-9.00 washed up

9.00-945 read the newspaper
9.45 - 10.00 made plans for the day
10.00 —12.30  cleaned the flat

12.30 - 1.00 made lunch
1.00-1.45 had lunch

2.00-3.00 washed some clothes
3.30-4.15 took children from school

4.30-6.00 watched television
6.45 - 8.00 ate out in a Chinese restaurant
845-9.15 told her youngster bedtime stories

3. Use the proper time expressions to say that the action was going on at
a given period of time in the past.

Example: | was visiting my gran- | was visiting my granny
ny ... from 3 to 6 yesterday.
1. It was raining heavily ... . 2. When he was a boy, he was playing

football ... . 3. The boy was playing BioShock Infinite PC game ... . 4. John
was Writing a poetic message to his girl-friend ... . 5. The Russian group was
climbing Everest ... . 6. We were having a caravan holiday in Austria ... .
7. They were travelling round India ... . 8. The Queen Mary 1l was cruising
round the Caribbean Sea ... . 9. They were discussing their future trip
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to Paris ... . 10. A group of Chinese businessmen were staying in Minsk ... .
11. The secretary was photocopying the Director’s report ... . 12. The head
manager and the partner were negotiating the contract ... . 13. My farther
was working for a kitchen appliance manufacturer ... . 14. The company was
doing very well ... .

4. Work in pairs. Respond to the statements using the Past Progressive.

Example: | invited David to our No wonder, because at this
party but he didn’t come. time he was cating out with
his future mother-in-law.

I. When the teacher came in, the students didn’t stop talking excitedly.
2. | wanted to see our monitor yesterday afternoon but | couldn’t find him
anywhere. 3. Ann promised to eat out with me, but she didn’t. 4. | called
Ronald by name twice but he didn’t pay any attention to me. 5. Nick
happened to be out of doors yesterday when the rain started. In five minutes
he got soaked to the skin. 6. Why was Pete so absent-minded when we last
saw him? 7. Because of very bad weather conditions last Friday, only 65%
of the registered voters actually voted. 9. Last quarter The Star Wars.
Episode VIH got a lot of money. 10. | wanted the secretary to select some
material on the issue by the midday but when | came at 1 p.m. she was still
doing the job. 11. Julia wanted to see the boss for an urgent issue but he was
busy all the time. 12. The talks started at 10 o’clock in the moming. It was
lunch time already but nobody left the room. 13. Proctor and Gamble didn’t
increase its share of the market in the year when the crisis began.

5. Write a compound scntence madc of two simple clausces to show that
two actions were going on at the same time.

Example: | read a book. She watch- ~ While | was rcading a book,
ed TV. she was watching TV.

I. Max had a holiday in France. llis parents worked hard. 2. The children
enjoyed playing the PC games. Their mothers chatted in another room.
3. Peter washed the windscreen. Sue vacuumed the car upholstery. 4. Sally
and Jack met in the café by chance. They flirted, drank coftee and ate cakes.
Jack’s girlfriend Jane lay in bed ill. 5. Dustin paraglided at the seashore. llis
friends rafted down the river with numerous rapids in western Ukraine.
6. Roy prepared a report for the last quarter. His deputy looked through the
statistics. 7. They worked out a new strategy of the organization’s
development. They focused on marketing. 8. The quality of goods changed
to better. The company’s sales increased. 9. The company’s sales increased.
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Its profits increased, too. 10. A strong hurricane reached the coast of Texas.
The National Hurricane Center watch it closely. 11. Jack announced his
candidacy for head of the department. Hlis phone rang constantly. 12. They
discussed the plan of developing the enterprise’s infrastructure. The head
officer flew to the conference in Rome.

6. Ask special questions to the following statecments using a given inter-
rogative word.

Example: At9Y p.m. last night | was ~ What were you doeing at 9 p.m.
driving home. (What...?7) last night?

1. The foreigner was speaking slowly because he wanted us to understand
the joke. (How ...2 Why ...?) 2. The Fretwells were travelling from Greece
to France when they met the stranger again. (Where ... 10?) 3. They were
admiring the marine view on the ship deck when the storm started.
(When ...7) 4. While they were sailing up the west coast of Africa, they ran
out of food. (Where ...?) 5. Just as he was crossing the street, a car came
round the corner. (What ...7) 6. At that time lelen was talking to Mrs. Bell
who was always dissatisfied with service. (Who ...7) 7. The customs official
was inspecting the passengers’ luggage when he heard an explosion.
(Whar ...7) 8. Last year customers were getting used to soaring prices.
(Who ...7} 9. The clerk was adjusting Mr. Brown’s complaint for an hour.
(How long ...?, Whose ...7) 11. All year long the company was slowly
recovering after the recession. (When ...7) 12. From 14-20 June Liverpool
was holding its International Garden Festival. (When ...7 What ..7)
13. At the meeting the CEQ was talking of an alliance and a strategic joint
venture. (Where ...7 Who ...? What ...7)

7. Using the past progressive tense forms change the following sentences
to denote a frequently repeated habitual action in the past.

Example: The brothers used to  The brothers were always
quarrel all the time when  quarrelling when they were
they were children. children.

1. Becky used to answer back when she was a little girl. 2. lHelen used
to shout at the top of her voice when she talked to her friends. 3. Isabel used
to laugh all the time, as she used to try to attract attention at all costs.
4. When a boy, Denis used to play football from moming till night. 5. Ann
was very fond of cooking. She used to do something in the kitchen all the
time. 6. She used to giggle all the time, that’s why nobody could take her
seriously. 7. He used to ask difficult questions to answer when he was a boy.
8. Alice used to put off some difficult work to the very last moment.
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9. My brother used to chat on-line with his girlfriend all nights. 10. Tom
used to come home very late on Fridays because he worked overtime on that
day. 11. le used to work overtime for that enterprise that’s why he left it.

8. Put the verbs into the correct form, cither the Past Progressive or the
Past Simplc.

1. Sally ... (burn) her wrist when she ... (cook) dinner. 2. Last night | ...
(read) in bed when suddenly | ... (hear) a scream. 3. Tom ... (take)
a photograph of me while | ... (nor look). 4. We ... (not ge) out because it ...
(rain). 5. Malcolm ... (falf) off the ladder while he ... (paint) the ceiling.
6. | ... (not drive) very fast when the accident ... (happen). 7. What ... (you /
do) at this time yesterday? 8. Ann ... (break) a plate last night. She ... (do) the
washing-up when it ... (s/ip) out of her hand. 9. The phone... (ring) still when
| ... (rush) into the room. 10. One day | ... (play) by the big window in our
front room where | ... (use) to sit on wet days looking at the rain. 11. When
Sid ... (be) young, he ... (work) from moming till night. 12. Last night at 9.35
Bill ... (walk) from the office to his car when somebody ... (call) him.

9. Work in pairs. Say what you were doing at a certain moment in the
past.

Example: What were you doing at | was watching television at
8 o’clock yesterday evening?  that time.

1. What game were you playing when we stopped to watch you? 2. What
country were you travelling to when you found your luggage missing?
3. Who were you expecting at 7 o’clock last night? 4. Who were you visiting
last Saturday? 5. What happened when you were taking your exam
in marketing”? 6. You were having a conference in your hotel last week,
weren’t you? 7. What were you doing on Monday afternoon when the
insurance company representative rang you up? 8. You were working
overtime last month, weren’t you? 9. What were you doing when the sales
manager came into your office? 10. Who were you talking with when your
boss wanted to see you? 11. While talking to the naughty client you were
getting more and more agitated, weren’t you? 12. What was your enterprise
producing when the oil crisis happened?

10. A group of people was staying in a hotcl. Once cvening the fire alarm
rang. Using the words in brackets writc what cach person was doing
at that time.

Example: Tom (make a phone call) When the fire alarm rang, Tom
was making a phone call.
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1. Ann (write an e-message in her room), 2. Martha (look through the
Cosmopolitan), 3. Don (have a bath); 4. David (send an SMS); 5. Linda and
Paul (quarrely, 6. Mary (chat with her friends in the lounge);, 7. George (get
ready to go out), 8. The Whites (come downstairs 1o the hotel s restaurant),
9. Carol and Dennis (have dinner); 10. John and Ringo (have a great fun in a
hotel’s bar), 11. Brenda and her friends (enjoy dancing in the disco);
12. Susan (wait for the lift to take her to her roomy); 13. Daniel (check out).

11. Read the following story. Put the verbs into the correct form, cither
the Past Progressive or the Past Simple to show that once action was
interrupted by another onc.

What a rotten day I've had! Everything went wrong! This morning | just
(1)... (hang out) the washing when it (2) ... (star?) to rain, so | had to bring
it all in again! Then | decided to clean out the kitchen cupboard, and while
1 (3) ... (wipe) the top shelf 1 (4) ... (Jose) my balance and (5) ... (fall off) the
stool! As | (6) ... (wash) the kitchen floor, our dog (7) ... (rush) in and (8) ...
(knock over) the bucket of water! After that, | thought 1’d earned a nice cup
of coftee, | put on the milk and (9) ... ({er) it boil while 1 (10) ... (talk) to my
mother on the phone! Then | (11) ... (manage) to break three of the best
glasses while 1 (12) ... (do) the washing-up! And just before you came,
1 (13) ... (cut) my finger when | (14) ... (peel) the potatoes! And the best
is still to come. As | (15) ... (reserve) the car out of the garage, | somehow
(10) ... (forget) about the new gate-post I’d put up and | (17) ... (bump) into
it! [’'m afraid we need a new rear light and a new bumper! But the gate-post
is OK!

12. Makc up a dialoguc by analogy using the Past Progressive. If you
find it difticult, act out the given conversation.

Bill: I'm sorry you didn’t come yesterday, Jane. | was waiting for you
in the café.

Jane: I'm awfully sorry, Bill, but | didn’t feel very well.

Bill: | see. And while | was sitting at a table and waiting for you, Anne
came in.

Jane: You were flirting, smiling at each other, drinking coffee and eating
cakes while | was lying in bed ill.

Bill: You weren’t ill. When we were leaving the café, we saw you and
Harry. You were laughing together and walking arm in arm.

Jane: Oh, | can easily explain that. We were only ... | was only going
to the chemist’s ...
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13. Translate the following sentences into English using the Past Prog-
ressive.

I. Korta cayruncs vedranoi Kpu3mMc, KOMIAHUA 0Kas3anachk B TAXENOM
TONIOXEHNH: CIIPOC HA €€ NPOAYKIHIO Naja, najana u npudsulb, M COOTBET-
CTBEHHO 3APIUIATA CHUKAMACH, NEPCOHAN YBOJILHANCA. — YTO BbI NPOH3BO-
annu? — Mol 1enanu SKCKITIO3HBHBIE AKCECCYaphl H3 KOAKH: OPTMOHE, CYM-
KH, peMHH. 2. Mbl coOMpanuch 3a ropoj1 Ha MUKHUK. B TO BpeMs Kak g roTo-
BHJI MALIMHY, @ KEeHA YKIALIBAMA MTPOBH3HIO, JIETH Oeranu 1o Bcemy jiomy,
Apasuuian cobaky u Metany HaM. 3. Kak pa3 B ToT MOMeHT, Koria Jbkek ne-
PEXOSTUIN STOPOTY, H3-3a YITIa NOABAICA aBTOMOOHNL. JLKeK cpasy MoHan, Mo
y BojTeNs npodneMsl ¢ ynparieHueM. 4. U3BHHH, 1 He cnyuan tebs, s jiy-
Mt O JApyroMm. 5. Bech nponuvisii rojl noKynarenu npuBbIKAIH K CTPEMH-
TEALHO pacTYIINM 1ieHaM. 6. Bcio npouutylo nenenio rpynua OH3HeECMEHOB
w3 llonpiny Haxoaunack B HaueM ropojie. OHH H3YHUIM BOSMOXKHOCTH CO-
TpymKiecTBa B chepe Manoro Ousneca. 7. Lk pansiie Obin He ovenb Ha-
AEXHBIM COTPYAHHKOM: OH BCEIJIa OTKJIA/IBIBUT BAXKHbIC 1e1a Ha CaMblf No-
cneuid MOMEHT. 8. Bech npounbii Mecall OHH NLITAIHCH HARTH pelleHne
3TOH npodnembl. Y. Buepa MHe HYXHO ObINO YBHIETLCA € HAIIMM PYKOBO;IN-
TeeM OT/IENna 1o OJIHOMY HENPHATHOMY Bonpocy. ()1Hako, KO 8 K HEMY
npHInen, y Hero B kabunere yke KTo-10 ObUL. 51 XAan B NPHEMHOM OKOHYA-
HHA ITOH BCTpetH, ¥ MHE ObINIO CNBIIITHO, MTO ¢ KOK0H MUHYTOM Hat Bocc
Bce Oonbitte M GonbINe CEPAMNCA: OH aXe NoBLICKN Tonoc. EcrecTBeHHO,
YTO NOCHE TAKOW BCTPEMH Y HEro He ObUI0 HHKAKOTO Kenanua ofcyxnars
Moit Bonpoc. 10. Jou Tonsko ceivac Oespabottnii. S noMHIo, ¥TO B 3T0 Bpe-
M3 B MPOILIOM Fojty OH pabGotan Ha 3asose, wTo B 100 kuaomerpax ot oMa.
Y100b! NPOKOPMHTEL BONBINYIO CEMBIO, MACTO PaboTaN CBEPXYPOHHO.

14. Test yourself. Complete the following story by putting the verbs
in brackets into the correct tense form, cither the Past Simple or the
Past Progressive.

1 (1) ... (mend) my sails one day when a man | had worked with before
(2) ... (walk) up and (3) ... (ask) me if I'd like to have a drink. | (4) ... (think)
he probably had more than just a friendly drink in mind, so 1 (5) ... (stop)
what | (0) ... (do), (7) ... (wipe) off my hands and (8) ...(follow) him to the
local drink shop. 1t (9) ... (be) there that | (10) ... (find) out that he (11) ...
(recruit) people to work on Necho’s project. Nowadays everybody knows
about our journey, but then it (12) ... (sound) a bit strange. At first | thought
the man (13) ... (¢#ry) to play a trick on me. But the more he (14) ... (zalk), the
better it (15) ... (sound) — a real adventure. | (16) ... (get) tired of the same
old sea routes year after year. Besides, | (17) ... (think) it would be a great
trading opportunity; the route to Carthage, across Greek waters (18) ... (ge?)



more and more dangerous. You may not believe this, but it (19) ... (only
take) me a few minutes to decide; | (20) ... (sit) there in that shop with a cup
in my hand, and 1 (21) ... (make) a decision that would change my life — and
lots of other people’s lives as well.

There were times on the journey when | (22) ... (have) doubts about
my decision. Once while we were being pushed south-west by the monsoon
winds, | was nearly washed off the deck by a big wave. And one day during
the long sail south, one of the men (23) ... (#p) to convince the rest of us that
we were under a magic spell when a dead black bird (24) ... (falf) on the
deck; believe me, we were scared.

But there were some good times, too. We (25) ... (have) to stop and
collect supplies on the west coast, and we (26) ... (stay) there for a long time,
in one of the most beautiful places I've ever seen. One evening while
1 (27) ... (sit) under a tree with the wind in my face and a luscious big mango
to eat, | almost (28) ... (decide) to stay there for the rest of my life. But
of course, 1 (29) ... (not stay), | (30) ... (know) that | would get tired of it soon
enough, and besides, my wife and children (31) ... (wait) for me back in Tyre.

We (32) ... (see) thousands of birds at Gibraltar, but these (33) ... (be)
alive: they (34) ... (fly) over, on their way south for the winter.

In December, when | (35) ... (ger) home, | (36) ... (make) sure that no one
told my family before | (37) ... (arrive). When | (38) ... (walk) through the
door, my wife (39) ... (put) supper on the table, and my son and daughter —
whom | (40) ... (hardly recognize) — (41) ... (play) by the fireplace. | (42) ...
(know) when | (43) ... (see) them that | had done the right thing not to stay
under that tree. | still think of that big tree in the jungle sometimes, though;
and I'll bet there’s not a man who (44) ... (go) on that journey who wouldn’t
like to go back.

THE FUTURE SIMPLE

1. The Future Simple is formed with the help of the auxiliary verbs shall/
will and the infinitive of the meaningful verb:

1 / we shall } | do
le / she / it/ you / they will

In modern spoken English will and won’t (will not) are used more than
shall and shan’t (shall not) after I and we. In more formal English first
person shall and shall not are more frequently used. Such adverbial
modifiers as tomorrow, tomorrow morning (evening), next day (week, nonth,
Monday, etc.), soon, in a week (month, year), etc. are normally used with the
Future Simple:

They will come next week.
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2. The Future Simple is used for future facts and habits:
Our meeting will start at 9 o’clock.

3. The Future Simple is also used to talk about a decision at the moment
of making it:

— Phew! It’s really hot in here!
— 1l open the window.

4. The Future Simple is used in object clauses of compound sentences

to denote future actions:
1 don't know if (whether) the play will be interesting.
I wonder when she will be able to catch up with the group.

5. In adverbial clauses of time and condition after the conjunctions when,
tll, before, after, as soon as, if, unless, on condition that, etc. the Present
Simple is used instead of the Future Simple to denote a future action:

Nick will join us as soon as (when, after, etc.) he finishes his work.
We shall help you if we have some free time.

EXERCISES

. A salesman is trying to scll a computer. Complete what he says with
will | °ll | won’t.

This is an excellent machine that ... give you many years of service.
We ... install it for you. We ... even give you a special course to teach you
how to use it. But you ... find it difficult to learn. You ... soon see how easy
it is to store information and type letters with this computer. Now, about the
payment. We ... ask you for immediate payment. We ... be OK if you make
a small payment now, and you can pay the rest in three months’ time. We ...
send you a letter to remind you.

What’s more, we ... give you a 5% reduction on the market price. And,
of course, the computer ... come to you with a two-year guarantee. But
actually, you ... need the guarantee, because there ... be many problems with
the machine. If there are, | ... deal with them personally.

So you want to buy it? Good! | can tell you, sir, you ... be sorry! Actually,
| ... give you this machine here in the showroom, it’s rather dusty. | ... get
you another one from the store downstairs. Please, wait a moment, sir. | ...
be back in a minute.

2. Refer these statements to the future using the given adverbial modi-
ficrs of time and making nccessary changes.

Example: Carry is a first-year stu-  Next year Carry will be a se-
dent now. (next year) cond-year student.
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1. This year my friend remains a full-time student. (next year) 2. Helen
is working hard to catch up with the group. (soon) 3. Last August my family
had a wonderful journey cruising around the Mediterranean Sea. (next
August around Scandinavia) 4. When he is in London he likes to stay at the
Regent Palace lotel. (next time he is in the city) 5. | didn’t take part in the
conference on small business in Vienna last month. (in Bern in half a year)
6. This researcher has got important achievements for developing nuclear
power. lle deserves a Noble Prize. (next year) 7. The company didn’t reach
its main aims last quarter. (in a quarter) 8. We’re tired and don’t proceed
with our inquiry now. (tomorrow morning) 9. Due to the crisis the company’s
sales are low this year. (next year) 10. David thinks there’s a chance for him
to get a job he’s applied for as he has got enough experience. (soon)
11. | have no time to see this customer today. (the day after tomorrow)
12. The conference hall we had a shareholders’ meeting was cold and stufty.
| think we need a more comfortable place. (next time) 13. The owner is not
interested in selling his brand right now. (when it becomes more valuable)
14. This year’s contract is not good for us because the delivery dates are
long. We need the spare parts in a shorter period to fasten the production
of the finished goods. (next year s contract)

3. Complcte these sentences with 7'/ and a suitable verb,

Example: I'm too tired to walk I'm too tired to walk home.
home. | think ... a taxi. | think I’} get a taxi.

1. It’s too late to visit Max now. | ... him tomorrow. 2. It’s a bit cold
in this room. — Is it? ... on the heating then. 3. Would you like tea
or coffee? — ... coffee, please. 4. Why haven’t you switched on the light?
It’s getting dark. — Oh, yes, it is. ... it now. 5. Did you invite Celine to your
wedding ceremony? — Oh, | forgot. Thanks for reminding me. ... it this
evening. 6. Why haven’t you packed your things? We're leaving in a
while. — Don’t worry. ... in a moment. 7. We are going to play basketball
and need a team. Will you join us? — Thanks for inviting. | ... in a minute.
8. Have you looked through the accounting report? — Not yet but | ... that
in the afternoon. 9. Inspector, do you see the passenger in the blue coat?
He is nervous. You should examine his luggage thoroughly. — OK, ... that
very thoroughly. 10. Are you still having lunch? A naughty customer
is waiting for you in the reception room! — Don’t worry, ... in a minute.
11. Do you remember our partners are coming on Wednesday and you are
to meet them at the airport? — Thanks for reminding me. Sure, ... them.
12. lave you answered the e-mail message of our subcontractor? — Not yet,
I’ve been very busy but | ... .

14



4. Answer the following questions about your plans. Mind that the
answers can be affirmative or negative.

Example:  Will you play football  Yes, I'll do it with pleasure. /
with us? You know, I’'m not fond of sport.
I’ll better read a book.

I. The New Year is coming, and it’s time to buy presents for everyone.
What will you buy? 2. Will you buy a (D for your mother? 3. Will you buy
a box of Habana cigars for your father? 4. Will you buy model railways for
your brother? 5. Will you buy a Barbie for your little sister? 6. Will you buy
a bottle of Beaujolais for uncle Bob? 7. Will you invite your girlfriend to eat
out in the restaurant? 8. Will you arrange a New Year party for your friends?
9. Will you celebrate the New Year in the restaurant / night club? 10. Will
you stay with the parents to celebrate the New Year? 11. Will you go for
a walk round the New Year city after the midnight?

5. Work in pairs. Express agreement or disagreement adding some
information.

Example: Linda will become a film | believe she will. She has
star, won’t she? appeared in 3 movies already.

I. You'll improve English next year, won’t you? 2. If you don’t improve
English, you won’t get a job of the translator, will you? 3. If Nick truly loves
the girl, he will give up smoking, won’t he? 4. The coming winter is expected
to be severe and frosty. Fur coats will be in fashion, won’t they? 5. You’ll
like Japanese sushi if you ever try it, won’t you? 6. To travel by coach will
be less quicker but much cheaper than to travel by train, won’t it? 7. You’ll
easily recognize Lady Gaga, won’t you? 8. Your friend from Britain
is coming soon. He will work hard at Russian here, won’t he? 9. He’ll open
another person’s private secret to save his life, won’t he? 10. In 2016
everybody in the world will have access to the Intemet, won’t they?
11. People will have no trouble with the customs if they have nothing
to declare, will they? 12. The crisis seems to be over. The economic situation
in your country will change to better soon, won’t it?

6. Say that you have decided to do or not to do somcthing.

Example: Why haven’t you put on a  OK, I'll put the coat on.
warm coat? It’s too frosty
out of doors.

I. Why haven’t you taken your umbrella? It looks like rain. 2. Why
haven’t you phoned your parents yet? They’re waiting for your call. 3. It’s

115



cold and windy today, and you’re not well. Why don’t you stay at home?
4. Why haven’t you shut the door? It’s draught here. 5. I'm offering you
a lift in my car instead of walking. 6. The children want to go to the aqua-
park. Will you take them? 7. What would you like to order for the main
course? What would you like to drink? 8. 1 don’t like you swearing. Will you
stop it? 9. The taxi is going much too fast. You’ll get to the station an hour
before the departure. 10. There are a lot of things for us to do this Saturday:
clean the house, wash the clothes and so on. Are we going out on that day?”
11. Computers are becoming more intelligent all the time. Researchers
consider them directing traffic and teaching children. Do you share their
opinion about the coming future? 12. There is a vacancy of an accountant
at the Layetana Beef Company. Your qualification is appropriate. Will you
apply for this job?

7. Express your agreement and give a promisc to do things.

Example: A: Can you clean the windows?
B: Sure, I'll do it.
A: Do you promise?
B: OK, I'll clean them this afternoon.

1. Can you wash the car? 2. Can you vacuum the car upholstery? 3. Can
| have a pet as a birthday gift? 4. It’s too cold outdoors. Put on your coat.
5. Please don’t torture the cat. 6. Will you take me to the country on Saturday”
7. Please don’t tell anyone what has happened. 8. Nick adores you. Will you
eat out with him tonight? 9. Can you inform me about the decision she will
make? 1. Could you let me know when the boss comes back? | want to see
him on a personal question. 11. Can you send me these data by e-mail?
| need them for finishing the term paper.

8. Paraphrasc the following scntences to usc an adverbial clause of time
or condition.

Example: We'll finish work and  As soon as we finish work,
then we’ll go windsurfing.  we’ll go windsurfing.
(as soon as)

1. Alan will go shopping. tle will put some petrol in the car first. (before)
2. Harry will study hard and he’ll pass the exam. (if} 3. The bell will ring and
then they’ll leave the room. (the moment) 4. John will clean the car. Mary
will cook the lunch. (if) 5. Mary will be ready soon and they’ll be able
to start. (when) 6. Felicity will take children to the birthday party. She will
check on the exact address first. (before) 7. I'll take my coat to the cleaner’s

16



and then I’ll come round to your place. (after) 8. The company will raise
prices. The demand for its products will fall. (if) 9. We’ll employ experienced
and self-confident managers. The management’s decisions will become
optimal. (after) 10. They won’t offer me any fringe benefits and I'll leave for
another company. (if} 11. | think he will get the job. e should apply for
it first. (if) 12. You will invest in a partnership and then you’ll be a partner.
(as soon as) 13. 1 don’t like when my boss puts pressure on me. Next time
he will do that and I'll leave work. (if) 14. We’ll completely change the
equipment and then we’ll be able to increase our output. (after)

9. Add the missing information to make up a compound sentence with
an object clausc.

Example: e has gone fishing. | won-  lle has gone fishing. | won-
der if he ... (catch any fish). der if he will catch any fish.

I. 'm waiting for Jack as we’re going for a picnic lunch. But Jack isn’t
in sight, and | really don’t know when ... (come). 2. The Browns have just
started work on the new building. | wonder how long it ... (take to get the
building finished). 3. The parents want to know if he will be a faithful
husband. If not, the point is whether you ... (be able to forget him).
4. | wonder what time tomorrow she ... (come back from her trip).
5. My cousin promised to get down to see me. | wonder whether she ...
(come sometime in the next couple of months). 6. | wonder if | ... (get any
discount for the damaged thing). 7. My friend has applied for the job of a
programmer in IBM. I'd like to know if ... (ge?). 8. | can easily understand
what happened to you during your business trip. But | wonder if your boss ...
(understand what you mean). | also want to know if your colleagues ...
(understand). 9. Our company did badly last year, and we’re now losing
money. | want to know if we ... (manage to raise a state loan to improve the
financial statement). 10. Okay, we’ve borrowed money from the bank, but
| wonder if that little sum ... (help the company improve its financial
statement). 11. Qur partners from Japan are not willing very much to develop
the contacts with us. I’d like to know if they ... (enter into a new trade
agreement with the company). 12. If our German partners agree to enter into
a new agreement with our company, nobody knows when they ... (sign if).

10. Complcte the following sentences putting in the appropriate tenses.

1. 1 wonder if he ... (succeed) in doing it. 2. After they ... (finish) the
building work, things ... (be) easier. 3. | hope you ... (tell) me all about the
holiday when you ... (gef) back. 4. Next time Marion ... (come), | ... (take)
her to see my mother. 5. If they ... (catch) the 10.37 train, what time ...
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they ... (be) in Milano? 6. I’ll be interested to see whether John ... (come)
tomorrow or not. 7. ... you ... (teff) me as soon as the bell ... (#ing)? 8. [ don’t
know if lielen ... (he) here when you ... (phone) tomorrow moming. 9. | think
when | ... (be) 80, | .... (understand) what goes on in your head. 10. We ..
(wait) for you for some time if you ... (he) busy at that time tomorrow.
11. What time we ... (ger) there ... (depend) on how bad the traffic is.
12. Thanks charity only, things ... (not change) unless government aid ... (he)
spent more sensibly. 13. If | ... (not manage) to finish this project in time,
| ... (have) my back against the wall. 14. | wonder if in the nearest future
Yandex ... (reach) the same number of users as Google.

11. Talk to your partner about similar things.

— How are you going to spend the weekend?

— I’ll go boating if it doesn’t rain.

— But if it does?

— Well, if it does, I’'ll stay at home and watch 72 Years a Slave with
starring Brad Pitt, Dede Gardner and Jeremey Kleiner.

12. ‘Translate the following sentences into English.

1. U3-3a kpH3Kca Hama KoMIaHHs Tepser eHsru. Ml OyneM obpamars-
cq B DaHK 3a KpeMToM, MTo0R ynyHmuTh guuancoroe nonoxenne. 2. Ka-
KHe y Tebs nnansl Ha nero? — 3 yMaio, 4To noeny Ha bpacnaeckue o3epa;
Oysty Tam nosuth peiby, Kynareea, saropars. 3. Tel Bece eule nbeib Kode?
A HasoHnMBas noKynarenbHUla Xaer Tebs B npueMHO#, ol He 3a0bt? -
He BonnyMca, vepes MHHYTY 3 €€ TpUMY. YBepeH, 4To oHa Oynet lonro xa-
NOBaTLCA MHE Ha KauecTBO obcnyxuBanma. — Thl xoHelllb ckas3arb, HTO
He 3Haelllb, Korfa Te ocBobo uIbLes, He Tak Ju? 5. Tsl, HaBEPHO, CHAIBHO
saMep3? Catueh K OrHio, a 8 npurotossio tebe vaiky vaa. 6. B wersepr
Koposiesa BenukoOpHTanuu oTKpoeT HOBHIA rocnutas B Jlowpone. la ot-
KPBITHH OY/1yT NPHCYTCTBOBATHL HEKOTOPBLIE WieHbl bpuranckoro napnaMen-
ta. 7. Ecim Bbl XoTHTE noayuuth paboty B Hamel KOMIAHHH, MEHEKep
MO KajipaM NPeOCTaBUT BAM BCK HHPOPMAIIHIO 00 HMEIOIIMXCA BAKAHCHAX.
8. Uepes TpH rosla OH 3aKOHUHT YHHBEPCHTET M CTAHET CMENHANHCTOM B 00-
NAcTH HHGOPMAIHOHHBIX TeXHONOTHI. 9. XoTenoch Obl 3HaTh, KAKHE NpeH-
MYIIECTBA TIONYHUT TOPOJ1 OT COZMAHUA 31€Ch CBOBOIHON IKOHOMHHECKOH
3017 10. BepoaTHO, HUKTO He 3HAET, KOTa NPOU3OHIYT 3HAMHUTENBHEIEC N3-
MeHEeHHs B 9ToH otpacin. 11. Mo# orent uMeer Sorarsiit onuiT paboTsl B Xu-
MHYECKOH NPOMBIITIEHHOCTH. UHTEpeCHO, MOAYHUT JIM OH MECTO B PETrHO-
HABHOM Nojipasaeneny koprnopaitu «llpoxrop u I'embn»? 12. Tul onos-
Jlaeltb Ha cobecesioBaHte ¢ HAHANBHHKOM OT/IeNa KaJIpoB, €CNM HE BO3b-
Memb Takcd. 13. Jymaro, uto cobpanne akiiMoOHEPOB KOMIAHHHN 3aKOHUHTCA
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He panbine 5 sacos. 14. Coser Esponetickoro Cotosa Hauan paszpabarsiBars
HOBBII NpoexT GuHaHCcoBOH nomotun crpaiam CHIL. UuTrepecio, ckonbko
BpeMeHH norpedyerca Ha paszpaboTKy HTOTO NPOSKTa H KOIjla MOXHO Oyner
nonyHuTh 3TH Jledsrn? Hakoueu, xorenock Obl 3HaTh, KakoBbl OYAYT yCno-
BHA NONYyHeHHA GUHAHCOBOR NOMONH.

13. You arc trying to scll any goods. Make up a preseatation for the
product by analogy as given in exercise | on p. 113,

THE FUTURE PROGRESSIVE

I. ‘The Future Progressive (will / shall be doing) is used to say that the
action will be in progress at a given future time. The given future moment
is indicated by the adverbial phrases of definite time such as at this time
tomorrow (next week, next month, etc.), at 9 o’clock on Monday, etc. or is
clear from the situation:

At this time tomorrow Simon will be working at the report.

2. The Future Progressive is also used to talk about things that are already
planned or decided:

I'll be travelling by train.

In many cases the Future Progressive can be replaced by the Present
Progressive. The use of the Present Progressive requires a statement of a
much less distant and uncertain arrangement or activity:

He says he’s returning from abroad next year.

3. The use of the Future Progressive in object clauses of compound
sentences to denote future actions is similar to that of the Future Simple:

I don't know if (whether) they will be playing foothall at this time
tomorrow.

4. The use of the Present Simple to denote a future action in adverbial
clauses of time and condition after the conjunctions when, till, before, after,
as soon as, if, unless, on condition that, etc. is similar to that of the Future
Simple:

1'll be doing my homework when you come.

EXERCISES

. Act out a conversation using the Future Progressive.

— Tomorrow I’ll be flying to Rome and you’ll be sorting out the
correspondence here in rainy old Birmingham. As you probably know, envy
is not very good for your stomach.
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— That’s very clever of you to say so, but my stomach is never out
of order. And besides, [’ll be having a good time, too.

— Will you really?

— Yes, I'll be enjoying playing squash, swimming and chatting with
friends in the pub.

— You’ll probably be walking along wet streets, carrying an umbrella and
wearing a raincoat.

— Going out in such rainy weather is out of the question. By the way,
when will you be coming back?

— In a few weeks, probably. I’ll send you a postcard from Rome, anyway.

2. Make a new sentence to say what a person will be doing at a definite
futurc moment.

Example: le’s sleeping now. (when  lle will be slecping when
I arrive tonight) | arrive tonight.

1. lHelen is learning to drive. (next month) 2. Steve’s lying in the sun.
(while Terry’s working hard) 3. The boys are playing basketball. (until 5
o’clock) 4. I'm doing the paperwork. (all day tomorrow) 5. Donald is waiting
at the airport to meet us. (when we come back) 6. Jane and Kate are playing
squash. (until they are tired) 7. George is analysing statistics on the
department’s activities over the past quarter. (next two hours) 8. We are
installing the ABB equipment on Monday and Tuesday. It is not easy. (on
Wednesday) 9. Sony is continually putting new products in the market. (next
year) 10. Marion is chairing the meeting. (until last question comes)
11. We’re discussing the company’s profits and shareholders’ dividends. (af/
morning the day after tomorrow) 12. We're developing the South Asia
markets. (in a year's time) 13. The training manager is conducting a master
class for the employees working for the sales department. (until midday)

3. Say that other people will be doing somcthing different.

Example: Pam will be packing her  Ann won’t be packing her
luggage at this time to-  luggage at this time tomor-
morrow. And Ann? row. She’ll be flying already.

The British will be holding an election next month.

1. The Queen won’t be speaking on the event on TV tonight. What about
the Prime Minister? 2. My family will be listening to the speeches. What
about you? 3. I'll be trying to turn the television off. What about you? 4. The
Socialists will be introducing nationalisation. What about the Liberals?
5. The Liberals will be trying to persuade the voters that Britain can achieve
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economic stability only under Liberal leadership. What about the
Conservatives? 6. The Conservatives will be introducing privatisation. What
about the Labour Party? 7. They won’t be talking about inflation. What
about prosperity? §. They’ll be promising higher salaries. What about higher
prices? 9. The Scottish Nationalists will be urging the citizens of Scotland
to vote for their complete independence from England. What about the
Scottish parliament at Westminster? 10. They won’t be talking sense. What
about nonsense?

4. Answer the following questions to let your partner know what you
or other people will be doing,

Example: Are you going to bed No, I'm not, because I'll be
early? (write a report) writing a report.

1. Are you going to watch the David Cup match tomorrow evening?
(work) 2. Are you coming to the party tonight? (prepare for the seminar)
3. Is he playing squash with us tomorrow” (sit an exam) 4. Are you going
to stay in July at your granny’s in the countryside? (raft along mountainous
rivers) 5. Are they going to visit us next week? (stay with their parents
in Scotland) 6. Is your friend going to start work immediately? (have
a holiday first) 7. Are you going to catch the 8 o’clock train? (catch the 8.17
o’clock train) 8. Is your peer going to listen to your report at the conference?
(stay at the hotel) 9. Is Alan going to join us for lunch? (have lunch with
a business partner) 10. Are you going home earlier tomorrow? (work out the
project on the company s further development) 11. Is your boss going to stay
at the office after lunch? (chair the meeting of the company s directors in the
Atrium) 12. Are the German businessmen going home on Friday? (stay
overnight in Minsk, go home on Saturday)

5. You mishcard your partncr who’s talking about his plans. Using
a given interrogative word (words), ask him / her a question to get the
ncecessary information.

Example: This time next week  Where will you be swimming
| shall be swimming inthe  next week?
Black Sea. (Where ...7)

1. At the beginning of September I’ll be starting my college course.
(When ...7) 2. On June 30th I'll be taking my French exam for the third
time! (What ...7) 3. I’'ll be having a few days’ holiday in Germany. (//ow
long ...7) 4. This time next month 1I’ll be sitting on the beach admiring the
sea. (Where ...7) 5. I'll be moving for the capital in some time next month.

121



(When ...7) 6. In a year from now [’ll be settling down in the States.
(Where ...7} 7. I’'ll be getting to the place by car. (fHow ...?) 8. In a fortnight’s
time I'll be attending an interview for a job. (What ...?) 9. I’'ll be working
on the housing project for many years to come. (f{{fow long ...7) 10. So now
I’ll be working in Rome for a few months. (Where ...7) 11. At the end of the
next month I'll be collecting my first wage packet. (What packet ...7).
12. My peers and 1’1l be developing a new product. (Who ...7) 13. | think
the current crisis will be lasting the whole year round. (Whar ...? How
long ...7)

6. Complcte the following scntences putting the verb in the appropriate
tenses. Mind object clauses and clausces of time and condition.

1. 1 wonder if she .... (stay) with her parents the whole holidays. 2. After
you ... (finish) the first year, things ... (ge?) easier and easier. 3. lle ... (work)
in the garden till it ... (ge?) dark. 4. We ... (wait) as long as required until
you ... (come) 5. She doesn’t know whether she ... (work) on the project
so long. 6. If nothing wrong ... (happen), the company’s financial state ...
(improve) next year. 7. No one knows if the voters ... (support) the candidate
during the whole campaign. . We ... (make) an experiment as long as we ...
(gef) positive results. 9. At this time in a year | ... (work) as a chief
accountant for the Ford Motor if the existing chief accountant ... (retire).
10. If the company ... (ger) the order to produce spare units for Sony, it ...
(work) at full swing for a year. 11. If speakers ... (not keep) time, the
shareholders’ meeting ... (flast) till night. 12. After the enterprise
completely ... (change) the equipment, its output ... (increase) for the next
few years.

7. Talk to your partncr about similar things. Mind the usc of the Future
Progressive.

1. — What will you be doing at this time on Sunday?
— | think I’ll be playing hockey with my friends. And you?
— I'N probably be skiing in the park.
2. — At this time tomorrow 1'll be flying home. What will you be doing,
Kate?
— I’'Il be packing my luggage and looking forward to my seven days
at home.
— | suppose we shall all be thinking about our home coming all the
way there.
— And of course, we shall be feeling too excited to be tired after our
joumney.
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8. Translate the following sentences into English using the Future Prog-
ressive or Future Simple.

1. Yro BbI Oynere nenarsb 8 cybboty yrpom? 2. Mut ipuesieM B NATHHILY
B 6 qacos. — Xopoio, s Oyy #nath Bac. 3. KeM T ctaiemsb, Korna Bbipac-
reib? — MosiensepoM. 4. bolock, 3aBTpa ONATL BeCh JieHb Oyier HATH CHer
5. Unrepecuo, ocranerca au oH Ha jeto B ropose? 6. Korna mul npuesem
B llpary, onu OyayTt BcTpeuars Hac Ha Bok3ane. 7. llocne Toro Kak a1 ¢naMm
IK3aMEHBI, 4 Toey Ha Madopky 1 Oyay 1enblit Mecsil HacTaXaThLC OT/IbI-
xoM y Mopa. 8. Ouur 6yayT obcyxsiats npobneMmy Jio Tex nop, noka He now-
MYT NpPHYMH €€ BO3HUKHOBEHHA. 9. B nouenensnuk s Oyy Berpedarsea
€ MEHE/DKEPOM TI0 TIPOJIAXAaM W HAflelOCh, ITO OH NPEJIOCTAaBUT HeoOXonu-
My uidopmanmio. 10. Yo el Oynems 1enars B 970 BpeMs depes roa? —
B nione st okaHuHBal0 YHUBEPCHTET H HAJICIOCh, HTO B ITO BPEMS uepes roa
Oyny paborars MapkeTonorom. 11. Mory nm s BCTPETHTBCA € NOCHOAMHOM
bpaynom B cpeny B 10 wacos yrpa? — K coxanenuio, HeT, Tak Kak B 970 Bpe-
Ma rocnojiui bpayu Oyner nerers B Kanany 8 koMaHaMpoBky. — MoOXHO
JIN BCTPETHTBLCA € HUM 3aBTpa nocne obena? — K coxaneunio, ¢ 2 10 4 qacos
rocnosMu bpayn OyeT npoBoAHMTH COBelllaHHE € COTPY;IHHKaMH OTJIEna.
Ecnu Bac yerpansaet spema 4.30, 51 sanuiny sac.

9. Usc the verbs below as the Future Progressive or Future Simple.

1. It’s getting dark, the street lights ... (2o on) in a few minutes. 2. They ...
(stay) in Brighton all weekend. 3. What you ... (do) when you ... (grow
upy!? — 1 ... (he} a pilot. 4. What Sue ... (do) for the rest of the year? She ...
(go back) to the old school? 5. 1 ... (not / be able) to lend you a car
tomorrow — | need it myself. 6. They ... (come) round for dinner tomorrow
evening. | ... (show) them the photos then. 7. le ... (finish) work in time
if you ... (help) him. 8. | wonder if you ... (know) the results in some days.
9. In a few years’ time we all ... (five) in houses heated by solar energy.
10. | don’t think he ... (not / meet) Carry in London as it’s a big city, besides
they ... (stzay) in different hotels. 11. There ... (be) a meeting in our office
on Wednesday. You ... (attend) it? 12. Wages have gone up, so | suppose
prices ... (go up), too. 13. There’s going to be a bus strike. Everyone ... (walk)
to work next week. 14. 1 ... (ask) her about it again when she ... (visit) our
office next week. 15. I'd like to know if you ... (get) a well paid job under
the current crisis.
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THE PRESENT PERFECT

1. The Present Perfect is formed with the help of the auxiliary verb have
in the appropriate present simple form and the past participle of the
meaningful verb:

I/you/we/they have | | worked
he / she / it has } thought

The Present Perfect is often used with adverbs ever, never, before,
already, yet, seldom, recently, always, often, just, etc.:

Have you ever been to China?
1 haven’t finished the work yet.
2. The Present Perfect is used when there is some result connected with
the present:
I've lost my key. (— I haven't got it now.)
Oh dear, I've forgotten her name. (— [ can't remember it now.)
Hey! You’ve been in a fight. (When you see someone with a black eye.)

3. The Present Perfect is often used to give new information or to

announce a recent happening:
Do you know about Alan? He'’s gone to France.

After you’ve learnt the news the Past Simple should be used in the
statement or question that follows:

— Do you know about Alan? He's gone to France.
— Really? When did he go there?

4. The Present Perfect is also used for a past action where the time is not
stated:

1 have visited the Tower of London.

After the action has been presented the Past Simple should be used in the
statement or question that follows:

I've seen that film. I saw it when | was in New York.

5. The Present Perfect is used for actions that happened in the recent past
if the period of time mentioned is still going on. In this case the adverbial
expressions this morning, this evening, today, this week, this term, etc. are
often used:

Have you been busy today? (It is still the same day.)

6. The Present Perfect is also used for a state that began in the past, lasted
for some time and is still going on. It mostly concerns the verbs that are not
normally used in the progressive tenses. Both for and since are used to say
how long something has lasted. The preposition for is used when a period
of time (three years) is meant and since is used to indicate the beginning
of the period (last summer, etc.):

1've known the Wilsons for three years. (— 1 still know them.)
He’s had that car since last summer. (= He still has it)
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EXERCISES

l. You arc writing an c-letter to a fricnd and giving news about the
pcople you both know. Usc the given words to make up sentences and
put the verb into the Present Perfect tense form.

Example: Charles/ go / Canada Charles has gone to Canada.

Dear Marion,

Lots of things have happened since | last wrote to you. 1. Monica
and Bill / decide / get married. 2. Chris / go / ltaly for good. 3. Brian /
hecome ! Actor of the Year. 4. Sydney / buy / a new Toyota. 5. Phil /
pass / his driving test. 6. Suzanne / have / a baby. 7. Paul / graduate
Srom { Oxftord. 8. Jill / give up / smoking. 9. Donald / find / a new job.
10. Max / invent / a new gadget. 11. Mike / start / working as a business
analyst. 12. 1 / set up/ a retail business.

With love,
Dustin

2. Re-fashion the following sentences using the Present Perfect and given
adverbial modificrs.

Example: | was reading a book by  I've just rcad the book by
A. Chase. (just) A. Chase.

1. We were to a rugby match. (jus?) 2. She always does a great deal for
him. (again, recently) 3. He is always late. (again) 4. All the passengers
are disembarking the plane. (afready) 5. The bank manager is talking to a
client. (already) 6. lle works in the company. (all his life) 7. Mr. Wale
is on business in Germany. (recently) 8. I’'m fond of routine jobs myself.
(never) 9. The firm will be able to export larger proportions of its output
in a year. (already) 10. They are going to introduce a new technology.
(this year) 11. The company is carrying out construction of a mini-dairy
on a turn-key basis. (just) 12. We produce some steel structures to the
particular needs of the clients. (not yet). 13. Inflationary pressures resulted
in an increase in the cost of living of more than 100%. (this year)
14. Statistics are important barometers of national economies. (since
World War 1)
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3. Respond to the following remarks using the Present Perfect and the
adverbs just or already.

Example: You must translate the  But I've just translated it.
text. (just)

1. Your hand luggage is too heavy. Will you take anything oft? 2. Will
you put my name up for the computer class? 3. You need to confirm your
arrival, as they’ll be meeting you at the airport. 4. She could save some
money every week for her summer holiday. 5. If you look through the
catalogue, you might see something you like. 6. You can’t leave the
restaurant without paying the bill. 7. You are to answer all the questions
in the application form. 8. They promised to put down the fees for the
evening classes. 9. You have to make a written application for the job
offered. 10. Pay cash for these gadgets. You can’t buy them on credit.
11. You'd better think about using alternative sources of energy. 12. Harry
must sort out the club membership applications. 13. The Nelsons would
better raise another loan from the National Westminster Bank. 14. Barbara
should try to phone the project manager to get more information.

4. Explain the rcason using the information in brackets and putting the
verb into the Present Perfect tense form.

Example: lle can’t proceed with the  lle can’t proceed with the

experiment because ...  experiment because he hasn’t
(he ! not find | necessary  found the necessary data.
data)

1. | can’t lend you money because ... (you / not pay back / the money
borrowed a month ago). 2. They can afford spending a month in Spain
because ... (they / save / enough money). 3. | won’t see Jack because ... (he /
not come hack ! from his business). 4. Nick can’t buy an il’ad because ...
(he ! not get | enough money). 5. | can’t meet the Chairman because ... (/ /
not make [ an appoimtment). 6. | think we can sign the contract now
because ... (we / discuss / the guarantee clause). 7. They can’t get down
to business right now because ... (the head manager | not come). 8. We can’t
start working because ... (the subcontractors | not deliver | spare units).
9. London University can’t set up an MBA programme in Elgava because ...
(its experts / not explore | the possibilities for if). 10. Now we accept the
contract as ... (the partners [ specify / the terms of supplying raw materials).
11. Coca-Cola can’t expand its subsidiaries in India because ... (the
company / not comply | with the local laws). 12. We always try advertise our
products on television because ... (advertising on commercial TV | become /
the most effective method of test-marketing a household product).
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5. Work in pairs. Apologize for the things you haven’t donce.

Example: | suppose you've packed 1'm very sorry but | haven’t
the cases for the trip. packed them yet.

I. | suppose you've managed to talk to him. 2. You have paid a hundred
pounds back you owed Steve, haven’t you? 3. | suppose you've sent the
e-mail message to the partner. 4. You’ve booked three seats on a day flight
to ‘Toronto, haven’t you? 5. | suppose you’ve let your boss know about the
problem. 6. You've come to me to discharge your debts, haven’t you?
7. 1 suppose you have ordered stationery for the office. 8. | suppose you have
informed the chairman when the business partners will arrive to see him.
9. You’ve replied to the customer’s complaint, haven’t you? 10. | suppose
you’ve already asked for a statement of your current account. 11. You have
anticipated your old rival’s next move, haven’t you? 12. | hope you've
persuaded the boss that internal candidates for a job should be preferred
to outsiders.

6. Answer your partner’s questions using yet. Add somce additional
information.

Example:  Have you done it? No, | haven’t done it yet, but
I'm going to.

I. Have you ever cheated at your studies? 2. llave you tried Mexican
cuisine? 3. The exhibition is closed tomorrow. Have you visited it? 4. llave
you ever roller-skated? 5. llave you seen Cameron’s Avatar at the cinema?”
6. lave you bought the latest iPhone model”? 7. llave you tried to work part-
time at McDonald’s? 8. Have you ever bought anything through the Internet?
9. Have you ever applied for a bank credit? 1. Have you travelled abroad?
11. Have you been to Japan? Germany”? France? 12. llave you ever driven
a Ferrani? 13. Have you ever had trouble with the police? 14. llave you
experienced to carry out an applied sociological research?

7. Express surprisc using the negative form of the verb in the Present
Perfect.

Example: | must doit. Haven’t you donc it yet?

1. I'm concemned about Sheila. She always comes back home early, but
it’s about midnight now. 2. You know, Bob is in the city again. | haven’t seen
him for ages. I'm going to phone him. 3. | must reserve us a table in a
restaurant. 4. This photocopier can’t be repaired any more. | must buy
another one. 5. The equipment is completely out-of-date. We need to get
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some up-to-date equipment. 6. | think we’ll receive the news before noon.
7. Linda should apply for a job in the personnel unit. 8. | must send an e-mail
message to our business partners. 9. | am to provide the CEQ with more
information about the stock company before starting negotiations. 10. Jack
is making a report on the company’s auditing. 11. Max applied for a job
a fortnight ago. They are still keeping silence. 12. | should examine the
terms of the treaty. 13. The counterpart must contact me to clear up the
matter very soon, | suppose.

8. Complain to your partacr that pcople have never done these things
for you.

Example: I'll be travelling by car.  But he has never lent me his
Bob has lent me his car. car.

1. Joan has helped me with cleaning my flat. 2. The Roberts have invited
me to spend the weekend with them. 3. When the meeting was over, it was
late, so Doris gave me a lift home. 4. Oliver has taught me to play golf.
5. ‘Ted showed me the video of his holiday in Spain when | saw him last.
6. It was Nick who met me at the railway station when | arrived yesterday.
7. I'm free in the afternoon because Olivia has done most boring routine jobs
for me. 8. Ray has spent his bonus on entertaining me; he’s bought
me beautiful flowers, taken me to an exclusive restaurant (a night club, etc.).
9. I'm concerned about Sheila. It’s about midnight now but she hasn’t come
back. 10. It was John who phoned me yesterday when | was cut oft at home
by snow-drifts. 11. Daniel has lent me a hundred pounds to buy this gadget.
12. The works manager was discussing the problems of our department with
me all moming long. 13. They have oftered me a 50% pay increase.

9. Ask if other people have done things.
Example: Don has come already. Don has come already, hasn’t he?

1. The stewardess has served lunch already. 2. Ann and her husband have
Just returned from their tour around the Mediterranean Sea. 3. You have met
Professor on your way to the University. 4. Alan has bought a new
Volkswagen recently. 5. They have finished with the paper. 6. The accident
hasn’t delayed the departure of the train. 7. You have never worked
at anything like this. 8. We’ve booked seats on a night flight to New York.
9. My father has worked for the company for twenty years. 19). lle has been
very busy today. 11. The boss hasn’t phoned yet. 12. Most countries have
experienced big trade losses in recent years.
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10. Write questions to which the following statcments arc the answers.
Begin with a given interrogative word (words).

Example: The Whites have bought  What have the Whites bought
a new mini-bus recently.  recently?
(What ...7)

I. My friends have already taken a trip to the Alps to enjoy skiing.
(Who ...? Where ... to?) 2. | know Sue has lent you some money.
(What ...7) 3. Isabel is saying that she has broken her engagement
to David. (Who ... to?) 4. Everybody knows that James has done a great
deal for his brother. ({fow much ...?) 5. My colleagues have recently
been on a tour in Greece. (Where ...7) 6. Mr. Heath has run the company
for nearly 20 years. ({{fow long ...?} 7. Bob has just become a certified
public accountant. (What ...?) 8. We've introduced new machinery
to increase the plant’s capacity. (Why ...7) 9. The next day has brought
forth no new information. (What information ...?} 10. Several weeks
have passed after they contacted the company’s head office. (How
long ...7) 11. The extensions have considerably increased the production
capacity. (HHow ...7) 12. Wages have not kept pace with rising cost
of living. (What with ...?) 13. This week the personnel manager has
pulled a quarter of employees off the job because the cheques were late
cleared. (Why ...7) 14. The measures taken to cut unemployment have
been effective as there is now less than 5% of the population out
of work. (What ...7? Why ...7)

Il. Work in pairs. Answer your partner’s questions with the Present
Perfect.

1. You’ve just been to the shops. What have you bought? 2. You are 25
minutes late for the lesson. What has happened? 3. What plans have you
made for the summer? Spain again? 4. Which car have your parents
bought recently”? 5. The reception is fabulous but it’s a bit overcrowded.
How many guests have they invited? 6. You’re leaving for Vienna tonight.
Who has reserved accommodation for you there? 7. The Director needs
the report badly. Why haven’t you finished it yet? 8. | can’t see your
partner from Armway, Inc. at the meeting. Why hasn’t he come? 9. llow
often have you been on business in Germany? 10. Mike advised you
to contact your bank manager. Why haven’t you done it? 11. You’ve just
come back home from your studies at lHarvard University. What relevant
training courses have you learnt? What kind of people have you met?
12. What technologies have you introduced to increase the enterprise’s
output?
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12. Complcte the following sentences putting in since or for.

1. I've lived in this town ... the last six months. 2. Al’s been on holiday ...
three days. 3. ... Christmas, the weather has been quite mild. 4. Bob and Tina
have known each other ... two years. 5. That’s a very old car. I've had it ...
ages. 6. They haven’t been all together ... the New Year. 7. Tom’s father has
been a policeman ... twenty years. 8. Nick has stopped working at night ...
he became short-sighted. 9. Statistics have been important barometers
of national economies ... World War 1. 10. There’s been a strike of the airport
staff ... two days. 11. Peter has dreamed to run a company developing
PC games ... 201¢0. Now his dream’s become true. 12. | haven’t seen Sally ...
she was promoted. 13. He has worked in Greece ... three years now. 14. The
standard of living has improved ... that time but the gap between the rich and
the poor continues to grow.

13. Make up a new sentence using the Present Perfect.

Example: | know Chris. | first met | have known Chris for two
him two years ago. years.

1. Carol is ill. She became ill three days ago. 2. Bob and Alice are
married. They got married ten years ago. 3. Jimmy has a beard. He grew
it eight months ago. 4. She lives in lelsinki. She came here seven years ago.
5. The last time it rained was Thursday. Now the weather is fine.
6. My brother is very fond of lawn tennis. He started playing it in his
childhood. 7. Fred has a new Lexus. le bought it in February. 8. This
chauffeur is very experienced. The last time he had an accident was when
he was 23. Now the man is 45. 9. Malcolm runs the company. lle became its
Managing Director in 2011. 10. We have got close contacts with Coca Cola.
We first established contacts with the company five years ago. 11. Mr.
Downing is an experienced auditor. e came to work for the agency in the
year he graduated from university. 12. There’s a strike of the airport staff
in the US. They went on strike on Tuesday. 13. Max and Sarah put their
money together and set up a joint venture to develop a new computer game
for a British market. [t happened five years ago.

14. Interview yvour partner about his / her student’s life at the University
using the Present Perfect. Mind the usc of adverbs and prepositions for
and since.

15. Read the situation and then say which time it has happenced.

Example: le’s late again. lle’s already  1t’s the second time he has
been late once this week. been late this week.
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1. Sally has just finished drinking a cup of coffee. She has already had
three cups this evening. 2. George has just finished drinking a can of lager.
He’s already had two cans of beer tonight. 3. Jill has broken a plate. She’s
already broken two plates while washing up this moming. 4. Ron is phoning
Jill again. He’s already phoned her twice this evening. 5. The car has broken
down. It has already broken down twice this month. 6. My favourite football
team has won the match. It has already won six matches this month.
7. My cousin from France has visited us. She has already visited me once
this year. 8. ‘Tom has lost his mobile phone. l1e’s already lost two phones this
quarter. 9. Brian has moved to another flat. lle has already moved into
another flat twice this year. 10. Max has changed the job again. He has
already changed the job three times this decade.

16. Choosc between the Past Simple and the Present Perfect to complete
the sentences.

1. Alice ... (buy) a new car recently. — Really”? Where ... (she / get) the
money? 2. Look! | ... (find) a fifty-dollar note! — [t’s probably mine. Where ...
(you! findy it? 3. Jeans sales ... (drop) in Brazil. 4. The profits of the company
in the second quarter ... (fall) by 85%. 5. What sum of the contract ... (settle
on)! We ... (decide) on the last one. 6. When the 2012 Summer Olympics
were held, many small businesses ... (use) the Olympic symbol on their
goods. 7. | think John ... (get) the job he ... (apply) for. 8. You ... (hear) the
news? There ... (be) a terrible fire in Birmingham. 9. We ... (sign) the contract
three months ago, but the work ... (not hegin) yet. 10. This year’s committee
of the corporation’s directors ... {(predict) a surplus. 11. We ... (start) the
advertising campaign last month and since then the sales ... (increase).
12. You ... (watch) on T'V the opening ceremony of the Winter Olympic
games in Sochi? It ... (he) marvellous!

17. Make up a dialoguc by analogy using the given vocabulary. If you
tind it difficult, act out a given interview.

Ms. Brown: Who do you work for now, Mr. Wigmore?

Mr. Wigmore: The National Bus Company.

Ms. Brown: And how long have you worked for them?

Mr. Wigmore: I've worked for them for five years.

Ms. Brown: How long have you been an area sales manager?

Mr. Wigmore: Eighteen months.

Ms. Brown: And what did you do before joining the Bus Company?

Mr. Wigmore: | worked for a chain of hotels as a junior manager.

Ms. Brown: The post you've applicd for involves a lot of travelling.
Have you been abroad much?
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Mr. Wigmore: I've been to most of Western Europe, and I've been
to Central Europe once, to Hungary.

Ms. Brown: Why did you go there?

Mr. Wigmore: The hotel sent me to attend a conference.

Ms. Brown: | see. Have you ever organized a conference yourself?

Mr. Wigmore: Yes, | have actually. Why?

Ms. Brown: Well, this job would require rather a lot of organizing
meetings and conferences.

18. ‘Iranslate the following sentences into English using the Present
Perfect.

1. 5l e BUAECH CBOMX JIpY3eit ¢ NOHEAENbHUKA, MTOTOMY HTO B 3TOT JIEHL
sabonen. 2. Huk v nana 353107 JIpyr Apyra yXKe ecaTs JeT. 3. bpayust ye-
Xanu 13 Hatero ropojia 8 2004 roay. U ¢ Toro BpeMeHt 9 HHHETro He Chbl-
wan o Hux. 4. 1ne ol cobnpaerecs OT/ibIXarh JaeToM? — Mbl ellte He pelu-
nu. T'sl Xe 3Haellb, Mbl HEJIABHO KYTIHIH HOBbIA aBTOMOOWL M €llle HE Bbl-
TUTATHIY Bech KpeauT. (Ckopee Bcero, ocTaHeMcs IoMa. A Bbl? — A MBI T10e-
J1eM K Mopio: 1InTepy B 3TOM 10j1y NOBLICHIIH 3apIUIaTy, B Mbl YK€ OTIIOXHIN
HeoOxouMyto cyMmy aerer. 5. Cerostia Mbl npasanyem 80-nerne Hamero
YHHBEPCHTETA H Ha 3TOT 100WIEH NPHITIACKIN MHOTO 3apyDeXHBIX TOCTeH.
6. 51 muepa onazeiBan Ha pabory, ¥ JluHaa Mena noasesna jio opuca. —
A MeHsi 0Ha HHKorla He noasoswa! 7. Hanewces, TBOA cecrpa 10BONIbHA,
YTO NOMYHHIA XOpolliee MecTo B HalteH komnauu. 8. lpowno aecars ner,
KaK A 3aKOHYHI yHUBEpCHTET. ( TeX NMop MHE NPHILTOCH MHOTO nopaboTars.
9. Sl xony coodUINTD, HTO GPHPMA COMACHAACKL HA HAINK YCIOBHA W MOJNN-
cana kouTpakT. 10. Il yxke sakonunn paspabarsiBath cBoH Ou3Hec-ruan? —
Her eitte. 5 He MOTY nepeitT K NoCaeIHEMY pasieny Iala, Tak Kak He Ha-
men HeoOXOANMbIX AaHHbIX. |1. YTO npoH30umo, 4To Thl TaK Ono3aas
Ha oficyxienne masHoro sonpoca? 12. Moit 6par ¢ aercrea Meutan pabo-
TaTh B KOMNAHWK 110 pa3paloTke nporpaMMHOND obecnedenns, HO TOMbKO
ceHuac ero MeuTa HenonHunach. 13. Ml nojyiepXuBaeM TECHBLIE KOHTAKTb
¢ koMnauueit Nestle yxe Tpu rojaa.

19. Test yoursclf. Usce the Past Simple or the Present Perfect to complete
the following sentences.

1. Jimmy ... (already ! see) Eastwood’s Trouble with the Curve. lle ...
(see) it when the film was on in the Odeon. 2. You know those young trees
we ... (plant)? They ... (die). — You probably ... (not water) them enough.
3. 1 ... (huy) a new frock last month, but | ... (not wear) it yet. 4. Mummy!
Look what | ... (do)! — Oh, my God! What ... (you / do) that for? 5. Peter ...
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(five) in Brazil for the thirty three years. 6. | ... (just / have) my lunch. | ...
(finish) eating five minutes ago. 7. I'm sorry. | ... (break) a cup. — lHow ...
(vou / manage) to do that? 8. ... you ever ... (speak) to him? — Yes, | ...
(speak) to him before the party. 9. Sam ... (never / play) rugby in his life,
but he ... (play) football when he was at school. 10. When ... (you / meet)
the head manager? — | ... (meer) him the day before yesterday. 11. At the
1980 Winter Olympics, one company ... (seff) snow. 12. Well, what ...
(happen) at Blackstable since | ... (he) here? 13. These people have been
getting on my nerves all through the course. Time ... (come) to stop being
polite and to really tell them what you think of them. 14. In the 1980s some
countries of the Third World ... (insist}) on multinationals entering into
partnership with local investors. 15. “What tender figure you ... (settle on),
sir?” asked the project manager. 16. The post you ... (apply) for involves
overworking.

THE PRESENT PERFECT PROGRESSIVE

1. The Present Perfect Progressive (have / has been doing) is used to say
how long something has been going on. This time the action or situation
began in the past, lasted for some time and is still going on. It concems the
verbs that are normally used in the progressive tenses. Prepositions for, since
and such expressions afl day, all night, all week, all life, etc. are used with
the Present Perfect Progressive:

I have been working for two hours. (— I began to work two hours ago
and I am still working.)

2. The Present Perfect Progressive is also used to talk about quite a long
action that began in the past and has recently stopped or just stopped:

You're out of breath. Have you been running?

3. The Present Perfect and the Present Perfect Progressive have similar

uses, but there are some differences. Compare:

a) ['ve read the book. (The action was completed recently
and we’re interested in the result.)
I've been reading a book. (I haven’t finished reading the book.

I’m still reading it.)

b) He’s worked in the (A more permanent situation.)

company all his life.

I've been working here for (A more temporary situation.)

three months.

Remember that some verbs such as be, have, know, etc. (see Chapter

The Present Simple) are not normally used in the progressive tenses:

I've had a cold for the past week.
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EXERCISES

1. Combinc the two seatences into one using the Present Perfect Prog-
ressive.

Example:  Kevin is studying. lle be-  Kevin has been studying for
gan doing it two hours ago.  two hours.

1. Our tourist group began to travel in the Crimea a week ago. We're still
travelling in the mountains. 2. The rescue crew started looking for the
survivors of the plane crash last night. They haven’t found anybody but they
are keeping on searching. 3. The Browns moved to Canada in 2006. They
are still living in Canada. 4. The guest from room 1207 started bathing at 7
o'clock. It’s 8 o’clock, and he’s still bathing. 5. In 2011 Dories went
to llelsinki to teach children English. She is still teaching them. 6. Mary’s
dream is to make a tour round Thailand. Two years have passed but her
dream hasn’t come true yet. So Mary is still looking forward to it. 7. Three
months ago Larry was sent to Pace University to get a course in regional
marketing. e is still studying there. 8. Ann is looking for a job. She began
looking six months ago. 9. Jose Mourinho returned to Chelsea football club
for his second spell in 2013. le is now working as first team manager.
10. According to the contract the plant started delivering cement to our
construction site three years ago. It is still delivering it. 11. They're
discussing the terms of the contract. They began discussing them at noon.
12. Harry began developing a business plan on ‘Tuesday this week. lie is still
working at it. 13. David Jones was appointed supervisor in 1991. lle quite
likes the work so he is still working for the same company.

2. Practisc asking special questions beginning with Aow long.

Example:  Your friend is waiting for  How long has he been waiting
you. (for me)?

1. Andy is learning Arabic. 2. It is raining heavily. 3. Jack and Jill are
looking for a flat. 4. Tom lives in the High Street. 5. llelen Goldsmith
writes books. 6. llis parents are now staying at the lilton in London.
7. Phil dreams to become a Navy officer. 8. She is carrying out a research
on human resources. 9. Arséne Wenger, a former French football player,
is Arsenal FC manager. 10. Joy sells washing machines. 11. Donald Clay
runs the company producing stuffed toys. He is an experienced manager.
12. He works as the company’s finance director. 13. The Agnelli family
controls the car group through a variety of holding companies. 14. Miss
Glen is an experienced documentalist. She is now working out a classi-
fication system.
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3. Write two sentences, one with the Present Perfect and one with the
Present Perfect Progressive using the given information.

Example: Jane is reading a e-book.  Jane has been reading for
She started two hours ago  two hours. She has rcad 86
and she is on page 86 now.  pages so far.

I. Julia is a tennis champion. She began playing tennis when she was
8 years old. Now she is the national champion for the third time. 2. Linda
is from Australia. Now she is travelling around Europe. She began her tour
two months ago. Poland is the seventh country Linda is visiting. 3. Andy and
Phil make films. They started making documentary films together when they
left college. Lost in the Jungle is the fifth film they’re making together.
4. My father began working for the lorry plant when he graduated from the
Polytechnic in Nottingham. e was appointed product line manager 17 years
ago; my father became the plant’s general manager 8 years ago. This year
he is retiring. 5. Oh yes, we look very optimistic to developing markets
in South Asia. We started developing them 16 months ago, and since then
our profits are increasing every day. Malaysia is the sixth country in the area
we’re now trading with.

4. Work in pairs. Express doubt or disbelicf about the period of time
somchody has been doing somcething.

Example: Dick started painting the  Has he recally been painting
fence six hours ago. lleis  the fence for six hours?
still painting it.

I. ‘They are planting bushes. They started doing it in the moming. Now
it’s lunchtime. 2. His French is very fluent though he began leaming French
three months ago. 3. Sandy is looking for the material on the subject area
in the Internet. Three hours have passed but she is still in the system. 4. Max
began driving a car ten hours ago and he’s still on the way. 5. Bill went in for
body-building only four months ago. Look, how strong he is! 6. Seven years
ago Vicky started playing tennis. This year she has become a Wimbledon
winner. 7. Carry joined the Facebook at 10 o’clock. Three hours have passed
but she is still there. 8. It’s time to leave work but Jane is still typing a report.
She started typing it at noon. 9. Alex Cotton runs the company. lle was
appointed managing director in 2007. 10. Arséne Wenger, a former French
football player, was named Arsenal FC manager in 1996. le is still managing
the football club. 11. The naughty client came at 4 p.m. It is time to leave
work but the shop manager is still meeting with her. 12. David came to work
for McDonald’s when he left school. He’s still working here.
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5. Imagine that you were talking to a friecnd. Make a short dialoguc
to ask if somcbody has been doing it for a long time. Mind the usc of for
or since.

Example:  George / swim / 10 o’clock
— What is George doing now”
— He’s swimming.
- Has he been swimming long?
- Yes, he’s been doing it since 10 o’clock.

1. Ruth and Val / jog / in the park / an hour. 2. ‘Toby / train / at the
stadium / moming. 3. llelen / try to convince / her husband to decide on her
plan of spending a leave / two hours. 4. Mrs. Cotton / share / her experience
on cooking with young girls / an hour and a half. 5. The girl / lie in bed / ill /
over a week. 6. Alice / try to contact / the police / ten minutes. 7. Bill / make
a report / fifteen minutes. 8. Bob / develop / the annual report / 9 o’clock.
9. T'he hotel personnel / discuss / the question of making services better / two
hours. 10. My sister / train for / secretarial work / September. 11. The head
of the unit / see / a Mr. Thatcher / a quarter of an hour. 12. John / explore /
the possibility for changing the project / all day long. 13. The accountant /
make / another set of calculations out / the beginning of the working hours.
14. They / develop / a new strategy / focusing on marketing / a week.

6. Respond to your partner’s questions using the information in brac-
kets.

Example: What’s happening here?  Oh, it’s natural' I'm reading
Why is there such mess? up for my exam. I've been
(read up for one’s exam /  doing it for two days already.
two days)

1. 'To go for a picnic in the country now is out of the question. (rain
hard ! yesterday) 2. The cat seems to be very upset. (miaow / all the evening)
3. Look out of the window! We’re cut off by snow-drifts. (snow heavily / last
night) 4. | say, ‘Trevor. I'm late for the lecture again. Who’s delivering the
lecture? (a Canadian professor / 15 minutes) 5. What’s happened to you,
Tom? You look so nervous. (27y to get in touch with / one's bank manager /
half an hour | the phone | be busy) 6. | say, Emmy. Your brother knows
s0 many interesting facts about Loch Ness in Scotland. (collect / stories and
legends | he moved there to live) 7. Look! Your car’s got another scratch.
(learn to drive ! a fortnight only) 8. What’s happening here? Your table’s
blocked up with papers and calculators. (search for | a mistake in the profits
and losses statement ! since noon)
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7. Act out the following story.

Two middle-aged friends haven’t seen each other for ages. One of them
has become particularly thin, the other very fat. At first they don’t recognize
each other. At last one exclaims, “Why! Bless my soul! 1t’s Dick! | am sure
you have been fasting ever since | saw you last.” — “As for you,” replies the
other, “I am afraid you have been doing nothing but eating ever since.”

8. Complcte this dialoguc between two friends. Include the Past Simple,
Present Perfect and Present Perfect Progressive tense in your answers.

Bill: .. ?
Jane: Listening to the news. l{ave you heard?
Bill: No,...?

Jane: There’s been a strike of the airport staff. We're stranded.

Bill:...?

Jane: Yes, | phoned them at once. My father’s coming to collect us.

Bill:...?

Jane: Not yet. We'd better go and collect them from the luggage office.

Bill: .. ?

Jane: Yes. They told me that the strikers wanted higher salary rates for
working outside normal hours. [t’s a pity they didn’t let our plane take off
first! | thought we’d be airborne by now.

Bill: Yes, ...}

9. Translate these sentences into English using the Present Perfect Prog-
ressive.

I. I'’ne o1 6610 Bee 270 BpeMa? Mbl Tebs uilieM yxe nomiaca! ‘Teoit j1o-
KR4 yxe uepes narb MHHYT. 2. CKONbKO BPEMEHH Bbl XKHBETE B ITOM IOPO-
ne? — Mou poanTenH nepeexanu cKa, Kora Mue ucnonuwnocs 10 ner
C tex nop Mbl Heck H KUBEM. 3. () CeroHaImHeM NMUKHUKE HET M peun.
C Beuepa J10X1b JILET Kak U3 Beapa. 4. OH yxe Tpu 1aca cuant BKourakre.
Korsia o 6yn1er rotoBHTLCA K CEMHHAPY 1O couMonoruu? 5. Mapra Beima-
JMT 0MeHb yeTanon. — | leyTHBHTENLHO, Be/lb B MOCNEHEE BPEMs OHa MHOIO
paboraer. Bot yXe JiBe HelenH OHa AHATH3HPYET KOPIOPATHBHBLIE KOMMY-
HUKAIMH JUIA COYIAHMA HOBOW CHCTEMbl HHGOPMHPOBAHHA TNepcoHana.
6. Apcen Beure Hauan pabotars maBHbIM TpeHepoM dytbonbhoro knyba
«Apcenan» B 1996 r. — Heyxenu on paGoraer tam yxe 18 ner? 7. llovemy
HHKOTO H3 NepcoHaia orens HeT Ha Mecte? MHe HYXHO nomaauts Opio-
kH. — llepconan orenst cefiuac 06CYX/IaeT BONIPOC YAYMIIEHUS CepBHCA. —
HUurepecho, CKOIbKO BpeMeHH olH 00CYXAai0T 9TOT Bonpoc? 51 yxe nonta-
ca Xy, HTodbl MHe KTO-HHOYAbL noMor: 8. Korna s Mory yBusets bocca? —
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TpynHo ckazars. OH yXe NOUTH Mac Pa3roBaprBaeT ¢ OJIHON NOKyNnarenbHu-
uei. JMa Te 3Haems ee, 310 MUccHe bpayH, KOTopas Bcerna BCeM HeIOBOJbHA.

10. Test yourself. Complete these sentenees putting the verb into the
appropriate form, cither the Present Perfect or the Present Perfect Prog-
ressive.

1. Sorry I'm late. There was a traffic jam. — 1t’s not an excuse. You should
have left home earlier! | ... ( wait) for half an hour! 2. My sister is a short
story writer. She ... (write) stories since she graduated from university. So far
she ... (write) 35 stories. 3. Look! Somebody ... (hreak) that window.
4. lello! | ... (clean) the windows. So far | ... (clean) five of them and there
are two more to do. 5. Betsy looks very tired. — No wonder. She ... (work)
hard at the project. 6. The Nelsons moved to Montreal in 2001 and they ...
(five) there since. 7. Tim ... (have) a cold for the past week. e ... (stay)
in bed all this time. 8. My cousin ... (be) in the Army since he was seventeen.
9. John ... (explore) the possibility for changing the project all day long.
10. Bill ... (e} unemployed since April. 11. My father ... (always / work)
hard. Now he ... (work) at the project on developing overseas markets by his
firm for two months. 12. We ... (purchase) goods from this company for
eighteen months. 13. Ever since the accident Sue ... (be) afraid to drive.
So for some months she ... (see) a psychologist who specializes in that sort
of problem. 14. Dear sir! Every year our students choose a project on an
environment problem. We ... (recently / see) your advertisements about
protecting dolphins, so, for the last few weeks, we ... (learn) about the
dolphins that live in the sea near here. Could you please send us some World
Wildlife Fund posters to add to their work?

THE PAST PERFECT

1. The Past Perfect (had done) is used for an action completed before
another action or a certain moment in the past. The Past Perfect is normally
introduced by the conjunction after:

After Edwin had left London, he went to live to Wales.

A certain moment in the past can also be expressed by the specified time

indications (hour, month, year, date} with the preposition by:
We had done the project by April.

‘To show another action in the past, a subordinate clause beginning with
when or before is introduced:

When [ arrived at the party, Nick had already gone home.
They had spent all their savings before their son left school.
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2. The Past Perfect (had gone) is the past form of the Present Perfect
(have gone), and so the indicators of the latter can be used with the Past
Perfect. Compare:

Present Past

1I’'m not hungry. I've just had lunch. [ wasn't hungry. I d just had lunch.

The house is dirty. They haven’t The house was dirty. They hadn’t

cleaned it for weeks. cleaned it for weeks.

3. The conjunctions hardly and scarcely that mean “almost not” are often
used with the Past Perfect followed by when:

They had hardly kicked off when it began to rain.

No sooncer is similar in meaning but it is followed by rhan:

He had no sooner set out than he became engrossed in reading.

When the conjunctions are used for some emphatic purpose the word
order in the sentence is changed. Compare:

She had hardly started cooking when the telephone rang.
Hardly had she started cooking when the telephone rang.

4. The Past Perfect is also used in the reported speech:

Ann added she hadn’t seen much of Nick since 2012.

EXERCISES

I. Complete the following sentences giving reasons. Use the verbs in
brackets in the Past Perfect.

Example: Jane played tennis yester-  She wasn’t good at it be-
day, at least she tried to play  cause she had never play-
tennis. She wasn’t good atit  c¢d tennis before.
because she (play) ... .

1. Mr. and Mrs. Walker were on a plane. They were very nervous as the
plane took off because they (fly) ... . 2. It was Keith's first driving lesson.
He was nervous and didn’t know what to do. He (drive) ... . 3. The man was
a complete stranger to Sofia. She (see) ... . 4. Some time ago my brother lost
his usual presence of mind because of a little danger. | wondered why as he
(lose / ity ... . 5. Margaret was late for work. ller boss was very surprised
because she (be late) ... . 6. Dick decided to participate in the rescue party
down the Mississippi. | knew he was afraid of water, and so his decision
made me surprised because Dick (travel / by boat) ... . 7. Yesterday the boss
almost hit the roof and shouted at the staft. We were greatly surprised
because he (shout) ... . 8. When my boss asked me to chair the meeting of the
shareholders | was at a loss for some time because | (chair / this kind
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of meetings) ... . 9. We asked George to develop the alternatives for increasing
the unit output. Of course, it would take him time and efforts because George
(do / this kind of work) ... . 10. In 1955 the parents emigrated to the USA
from Turkey. They were very excited as they (never / travel / outside
Turkey) ... . 11. When Julia was a business student at Boston University, she
learnt Japanese. But after university she (never / have / the opportunity
to use her Japanese) ... until she went to Tokyo last month.

2. Imagince that a forgetful old lady went out onc cvening to see some
fricnds. She had a numbcer of problems. Find reasons for them, using
the Past Perfect.

Example: Why didn’t she get to her  Because she had forgotten
friends” house? their address.

1. Why didn’t she look in her address book? 2. Why didn’t she phone
home and ask her daughter for their address? 3. Why didn’t she go back
home? 4. Why couldn’t she get a hotel room? 5. Why did she get soaked
to the skin? 6. Why didn’t she take a taxi? 7. When she found her home, why
couldn’t she open the front door? 8. Why didn’t she call her daughter to help
her open the door? 9. Why did it take her daughter a long time to let her in?

3. Say that onc action happcned after another action(s) in the past using
the conjunctions after, before or as soon as.

Example: | washed and dressed.  After | had washed and dres-
‘Then | had breakfast. scd, | had breakfast.

1. Gill felt tired. She stopped working. 2. The weather became stormy.
The Air ‘Traffic Control delayed the flights. 3. His wife died. David went
abroad. 4. The plane took off from Gatwick Airport. The hijackers wanted
to seize it but they failed. 5. The Wilsons used all their savings up. Then
their son left high school. 6. The deputy manager introduced the business
partners. They joined us. 7. The chairman studied the proposal. Then
he spread it round the office for discussion. 8. Ann applied for a job. Then
they invited her for an interview. 9. We increased our output last year.
We completely changed the equipment. 10. Andrew got the first profits.
Then he decided to expand his business. 11. We finished discussing the
prices. Then we decided to comment on the delivery dates. 12. Ferran
suffered losses. Then Fiat bought a controlling block of stock. 13. The
company complied with the Foreign Exchange Regulation Act. Then it got
fringe benefits. 14. We made changes in the contract and agreed it upon.
Then we passed the contract to the management to sign.
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4. Follow the modcel to writc a compound scntence to show that onc
action happencd after another action in the past according to the modcl.

Example: 935 — | arrive at café.  When | ammived at the café,
Café close at 9.30. it had already closed.

I. 9.00 — he ring at Anne’s house. Anne go to work at 8.45. 2. 12.00 —
we reach airport. Plane take oft 11.50. 3. 10.30 — they get to meeting.
Meeting begin at 9.30. 4. 7 p.m. — | switch on TV. Programme finish
at 6.55. 5. 8.02 — we arrive at the station. ‘ITtain go at 8.00. 6. We move
to Bristol. The Smiths live there for 10 years. 7. | get home. | find that
someone break into my flat and steal my fur coat. 8. | manage to meet the
project manager. She give instructions to subordinates. 9. | arrive
at reception. Person | want to see go home.

5. Say that somcbody had not finishced doing somcthing at a certain
moment in the past.

Example: lle was doing his lessons  He hadn’t finished doing his
when Max rang him up. lessons when Max rang him up.

1. He was still writing his test when the ring went on. 2. The Smiths were
reaching the place of destination when their car got a trouble with the engine.
3. Dick was watching the Women in Rock programme when the screen of his
TV faded. 4. The customs official was inspecting the passengers’ luggage
when he heard an explosion. 5. Phil was still working in the laboratory when
he heard the alarm signal. 6. They didn’t like the hotel for many reasons. For
instance, yesterday they were still getting ready for dinner when the water
supply was cut oft. 7. The Whites were still paying in their bungalow when
the fire ruined it. 8. The secretary was typing the company’s annual report
when the assistant brought some amendments. 9. They were exploring the
possibilities for setting up a subsidiary in Nigeria when a military coup
happened there. 10. The plant was introducing a new technology when its
output increased sharply. 11. The company’s directors were discussing
which policy to choose when the economic situation changed to better.
12. They were still making a SWOT analysis of the unit’s current
performance when the management reconsidered its objectives.

6. Work in pairs. Express reproach as shown in the example.

Example: Fred lost his watch. (not  Hadn’t I told him not to take

take it | go to play foot- it when he went to play foo-
bally ball!
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1. Steve caught cold yesterday. (change the clothes ! finish jogging)
2. | missed the train and was late for work. (take a taxi / decide to walk)
3. Yesterday my neighbour’s dog chased me down the street. (tease the dog /
pass by) 4. My girlfriend left me a week ago. (not have a row with her | meet
with) 5. Bill didn’t like his stay in Madrid. (stay in a five star hotel / visit the
city) 6. A button came off my shirt. (sew it / leave for university) 7. Tom
insulted his cousin by telling nonsense. (think over !/ start speaking)
8. It slipped my mind to book tickets to the theatre for today. (write down
promises in the diary ! give a word) 9. Jack felt sick after overeating last
night. (not try all the dishes / start eating) 10. Jane didn’t like the vase | had
bought her as a birthday present. (consult me / go shopping) 11. Yesterday
Nick paid high penalty for speeding. (not drive too fast ! be on the way
home) 12. | lost my wallet in a shop a fortnight ago. (pur it into an inside
pocket | pay for goods)

7. Combine the two scntences to make a compound once with the
conjunctions hardly ... when, scarcely ... when, no sooner ... than.

Example:  She started cooking. The  She had hardly started cook-
phone rang. ing when the phone rang.

1. e saw the policemen approaching the house. le decided to escape
immediately. 2. Nelly finished typing all the papers necessary to get a visa.
The head of the department asked her to bring the papers to his office.
3. We ran into difficulty. Jacob knew how to overcome it. 4. She arrived
at the hotel, but then she started complaining loudly. 5. My assistant linked
different aspects of the problem. Then | understood the problem pretty well.
6. She typed one letter but then the boss gave her another one. 7. | asked the
secretary about the contract with Bayer. She remembered she hadn’t sent
it to the company yet. 8. Mark started business, but then the war began.
9. Harry became CEQ of a large firm. He started putting the firm’s interests
before those of his family. 10. In 1894 a small retailer Michael Marks took
into partnership Tom Spenser, the cashier of one of his suppliers. Their
business succeeded. 11. We were still processing the latest data. The head
of the department gave us another task.

8. Practisc asking special questions to the following statements.,

1. Carry had scarcely introduced a newcomer when | recognized him.
2. Some twenty minutes had no sooner passed than it stopped raining.
3. Hardly had Mrs. Cotton spread the table-cloth on the green grass when
a nasty-looking cloud came up behind them. The Cottons had scarcely
entered the barn when it began to pour. 4. | had no sooner asked Molly about
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her impressions of the mountains than she told me she was going to the Alps.
5. He had scarcely walked for five minutes when he fell over. 6. The children
had no sooner had lunch than they wanted some chocolate. 7. James had
no sooner decided to marry Christine than he met Jane. 8. Hardly had Bill
Clinton become forty-four when he was elected President of the United
States. 9. Hardly had Barack (Obama become President of the USA when
he became a Noble Prize winner for peace. 10. No sooner had we processed
the latest data than we were given a new assignment.

9. Translate the following sentences into English using the Past Perfect.

1. Manwink pacckaszan oTiry 000 BeeM, MTO ¢ HHM nponsonuo. 2. 1o sei-
PAXEHHIO €r0 JINIA S TIOHAN, MTO OH CABLILIAN Kaxoe cnoso. 3. Buepa asa
TEPPOPHCTA NBLITAIHCH 3AXBATHTL MEXIYHAPO/HEIN peiic 257 vepes Tpy-
11aTh MUHYT NIOCNE TOFO, Kak camoner B3neten. 4. V3BuHH, 51 3a0BI1 KYNUTD
nosiapok s Jinunet. — Passe 4 Tebe He roBopuna, ToObL! Thl 3aNMHUCHIBAN
ceon obewtanna! 5. le ycnena cekperapb No3BOHNTL B NOJMHIHKY, KAK I'pa-
Ourens CHOBa NMOABWICH B NpHeMHO#. Kak MOTOM BHIACHHUNOCH, OH 3a0ny-
JIWICA B KOPHJIOpAX HAMETO 31aHNA M HE CMOT HaitTH BRIXOJL. 6. 5 nocosero-
Bant Puuapay obparurecs B GapMalleBTHHECKYI0 KOMNauHio, 4Tobw nony-
T paboTy, HO OH Y)e HTO caenan. (Celtac ol KET, KOIJIA ero NPUINACAT
Ha cobecenosaune. 7. Mul elite He yenenu obpaborars NaHHble MOCHE/HER
HENENH, KaK NONYHHAK HOBOE 3aj1aune. 8. bpayust norparnan Bce cBou cobe-
pexenus Ha o0pa3oBaHKHE ChIHA N0 TONO, KAK OH 3aKOHUHIT kosute K. 9. Kak
TONLKO OH NONYYMHIT NEPBYIO NPHOLIIL, OH PELUN PaclIupHTL CBOH DH3nec.

10. Test yourself. Choosc the appropriate tensce of the verbs in brackets,
cither the Past Simplce or the Past Perfect.

When | (1) ... (go) to London last autumn for a job interview, | (2) ... (not
be) there for five years. | (3) ... (arrive) the evening before the interview, and
(4) ... (spend) a happy hour walking round thinking about the good times
I (5) ... (have) there as a student.

As | was strolling by the Thames, | suddenly (6) ... (see) a familiar face.
It was Sally, the woman | (7) ... (share) a flat when | was a student, and
whose address | (8) ... (lose) after leaving London. | (9) ... (call) her name
and she (10) ... (look) up. As she (11) ... (furn) towards me, | (12) ... (realize)
that she (13) ... (have) an ugly scar on the side of her face. Sally (14) ... (see)
the shock in my eyes, and her hand (15) ... (go) up to touch the scar. She
(16} ... (explain) that she (17) ... (ge?) it when she was a journalist reporting
on a war in the Middle East.
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Sally (18) ... (not be) uncomfortable telling me this, and we (19) ... (feel)
as if the years (20) ... (not pass). She said she (21) ... (have) a hospital
appointment already and the doctors (22) ... (think) they could remove the
scar but she would have to stay in London for several months. Both of us
(23) ... (have) the idea of the same time: if | (24) ... (ge?) the job, we could
share a flat again. And we (25) ... (begin) to tell each other everything what
(20) ... (happen) to us in the past five years.

THE PAST PERFECT PROGRESSIVE

1. The Past Perfect Progressive (had been doing) is used to denote
an action that began in the past and continued for a period up to another
action in the past. Sometimes the first action was completed before the
second action took place, but the effects were still apparent:

1 had been working for an hour before you came.
When the boys came in, their clothes were dirty and one had a black
eye. They had been fighting.

2. The Past Perfect Progressive (had been doing) is the past form of the
Present Perfect Progressive (have been doing). Compare:

Present Past

How long have you been work-  How long had you been working
ing? (until now) when the manager came?

He is out of breath. He has been  He was out of breath. He had been
running. running.

3. The Past Perfect Progressive is also used to talk about quite a long
action that began in the past and stopped just before another moment in the
past. Compare:

When I looked out of the window, it had been raining. (— It wasn't
raining when [ looked out; it had stopped.)

When I looked out of the window, it was raining. (= Rain was falling
at the time I looked out.)

4. The Past Perfect Progressive is not normally used in negative
sentences. The Past Perfect is more likely in this case.

He hadn’t waited long before the bus came.

EXERCISES

1. Complcte the following news item using the verbs in brackets in the
Past Perfect Progressive.

John Updike, 45, an engineer at Felton Plastics in Leeds, had a lucky
escape after an accident on the A4 motorway in the early hours of the

144



morning. Mr. Updike fell asleep while driving and crashed into a pile
of sand left by the workers who ... (repair) the road. When he left Felton
Plastics at 3.30 this morning, Mr. Updike ... (work) for 48 hours without
sleeping. A passing motorist discovered the accident after the engineer ...
(fie) in his car with a broken leg for half an hour. Ambulance workers said
if Mr. Updike ... (drive) any faster, his injuries would have been much
worse.

2. Read a situation and then write a compound sentence using the Past
Perfect Progressive.

Example: The boys began to play  The boys had been playing
football. After an hour  football for an hour when
it began raining heavily. it began raining heavily.

I. Dick started windsurfing at 11 a.m. At midday he saw a shark coming
towards him. 2. Don had arranged to meet his girlfriend in a restaurant.
lle arrived and began waiting. After twenty minutes he realized that he had
come to the wrong restaurant. 3. Ann’s friend asked to paint her lounge.
e was painting enthusiastically. After five minutes the tin of paint fell over
and went all over the floor. 4. Mrs. Carters went to live in the south of France
because of her disease. Eight months later she recovered. 5. The orchestra
began playing at the concert. After about ten minutes a man in the audience
suddenly began shouting. 6. When Jake arrived, Carry was still waiting for
him. But she was very annoyed with him because he was twenty minutes
late. 7. Nick’s father began to work at the plant when he was only eighteen.
He was fifty when a prolonged slump started, and he was made redundant.
8. When a girl, Sarah was dreaming to become a film star. When she left
school she changed her mind, and her ambition was to run a company
producing perfumes. 9. She got the job of a sales manager at the Granma’s
food processing company. After two years she was promoted. 10. The
business partners started discussing the terms of the contract in the morning.
At midday they decided to delay discussing the terms of payment till next
moring. 11. The company began doing badly. After a year of arguments the
board of directors decided to split its management. 12. The plant started with
producing typewriters. Ten years after it made a decision to change the
assortment completely.

3. Express the same idea using the Past Perfect Progressive.

Example: We knew he had begun to  We knew (that) he had been
play hockey years before  playing hockey for years.
and he was still playing it.
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1. Martha said she had started jogging two months before and she
enjoyed it very much. 2. Tom looked tired when his peer came to see him
at 5 o’clock. He had started working early in the morning and was still
working. 3. When Jack telephoned Marion she was still busy with cleaning
the flat though she had begun doing it three hours before. 4. Ann’s mother
said that her daughter had started looking for a job six months before and
she was still looking for it. 5. She knew John and nine others had started
training to climb Kilimanjaro six months before and they were still training.
6. Carol remarked she had started to explore the problem when she was
a student, and she was still interested in it. 7. We learnt that Jeremy had
begun working as an accountant at the Central Records Office three years
before and he was still working there. &. | knew Paul had begun working out
a commercial offer four hours before and was still working at it. 9. The
assistant said that she had begun to make the department’s report six days
before and she was still making it. 10. The boss got angry because the
naughty client had begun to complain half an hour before and she was still
doing it. 11. We leamnt they needed $450,000 to build accommodation for
disabled children. Five years before they had tried to raise the money and
they were still trying. 12. Everybody knew then that the Reuters news
agency had started carrying stock market reports in 1851 and the company
was still carrying them.

4. Express surprisc using the adverb really.

Example: Mary spoke French flu-  Had she really been learning
ently. She said she had  French for three months?
been learning it for three
months only.

1. Tom had been doing sports for two years before he joined the sports
club. 2. Teachers in Britain had been punishing their pupils for more than
three hundred years, till 1987. 3. Arséne had been attending a language
school for over a fortnight when his French accent disappeared. 4. We learnt
that for six months he had been living on a loaf of bread and a bottle of milk
a day. 5. Walter thought his brother had been getting into trouble. 6. John
had been working as a public accountant for ten years before he eamed
a CPA title. 7. They had been living in the cottage for half a year when they
decided to let it. 8. No wonder that Ann’s boss got angry with her. She had
been talking on the phone for half an hour and failed to type the price list.
9. le wanted me to believe that he had been making up a commercial offer
for an hour. 10. The company had been doing very well for a long time
before a decision to split its management was made. 11. The naughty client
had been complaining for an hour before she left the office. 12. The Reuters
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news agency had been carrying stock market reports between European
capitals for many years when the decision to provide commercial services
was made.

5. Answer the following questions giving your rcasons. Work in pairs.

Example: low long had Kate been  As far as | know, Kate was
waiting when the bus late for work on that day.
came? So she had been waiting for

the bus too long. / | have no
idea how long Kate had been
waiting.

I. low long had Jack been talking over the telephone when he realized
he was a wrong number? 2. What had Bill been living on for three months
before his uncle in Canada left him money? 3. llow long had the mechanic
been adjusting the machine before it started working properly? 4. lHow long
had Martha been working as a public accountant before she earned a CPA
title? 5. What had they been discussing for a few minutes before they started
off? 6. How long had Anne been serving as a consultant before she changed
her job? 7. How long had Max been working before he reached a middle-
management position? 8. How had Japanese companies been doing in late
1990s when the recession was on? 9. What duties had Dennis been
performing for the company when he was working as its financial director?
10. How long had Fred been working for the General Electric before he was
appointed its personnel manager? 11. Ferrari had been suffering losses for
five years before Fiat took it over, hadn’t it? 12. How had car companies
in Britain been doing when their productivity rose up every year?

6. The company of Monocel started an investigation into its security
scrvices after several of its scerets agents had gone over to its ecnemy,
Duraccl. Complcte the investigator’s report using the verbs in brackets
in the appropriate tense form.

What went wrong? Our investigation revealed the following facts. Some
of our agents ... (work) for the enemy for several years. We ... (give away)
secrets to the enemy over a long period. The departments in our security
services ... (cooperate) well with each other. Qur most trusted agent
in Duracel ... (have) problems in his marriage. The enemy ... (listen)
to conversations between our agents using secret listening devices. Our
agents ... (receive) enough money to carry out their operations. We should
have guessed that something was wrong as over a period of several months
we ... (not get) any useful information out of Duracel. The enemy ... (feed)

147



us false information. For several weeks one of our agents in Duracel ...
(send) messages in the wrong code. We should have realized that he had
been captured. We came to the conclusion that our security services ... (not
carry out) their duties efficiently.

7. Translate the following sentences into English using the Past Perfect
Progressive.

1. B cBoeM niocnesteM coobmeHnH MOs NOJIPYra Harnucana, uTo ¢ CeHTA-
Opa oHa 3aHAMAETCA HA Kypcax BOXGICHHS. S 3Hana, MTo OHa jBa 1oja Me-
TAET HaYUHTHCA BOJMTE aBToMOOUNL. 2. K 3aBrpaxy JlMaua sblunta ¢ kpac-
HBIMH TAa3aMH, 1 Yapnb3 3Ha, ¥TO OHa HOUBIO CHOBA 1utakana. 3. ToM no-
HUMAJI, KaK TAXKENO OPOCHTH KyPHTH, OTOMY YTO OH caM KYpHJl yxe 15 ner.
4. Korjza Mbl npunietenu 8 llenan, neMelkas koMaHa yxe Hefeno nojaHu-
MaJach MO 3anajiHOMY CKIIORY IJsepecta. 5. Buepa Pruapi sepuyncs 10Mo#
O4EeHb YCTANIbIA, TaK KakK eMy HYXHO ObUIO BHINONHHTL CPOMHOE 3aj1aHue,
1 oH paboran Bech JieHs Oe3 oTabixa. 6. Korjla 8 HakoHel NOABHICA B NPH-
eMHOM, cekperapb Docca ckasana, 410 OH pasruesad. |eynuBurenso, Belb
OH XNan MeHa nouTH nontaca! 7. (C3M HaeANc, ¥TO €ro He COKPATAT, H pa-
foTan nocnaesiHue TpH Mecalla OueHb craparenbio. 8. CKoNbKo NeT orell pa-
60oTa COBETHHKOM, 10 TOTO KaK Bhillten B OTCTaBKy”? 9. Jlarckaa koMnaums
«Jleron 17 ner Bunyckana jIepeBIHHBIC UIPYIIKH, 10 TOro Kak B 1950 rony
OHA TepellIa Ha BLIMYCK CTPOUTENBHBIX KYOHKOB U3 NIACTMACCHI.

8. Test yoursclf. Choose the appropriate tense of the verbs in brackets,
cither the Past Simple, the Past Perfect, the Past Progressive or the Past
Perfect Progressive.

1. On that day it ... (rain) heavily since early moming and mother ... (not
allow) the children to go out. 2. John ... (park) his car under a “No parking”™
sing and ... (go) into the shop. When he ... (come) out of the shop ten minutes
later the car ... (be) no longer there. lle ... (wonder) if someone ... (steal)
it or if the police ... (drive) it away. 3. She ... (put) aside the book she ...
(read) for half an hour and ... (get up) from the sofa. 4. The boys ... (play)
football and ... (not hear) their mother calling them from the window.
5. Actually, she ... (nor know) what ... (go on)} in the house on that Saturday
moming. She ... (work) in the garden since the sun ... (rise). 6. All the roads
were blocked: it ... (snow) all night long. 7. On Wednesday Marion ... (go
down) with pneumonia. She ... (look) unwell for several days. 8. On her table
Daniel ... (see) a message that his partner ... (send) him a few days before.
9. The employees ... (feel) tired as they ... (work) for eighteen hours. 10. Did
the new boss know that we ... (purchase) goods from that company for five
years yet? 11. lle ... (affirm) that he ... (be) in the service for three months
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already. 12. Robert ... (work) for a steel factory in Sheffield for a year already
when his family ... (move) to live there. 13. The plant ... (do) very well when
its executive manager ... (decide) to retire.

THE FUTURE PERFECT

1. The Future Perfect (shall / will have done) is used to denote an action

that will already have happened before or by a certain time in the future:
The concert will have finished by 10 p.m.
In two weeks’ time we’ll have completed our training.

2. The Future Perfect is also used to express a conclusion about a future
completed action, often involving quantity:

We'll have finished building the cottage by September.

3. In subordinate clauses of time and condition after the conjunctions if,
when, before, after, as soon as, until, etc. the Present Perfect is used instead
of the Future Perfect if a future tense is used in the main clause:

After | have read the book, I'll give it to you.

EXERCISES

l. Read a situation and then respond to it using the Future Perfect.

Example: ‘Tom is going to the cinema.  When he gets there, the film
The film begins at 730 and  will have started already.
it’s 7.20 already. It takes
Tom 20 minutes to get the-
re. (film / start)

I. Betty’s passion is driving. She started saving up ten years ago. Next
summer she is going to buy her own car. (she / save enough money) 2. ‘The
Collins are building a summer cottage. Next spring they are planning
to finish building it. (they / build) 3. Chuck came to Britain from the
US nearly two years ago. Next Monday it will be exactly two years since
he arrived. (Chuck / be here) 4. Her leave begins on June 25. It’s a week left
but she’s still hesitating where to go to spend the leave. (she / decide) 5. The
Halls are receiving guests tonight. They are expecting them to come at
6 o’clock. Mrs. Hall is having a lot of things to do but she is very energetic.
(she / do everything) 6. Fred is on holiday. He has very little money and he is
spending too much too quickly. (he / spend all his money) 7. Mrs. Tudor’s
long-life passion is driving, but there is a problem. She has been trying
to pass her driving test for 17 years. She has taken it thirty-eight times
already and failed it every time. Next week Mrs. Tudor will try another.
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(she ! take the driving test | thirty-nine times) 8. The working day begins at 9
sharp. It’s three minutes to nine but the assistant hasn’t come yet. (he / come
in time) 9. The department is working over a new road project fulfilling the
order of the local government. It is to be finished by June. The head of the
department is sure they’ll do the project in time. (they / finish the project /
by June) 10. Ron worked as an engineer but half a year ago he was made
redundant. Now he’s having a retraining course to become an economist.
The course is completed in two weeks’ time. (Ron /get a certificate of an
economist)

2. Look at the work schedule and say what the situation will be at the
following times: mid-March, the end of April, mid-June, carly Scptem-
ber, mid-November. cte.

Modcl: By March they will have built most of the approach road,
but they won’t have started Terminal 2.

Airport work schedule

Oct NovIDec‘Jan'Feb Mar[»\pr'.\layi.lun Jul [Aug |Sep [Oct [Nov [Dec Jan

work on approach road | ‘

| work on runways

h 4

foundations for Terminal | | \
——

construction of Terminal | building \

—_

P
-

' r construction of Terminal 2 building|

foundations for Tcrminal 2 \

control towcer

»

3. Complcte the sentences using the Present Perfect in subordinate clau-
scs of time.

Example:  You’ll have the book after ... You’ll have the book after
(/! read it). | have read it.

1. Eric will come back as soon as ... (finish work). 2. You’ll feel better
after ... (have something to eat). 3. Don’t say anything while Tim is here.
Wait until ... (go). 4. I'll telephone Jimmy when ... (complete my work).
5. He’s learning English at the University. After ... (do three years here),
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he’ll speak the language fluently. 6. I’ll give you my address when ... (// find
somewhere to live). 7. Terry will come back home after ... (do the shopping).
8. Kate will get the dinner ready when ... (finish cleaning the flat). 9. We’ll
let you know as soon as ... (make a decision). 10. The manager says Kevin
will get the job of a financial analyst in his department after ... (graduate
Jrom university). 11. I'll write him an e-mail after | ... (clear up the
situation). 12. They will present the company’s mission and objectives
after ... (work out the Corporate Code). 13. The lawyer will sound his
recommendation after he ... (analyze the available information). 14. le will
submit the article on the ecological problems after he ... (finish writing it).

4. Add somc missing information about the person mentionced.

Example: By the time the dinner is By the time the dinner is
ready, lelen ... (do / the  ready, llelen will have donc
rooms). the rooms.

I. Today led and Joan are celebrating the tenth anniversary of their
married life. Joan has been up since early morning, cooking and baking.
Before Ted comes back home from the office, she ... (cook and bake | a lot
of tasty things). 2. As soon as Ted comes back home, he will begin to help
his wife. When the guests arrive, he ... (finish / decorating the lounge).
3. Brian is on holiday at the seaside. le has little money and he is spending
too much too quickly. Before the end of his holiday he ... (spend / all his
money). 4. My relatives left for Austria five years ago. Next month it will
be exactly five years since they arrived there. By next month they ... (live /
Jor five years). 5. Larry is a great eater. Today his brother is late for dinner.
Before he comes home, Larry ... (eat / most of the dinner). 6. When Bill left
the office he asked his secretary to select the correspondence. le’s sure
by the time he comes back, she ... (finish /doing it). 7. If you work hard,
by the end of the month you ... {finish the project). 8. The line manager
hasn’t got the necessary information yet, has he? lle ... (not be able ) to draw
a conclusion by the time fixed by the head manager.

5. Respond using the verb in the Future Perfect and by then, as shown
in the example. Expand your responscs.
Example:  Will he finish the work Yes, he'll have finished the work
on Friday? by then. He'll have complcted
all the experiments by Friday.
I. Will he be able to return from his journey on Thursday? 2. Will they

manage to build a new hall of residence if winter comes earlier than usual?
3. We're leaving at 7 o’clock in the morning. Don’t oversleep, or shall
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I wake you up? 4. lHas George decided on what to do when he leaves school?
5. We need some bread for dinner, but the closing time of the nearest baker’s
begins in 15 minutes. Will you be able to reach it before it is closed? 6. Her
family is moving into a new cottage on Friday, but Jane doesn’t like the
colour of the walls in the lounge and the wallpaper in the children’s room
upstairs. Do you think the workers will change the paper and re-paint the
lounge before they settle in here? 7. Can you give me a ride in the car
on Sunday if you repair it? 8. Ruth is leaving for a holiday on Friday. Last
week Max promised to take her out for a dinner but hasn’t kept a word. Will
he do it this week, say, on Tuesday or Thursday? 9. Will you soon finish
making the report? | have to start off at 4 p.m. if | don’t want to be late.
10. I’'m late for an interview. Will you be able to change a flat tire in 10
minutes”? 11. A rebranding course starts on October 25. Will Chris be able
to return from his business trip and join it? 12. | think four days is enough
to strike the firm’s balance sheet. 1'd like to have it ready on Friday. Will the
accountant manage to get it?

6. Translate the following scntences into English using the Future
Perfect.

1. U3-3a cHeronajia noest onasibiBiET HA TPH vaca, NoITOMY OH npuby-
JIET Ha CTAHIHIO HE paHbIne AecATH HacoB Bedepa. 2. K nonenensunky bunn
MONPABHTCA M NPHCTYNHUT K pabote. 3. Mot coobIMM BaM O pesynbsTaTax 3K-
3aMEHa, KaK TONBLKO OHHM CTAaHYT M3BeCTHBI. 4. JIMH1a yBepeua, 4To K OCeHH
OHH CHKOHOMAT JIOCTATOMHO JieHer, 4100kl KYNHTL et HoBYI0 mydy. 5. Pyko-
BO/IHTENDb NIPOEKTA CIPANIHBAET, 3aKOHUHM JIM Mbl 00paboTKY jlaHHBIX K cpe-
jae. 6. DupMa MOXKET NPEVIOKHTL BaM MECTO B OT/Ielle MApPKeTHHTA 1ocshe
TOTO, KK Bbl 3aKOHUUTE YHMBEPCHTET. 7. K HOSAOPIO 11eHBI Ha CENbCKOX03aMH-
CTBEHHBIE TOBAPbI CHH3ATCA Ha 15%. 8. UYepes Mecail Mbl 3aKOHUHUM KYPChbl
NEPENnOINOTOBKHY H K aBI'YCTY yxe HatHeM paborarsh 1o HOBOH CHElHanbHO-
cth. 9. Mbl He MokeM Hauath 00CYXeHHe 010BOpa Hepe: nontaca,
B 11.00, kak sanmanupoBano. Hamm napraepsl NO3BOHWIM, HTO NONAM
B npoOKy, NOITOMY OHH K ITOMY HACY €llte He MPHENYT.

7. Test yoursclf, Choosce between the Future Simple, the Present Simple,
the Futurce Progressive and the Future Perfect to complete cach
sentence.

1. My parents ... (arrive) soon to collect me from school after the tennis
match. 2. By this time next month | ... (finish) all my exams. 3. “Do you
think you ... (mark) most of the homework essays by nine o’clock?” the
headmistress asked. 4. By September 1, 2015 Jennifer ... (work) as a teacher
for ten years. 5. “The lesson ... (start) in about ten minutes, so don’t
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go away!” our teacher said. 6. | hope you ... (forget) all this by tomorrow.
7. These examination candidates ... (write) for over two hours before they
are allowed to leave the room! 8. What ... you ... (do) this time next
Monday? - | ... (go) on holiday to Ireland. 9. He ... (work) for ten days before
he receives his pay. 10. The builders ... (finish) most of the work by Saturday.
11. By 2016 the factories of our corporation ... {(produce) all the goods
we need. 12. Sociologists say that in five years the Japanese ... (enjoy)
a better standard of living than at any time in the country’s history.
13. In twelve months’ time the average income of the population ... (rise)
by 5%, while inflation ... (not rise) at all.

MIXED BAG ON THE ACTIVE VOICE

I. Complete the following sentences putting in there is / are in the
appropriate tense form.

1. 1 used to enjoy cycling when | was younger, but ... not so many cars
then. 2. Why ... a dustbin in the living room? 3. When | got home ... a letter
from Charlie on the doormmat. 4. Quick! Phone for an ambulance! ...
an accident! 5. ... two policemen at the back door. They say they want to see
you. 6. Do you think ... a teachers’ strike next week? 7. lHHow many general
elections ... since the war? 8. If food is properly distributed ... enough for
everybody. 9. ... some news about the situation in Syria. 10. ... some radical
changes in methods of management since the 1950s. 11. ... no meeting with
the British Council representatives next Monday. 12. Usually ... five directors
in the senior management committee. 13. A new nuclear power station
is being built in the region. ... a steady demand for highly qualified labour
here. 14. In partnership ... two or more people, businesses or industries that
work together as partners. 15. When psychologists and other researchers first
studied leadership they wanted to find out if ... specific traits that made
leaders different from other people.

2. Join the beginnings and ends together to make scensible sentences.

Beginnings Ends
When it started raining, you won'’t arrive before dark.
Unless you start now, I switched on the radio.
Although | loved her, I took an aspirin.
After I'd finished the housework, I decided not to see her again.
Before you start your new job, | went to the pub.
If you have time, I closed the windows.
As soon as | got up, you won’t believe how big it is.
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Because | had a headache, you ought to have a holiday.
Until you’ve seen it yourself, write and tell me how you are.

3. Rcad the following news items from the Barston Gazette, a local
ncewspaper. Then complete the articles putting the verbs in brackets into
the appropriate tense form. Occasionally there is morce than one possible
answer.

l. Schoolboy Saved from River

Local schoolboy Brian Walker (a) ... (recover) in hospital after falling
into the River Bar. Mr. Paul Bates, who (b) ... (take) his dog for a walk at the
time (c¢) ... (jump) into the water and (d) ... (pull) the boy to safety. Brian
(e) ... (play) on the river bank when the accident (f) ... (happen).

2. Cottage Destroved by Fire

Police (a) ... (think) that children accidentally (b) ... (start) the fire that
(¢) ... (burn) down an empty cottage in Wooden Lane last Sunday.
Neighbours (d) ... (call) the fire brigade, but, by the time they (e) ... (arrive),
the roof (f) ... (fall} in. The workmen (g) ... (now / demolish) the remains
of the cottage.

3. Lorrics Anger Residents

Residents of Beechwood Avenue (a) ... (protest) to the council about the
number of lorries using the road. “They (b) ... (drive) down our road to avoid
going through the High Street” (¢) ... (complain) one resident. “But they
(d) ... (make) so much noise that 1 (€) ... (not be able) to sleep for weeks. And
they (f) ... (abways/break) the speed limit! One day there (g) ... (be) a serious
accident, if the council (h) ... (not stop) them™.

4. Fred Dics at 101

Barston’s oldest inhabitant, Fred Whyte (a) ... (die) at the age of 101. Fred
(b) ... (live) in Barston since 1944 and (c) ... (feach) at the local primary
school until he (d) ... (retire) in 1973. His funeral (e) ... (take) place next
Friday.

5. Give Gencerously on Saturday!

Next Saturday, Friends of Barston Hospital (a) ... (collect) money in the
High Street to buy more equipment for the hospital. “We (b) ... (hope) that
by the end of the day we (¢} ... (raise) at least £800,” (d) ... (say) the
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organizer. “We (e) ... (need) a new incubator for premature babies and this
money (f) ... (help) us buy one”. At the moment the Friends (g) ... (ook) for
volunteers to help on Saturday.

6. Novclist to OQpen Library

The popular novelist Barbara Bartlett (a) ... (open) the new extension
to Barston library next Wednesday afternoon. Miss Bartlett, who (b) ...
(write) more than twenty best-selling novels (¢) ... (sign) copies of her latest
book from 3 to 4 o’clock.

4. Rcad the following story about a man who found a Icak in his bathroom.
Then complcete the story by putting the verbs in brackets into the correct
form. The first onc has been done for you.

Richard Bames (1) had just come (just / come) home from work when
he (2) ... (find) a leak in the bathroom. Water (3) ... (drip) from the ceiling for
some time, and there (4) ... (be) a large pool of water on the floor. As soon
as he (5) ... (see) the leak, he (0) ... (call) the plumber. The plumber’s wife
(7) ... (answer). “I’m afraid he (8) ... (go) out an hour ago and he (9) ... (not
come) back yet. 1 (10) ... (z¢ll) him to phone you when he (11) ... (come) in.
1 (12) ... (not expect) he (13) ... (be) long™.

Richard (14) ... (hang) up and (15} ... (sit) down to wait. Two hours later
the phone (106) ... (ring).

“This is the plumber. 1 (17) ... (believe) you (18) ... (call) earlier™.

“Where on earth (19) ... (you / be)?” (20) ... (demand) Richard angrily. “1
(21} ... (wait) for two hours! What (22) ... (you / do) all this time?”

“I'm terribly sorry, sir”, the plumber (23) ... (answer) nervously. “1
(24) ... (have) a breakdown while | (25) ... (drive) along the motorway.
1 (26) ... (ondy just ! get). | (27) ... (not even have) my dinner yet. My wife
(28) ... (ger) it now™.

“Well, I'm sorry about your breakdown™, (29) ... (say) Richard in a more
friendly voice. “But (30) ... (you / repair) my leak tonight or not?”

“B1) ... (not worry), sit”, (32) ... (reply) the plumber. “I (33) ... (have)
my dinner and then | (34) ... (come) straight round”. Richard (35) ... (put)
down the receiver and (30) ... (go) back into the bathroom. The water (37) ...
(still 1 drip) slowly into the bowl he (38) ... (put) under the leak. He (39) ...
(empty) the bowl again and then (40) ... (sit) down to wait. Two hours later
he (41) ... (pick) up the receiver again. Just as he (42) ... (dial) the number,
the doorbell (43) ... (ring).

“I'm terribly sorry, sir”, (44) ... (say)} a small, dark-haired man
apologetically. “1 (45) ... (think} | (46) ... (have) to get a new car!”
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THE PASSIVE VOICE

1. The passive voice is used in English more than in many other
languages. It tends to be used in preference to the active voice when:

a) you want to stress the action itself rather than the doer of it:

The road is being repaired (by the workmen).

b) the doer of the action is unknown or indefinite:

Suggestions have been made to change the law.

c) the doer of the action is obvious and for that reason does not need to be
named:

The work will be done in three days.

d) the speaker wishes to make a statement sound impersonal or less direct
for reasons of tact, diplomacy, discretion etc. as the passive makes it less
clear who the actual doer is:

It has been decided to close your account.

e) in official notices, instructions, prohibitions to make them sound

impersonal and thus more polite:
This cannot be done so.

f) in phrases such as “It is said that ...”, “It can’t be denied that ...” which
normally appear with the adverbs wswally, generally, widely, often,
sometimes, always, rightly, wrongly.

2. In passive sentences the auxiliary verb to be in the appropriate tense
form is used with the past participle of the meaningful verb. The table below
shows how the active form of the verb can be changed into the passive:

Tense Active Passive

Present Simple | The divers usc special | Special equipment is used
equipment. (by the divers).

Present Engineers are raising the | The ship is being raised

Progressive ship. by engineers.

Past Simple They made a film of the | A film of the trip was
trip. madc.

Past Progressive | The workmen were The road was being
repairing the road. repaired by the workmen.

Present Perfect | Somebody has stolen my | My car has been stolen.
car.

Future Simple They will open the hotel | The hotel will be opened
next year. next year.

Be going to Arc you going to finish [ Is the job going to be
the job tonight? finished tonight?
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In a passive sentence, if you want to say who did or what caused the

action, use by; if you want to say how the action was done, use with:
This house was built by my grandfather.
The letter was written with a pencil.

3. Sometimes get is used instead of be in the passive, if you want to say
that something happens to someone or something. Often the action is not
planned; it happens by chance:

There was a fight at the party but nobody got hurt.
The dog got run over by a car.
4. Some verbs such as offer, ask, tell, give, send, teach, pay, etc. can have
two objects, so it is possible to make two different passive sentences:
Active Passive
They didn 't offer Ann the job.  Ann wasn 't offered the job.
The job wasn t offered to Ann.

5. When a prepositional object of the active sentence is used as the
subject of the passive sentence, the preposition is placed directly after the
main verb:

Active Passive
Nobody lives in the house. The house is not lived in.
We sent for the doctor. The doctor was sent for.

In this case the translation starts with the preposition:
The house is not lived in. B smom dome Hukmo ne sncusem.
The doctor has already been  3q dokmopom yxce nocaaru.
sent for.

6. The following verbs and verbal phraseological units are particularly
often used in the passive:

a) verbs with prepositions: account for;, act on (upon); agree on (upon),
approve of, arrive at, deal with; depend on (upon); hear of (about); insist
on (upon); laugh at; listen to; look after; look for, refer to; rely on (upon),
speak of (about); send for; touch upon, etc.:

His article is often referred to.

b) verbal phraseological units: catch hold of, do away with;, lose sight of,
make application of, make use of, pay attention to, put an end to; take
advantage of, take care of. take notice of. make fun of, etc.:

Soon he was lost sight of.

EXERCISES

l. Replace the active form of the verb in cach sentence with its cquivalent
passive form making the necessary changes.
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Example: We made a suggestion A suggestion to improve the
to improve the project. project was madec.

1. Skin-divers don’t wear heavy breathing apparatus. 2. Navy engineers
will raise the wreck tomorrow. 3. Is the TV crew making a film of the
elections? 4. Underwater cameras have located the site of the sunken
treasure. 5. Coastguards received the lost yachtsman’s SOS signal
at midnight. 6. Last year they were building a new ring road round the city.
7. Somebody has accused John of stealing the money. 8. The bill includes
service. 9. Some governments put pressure on foreign companies to make
donations for political purposes. 10. The Department of Electronics has
recently objected to special concessions given to IBM. 11. Many countries
will allow foreign investment on a joint-venture basis. 12. They made
a decision to reduce export orders. 13. In earlier times, people regarded
multinationals as heroes, but now they view them with suspicion. 14. Fred
Fiedler, professor of Psychology and Management at the University
of Washington, made an important analysis of leadership. lle identified two
basic leadership styles: task-motivated and relationship-motivated ones.
15. The chairman is unable to attend the meeting so he has delegated his
voting powers to the secretary.

2. This is a genuine news report, published in Junc 1986. Fill in the gaps
with verbs in the appropriate passive forms.

In Denmark, 24 people ... (frap) hanging upside down when a roller
coaster car made an unscheduled stop. The passengers ... (leave) 60 feet
in the air for twenty minutes before they ... (rescue) by firemen with ladders.
An official for the fairground, at Aalborg in western Denmark, said the riders
firmly ... (Jock) in and ... (not be) in danger. “They ... (give) their money
back,” the official said.

3. Here are some of the notices in the fun palace and safari park. Fill
in the gaps with verbs in the passive,

1. Visitors ... (allow) into the house and grounds between 9.00 and
5.30 p.m. 2. Tennis-rackets can ... (horrow) on request. 3. A bell ... (ring)
fifteen minutes before closing time. 4. Visitors ... (request) not to feed the
animals. 5. People ... (advise)} not to leave their cars while touring the
safari park. 6. Dogs ... (not allow) in the safari park. 7. You ... (ask) not
to touch the furniture. 8. Dogs must ... (keep) on a lead. 9. The staff ...
(not permit) to accept tips. 10. Lunch ... (serve) in the caféteria from 11.00
to 2.30.
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4. Complcte the second sentence so that it mcans the same as the first,
using by or with only where necessary.

Example: ‘The Browns built the The house was built by the
house. The house ... . Browns.

I. Ice on the road almost certainly caused the accident. The accident ... .
2. They never object to his suggestions. lis suggestions ... . 3. They have
lent a car for the weekend. A car ... . 4. Lloyd Webber, a well-known
composer, is writing the music for our film. The music ... . 5. Jack hasn’t got
his car at the moment. The garage is repairing it. His car ... . 6. The secretary
brought the papers to the manager to sign. The papers ... . 7. The police have
arrested a 39-year-old mother of three for shoplifting. A 39-year-old
mother ... . §. | think they should have offered Jim the job. | think Jim ... .
9. They will ask you a lot of questions at the interview. You ... . 10. The
supermarket manager was afraid that someone had injected poison into some
of the food. The supermarket manager was afraid that some of ... . 11. They
promised us higher wages. We ... . lligher wages ... . 12. The colleagues
gave Mr. Gireen a present when he retired. Mr. Green ... . 13. Employees earn
annual leave credits for vacation at a rate specified in their compensation
plan. Annual leave credits for vacation ... .14. A good manager never draws
a conclusion on unreliable information. A conclusion ... .

5. Usc the following scntences in the interrogative and negative forms.

1. Ted was stung by a bee while he was sitting in the garden. 2. When they
returned, the door had been locked. 3. Luggage tags are attached to the ticket.
4. A full explanation was promised to them. 5. They’ve been completely
booked out recently. 6. A lot of trucks and lorries were produced at the plant
last year. 7. The customer is being served at the moment. 8. Rita has been
offered a good job in a Comet shop. 9. The answer will be given to them in a
week. 10. Jim knew about the change of plans. e had been told.
11. Leadership is needed at all levels of an organization. 12. The men were
paid $2,800 to do the job. 13. Their failure has been attributed to the current
financial crisis. 14. A method for measuring a person’s leadership style was
offered by Fred Fiedler. 15. She was given two hours to make a decision.

6. Refer the following sentences to the future.

Example: Don is always invited to  Don will be invited to their
their parties. parties.

1. The little boy was overjoyed with his presents. 2. The bridge over the
river is going to be finished soon. 3. This artist’s pictures are much sought
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after. 4. This survey on demographic changes in Asia was often referred
to some time ago. 5. He's oftered a new job. 6. Such kind of problems
is heatedly discussed in our department. 7. Depressions are brought about
by this news. 8. This opinion is not shared by most of my colleagues. 9. The
plans are being scrapped. 10. A lot of Japanese cars have been imported into
Europe this year. 11. Complaints are sent to the head office. 12. This problem
has been solved by joint efforts. 13. In fact, Jack has been suggested two
offers of promotion this year. 14. In the old days it was not considered lady-
worthy for a woman to smoke in public, if at all.

7. Read the following news items and write different questions to cach
of them.

1. Missing schoolgirl Sheila Patterson, aged eleven, has been found alive
and well in Leicester. Sheila, who disappeared two days ago, said she had
left home to join a circus. ller parents are travelling to Leicester tonight.
Meanwhile, Sheila is being looked after at Leicester police station.

2. Four people were taken to hospital after a fire at their home
in Tottenham early this moming. They were sent home after treatment for
minor burns. Police believe the fire was started deliberately.

3. Disc jocker Paul Asherton has been banned from driving for two years.
The court was told that it was the third time Asherton had been stopped for
speeding in six months. Asherton admitted driving at more than 115 mph.

4. ‘Iwo men are being questioned at Marylebone police station tonight
in connection with last week’s armed robbery in Luton, in which £ 425,000
was stolen from a security van. Another man has already been arrested for
the crime.

5. Lorry-driver Albert Whittaker had a lucky escape this afternoon when
a concrete block, which was being loaded on to his lorry, fell off and landed
inches from his feet. Mr. Whittaker is being treated for shock.

8. Answer the following questions using the words in brackets.

Example:  When should the book be [t should be returmed in two
returned? (in two days) days.

1. What is a man known by? (the company he keeps) 2. You're going
to do the work. But how will it be done? (joint efforts) 3. How many lessons
a day were given to the students at the beginning of the term” (three lessons)
4. Why are children forbidden to play on the carriageway? (accident) 5. Who
was President John F. Kennedy shot by? (Lee Harvey Oswald) 6. lHow many
times was the building of Shakespeare’s Royal Theatre rebuilt? (twice)
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7. What are guests of the restaurant requested to refrain from? (smoking)
8. What was being displayed in the Pushkin Art Museum when you visited
it? (letters by Pushkin} 9. How much has Susan been fined for speeding?
(3100) 10. The boss was busy and George was kept waiting. How long had
he been waiting before he managed to see the boss? (forty minutes) 11. How
many classy cars have been produced by Jaguar this year? (52,000) 12. llow
long was the shareholders’ meeting being held yesterday? (afl day long)
13. What kind of salespeople is needed by a large retailer? (work on their
own initiative) 14. What is sold by the ironmonger? (pots, pans, tools and
other metal goods)

9. Respond to the following making a passive sentence from the words
in brackets.

Example: A: Is Marge popular? Yes, she is liked by everybody.
B: Yes, (she / like / by
everyhody).

1. The cathedral looks very old. (when / it / build?)
2. A: Last night somebody broke into our house.
B: Oh dear. (anything [ take?)

3. Where's my bicycle? It’s gone. (it / steal)

4. The people next door disappeared six months ago. (they / not see /
since then)

5. A tree was lying across the road. (it / blow down [/ in the storm)

6. The room looks different. (it / paint / since I was last here?)

7. There is a very popular television programme. (every week / it / watch
by millions of people)

8. George didn’t have his car yesterday. (it / service / at the garage)

9. A: Did anybody call an ambulance to the scene of the accident?

B: Yes. (but nobody / injure / so / it [ not need).
10. A: There’s no longer military service in Britain.
B: Really? (when / it / abolish?)
11. Mr. Kelly can’t use his office at the moment. (it / redecorate)
12. A: Was there any trouble at the demonstration in Trafalgar Square?
B: Yes. (about twenty people | arrest)

13. What happens to the cars produced at the factory? (most of them /
export?)

14. Last quarter the price of a retail item was increased by 45%. (how
much ! it/ increase ! this quarter?)

15. The captain changed the course. (he / warn / by the Air Traffic
Control | of bad weather)
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10, Work in pairs. Respond to the following remarks using the verb in
the appropriate passive form.

Example: | want you to clean the  But the carpet has been clea-
carpet. ncd already.

1. | know she likes flowers. She’ll be happy if you send her a bouquet.
2. Don’t forget to reserve two singles for us. 3. Will you have finished
writing the essay by Friday? 4. Don’t forget to invite Pete to the party.
5. Don’t forget to pay him money back. 6. I'd like to tell you the latest news
about the events in Egypt. 7. | advise you to hold a meeting on the problem.
8. She’s telling you to consult a solicitor. 9. Don’t forget to submit the
information on the issue by 11 o’clock. 10. | know this kind of people. lie’ll
promise to offer you a job as soon as possible. 11. Sure, a small accident like
that never appears in the newspapers. 12. Len is to provide the subcontractors
with the payment terms. Remind him of doing it as soon as possible.
13. Mind that you are to prepare a tentative programme for the coming
business partners. 14. This manager should be rewarded for being good
at communicating with the staff.

11. Work in pairs. Respond using the suggested verb with the preposition
in the appropriate passive form.

Example: Would you like to go to  Don’t worry. She will be
the disco with us? Oh, looked after.
how about your little
sister? (look after)

1. Mike Brown is seriously ill. lis state is becoming worse and worse.
lHe needs a doctor. (send for / already) 2. Everybody likes this lecturer. tis
lectures are always as interesting as informative. (listen t0) 3. llelen has
bought another tasteless thing. (her purchases / always disapprove of)
4. Why were you kept in so long after the exam? | got so much worried. (the
answer | comment on, some mistakes | point out) 5. The Stingrays are
receiving guests tonight. (fifty people / wait for) 6. They never say “no”
to his suggestions. (object 10} 7. The Stones have not lived in their castle for
ten years already. (castle / not live in) 8. Do you remember ‘Tarantino’s Kill
Bill-2? Last spring everybody was willing to see it. (much speak about)
9. Marion is a gifted scientist. She has solved such an important problem
in her last research paper. (often refer to) 10. Both parties have been
discussing the contract terms for three hours. When will they come to any
agreement, | wonder. (agreement | arrive at | by midday) 11.What is your
opinion of Mr. Kelly from Vector Petroleum? Is he to be trusted? (speak of;
rely upon)
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12. Respond using the suggested verbal phrascological units in the
appropriate passive form.

Example: What is Ron going to do | think they will be madc use
with the old posters he  of.
collects? (make use of)

1. Look, your cacti are in blossom. (fake much care of) 2. There is no
longer black death, or plague, in the world. (do away with) 3. | hope your
report was a success at the conference yesterday. (not take notice of) 4. Did
the policeman catch that fellow? Or did he manage to run away” (lose sight
of) 5. Mary would like to do more shopping, but she does not know what
to do with the heavy packages she’s got with her. (take care of) 6. There’s
another war in the Middle East. (when / put an end to?) 7. In today’s press
| didn’t find any information about the event you are telling me about. (make
no mention of) 8. No matter how hard | try to do my best to serve customers,
some of them are displeased. (find fault with) 9. The report triggered
a furious reaction from British industrialists. There was a wide rift of opinion
concerning its main terms. {(pay much attention to). 10. Failures of many
businesses are attributed to the current financial crisis. Its impact is discussed
by everyone in the business community. (speak much about)

13. Translate these sentences into English using the verbs in the Passive
Voice.

I. Tol BuaMiL Genbid JIOM Ha okpanHe aepeBHH? (OH yXe Hauan paspy-
INATLCA, NOTOMY MTO B HEM HHUKTO He XuBeT. 2. My3blka Ha BeuepuHke Obina
OMEHb TPOMKOIt: ee ObINO CALINHO W3lteka. 3. Mue He ckaszanu, “Tobn
s BCTPeTHN UX Ha Bok3ane. 4. () ¢punsMax Jkeitmca Kamepona MHOTO roBo-
par. 5. Cexperapb NOATBEP/UNA, HTO BCs HEODX0NHMad JIoOKyMeHTaIUA Obina
oTrnpasieta ette aepa. 6. B 1980-x rogiax 8 bpuraunu MHOTO Cnopos Bbi-
3BATIM NIPEJUTONEHNS KOMHCCHH bamnoka 06 ywactun pabGounx 8 ynpasne-
HHH KOMMaHHEN WKW npeanpustieM. bonsmoe BHUManMe yensnock Bo-
NPOCY O BBEICHHH palouuXx M npejctaBuTened npodcos3os B cocTas co-
BeTa AMpEKTOpoB. 7. Maunoe MHEHHE O pa3sBUTHH KOMITAHHH pa3lenalor
CONBIMMUHCTBO ee COTPYINHKOB. 8. Berpena pykoBojiutened npeanpusTiit
SAKOHUUTCA K deThipeM sacaM. K 31omy spemenn Oyyt o6CyxieHsl OCHOB-
HbI€ BOMPOCH! COTPY/AHNYECTBA H NOIITHCAH MPOEKT jorosopa. 9. llowemy
Tebs TaK 20110 jepxand B kabuuere namero meda? — KOMMEHTHPOBANOCH
MO€ BBICTYIUICHHE Ha MocneaHeM codpanuu akuuonepos. Beicrynienne
medy He oHeHb NOHPABHIIOCH, HO B HeM Oblna ¢/lenana noneiTka npoaHanu-
SUPOBaTh PHHAHCOBOE MONIOKEHHE KoMIaunK. — Iy ¥ Kak, JOCTHIIIN cormna-
menua? — Jla, MHE MOPYHHIHK C/IeNaTh PEBH3HIO BCEIt CHCTEMBI yyueTa HallieH
KOMITAHHH.
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14. lest yourself. Choose a verb from the box below to complete cach
sentence putting the verb into the appropriate passive form. Use cach
verb once.

arrest wake knock check hold find drive
make hear spend carry postpone translate

1. The music at the party was very loud and ... from far away.
2. A decision ... until the next meeting. 3. That building is dangerous. 1t ought
to ... down before it falls down. 4. ler new book ... recently into a number
of foreign languages. 5. | don’t mind driving but | prefer to ... by other
people. 6. The injured man couldn’t walk and he ... . 7. The meeting ...
because he fell ill yesterday. 8. If you kick a policeman, you ... . 9. ] told the
hotel receptionist that | wanted to ... up at 6 a.m. 10. The police are looking
for the missing boy. lle can’t ... anywhere. 11. When you go through
customs, your luggage ... . 12. Do you think that less money ... on arms?
13. Next year’s congress ... in San Francisco.

MIXED BAG ON THE VOICES

1. Analyze the use of the tense forms in the following sentences.

1. What on earth do you think he’s doing? llas he gone mad? 2. Fred
never minds that he is not invited to their parties. 3. English is spoken all
over the world. 4. The economic boom of the 1960s led to the rapid growth
of multinational activities. 5. Europeans working in some Arab countries say
that they are quite willing to work long hours because there is nothing to do
in the evenings — no theatres or concerts. Alcoholic drinks are forbidden.
If somebody is found drinking anything alcoholic he is in real trouble. They
dread summer months because the heat is intolerable. Actually they remain
there because they are so well paid. 6. What price should a manufacturer pay
when one of his products causes injury because it is defective? In 1977 in the
USA, a man from Michigan was awarded $154,000 after he had lost a finger
while operating a lift truck. 7. The efforts of the World Bank to combat
poverty, though praiseworthy, are doomed to fail because world population
growth will not be contained. 8. It is true to some extent that many of the
World Bank’s projects have not been completed in time and have exceeded
their budgets. Because of inadequate planning, and in some cases, bad
Judgment, there have been some heavy cost overruns. But the Bank organizes
and administers a vast number of projects throughout the world.
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2. Complete the following letter using the appropriate tease and voice
form of the verbs in brackets. ‘The first sentence has been done for you.

Dear GGraham,

I'm sorry to say that we (1) are having (have) a disastrous holiday!
To start with, the plane (2) ... (delay) for six hours, so we (3) ... (not arrive)
until 3.00 a.m. Fortunately the courier (4) ... still ... (waif) to meet us, but
when we got to the hotel, we found they (5) ... (double-book) our room!
So now we (6) ... (stay) in another hotel, which, believe it or not, (7) ...
still ... (build)! This means we (8) ... (wake up) every moming by the
workmen. Why (9) ... it always ... (happen) to us? It’s not a very good hotel,
either. The shower (10) ... (not work), and yesterday, when we (11) ... (ger)
ready for dinner, the water supply (12) ... (cut off). | complained to the
manager, but he (13) ... (not seem) very interested and, of course, he (14) ...
(not do) anything about it yet. He has a typical “let’s wait until tomorrow™
attitude. (15) ... you ... (know) what | mean?

The weather (16} ... (be) pretty awful since we got here. Last Saturday
we (17) ... (take) a train to the capital. (18) ... you ever ... (be) there? There’s
nothing much to see, and when we arrived we (19) ... (find out) Angela
(20} ... (forger) the traveller’s cheques, so we (21) ... (not speak) to each
other for the rest of the day! It (22) ... (rain) again this morning, and,
as there’s nothing else to do, | (23) ... (write) a few letters. Also, we both
(24) ... (have) bad stomachs for the last couple of days, so we (25) ... (not
want) to go too far from the hotel!

By the way, (26) ... you ... (remember) to video the Cup Final for me last
weekend? It (27) ... (not matter) if you forgot. | hear Sheffield City lost,
which (28) ... (not surprise) me, as they (29) ... (play) very badly recently.
Well, we’ll see you in another week and, quite honestly, we (30) ... (not be)
sorry to come home. With the food, the weather and the hotel, | (31) ... (not
think) we (32) ... (come) here again!

Derek

3. Translate the following sentences into English. Mind the tense and
voice forms of the verbs.

I. Jla#t suarb, ecau Tebe noHagobUTCs MOst oMo, 2. 51 yuycs B DKo-
HOMHHECKOM YHHBEPCHTETE Ha QaKyIbTeTe MApKETHHIA H JIOTUCTHKH. Ceili-
ac y MEHsi KaHUKYIbI, U A 10padaThiBald B MarazdHe MepuenadiepoM.
Haneck, ¥To ITOT ONLIT NOMOXeT MHe B Oyayuieit npodeccuu. 3. 51 Obin
OMEHb 3AHAT € TEX NOp, KAK BHAEN BAC B NOCNENHUI pa3. Mue nopyunnu
pa3paboOTKy HOBOH CHCTEMBI KOMMYHMKalMi Haiedl komnanun. 4. Hawa
Ipynna nony ua 3a/laHue 3aKOHYNTD HCCIIEOBAHKUE K anpenio. — XoTenoch
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Obt 3HaTH, OYIET M MCCNE0BAHNE 3aKOHUEHO K cepestnie Maprta? 5. Haw
napTHep CHUTAET, HTO, €CIIH KOPHOpalHA YAYHIIMT KauecTBO TOBApOB, OHA
nonayuur Gonwvine npudbUtK. 6. Tekymit JIKOHOMHMECKHIT KPHIHC HETaTHB-
HO CKA3ICA Ha HKOHOMHKE MHOTHX CTpaH. () HEM MHOTO INOBOPSAT B MHPO-
BOM OusHec-coobuecTse. 7. Bl cnbittanu HoBoctb? Mucrepa | puHa HazHa-
QUK NpesHAeHTOM koMmnauuu! 8. 1lotieMy xanoBanack nokynaTensuuia? —
Ee we npeaynpesnnu, wTO CErojlHs Halll Mara3dH 3aKpbiBACTCA HEMHOTO
paHbine, a OHa He yCuena npuMepuTh Bee nuanku. 9. lpouusiM aerom
MBI OXKHIAIH YBENTHHEHHA NPHOBLITH NOCHE TOMO, KaK YBEJIMMMICA BBINTYCK
TOBAPOB, NOAL3YIOUHXCA cnpocoM. 10. Easa oun obpasosann coBmecTHoe
MPENPHATHE, KaK CMPOC HA HX NPOAYKIHIO H TOBApoobOpoOT pesko BO3poc-
mu. 11. Ham BaxHo Batle MHeHHE 1o NMOBOAY OusHec-tutana. llpuxoaurte B
2 yaca. buznec-nnan 6ynet o0Ccyxnarbcs HMEHHO B 9T0 Bpems. 12. 5l nony-
HaK0 Y0BONBLCTBHE OT ODLIEHHA C JIIOAbMH, NMOITOMY 2 pabotao B oTaene
Kajapog. 13. Mst npostaeM okono 5000 uisenuit exeMecaiio, HO 1 nonaraio,
HTO CHEYIOMMH MeCATl CTAHET NOBOPOTHLIM MYHKTOM JUI Hac, H o0beM
BRINTYCKAeMO#M NPOJYKIHN yBenuuuTes Ha 25%. 14. S nymato, npenoxe-
HHE HAlLMX NapPTHEPOB HE CTOUT OTKJIOHATDL, TeM BoJiee B Takoe KpH3IHCHOE
BpeMma. 15. llousaTie «kopnoparBHas KynsTypa» BOIUIO B YIPABACHUECKYIO
MPAKTHKY B IBA,NIATHIE PO/ TIPOMNIOND CTONETHA. KOprnoparusHas KynsTy-
pa BraeT HabOp HEHHOCTEH H NPHHIIMIIOB, ONPEENAIONIMX MOBEIEHHE
NepcoHana, Kak yrnpasafionidx, Tak H nogauiednsiXx. (CerojiHs npaxkrute-
CKHM KaX;1a KOpPHOPALHA WIH KOMIAHHA MMEeT CBOM KOPMNOPATHBHbLIA WK
FITHMEeCKHit kosteke. 16. B 2013 roay pasropencs noauTHHecKuit ckakaan.
BRIACHHNOCH, YTO M1aB MHOTHX NOCYAAPCTB NPOCHYMHBANH B TEHEHHE JUTH-
TENBHOTO BPEMEHM.

THE MODALS

CAN, COULD AND BEABLE TO

1. The modal verb can is used to express physical or mental ability, and

possibility. The negative form is can’t/ cannot:
My brother can skate well.
I’'m afraid I can’t come to you next Friday.

Can has only two tense forms: can (present) and could (past),
so sometimes the modal verb equivalent be able to in the appropniate tense
form is used:

1 haven’t been able to sleep recently.
Tom might not be able to come tomorrow.
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You should mind that be able to is also translated as «ObiTh B cocTOR-
HUU»:

He is able to do it himself. (OH B COCTOAHHH CAENaTh ITO CaM.)

Could is normally used to say that someone had a general ability to do
something:

When he was young, he could dance well.

But if it is meant that someone managed to do something in one particular
situation, was / were able to (not could) should be used:

The fire spread quickly but everyone was able to escape.

The negative form couldn’t is possible in all situations:

Nick couldn’t swim at the age of 12.
They couldn’t get ashore.

2. Could is sometimes the past form of can, but it has a present or future
meaning in some situations. Could is used to talk about possible future
actions or happenings, especially when suggestions are made. Can is also
possible in this situation, but could is less sure than can:

— What shall we do this evening?
— We could go to the cinema.

3. The past form of could do is could have done. Could have done
is used to say that somebody had an ability or possibility to do something
but he did not do it:

We could have gone for a walk last night but it was raining and
we decided to stay at home.

4. Both can and could are used to express polite request, when you ask
people to do things or when you ask for something:

Jill, can you give me a lift, please?
Excuse me. Could you show me the way to the bus station?

5. Both can and could are used to express surprise or astonishment. With
the indefinite infinitive (do) they refer to the speaker’s surprise or
astonishment about a present action while with the perfect infinitive (have
done) — about a past action:

How can you be so silly?
How could he have told you such a lie?

6. Can’t / couldn’t are used to express doubt or uncertainty. With the
progressive infinitive they refer to the speaker’s doubt or uncertainty about
a present action while with the perfect infinitive — about a past action:

He can’t be sleeping yet! (11e MoxeT ObITb, 4TO OH etile cnut!)
He couldn’t have told a lie! (l1e moxeT ObITh, HTOOR OH conran!)

7. Can / could are often used to ask permission to do something. To give

permission, you use can (but not could):
— Could I smoke here?
— Yes, you can smoke if you like.
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Can / can’t is also used to talk about what is already allowed or not
allowed (according to the existing law):
You can’t cross the street here!
You can drive for a year in Britain with an international licence.
8. Sometimes can is used when you offer to do things:
Can | get you a cup of tea?
Can | help you, madam? (in a shop)

EXERCISES

1. Dcfine the following professions from the box using can or be able
to in the appropriate form.

abank clerk afarmer alawyer afilmdirector a veterinarian

a PR-specialist  a project manager a policeman a pilot
a logistician  an accountant  a web-developer a producer
Example:  a linguist A linguist is a person who studies
languages and can explain their
usage.

2. Use can or be able to in the following sentences. Sometimes it is pos-
siblc to use cither; sometimes only be able to is possible.

Example: Jack has travelled much. He can / is able to speak
He ... speak three languages. three languages.

1. Tom ... drive but he hasn’t got a car. 2. Ask Val about your problem.
He should ... help you. 3. You ... see a nice park from our bedroom window.
4. Old Mrs. Savage ... sleep very well recently. 5. Bob ... stand on his head
but he can’t do it now. 6. Tom won’t ... come to see you tomorrow. 7. | can’t
understand lelen. | never ... understand her. 8. Martin ... pass his finals
successfully. 9. You ... get something to drink from this vending machine.
10. A lot of eating places in Covent Garden in London ... cater for all tastes.
11. My secretary ... book us on a first-class sleeper to Paris. 12. | think | ...
meet the Trade Union representatives next Tuesday. 13. Managers are people
who ... get the things done by other people. 14. ‘Two young entrepreneurs
who started a new Internet business two years ago, say that it was hard work,
it didn’t bring money and they ... hardly make both ends meet. 15. He knew
Comwall very well so he ... advise Alice what places of interest to see.
16. He is so gifted and experienced that he ... develop a strategy to break
into a new market.
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3. Complcte the sentences referring the action to the past.

Example: She can’t run fast now  She can’t run fast now but when
but ... she was at school, she could run
faster than anyone else.

I. | can’t swim very far these days but ... . 2. Jane can’t speak Chinese
fluently now but ... . 3. Gerry can’t sing loudly now but ... . 4. Felix can’t
stand on his head these days but ... . 5. Old uncle Henry can’t dance well
now but ... . 6. She can’t play tennis well after her ankle was injured but ... .
7. Malcolm can’t play squash very well these days but ... . 8. Old David
is 79 and he can’t see well now but ... . 9. My aunt is 80 now, she can’t sleep
long at night but ... . 10. A traceur (practitioner of parkour) Dick can’t
climb, swing, vault or jump well after the accident but before the
accident ... . 11. The Textafabric, a clothing manufacturer, is doing badly
under economic instability but before the crisis it ... . 12. John can’t work
longer these days but when a young man, he ... .

4. Say if somconc managed or not to do an action in onc particular
situation.

Example: Did you win the match? Yes, it wasn’t easy but | was
able to win the match.

1. Did Martin find your house? -- Yes. It took him a long time but he ... .

2. Did the thief escape? - Yes. The policeman chased the thief but he ... .

3. Did you persuade your parents to buy you an ilPhone-57 — Yes. It was
difficult but ... .

4. Did the boy scramble ashore? — No, the sea was very heavy, and he ... .

5. Did Andrew phone the police when somebody broke into his house? —
Yes. Though he was tied hand and foot he ... .

6. Larry is a good tennis player. Did he beat Ted Sykes? — No. As Larry
wasn’t in form that day he ... .

7. Mr. Potts saw the boy falling into the river. Did he rescue him? - Yes.
Though Mr. Potts can’t swim very well he ... .

8. Did they manage to catch the latest train? — No, unfortunately they ... .

9. Did the company get high profits? — Yes. Though the prices for its
goods were low it ... .

10. Did the firm increase its tumover? — Yes. Though the demand for its
goods became lower it ... .

I1. Did the party keep the majority on the council? — Yes. In spite
of predictions that they would lose the majority they ... .
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5. Say that somcbody had the ability or possibility to do something but
didn’t do it.

Example: Why didn’t they go out  They could have gone out but
last night? it was raining and they deci-
ded to stay at home.

1. Why didn’t you finish the term paper in time? 2. Why didn’t he go
to the cinema last Friday? 3. Mary had a terrible toothache yesterday. Why
didn’t she go to the doctor? 4. Why didn’t they submit the necessary
information? 5. Why didn’t he attend the lecture in Project Management?
6. Why didn’t Jack apply for a job of a financial analyst when he learnt about
the vacancy? 7. Why didn’t PPat change her place of employment last year?
8. Why didn’t they correct the boss when he made a mistake in his
calculations? 9. Why didn’t they set up a subsidiary abroad to extend their
business? 10. Why didn’t he consult the auditors? 11. Why didn’t they apply
for a bank loan? 12. Why didn’t he consolidate the money for a joint venture?

6. Read the situation and write what you would say.

Example:  You want to borrow your  Could / Can | borrow your
friend’s camera. What do  camera?
you say to him / her?

1. You have to go to the airport but you don’t know how to get there. Ask
a passer-by. 2. The person in the next room has some music on very loud.
How do you ask him politely to tumn it down? 3. You have a car with you and
want to give somebody a lift. What do you say? 4. You have a fifty-dollar
note but you need some change. Ask somebody to help you. 5. You're calling
the owner of a cottage which was advertised in a newspaper. You're
interested in the cottage and you want to come and see it today. 6. You want
to leave work early because you have some important things to do. What
do you ask your boss about? 7. You want your best friend (a colleague with
whom you have shared the office only for a couple of months) to lend you
some money. What do you say? 8. You want your secretary to book you ona
night train to Brussels. What do you say to her? 9. You feel you’ve deserved
further promotion. What do you say to your boss? 10. You want to get the
job of a sales manager in Anglo-Tours. The person you’re now telephoning
has just confirmed the vacancy they’ve got. What do you ask him then?

7. Reply to the following statements expressing disagreement.

Example: e can skate well. You are wrong. lle can’t skate
at all. / le can hardly skate.
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1. Hedgehogs are easily trained, aren’t they? 2. Short-sighted people can
see well at long distance. 3. South plants can easily survive in the northern
regions with severe frosts. 4. | believe that David Copperfield, an illusionist,
can fly. 5. The Germans and the Chinese understand each other well, don’t
they? 6. | strongly believe that any brave person can go down the Niagara
Downfalls. 7. Students can travel any time they want to. 8. | don’t think in a
few years computers can think better than we do. 9. In 2020 people can land
on Mars. 10. | think one can smoke in the office where only males work.
11. A person who doesn’t like to work with numbers can become a good
accountant. 12. A person who has to travel a lot, likes the thought of changing
trains and planes, especially at night.

8. This time you have to decide how to say what you want to say.

Example: You have to carry some  Could you give me a hand
heavy boxes. Ask some-  with these boxes?
one to help you.

I. You're on a plane. The passenger next to you has finished reading his
newspaper. Now you want to have a look at it. What would you say?
2. A friend has just come to see you in your flat. Offer him something
to drink. 3. You're in the post office. You want four stamps for the USA.
What do you say? 4. You are Nick’s landlady. Your lounge is rather small,
and your sister is coming round this evening. What do you ask him? 5. You
want this person to speak more slowly, because you find it difficult
to understand him or her. What do you ask him / her? 6. You can’t open the
door. It seems to be jammed. Ask someone to help you. 7. You're in a car
with a friend, who is driving. He’s going to park the car but there is a
No Parking sign. You see the sign and say: ... . 8. You’re sitting on a crowded
bus. There is an old lady standing. Offer her your seat. 9. You can’t use the
printer because some paper is jammed. Ask your colleague for help. 10. You
need some money to buy the thing you have been dreaming of for three
years. Ask someone sharing the office with you to lend $230. 11. You are
a boss. You hear your secretary talking with her boyfriend on the office
phone. The boy lives in Australia. What do you say to her? 12. You want
to see the head of the department to discuss your promotion. Ask his / her
secretary to connect you with the head.

9. Work in pairs. Express doubt or uncertainty and give arguments
to support your feeling as shown in the example.

Example: lle didnt come to my le can’t/ couldn’t have for-
birthday party. (forger) gotten about it! lle always re-
members his friends’ dates.
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1. What he told everybody about Nick isn’t true. (tell a lie) 2. He was late
for classes again today. (oversleep) 3. She went to the night club without her
parents” permission. (do it) 4. Max has presented a report to the class today.
(finish it | yesterday) 5. The boys went out to play football in the moming.
1t’s 4 p.m. but they are not home yet. (play foothall) 5. lle looked up at
me when | called him but passed by. (pretend ! not to recognise) 6. le thought
my words offensive and left. (let smb. / go) 7. | haven’t seen the man since
| lent him money. (trust) 8. It’s 10 p.m. already but there is light in the
executive manager’s office. (work) 9. Your subordinate left the office an hour
before the closing time. (do if) 10. The plant’s output is increasing. (install
new equipment) 11. The company is not able to pay the bank loan back.
(become a bankrupt) 12. David complains that his firm is doing worse by
reducing its target market. (fose a nose for business)

10. Discuss with your pcer what you can and what you can’t do: a)
on board a planc (train); b) in the hall of residence; ¢) at the University;
d) in the concert (pop music, opera).

Example: Can you walk in the No, you can’t walk in the
plane when it’s taking off  plane when it’s taking off or
or landing? landing.

11. Translate the following scntences into English using can or its
cquivalent in different meanings.

1. 31 He MOTy NOHATHL, YTO OH MOBOPHUT. 2. Y BAC CTONBKO NOKYNOK, YTO
Bbl HE CMOXETE OTHECTH UX Bee cpasy. lle Mory nin 2 Bam noMous? 3. [ oBo-
paT, uTo X01a Cepena YunsaMmc 1 Obuia He B dopMe, oHa cyMena nobeuTts
Ha YumOnaouckoMm typunpe 8 2012 roay. 4. lle Moxer ObiThb, HTOOLI OH BCe
emie paboran! 5. BaM Henb3g HAXOHTLCA B MOMEIIEHHH, 171 XPAHATCH Ce-
KpetHbte daitnbl 1 OyMary, ecnu y Bac Het paspetienua. 6. Korna denukcy
ObLIO JIECATD JIET, OH YK€ MOT COCTABIATH CIOXHBIE KOMIbIOTEPHBIE TIPO-
rpaMMbl. 7. CUTyalua Takosa, “To 2 HE MOT'Y HH € KeM, KpoMe Tebs, noco-
BetoBarbCa. Uto xe nenars? — Tol Obl MOT MO3BOHHTHL CBOEMY ajiBOKaTy. 1lo-
HeMY Thl 3TOTO JIO CHX nop He cenan? 8. HecMoTps Ha necCHMUCTHYECKHE
MPOTHO3BI, MTO pecnyONuKaHibl NOTEPAIT OONBIIMHCTBO B (CeHare, UM y/a-
NOCL COXpaHuTh ero. 9. llonaraw, Mbl MOXEM HauaTh Hallle 3aceslaHue.
K coxanenmio, y Hac Mano BpeMeHH, M Mbl CMOXEM PACCMOTPETh TONILKO
O/IHH BOTIPOC: CTOMMOCTH TOBAPOB Halero npeanpuarua. Mucrep Keiine,
YTO Bbl MOXETE CKa3aTh 10 JaHHoMY Bonpocy? — llocneanwmit ksapran Obin
JIOBOSIBHO CIOXHBIM. Mbl Obl MOIMH NOAYHUTL GONbILE NPUOLINK IO CpaB-
HEHHIO € NPOLUILIM TOJIOM, HO HAIIH TOBAPbl NEPECTaNH NONb30BATHCA
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cnpocoM. Mory st BLICKA3dTh CBOH NPEUIONOMKEHHS, TOMEMY 3TO TPON30-
110, NOCNO/INY npejicenarens?

MAY, MIGHT AND BE ALLOWED (PERMITTED) TO

I. The modal verb may is normally used to ask permission or to give
permission to do something:
— May | smoke here?
— Yes, you may.
You may use the office phone if you wish.

To express permission the equivalent be allowed (permitted) to can also
be used:

Are we allowed to use a dictionary?

2. In its negative form the modal verb may is used to express prohibition:
— May I smoke here?
— No, you may not.

To express prohibition mustn’t and don’t can also be used. Mustn’t
is used to express strong prohibition. Mustn’t means that it is not the person
who prohibits the action but there are facts, rules or circumstances
prohibiting it. Compare:

— Mummy, may | have more ice cream?

— No, you may not.

— But Mummy ...

— No, you mustn’t. You may have a sore throat.

Don’t is less strict than may not, it is rather asking somebody not to do
something than prohibiting something, which is expressed by may not:

— 1'd like some ice cream.
— No, don’t, you may catch a cold.

3. May and might are used to say that something is possible. llere
supposition implying doubt is often expressed. There is no important
difference between may and might but might makes the supposition more
uncertain. You can say:

He may be at home now. (— lle might be at home now.)

To say what was possible in the past, may / might are used with the

perfect infinitive:
— 1 cant find my bag anywhere.
— You might have left it in the shop. (— perhaps you left it)

May and might can also be used with the indefinite or progressive
infinitive to talk about possible happenings or possible actions in the future:

I might be watching the rughy match on TV at 9. (= perhaps 'l
be watching)
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4. The expression may / might as well is used to say that you should
do something but only because there is no reason not to do it and because
there is nothing better to do:

We may (might) as well go to the cinema. Weve nothing else to do.

5. Mind that only might with the perfect infinitive is used to express
reproach:

You might have warned him about the danger!

EXERCISES

1. Comment on the use of the verb may in the following proverbs. Give
their cquivalents in the language of your own.

1. A cat may look at a king. 2. The remedy may be worse than the disease.
3. A fair face may hide a foul heart. 4. A fool may give a wise man counsel.
5. Men / friends may meet, but mountains never (greet). 6. Gather ye roses
while ye may. 7. Oaks may fall when reeds stand the storm. 8. Never put off
till tomorrow what may be done today. 9. Nothing is so bad but it might have
been worse. 10. e may / might just as well be hung for a sheep as for
a lamb. 11. lares may pull dead lions by the beard. 12. Between the cup and
the lip a morsel may slip.

2. Paraphrasc the following notices to give or refuse permission.

Example:  No smoking. You may not smoke here.
Room for smokers. You may smoke here.

1. Walk your dogs here. 2. Don’t swim in the pond. 3. Private. Keep out.
4. Don’t use the office phones for private calls. 5. Keep silence.
6. No alcoholic drinks under 21. 7. No parking here. 8. Don’t take
photographs. 9. Visitors welcome 24 hours a day. 10. For sale. Come and
have a look. 11. Parking for staff only. 12. Club members use tennis courts
free on Saturday.

3. Change the following sentences using may.

Example: Do you allow me to leave  May | leave earlier?
earlier?

1. The children are allowed to go to the river as the weather is fine. 2. Are
little children allowed to play with matches? 3. Will you permit them
to attend your lectures? 4. Do you permit us to take these books home and
keep them for a week? 5. Will you allow Andrew to play the computer after
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doing his homework? 6. Do you allow me to use your phone? ['ve lost mine.
7. Allow me to do things the way | want them to do. 8. Will you allow me to
leave work earlier today? 9. Do you allow me to start doing this job right
now? 10. Will you allow me to invite the peers to our discussion? 11. Do you
allow me to express my point of view on the issue? 12. Do you permit me to
stay at the board of directors” sitting?

4. Give permission as shown in the example.

Example: May | take your book? Yes, you may. (Do, please.
You are welcome.)

I. May | ask you a personal question? 2. May | borrow your car? 3. May
| smoke here? 4. May | see you oft? 5. May | call you back? 6. May | leave
my personal effects here? 7. May | borrow books from your private library?
8. May | see the e-mail? 9. May | stay in the office later? 10. May | join your
group? 11. May | leave the office a bit earlier today? 12. May | go back
to work?

5. Say that somcbody is (not) allowed or permitted to do it.

Example: You may unpack your  You are allowed (permitted)
things. to do it.

I. Emma is not well today, so she may leave work early. 2. In the Zoo
visitors can’t feed the animals. 3. Students may stay in halls of residence for
some days after they pass summer exams, but they can’t stay there longer
than a week. 4. In many countries smoking is forbidden in public places.
5. Applicants having the TOEFL score exceeding 600 may choose
a umiversity to study. 6. Visitors may get their money back if they are badly
served here. 7. Nobody can smoke in the office. 8. May | change my holiday
from next week to the week after? 9. The staff can’t use the office phone for
personal calls. 10. For safety reasons nobody may carry dangerous articles
such as flammable liquids, explosives, poisons, etc. in passenger’s baggage.
11. Economy class passengers may have 20 kg of luggage free of charge,
first class passengers — 30 kg. 12. People having no identity card can’t move
freely around the department area where secret files and things are kept.

6. Exprcss supposition to say what is possible,
Example: 1t looks like rain. Yes, it may / might rain.

I. Bob is likely to come by the last train. 2. Do you know if she is telling
the truth? 3. | don’t really know who that girl is. Perhaps she is John’s new
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girlfriend. 4. Do you know if they’'re married? 5. The Wilsons are probably
at home now. 6. Do you know if Jamie has got a car? 7. | don’t know where
Dick is, but perhaps he’s in the garage. 8. | can’t guess what’s in this parcel.
Perhaps it’s a bomb. 9. Perhaps he is chatting on-line with his friends.
10. Do you know if Jack is in his office now? 11. They believe that George
is in Bern now. 12. | can’t remember where | left the iPad, but possibly it’s
in the office. 13. | think they are recovering after the crisis.

7. Say what was possiblc in the past as shown in the example.

Example: | can’t find Ann anywhere.  She may / might have gone
I wonder where she is.  shopping.

(go shopping)

1. Why didn’t Tom answer the doorbell? I'm sure he was in the house
at the time. (go to bed early, not hear the bell) 2. llow do you think the fire
started? (drop a cigarette) 3. 1 can’t find my phone anywhere. (Jose)
4. George didn’t come to the reception. (not be invited, not know about it)
5. Why didn’t he say hello when he passed us in the street? (be day-
dreaming) 6. | wonder why she didn’t lend you money. I’'m sure she has
some. (have not enough) 7. | wonder why Ann didn’t put off the receiver
in the morning. | phoned her several times. (be off for a half of the day)
8. lHow do you think he made a road casualty? (break the Safety Code)
9. | wonder how the company got more profits last year. (increase its exports
to India) 10. | hear Sherman and Brothers has developed the Indian market.
(enter into partnership with local investors) 11. The firm’s representative
gives a word that his firm was producing orniginal cola. (learn the formula
of its concentrate) 12. Despite recession, the company did very well last
quarter. | wonder how they managed. (make 25% of the work force
redundant; increase labour productivity)

8. Say that you should do somcthing but only becausce there is no reason
not to de it and because there is nothing better to do.

Example:  Shall we have dinner now?  We may / might as well have
dinner.

1. They would like to leave on Saturday but the planes are full until
Sunday. 2. | prefer planes to trains but | can’t afford to take a plane. 3. The
television has finished now, and it’s just about our bedtime. 4. | prefer the
expensive flat to the cheap one but someone has taken the expensive one.
5. A friend has invited you to a party. You are not very keen to go but there
isn’t anything else to do. 6. You are in a café with a friend. You’ve finished
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your drinks. You’re not in a hurry, so you think you should both have another
drink. 7. Mary won’t go to the dance with Tom but Ann will. 8. Someone has
given you a free ticket for a concert of Marilyn Manson. You're not very
keen on the concert, but you think you should go because you have a free
ticket. 9. You have no ideas of how to spend the night. There’s a film on T'V.
It sounds interesting. 10. You've missed the bus and have to wait an hour for
the next bus, so you think you should walk.

9. Read the situation and write what you would say using the modal
verb may.

l. You overslept, missed the right bus, late for the lecture. What do you
ask the lecturer first? 2. You’ve acquainted with a very charming girl. Sure,
you want to meet her again. What do you ask her? 3. You need a pen to put
down Mary’s telephone number but your pen doesn’t write. Sam sitting
nearby is writing something. What do you ask him? 4. You're on a train. ‘The
fellow-traveller next to you has finished reading the magazine. Now you
want to have a look at it. What do you say? 5. You want to help an elderly
woman to cross the street. What do you say? 6. You are at an interview. You
want to smoke a cigarette. What do you ask first? 7. You want to dance with
Celia, John’s wife. What do you ask John? Celia? 8. You have much work
to do. But since morning you’ve been suffering from a terrible headache.
What do you ask your boss?

10. Agree or disagree with a politician’s statements about possible future
actions.

Example: | think the Green party  Yes, they may win the elec-
will win the elections. tions.

I. | think there’ll be another war in the Middle East soon. 2. But perhaps
the government doesn’t want a war. 3. It’s possible that they’ll be forced
to fight though. 4. But | don’t think the enemies are ready for war yet.
5. So perhaps it’s better for us to attack now. 6. But I'm not sure we’ll win
if we do fight. 7. If we talk perhaps we’ll be able to find a solution.
8. Probably more peace talks are the best idea after all.

L1. Work in pairs. Prohibit somcbody to do it giving a rcason for it.

Example: May | take your knife? No, you may not. / No, you
mustn’t. You may cut your
fingers.

I. May | use the e-dictionary to translate the text? 2. May | stay away
from the classes today? 3. 1t’s too hot. May | have something icy to drink,
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Mom? 4. May | feed the bear in the cage? 5. May | borrow your car tonight?
6. May | smoke at the interview? 7. May | keep your il’ad till Tuesday?”
8. May | take the Friday off before my leave starts? 9. May | use the secret
files kept here to write a newspaper article? 10. May | change my holiday
from November to July? 11. May | ask the celebrity a personal question
in public? 12. | have an opposite viewpoint on the company’s strategy. May
| apply to the CEQ directly?

12. Work in pairs. Change the following formal askings for permission
into ncutral onces using the modal verb may.

Example: Do you mind my opening  May | open the window”
the window?

1. Do you mind my keeping the book over the weekend? 2. Do you mind
if | copy the timetable? 3. Do you mind if | join your group? 4. Do you mind
my parking here? 5. Do you mind if | give you a lift after the party?
6. Do you mind my sitting here? 7. Do you mind if | operate the fax machine?
8. Do you mind my asking a question how this corporation really works?
9. Do you mind my using your phone? 10. Do you mind if | go to the bank
immediately? 11. Do you mind my taking the Friday off before my holiday
begins? 12. Do you mind if | have a talk with the boss tomorrow? 13. Do you
mind if | apply to the CEQ directly?

13. Talk about your or other people’s future plans. But you are not sure
what is going to happen. Use may or might.

Example: Where are you going for | haven’t made up my mind
your holiday? (ftaly) yet but | may ¢ might go to
Italy.

1. Where are they going to hang that picture? (in the dining-room)
2. What is Clara doing this weekend”? (go to Miami) 3. What car is llew
going to buy? (a Mercedes) 4. What is Jill going to do when she leaves
school? (go to university) 5. Do you think there’ll be any elections this year?
(2o the city councify 6. When are the experts going to examine the project?
(next week) 7. What are the plans of Epson computer company for the
coming year? (set up a number of subsidiaries in Eastern Europe) 8. What
are possible steps of the new government to make the economy stable?
(attract foreign investments in key sectors) 9. A new director is furious with
his employees for turning up late each morning. What is he going to do with
them? (have a serious talk to warn;, dismiss them) 10. llow are some
developing countries going to gain greater control over their industry? (insist
on joint ventures with foreign companies)
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14. Express reproach giving possible reasons. You may use prompts
given below,

Example: Visit one’s friend / be ill You might have visited your
friend last week as he was ill.

Prompts: avoid the accident | be careful, be frank ! be friends; carry
a trunk for Brenda ! be heavy; be more polite to customers | not lose the job,
tell one'’s arguments / come to a joint conclusion; not pay penalty ! be fair;
consult with the experts | sign a contract; supply commodities in time / not
lose money.

5. Translate the following sentences into English using the modal may
(might) or its cquivalents.

1. Hukorna e orknansiBaid Ha 3aBTPa TO, YTO MOXHO CAENaTh CErOHs.
2. Ha 3Ty HeAemo Nporto3 norojibl He OMeHb XOPOIUINIA: BO3MOXHBI JOX/IH
H rposbl. 3. Bee, 0 MeM roBOPHT 9TOT MEOBEK, BO3MOKHO, H NPaBla, HO 3T0
CAYHUIOCH 04eHb JaBHO. 4. YTo-10 ckyHo. JlaBait cxonum B KHHO. — MOX-
HO NOATH U B KHHO. Bee pasHo nenars Hewero. 5. Ha paboieM Mecre KypuThb
sanpemeno. 6. llaccaxupam OusHec-knacca paspenieso nposo3uts 30
Kr Garaxca Gecrnarno. 7. Tl Obl NyHINE NPUCAYIIANCA K MHEHHIO JKCTep-
TOB, NPEX;1e MeM NMOANNCHIBATE TaKoH YOBITOUHBIA KOHTpakT! 8. Paspettute
NOCMOTPETH BAIY jIEKNapaliio o aoxonax. 9. Bul e Oynere Bo3paxars,
€CJIN 4 NPAMO ceflac CBAXKYCH CO cTpaxosbiM areutoMm? 10). ¥ bpatiana 60-
raThiii NPaKTHHECKHI ONLIT paGoTH! B IAHHOR OONACTH, TAK HTO OH, BO3IMOX-
HO, TONYHUT 3T0 MecTo. 11. 51, BO3MOXHO, OcTanych nocne paboTsl B OdH-
ce, 4100l nopaborars ¢ AokyMenTamu. 12. T'ul casinan, uTo KOMMaHHA
«llleppunm 3aBoeBana NONLCKUHA PHIHOK? — BO3MOXHO, OHa 3aKNOMHNA
MAPTHEPCKHE COIMNALLIEHUA ¢ MECTHBIMH HHBecTOpaMu. [3. YToObl yMeHb-
MHTH BANSHHE YKOHOMHMECKONO KPH3HCa Ha Hallle NPSNPHATHE, Mbl, BO3-
MOXCHO, o#1eM Ha cokpatiiede 10% pabGounx M HacTH YIpaBneHYeckoro
nepcoHana.

16. Test yoursclf. Inscrt the appropriatc medal verb or its cquivalent
according to the mcanings given in brackets.

1. | was so unhappy that | ... (lack of ability) think of anything else. 2. ...
(Polite request) pass me the salt, please? 3. You ... (prohibition) feed the
animals at the Zoo. 4. ... (Offer) | give you a hand with the luggage?
5. You ... (reproach) have been more careful! 6. They ... (lack of ability /
possibility in one particular situation) take off as the fog was very thick.
7. You ... (prohibition according to existing law) leave things here. 8. llow
did they manage to do well last month? — They ... (supposition about the
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past) have increased productivity. 9. ... (Surprise) he be still working out the
business plan? 10. Do you think the situation ... (supposition implying doubt)
change?” 11. Nothing is so bad but it ... (supposition about the past) have
been worse. 12. ... (Request) do me a favour, Mike? 13. ... (asking for
permission) | get down to discussion right now, sir? — Sure, you ... (giving
permission). 14. le ... (ability ! possibility) finish the project in time.
15. He ... (doubt / uncertainty) have made such a mistake in calculations!

MUST

1. The modal verb must is used to express strong obligation or duty.
In this meaning must expresses the authority of the speaker:
You must attend classes every day.
The past form of must is had to which refers to a past obligation:
Sorry, I'm late, | had to wait for the bus.

2. Must is also used to express necessity. With must the speaker gives

his own feelings, saying what he thinks is necessary:
Oh, it's later than | thought. | must go now.

Must is very rare in the question form. When it is used, it is normally

in the first person (singular or plural):
Must we go to the party?

The lack of necessity is expressed by the modal verb need in its negative
form:

— Must { do it at once?
— No, you needn't.

With the indefinite infinitive nceedn’t shows that there is no necessity
to do it; with the perfect infinitive it shows that there was no necessity to do
it but somebody did it. Compare:

You needn’t pay all at once.
You needn’t have paid all at once. (But you paid.)

3. Must is used to prohibit something. In the meaning of prohibition
must is used in negative sentences only and it means that it is necessary that
somebody does not do something:

The baby is asleep. You mustn’t shout. (— It is necessary that you don’t
shout.)

4. The modal verb must is also used to express emphatic advice or urgent
request:

You musin’t take things seriously!
You must talk to Tom. He is in trouble.
5. Must is also used to express supposition bordering on assurance:
1 feel [ must be wrong.
Its 7 p.m. She must be at home now.
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Must with the perfect infinitive refers to the speaker’s certainty about
a past action:

He must have taken it. (— I’'m sure he did.)

In this meaning must is never used in the negative or interrogative form;
instead of the verb must the words evidently, obviously, etc. are used.
Compare:

He must be at home now. On HasepHska cedtlac JoMa.
Evidently he is not at home now.  Ero Hasepuska ceifisiac HeT ioMa.

EXERCISES

. Say what they must learn to do as managers.
Example:  learn health habits They must Icarn health habits.

I. to plan, organize, direct and control; 2. to make analysis of the
company’s performance; 3. to make priorities; 4. to look into the matter
seriously; 5. to be reasonable in making a decision; 6. to assume
responsibility for the staff; 7. to respect the rights of others; 8. to stand up for
one’s rights; 9. to value other people’s work and merits; 10. to get along well
with other people; 11. to construct tactics of holding business talks;
12. to accept the opponent’s point of view to benefit from it later.

2. Work in pairs to discuss somebody’s dutics or obligations.

Example: It’s my duty to wash up  Yes, you must wash up today.

today, isn’t it?

I. You’ve been to the doctor. lle says you and everyone you’ve been
in contact with must stay in quarantine for a week. How about Charles? You
saw him yesterday. 2. It’s a good idea for all motorists to wear seatbelts, isn’t
it? 3. As far as | know, the receptionist’s duty at a hotel is to check in and out
the guests. 4. | wonder if | must fill in a breakfast order and hand it to the
waiter in the breakfast room. 5. It’s a stewardess’s duty to help passengers
if they are not well in the air, isn’t it? 6. [t’s a good idea to check passengers’
luggage to prevent smuggling, isn’t it? 7. Do you agree that a secretary’s
duty is to provide visitors with the information they need? ¥. | think it’s
a secretary’s duty to remind the boss of the appointments he has. 9. | think
it’s a good idea to carry identity cards at all times here, isn’t it? 10. 1t’s the
company’s obligation to pay fees if raw materials are not supplied in time,
isn’t it? 11. 1 wonder whose duty is to sort out the mail. 12. If one wants
to earn more money, one must work overtime, right? 13. It is a personnel
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manager’s duty to select employees for a certain job, isn’t it? 14. It is a line
manager’s duty to work directly on the production of goods, isn’t it?

3. Speculate about the past using had to.

Example: I'm doing your work. I'm I'm doing your work. I'm
typing the paper you ...  typing the paper you had to
(type) in the moming. type in the moming.

1. If you were unwell, you simply ... (send) for a doctor. 2. 1t’s of no use
trying to reserve a room at a hotel now. You ... (do) it beforehand. 3. It was
not a good idea to carry such a heavy case yourself. You ... (rake) a porter
to help you with the luggage. 4. le was sure that he ... (know) his children’s
private life no matter how old they were. S. If the airport authorities knew
the plane was in trouble, they ... (warn) the local Rescue services at once.
6. | can’t understand what money problem you were having. You simply ...
(produce) a cheque card. 7. We ... (lock) the room last night as we were
wamned they have had a few thefts in the hotel. Why didn’t we do it?
8. Guests are wamed not to leave valuables in the room when they are out.
Now your necklace has gone. You ... (put) it in the safe at the hotel. 9. Did
you see the note in the reception room that guests .... (settle) their account
in advance of checking time? 10. lle was sure that in case of some change
in work the head of the project ... (inform) about it. 11. My friend ... (work)
harder to earn more money. 12. He ... (bear) in mind that the figures varied
from place to place. 13. The assistant ... (reply) the e-mail as soon as possible
but he needed some data about the issue in the message, so it took time.
14. She had a good nose for business; everyone ... (admit) it. She knew what
to buy, and what to sell.

4. Say that somcbody is prohibited to do it, using the modal verb must.

Example:  The baby is asleep. (shout)  You mustn’t shout here.

1. Nick’s disease is catching. (visif) 2. The boy can swim badly but he is
going to reach the buoys with the help of flippers. (swim too far from the
shore) 3. This paper book is very valuable. It was printed in late XIX century.
(lose) 4. Jill is not seriously ill, but takes many pills to recover as soon
as possible. (take so many pills) 5. Tom has a bad habit to take the thing
he likes without anybody’s permission. (steal other people’s property)
6. What I'm telling you is a top secret. (tell) 7. Anne is running a temperature.
(go out) 8. Yesterday Bert had a puncture on his brother’s Ford. Today
he wants to take his car again to meet his friends in the city. It makes Bert’s
brother angry: ... (take my car). 9. Children are usually taught not to
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appropriate other people’s property. (steal) 10. Brian has no money, so he
decides to sell his father’s car. (seff) 11. The boss is working now. le is
meeting big fish from London. (disturb) 12. As you are a democratic leader,
| am sure you ... (apply) to the autocratic methods of management.

5. Write a sentence and give the reason why somebody mastn’t do it.
Example:  to do it / dangerous You mustn’t do it as it’s dangerous.

I. to drive fast / a speed limit; 2. to speak louder / to hear well; 3. to walk
big dogs without a muzzle / to bite someone; 4. children to play on the
carriageway / dangerous; 5. to open the lion’s cage to feed it / contrary to the
Zoo regulations; 6. to drive without a seatbelt / against the Safety Code;
7. to guard the little son / never learn to stand up for his rights; 8. to follow
his advice / unreasonable; 9. to invest money in his business / too risky;
10. to explain his choice to become a customs officer / a family tradition.

6. 'Talk about abscnce of necessity, giving some recasons.

Example: Must | make any more  No, you ncedn’t. We've got
sandwiches? plenty.

1. Must | sort out the instructions on this package? 2. You’re in a pub.
You're buying your friend a drink. He wants to pay. 3. Do you want me to
wait for you? 4. There’re some thieves in our cottage. Shall we telephone the
police, dear”? 5. I’'m so happy! | think | must share all my secrets with you.
6. Must | produce my identity card in the company building every now and
then? 7. Must | go to the bank immediately to settle my account? 8. Shall
| contact the owner of the shop right now? 9. Must | start selecting the
material for the managing director right now? 10. Yes, Sir. | know the
company appreciate my experience but I'm 63. Must | retire? 11. Must | start
investing money into the project as soon as possible? 12. My train leaves
in an hour. It takes me 15 minutes to get there but | think | must hurry to the
station. 13. Do you think | must offer her a higher salary for an easy job?
14. Must we start negotiating the contract right now?

7. Say that there was no need to do it.

Example: | don’t know why they  They ncedn’t have hurried.
hurried.

1. I don’t know why they left so early. 2. | don’t know why she shouted
at me like that. 3. Tom went out and took an umbrella because he thought
it was going to rain. But it didn’t rain. 4. | don’t understand why Dolly
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cancelled her holiday. 5. Jack had no money, so he sold his car. A few days
later he won a lot of money in a competition. 6. | don’t know why she arrived
at the airport so early; the flight was delayed. 7. Your phone call was wasted
because | was coming to see you anyway. 8. Martin recovered from his
illness so he doesn’t know why we called the doctor after all. The doctor still
gave Martin a thorough examination, though. 9. Anne bought some food.
When she came home, she found that she already had plenty of food.
10. Sam’s wife doesn’t know why he did the house repairs himself as she
insisted on contacting a handyman to do the work. 11. | don’t know why you
gave my address as the police only wanted my name, but they wrote it down
all the same. 12. lle lost his job after being so rude to a regular customer.
13. | don’t know why | answered these questions. 14. Why did you put
pressure on him? le knew very well how to behave in the given situation.
15. It was a good idea to send a car for us but we could have walked.

8. Work in pairs. Usc must to advise other people to do or not to do
somcthing.

Example: | make many spelling mis-  You must work at spelling
takes. (work harder) harder.

1. The class has begun but the students can’t stop laughing. (be serious)
2. This is the gadget | need badly. (huy) 3. My friend Sam is in trouble.
(help) 4. Jake has just had another row with his girlfriend. (not quarrel)
5. | promise I’d be on time. (not be late) 6. When | eat a lot, | always feel
sick. (not overeat) 7. My watch is unreliable — sometimes it’s fast, sometimes
it’s slow. (repair) 8. 1'd like to spend the weekend lying on the beach though
my skin becomes red fast. (not enjoy much sun) 9. I’ve been working day
and night since Monday and feel very tired. (have a rest) 10. All the time
| miss the bus to the University. (get up earlier) 11. I’ve been a bit lazy
lately. (get down to work now) 12. My doctor recommends me not to lift
heavy weights. But yesterday | lifted a small suitcase and hurt my backbone
again. (not lift any weights) 13. It’s not the case that the work must
be finished soon but we ourselves want to be through with it as soon
as possible. (finish the work) 14. | have no special desire to meet this naughty
client but | feel there is no way out. (be patient)

9. Express assurance towards somcething. Mind the speaker’s certainty
about a present and a past action,
Example: I'm having exams next  You must be studyving hard
week. (study hard !/ at the  at the moment.
moment)
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1. The tourists have been climbing all day. (be tired) 2. Keith is a terrible
person. | suppose Isabel likes him for his money. (like for one’s money).
3. That ilPhone you’ve bought is of very good quality. (be very expensive)
4. I’'m sure Mr. ‘laylor is over 60 years old. (he over 60) 5. Shaun’s bicycle
is soaking wet. I'm sure he left it out in the rain all night, naughty boy!
(feave) 6. Paula’s looking miserable. (fail her driving test again) 7. | heard
terrible explosions last night. (be fireworks on the New Year s Eve) 8. Alfred
is a very good tennis player and not many players beat him. But yesterday
he played against Bill and lost the game. (be off form) 9. He made a lot
of noise when he came home. (hear by everybody / living next door) 10. John
loved Jane but this week he didn’t buy her anything. (be broke again)
11. That man looks like a millionaire, doesn’t he? (be a mitlionaire) 12. The
company has arranged a lot of charity acts for the disabled in the region.
(follow the principles of corporate social responsibility) 13. The enterprise’s
employees want a 25% pay increase. (have a personnel problem)
14. Businessmen are aware that any economic crisis has an impact on their
businesses’ performance. (take into account)

10. Combinc the modal verb must with the appropriate form of the
infinitive in brackets.

1. You must ... (20 follow) my advice. There is no other way out for you.
2. ‘There is light in his windows. lle must ... (0 be) at home now. 3. She
must ... (o suffer) more than he had. 4. Look, how much food they’ve
ordered! They must ... (t0 have) no dinner yet. 5. Her English is brilliant.
She must ... (to practise) a lot. 6. This seems to be a valuable ring. Since you
always wear it, it must ... (fo be) valuable to you. 7. What a shower! The
water is streaming down the street. It must ... (to rain) for some hours.
8. When you are in London, you must ... (to visit) Madame lTussaud’s.
9. According to your category | must ... (Z0 he) only an acquaintance. 10. Mr.
Kendal took us to his yacht. There was no doubt that it must ... (to cosf) him
a lot of money. 11. | ... (answer) your e-mail earlier but I’ve been up to
my eyes in work. 12. Despite the slowdown in the world economy the
turnover of the multinational BIG Co. is increasing this year. They ... (do)
well. 13. There are certain steps to solve a problem. First, the manager ...
(identify and define) the problem. It is important that he does not mistake the
symptoms of a problem for the real problem he ... (solve). 14. | wonder why
their sales have increased significantly. — They ... (break) into new markets.

L. Translate the following sentences into English using must.

1. Ecan xoueus ObiTh YCMEUIHBIM MEHE/DKEPOM 1O NMIEPCOHANY, TH A0~
KEH YMETL NAIHTE € JIKJIBMH. 2. b06y He Haj1o ObUo npoaBaTL IUIAHINET,
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KOT/1a eMy MOHANOOHINCH ACHBIH HA MOAAPOK MOOUMON, NOTOMY MTO B TOT
#e JIeHb OH BBIMIPAT Ha ckavkax. 3. /lnana HaBepHsSKa comta ¢ yMa, ecnu
OHA BBIXOJIMT 3aMyx 3a Toma! — Jla Her xe, 9 yBepeHa, *1mo oHa moOuT Toma
3a ero jieHbru. — Kak Bam He crbyiHo! HHKTO He jomKeH BMEIHBATHLCS
B MACTHYIO XM3Hb JApyrux moiei. 4. HawanbHuk otiena ceittac 3auara.
Y Hee BeTpeta ¢ «DONbIUION IMMIKOM» M3 XOIIMHNOBOH KoMIauuu. Ee uenb-
35 OECNOKONTL. 5. Y MeHst HeT 0coboro KeNaHnus BeCTH JUHTeNbHble Oecebl
¢ Mucere Mauan, kotopas Beeria HeM-To HeoBonbHa. 110 y Mens HeT HHoro
BBIX0/1a. — COMyBCTBYI0 Tefe, HO Thi IO/DKEH ObITh OMEHD TEPIICNIUBBLIM H Bbl-
nepxadbiM. 6. Tl cablian, ¥TO UX COTPYAHHKH TPebyoT 25-npotleHTHON
npubaskH K 3apnnare? - Jla, casittan. 51 yBepen, 4To y HUX npodeMa ¢ nep-
conanoM. 7. HecMoTpsa Ha 3KOHOMHYECKUH cnant, koMnanus ABB yeenutn-
BaeT ToBapoobopoT. — HasepHaka y HUX xopoino uayT jena. 8. Ecan xoueuns
sapabarsiBaTh MHOTO JIEHET, Th JIoNXeH paborars AeHb H Houb. 9. Haur arenr
obs3an 66U COODIIHTL BaM 00 HiMeHEHHN 11eHbl! YIIUBIAIOCH, NOMEMY OH He
caenan y1oro. 10. Jomken niu s cefiviac Hauars NoAGOPKY jlaHHBIX 00 oObeMe
MIPOJIAXK TOBAPOB HAMEH KOMIAHMK 3a npouuisive keapran? — ller, e 1Hano.
Y MeHa s Bac ecTs jipyroe sajande. 11. 31 3Hai0, MTo j1o/ken Obin oTBe-
THTb Ha TBOE coobillenne pausiile, Ho 1 Ob1 10 yiuu 8 pabore. 12. Untepec-
HO, K4K HM B YCIIOBHAX IKOHOMHYECKOTO KPH3IHCA YIAIOCh YBEIHUHTE 00be-
MBI TpoAaX? — OHM HABEPHAKA BLINIM HA HOBLIE PhIHKM.

HAVE TO

1. The modal verb have to is used to express circumstantial necessity and
duty:

1 have to cook dinner myself because my mother is away.

To say that it is necessary to do something, you can use both must and
have to. Often it does not matter which modal verb to use:

1ts later than | thought. | must | have to go.

There is sometimes a difference between must and have to. With must
the speaker gives his own feelings, while with have to he just gives facts.
Compare:

I must write to Anne. | havent written to her for ages.
1 can't meet you on Tuesday. | have to work.

2. Have to can be used in all forms. In present and past questions and

negative sentences have to is used with the auxiliary verbs do / doces / did:
He doesn’t have to work on Saturdays.

3. Mustn’t and don’t have to are completely different. “You mustn’t
do it” means “it’s necessary that you do not do it”, while “you don’t have
to do it” means “it’s not necessary to do it; you don t need to do it.” Compare:
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You mustn’t tell anyone what I said. (— Do not tell anyone.)
She doesn’t have to go to school on Sundays. (— It’s not necessary to go.)
There is a difference between didn’t have to do and ncedn’t have done
something. In both cases there was lack of necessity to do something but
with didn’t have to de you didn t do it, while with needn’t have done you
did it. Compare:
1 didn’t have 1o buy eggs as 1 had plenty at home. (— | didn’t buy eggs.)
I needn’t have bought eggs as | had plenty at home. (— But | bought

eggs.)

EXERCISES

. Complete the following sentences with must or have to (in the appro-
priate form). Sometimes it is possible to use cither; sometimes only Aave
10 is possible.

Example: 1t's9o’clock. | ... gonow. It's 9 o’clock. | must / have
to 80 now.

1. Most women ... cook meals for their men. 2. | ... go now. George
is expecting me. 3. Though Bob hated shellfishes he ... try them. 4. The shop
is closed, you ... come again tomorrow. 5. We ... wait until afternoon? It’s
very annoying. 6. You ... forget what | told you. 7. | don’t want anyone
to know. You ... tell anyone what | said. 8. We couldn’t repair the car
ourselves. We ... take it to a garage. 9. Many children in Britain ... wear
uniform when they go to school. 10. When you come to New York again,
you ... come and see us. 11. | ... wear a suit to work but | usually do.
12. Donald really ... work harder if he wants to become a CPA. 13. You ...
have a passport to visit most foreign countries. 14. Millionaires ... work.
15. Sorry, | couldn’t come yesterday. | ... work late. 16. I'm afraid | can’t
come next Tuesday. | ... work for the boss later.

2. Ask special questions using have to in the appropriate form.

Example: | have to leave tomorrow.  What time exactly do you
(What time exactly ...?7) have to leave tomorrow?

1. They had to redecorate the whole of the lounge after the fire. (How
much ...?) 2. Jo has had to wear glasses since he was ten years old. (Since
when ...7) 3. Graham doesn’t play golf on Tuesdays as he has to help his
wife. (Who ...7) 4. Bill had to miss the football match on Saturday because
he visited his mother-in-law. (When ...72 Whar ...7} 5. lle has to get down
to some work as he’s been a bit lazy lately. (Why ...7) 6. My brother had
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to pay a parking fine. (fHow much ...?) 7. All garages are expensive these
days. One just has to pay up. (What ...?) 8. Sooner or later we have all to pay
for what we do. (When ...? Who ...7) 9. One has to pass a driving test to get
a driving licence. (Whar ...7) 10. Mike had to go to the police station.
(Why ...7} 11. During the interview Jane had to answer a lot of questions.
(How many questions ...7) 12. Then the day came when she had to get back
to her work. (When ...7). 13. | worked with Mr. Greenwood. Being a secretary
to him was not easy because of his severe character, so | had to quit.
(Why ...7)

3. Complete the following sentences using cither didn’t have or needn’t
have to express lack of necessity in the past.

1. Beth took an umbrella as she thought it was going to rain. But it didn’t
rain. So she ... taken it. 2. We ... to take a taxi at the railway station as Bob’s
wife was meeting us. 3. They had arrived at the bus station an hour before
the bus left. Sure, they ... hurried. 4. As it was a through train, we ... to make
a change. 5. Last Friday was my day off so | ... to go to work. 6. Tom got
angry with Jill and threw a book at her. Later Jill said: “l know you were
angry but you ... thrown the book”. 7. Thank you for doing the washing
up but you ... done it really. | have a dishwasher. 8. We had enough food
at home and we ... to go shopping. 9. We had enough food at home so we ...
gone shopping. 10. You ... sent a car for us, we could have walked.
11. Nick ... to compile the agenda of the meeting as he was not responsible
forit. 12. | knew | had to be at the office on Saturday, so you ... come.

4. Work in pairs. Finish the sentences below with have 1o in its appro-
priatc form.

Example: — Did you get up early this  No, it’s my day off so | didn’t
morning? have to get up early.
— No, it’s my day off so ... .

1. Do you usually spend your holidays in Spain? - Yes, it’s very cheap.
As I'm not a rich man | ... . 2. Does your brother shave? — Yes, he’s got
no beard so ... . 3. Did you pay to get into the concert? — No, we had free
tickets so ... . 4. Will Lily rush home tomorrow? — Yes, they have visitors
$0 ... . 5. Did they change trains”? — No, it was a through train so ... . 6. Does
Tim work? - No, he’s extremely rich so ... . 7. Did the children go to school
yesterday? — No, it was a holiday so ... . 8. Will you take a taxi at the
airport? — No, my wife is meeting me so ... . 9. Did they buy a new engine? -
No, they had saved up money to buy a new car so ... . 10. Shall | pay extra
for installing the dish-machine? — No, installation services are included
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in the bill so ... . 11. Did Jack book a table for his guests beforehand? — No,
the restaurant was nearly empty so ... . 12. Did you repay your overdraft with
penalty? — Yes, ... because | didn’t arrange the limit of my overdraft with
my manager when | opened an account.

5. Makce up a story: answer the following questions giving rcasons why
somchody didn’t do anything.

Example: Why did he stay at home?  Yes, he had to help his mother.
Did his mother make him
help her?

I. Why didn’t Jack come to the squash club last night? Did he stay home?
2. Why did he stay home? Did his wife make him help her? 3. What was
he doing? Did he prepare the food for the party they were having? 4. What
did he do? Did his wife make him cut the bread for the sandwiches? 5. Why
didn’t Jack come and play later? Did he have to do the washing
up afterwards? 6. Why didn’t he come for a drink afterwards”? Did she make
him carry on working? 7. What did he do this moming? Did he have to go to
the office” 8. Jack was late home again. Did the boss make him do overtime?

6. Discuss with your fellow-students what you have to do when: a) you
arc responsible to arrange an English party; b) one of you has failed
at the exam; c) you are staying at a hotcl; you’ve just come out of the
bathroom and found that all your moncy, documents, clothes and
belongings have been stolen; your plance to Londoen lcaves in two hours.

7. Translate the following seatencces into English using have fo.

1. ¥ke oveusb no3uo. Mue Hano cnemuts AoMoi. 2. [locne Toro cny-
vas, korna llutep nospeaun a3z, OoH BLIHYXIEH HOCHTb TEMHbLIE OYKH.
3. CxonbKo BpeMeHH Tefe NPHIIOCH X1aTh, NOKa OTPEMOHTHPOBANIH TBO)
mamiuny? 4. Jla, B Takoe BpeMs MopoJICKOH TPAHCIOPT YXKe HE XOAHT, M UM
TPHIETCA WTH € JIMCKOTEKH NEIIKOM. — jlunjia He NoOHT XOAHTD MEeIKOM,
TaK MTO OHH HABEPHAKA BO3LMYT TakcH. 5. Hlam ue npuinnocs jgenarb nepe-
CajIKy, TaK Kak 310 ObUt npaMoit noezn. 6. MajgaMm, Bbl NPUNAPKOBAUIH CBOH
aBTOMOOHNL B 3anpemendom Mmecre. llpuaercs nnarurs wtpad. 7. Ham
He HYXHO OBbIIO AOMNAUUBATH 34 YCTAHOBKY CTHPAJILHOH MallIMHbI, TaK Kak
3Ta yenyra Owiia BKIOHMEHA B CTOMMOCTh. 8. U3BHHK, HTO HE npuilien Biepa.
bbio MHOTO NEN, H MHE NIPHILIOCH 3a/lepXaTbesa Ha pabote. 9. Pano nau
MOTHO HAM BCEM NIPHJIETCA PACTINAYHBATLCA 34 TO, HTO Mbl C/IEAAIH, HE TaK
an? 10. Teoemy medy npujaercs noiTH Ha BCTpeHy ¢ NPEACTABHTENAMH
npodcoi0308, Kak Obl €MY 3TOTO HE XOTeNOCh.
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BETO

1. The modal verb be to is used to express a planned action or agreement:
We are to meet on Friday.
What were you to discuss yesterday?

The planned or agreed action that did not happen is usually expressed
with the perfect infinitive:

He was to have come last Sunday. (= lle promised to come, but
he didn’t come.)

2. In its negative form be to is used to express strict prohibition:

You are not to see her again.

As there is no past form of mustn’t, was not to is a common way
of expressing prohibition in the past. Sometimes was not allowed and
couldn’t are also used to express negative prohibition.

We were told we were not to be late.
1 knew that | was not allowed to leave the room.

3. Be to is also used to express necessity as a result of orders or
instructions:

The Principal says | am to arrange the meeting.

4. Be to is also used to say that something is unavoidable or to talk about
something which is destined to happen:

What is to happen to us?

EXERCISES

1. Combinc the modal verb be ro with the appropriate form of the infi-
nitive in brackets.

1. The servants want to know if they are to ... (put) the carpets on the
terrace. 2. The film was to ... (dub) later. 3. A note enclosed said if | ever run
into their son | was to ... (write) them about it. 4. “1 don’t know exactly where
Charlie is to ... (find)”, he said. 5. No one is to ... (adntit) into the room except
the nurse. l1is disease is catching. 6. After a week he told me that | was to ...
(go back) home. 7. lle was to ... (ring them up) at 3 p.m. but it entirely
slipped his memory. 8. lle was not to ... (criticize) his friend’s words. 9. Mary
has a weak heart so she is to ... (operate) on it in the coming month. 10. The
meeting of the board of directors is to ... (hold) next Friday. 11. | was to ...
(fet) the partners know about the possible delay of goods.

2. Say that the action was planncd or agreed but didn’t happen.

Example:  We agreed to meet on Fri- We were to have met on
day but she didn’t come. Friday.
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I. Lucy promised to eat out with me tonight but she couldn’t as she’s
doing extra work. 2. We expected the plane to land half an hour ago but
it didn’t. 3. | know for sure the beginning of the lecture is 10.15. It’s 10.30
now but the lecture hasn’t started yet. 4. The deadline is tomorrow, and
| haven’t finished my course paper. 5. Bob agreed to make a report at the
conference but he fell ill. 6. She gave a word to talk to the dean but she
hasn’t done it yet. 7. Some serious diseases have not been done away with
in developing countries. 8. In making a report at the conference he should
have mentioned his fellow-researchers investigating the problem but
he didn’t. 9. The ship was expected to arrive at the port last night but we are
still waiting. 10. Bob planned to go on business to Spain last week but he fell
ill. 11. This subject has not been included in the timetable though they
planned to do it. 12. The assistant promised to study the statistical data
on the problem by Thursday but he didn’t manage to do it in time.

3. Paraphrasc the following sentences to express a planned action. Use
be to in its appropriatc form.

Example: Who did you ask to meet  Who is to meet you at the
you at the station? station?

I. I'm waiting for Bill. le promised to come and help me. 2. Celina and
Mike agreed to marry in September. 3. Hurry up, otherwise we’ll be late for the
train leaving in 15 minutes. 4. ‘lell me what to do if the guests come early.
5. l explained the reason to them to stay at home last night. They agreed. 6. The
Browns are planning to spend their holiday on Majorca. If nothing wrong
happens, they’ll be there in July. 7. We decided to buy a new home cinema
before Christmas came but we failed as we hadn’t saved enough money. 8. The
children were too small to play in the street, they were allowed to play in the
garden. 9. Max is informed that he will have the Graduate Management
Admission ‘Test on 19 September. 10. e is planning to have an MBA degree
exam next month. 11. Betsy was promised to get some extra money for her
work. 12. Do you remember that the bank manager fixed an appointment for
you last Friday? 13. The shareholders™ meeting is planned next week. 14. The
chairman is the person to address the shareholders’ meeting.

4. Ask questions to which the following statements are the answers.
Begin with a given interrogative word (words).

Example: The plane is to land at  When is the plane to land?
3 p.m. (When ...?)

1. Larry was to be back in two days. (When ...7) 2. I'm afraid you are
to go there alone. (How ...7) 3. We were to make a long tour around Cypris
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last summer. (What tour ...7) 4. They are to hold a meeting in room
344. (Where ...7) 5. Our country was to have been represented at the
conference. (What ... at?) 6. They are to discuss the present state of affairs.
(What ...7) 7. Carol was to have got some extra money for her work.
(Who ...7) 8. Our specialists are to come back home on Wednesday.
(When ...7} 9. The chairman was to have addressed the meeting. (Who ...7)
10. The receiving party is to arrange a press conference. (What ...7)
11. We were to meet the solicitor in his office. (Where ...7) 12. They are
to set up a tentative programme for visitors. (Whar ...7). 13. Don’t forget,
you are to mention the subject of expense claims at the next meeting. (What
subject ...? Where ...7) 14. The marketing manager is to consider all the
possibilities before we decide which market to enter. (Who ...? What ...?7)

5. Express strict prohibition in the past.

Example: “You are not to watch TV~ The children were told they
all the afternoon, child-  were not to watch TV all the
ren,” they said. afternoon.

1. Jamie’s father said, “You must not go out again.” 2. Kate knew that she
couldn’t bring her dog into the friends’ house. 3. Diana exclaimed, “You're
getting on my nerves, children! Stop making noise!” 4. They said, “You
mustn’t be late.” 5. The time was dangerous and the group leader didn’t
allow us to leave the camp before 7 o’clock. 6. “Joe,” Alice exclaimed, “do
not touch an exhibit! It’s here not to be broken.” 7. Andrew was wasting his
time playing football when he ought to be studying for his examinations.
That’s why his father prohibited him to play football. 8. The producer was
furious, “You must not think of anything but your acting!” 9. She wanted
desperately to help Jim but he could hardly stand the idea of anybody helping
him. 10. “I remember your predecessor,” the secretary said. “While he was
working, nobody, even the Minister, could bother him.”

6. Paraphrasc the following to speak about somchody’s necessity as a
result of orders or instructions.

Example: e promised to come tonight. He is to come tonight.

1. The headmaster asked Nick to arrange a meeting. 2. “The dean wants
you to participate in the annual students’ conference,” said the monitor.
3. Do you remember what your homework was? 4. llew was the only
employee in the office when Mr. Wood came, so he was asked to show the
visitor around. 5. Dave hadn’t finished his work in Bonn by the time fixed
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but the President asked him to come back to Liverpool. 6. | hope you've
already been told about your new duty. — Yes, Sir. To register all the papers
coming from the security department. 7. The business partners are coming
in a week. Jane was told to set up a programme of their stay. 8. The head
officer has invited me to advise to make a report on the latest developments
in our field. Of course, I’ll follow his advice — his advice always sounds like
an order ... 9. Many developing countries allow new investment on a joint-
venture basis only. They insist on local entrepreneurs, or state agencies,
to participate in the ownership and even management of foreign enterprise.

7. Translate the following sentences into English using be 10.

1. Yro BaM 3a1aBany Ha cerojiia? — Mbl jloIKHbI ObUIH HOBTOPHTL MO-
AanbHbE TNATONLL, MTOOB THCaTh TecT. 2. OH JI0IDKEH CTaTh MY3bIKAHTOM.
Tak pemmia ero Mateb. 3. Y10 910 Bbl CEroAHA He B fiyXe, napun? — llonuma-
elllb, Mbl JIONOBOPHIIHCH BHEPA C JICBYIIKAMH CXO/IUTL B ONEPY, 4 OHHU TpeJt-
nounu Psy ¢ ero Gangnam Style. 4. CKONBKO pas MHE CYXJIEHO NPORTH Ye-
pe3 3107 5. B 9ToM 1oty MoeMy Apyry NpeJICTOUT cjlaBarh JK3aMel Ha Haka-
naspa. 6. K1o nqomkeH orBeuats 3a 10, 410 nponsouno? 7. lukro we jnos-
xeH Obin fecnokonTs Gocca, korna on paboran. 8. Yo 4 gomken ckasarb
NPEACTABUTENIO (PHPMBI, KOIJIA OH No3BOHKT? 9. Huk yxe cobupancsa namu
AOMOM, HO HAMANILHHK CKA3AJ, MTO OH JIOMKEH BHINONHUTL JUIS HEND Cpo-
Hoe sananue. 10. llo kouTpakry dupma n0mkHa Obila nepeBecTH JiIeHbIH
Ha Ham cuer emte B Mapre. Cevac cepesitHa Mas, JIeHer HeT, a ¢pHpMa Ha
rpauu OaukporcTBa. Yro HaMm aenars? 11, ITOT acuekr ynpaejieHHs MHe
TIPEICTOANO HU3YHHTL HAMHOTO TIO3KE.

8. ‘Test yourself. Choose between must, needn’t, have to, be to and inscrt
the appropriate modal verb according to its meaning given in brackets.

I. Ask Phil, he ... (supposition bordering on assurance) know the
answer. 2. | warned you that you ... (prohibition) tell her anything. You ...
(lack of necessity) have been so sincere with her! 3. You ... (wrgent request)
take a taxi if you intend to catch the next train. 4. She is very upset. The
news ...(supposition bordering on assurance) be bad. S. The shareholders’
meeting ... (a planned action) start at 10 sharp tomorrow. 6. | ... (fack
of necessity) go to the bank yesterday as | had enough money on me.
7. Students ... (prohibition) talk at the lectures, they .. (duty) listen
to attentively 8. As the payment wasn’t made in due course they ..
(circumstantial necessity) to break the order. 9. The supervisor says that
we ... (necessity as a result of orders) report any leakage. 10. | don’t deny
it’s my duty and | ... (duty) finish it a few days ago. 11. Since the new boss
took us over we ... (circumstantial necessity) change our working methods.
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12. The money was sent a week ago. It ... (supposition bordering
on assurance) have been received already. 13. All the payments ..
(obligation) be made before the goods are dispatched. 14. Investors ... (strict
prohibition) put all their capital into one fund. 15. The talks ... (@ planned
action) take place on Wednesday. The chief said that | ... (necessity as a
result of orders) meet our partners at the airport.

WILL AND WOULD

1. The modal verb will is used to show willingness, intention or volition
to do something:

1 will give you a hand with the luggage.

A polite way of saying what you want or what you want to do is 1 would
like (— I’d like):

1’d like to try on this jacket, please.

The negative form won’t or wouldn’t is used to show persistence
or resistance to do something:

1 won’t take this medicine, Mum!

2. Will is also used in questions to request something. To make a request
very polite would is normally used:

Will you post this letter for me?
Would you pass me the salt, please?
3. Will is used to express determination or to give an order:
You will do what you are told!
4. The expression would you like is also used for offering and inviting:
Would you like a cup of coffee?
5. Sometimes will is used to threaten or promise something:
One day I'll kill you!
I promise I won’t shout at you again.

6. Would is also used to express a repeated action in the past. Apart from
uscd to which is a colloquial way to express a repeated action in the past,
would is more preferable in the literary style:

He would spend hours lying still.

EXERCISES
1. Commecent on the use of will and would in the following sentences. Pick
up the proverbs and translate the sentences into your own language.

1. Would you like to come to the cinema with us tomorrow evening?
2. 1 won’t go back to him. | won’t let him have the children. 3. I'd like some
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information about the hotel, please. 4. When he was in low spirits,
he wouldn’t move for hours at a time. 5. | will ask you, Madam, to watch
over your friend. 6. Would you drop me near the station? 7. None are so blind
as those who will not see. 8. If it goes on, one day I'll do something wrong
and then ... 9. le that will thrive must rise at five. 10. What will be will be.
11. Would you mind helping me to do this work? 12. This week’s top twenty,
with disc jockey Mike Reid, is the programme you won’t miss. 13. The
longest day will have an end. 14. As you sow, so will you reap.

2. Paraphrasc the sentences using will to express intention, willingness
or persistence, resistance.

Example: | can do this work for you | will do this work for you.
willingly.

1. Can you do me a favour, John? - Yes, willingly. 2. | don’t want to go
till you listen to me. 3. *“1 wanted to have a talk with you ... Won’t you sit
down?” — “No, | have no desire to sit down,” he answered aggressively.
4. Keith doesn’t want to see a doctor, or take any advice. He doesn’t want
to see anyone. 5. I've told you again and again that | don’t want to be
interfered with when I’'m playing patience. 6. I’ve proved to you that | love
you more than anybody else loves you and still you don’t want to leave that
man and go with me. 7. Only don’t talk to me about divorce, for | simply
don’t want to hear of it. 8. You must be tired; do you want to have a rest?
9. “I’'m not lying,” | said. “If you don’t want to believe what | say why
do you keep asking me?” 10. I'll give ten thousand pounds to my younger
son Christopher to be paid to him on the day of his marriage to Sarah, if she
wants to marry him. 11. ] ask for your advice; and I'm waiting for it. | have
no desire to have all the responsibility thrown on my shoulders. 12. | don’t
want to wait for an answer. Can’t you give me a decision on the spot?

3. Change the following sentences to express (polite) request.

Example:  Give me this book, please.  Will you give me this book? /
Would you mind giving me
this book?

I. Carry these heavy boxes upstairs, please. 2. Turn the music down,
Roy. 3. Bert, stay for lunch with us. 4. Give me a light, please. 5. David,
do some work in the garden. 6. Mrs. Gates, I'm leaving for a week. Keep
an eye on my things. 7. Walter, pass the messages to the boss, please. 8. Book
me a seat in the pit stalls at the Albert Hall. 9. Lend me your Lexus for
tonight, please. 10. ay this into my current account. 11. Put the name of the
payee, Madam. 12. Show me your cheque card, Sir.
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4. Work in pairs. Respond to the following using Would you like ....

Example: You're going to see a  Would you like to come to
well-known film. You think  the cinema with me tonight?
Jo would enjoy it. Invite
him.

1. You're sitting on a crowded bus. There’s an old lady standing. Offer
her your seat. 2. The lady sitting next to you wants to light her cigarette but
she hasn’t got any lighter. Offer her your lighter. 3. There is a concert by the
Backstreet Boys on tonight and you’re going with some friends. You believe
Kate is very fond of the group. Invite her. 4. Dave has missed the last bus
to his place. You have a car with you. Offer him your help. 5. You’re having
a picnic on Saturday. Invite the people you’d like to see. 6. Pete likes Mary,
but he’s very shy to invite her for lunch himself. Pete asks you to help him.
Invite Mary for Pete. 7. John has been working day and night for the whole
week; he must be tired. Offer him to have a day’s rest. Invite him to go to the
country. . A business partner has just come to see you in your office. Offer
him/her something to drink. 9. You're a shop assistant. For half an hour
you’ve been watching a lady trying on several tops but hesitating which one
to decide on. Offer her a blue Shetland pullover.

5. Using will complcte the sentences below to express threat or promisce.

Example:  If youdon't behave, | ... . If you don’t behave, | will
punish you!

1. If you finish the first year with good marks, | ... ; if you finish the first
year with bad marks, | ... . 2. Whenever you leave, | promise | ... . 3. If you
keep on answering this way, | ... . 4. If youdon’tbuy me acar, | ... . 5. When
the missing luggage arrives, we ... . 6. | ... till you listen to me. 7. You don’t
like me swearing”? | promise | ... ever again! 8. I'm sick and tired
of vegetarian food! One day | ... . 9. When | have more news of the event,
I ... . 10. Sorry for being rude to you. | promise never again | ... . 11. If you
do this job forme, | ... . 12. If the firm’s representative telephones, | ... .

6. Paraphrasc the following sentences to show a repeated action in the
past using would.

Example: Gwen was very fond of  Gwen would listen to music
music. She could listento  for hours.
it for hours.

1. When Phil was a student, his habit was playing tennis once a week.
2. | remember George’s habit to sit and keep silent the whole evening.
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3. When we shared a room together, we often stayed up talking late into the
night. 4. That cinema is nearly always empty now. | remember a few years
ago there were crowds of people there every night. 5. When | was a teenager,
| often spent the whole evening listening to music. 6. Nick was good
company. Every time he came, he liked to entertain everybody with amusing
stories. 7. Whenever Sam was angry, he preferred to walk out of the room.
8. When we were children, we lived by the sea. In summer, if the weather
was fine, we used to get up early and go for a swim. 9. 'The big entrance
lounge of the hotel was a favourite place for the elderly ladies. Miss Marple
always remembered them sitting at tables and eyeing the newcomers.
10. Jane had a rich imagination. | think she couldn’t live a day without
inventing a story and saying it was true. 11. When Martha was younger, she
was working day and night to feed the family. Time and again | saw her
coming home very tired.

7. Complete the following sentences with would or used to. Somcetimes
both forms arc possible.

I. They ... be happy together but now they’'re not. 2. When | was
at school, 1 ... never do my weekend homework until Sunday evening.
3. During my last year at the University | ... go to the library to start work
at 9 o’clock in the moming. 4. le ... go for a run every day. 5. lle ... have
a lot of free time before he started working there. 6. | remember in childhood
when there was a lot of snow we ... go skiing almost every day. 7. We don’t
know what has happened with her. She doesn’t study as hard as she ... .
8. He ... work overtime before he retired. 9. She ... help everybody who was
in need. 10. Mr. Doyle is a nice person. | remember he ... get on well with
all his colleagues when he worked for our company.

8. Translate these sentences into English using will or would.,

1. 31 oxotHo nomory Tedbe, ecnu Thl OOBLACHHILL, KAK 3TO Aenats. 2. Mu-
crep Kotnep ¢ y10BONLCTBHEM NPUMET Ballle npumamenne. 3. Yemy OwiTs —
TOro He MUHOBaThL. 4. Kora-1o B aercree Jlusa wacamu cayiana oTiia, 3a-
HAPOBAHHAA €10 PACCKA3AMH O NyTeleCTBHN B ADpHKY. 5. Mol npyr uu 3a
YTO HE OCTAHETCA 3/1ECh, €CIH ero cnoBam He BepaT! 6. U3BHuH, noXany#-
cra. Sl bonwine HUKOa He Oyny 1W0Xo BecT ceba. 7. Kynure Mue, noxa-
ay#cra, ABa OuneTa B JOXY OMEpHOro tearpa Ha cyDOOTHMH CnekTakib.
8. Tot cnenaeuis 1o, uro Tebe rosopar! Y. byawre no6pbl nognUHcars ek,
Majnam. 1. donruit nepener u3 TopoHTO HaBepHAKA YTOMHII BAC, MHCTEp
Keunan. le xenaere uro-uubysb BbIMKTL, a MOTOM OTAOXHYTL? 11. Tht e
He CTaHelllb OTPHIATh, MTO KOHTPAKT He ObUT MOANHCAH MO TBOEH BHHE,
He Tak amn? 12. 5 oba3arensHo noaydy crenedb MArucTpa 1no yYnpaeneHuio
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OunsHecoM, Kak Obl TpyaHo 9710 He Ouuto! 13. Crusen PadT, CKpoMHRBINA Ciy-
wanmi vz Cuth, Obut denopekoM npHuebItKH. OH BCera BecTagan B 7.25, 3a-
erpakant 8 8.05. la 3aprpak y sHero OwuUiH, Kak Bceria, j1sa fiflla BCMATKY,
TOCT ¢ JUKeMOM H GoMnbina qamka “aiwo. PosHo B 8.45 CTUBeH yXONHI Ha pa-
oory.

SHALL

1. The modal verb shall is used to promise, wamn or threaten. In this case,
it is used in all the persons (singular and plural):
You shall read this letter yourself.
She shall have a scandal if she behaves like that.
2. Shall is also used to offer or suggest something:
Shall | help you?
Shall we wait a bit?
3. Shall is normally used to ask for instructions:
Shall | read the text?
4. Shall can also be used to express determination:
As you sow, so shall you reap.

EXERCISES

1. Comment on the use of shall in the following proverbs and sayings.
Give their equivalents in your own language. Use them in situations
of your own.

1. Man shall not live by bread alone. 2. lie who does not work neither
shall he eat. (He that will not work shall not eat)) 3. At the game’s end
we shall see who gains. 4. As a man lives, so shall he die. 5. They that take
the sword shall perish with the sword. 6. He that is born to be hanged shall
never be drowned. 7. tHe who touches pitch shall be defiled. 8. e who says
what he likes shall hear what he does not like.

2. Make offers for the following situations. Begin the offer with Shall
we ...2or Shall 1...2.

1. Your granny has written a post card that she wants to post at once.
You're going out. So you say ... 2. You and your friend are walking in the
park. You feel like eating something. So you suggest ... 3. You are going out.
It looks like rain but you’re not sure whether to take an umbrella. So you
say ... 4. The family is in the sitting room. It’s very hot but the windows are
closed. 5. You meet your friend. You want to go somewhere. So you
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suggest ... 6. The weather is fine. You want to have a ride to the country with
your friend. So you say ... 7. There’s a concert in the club tonight and you’d
like to go. Make suggestions to your boyfriend / girlfriend ... 8. Your
colleague wants to know how to operate a Xerox photocopier. Make your
offer. 9. After the reception you see your colleague has no car. You arrived
there in your BMW. Make your offer. 10. You see your colleague is nervous,
as he can’t finish the assignment in time for some reasons. You want to help
him. 11. You meet your peer who is to arrange a charity action for the
disabled in the region. The action is tomorrow but he still has lots of things
to do. So you say ...

3. Work in pairs. Reply to the following to cxpress promise, warning or
threat.

Example: You haven’t told me what  You shall read his message
Nick’s message is about.  yourself.
(read this message yourself)

I. | can’t stand the heat! 1t’s intolerable! (give icy water to drink) 2. That
guy has injured my knee-cap! (punish) 3. I'm telephoning to get the news
about my missing son. (tell / as soon as we have the news of him) 4. Laura
is telling lies about your private life. (have a scandal) 5. I'm terribly cold,
and it takes an hour to reach the place. (sit by the fire there) 6. I'm asking
you again where you have been all night. Answer, quickly! (never learn the
truth | if you keep on asking me in such a tone) 7. I'm sick and tired of your
advice and care! | want to be independent! | want to leave the house! (feave
the house for nowhere) 8. Yes, I've killed that fellow! lle was always getting
on my nerves making fun of and mocking at me. (answer for it with one's
life) 9. | won’t do this work! | consider it wasting my time and efforts. (do
it the way 1'll tell you) 10. I'm very tired. | can’t see the end of the project.
(have a rest soon) 11. Why do you keep me waiting here so long? | want
to see the shop manager right now! (see in a minute)

4. Ask for instructions in the way shown in the example.

Example: | need some flowers to  Shall | buy any flowers?
decorate the house for the

party.
I. My grandchildren are coming to see me tomorrow. | need some
chocolates for them. 2. It’s very stuffy in the room. 3. Everybody has been

50 busy today that nobody has taken the dog for a walk. Poor thing! 4. Waiter.
The meat is too spicy! | simply can’t eat it! 5. Cameron’s Avatar is on at the
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cinema next Friday. 1’d like to go. 6. | have no news about your missing pet
yet, Mrs. Hailey. 7. You know, | can’t stand modern hotels! Are we staying
in this block of concrete and glass for a week? 8. You know perfectly well
that | like peace and calm. But this hotel is overcrowded with noisy tourists!
9. I'm exhausted and can’t drive a car. But I'm to be in Bristol for
an interview in an hour. 10. Miss Adams, a very important person, is visiting
us at four o’clock. 11. You know, Gladys, the assistant is very busy with
arranging tomorrow’s meeting, he is simply up to his eyes in work.

5. Translate these sentences into English using shall.

1. Paspemnre Bam nomMous? 2. CbIHOK, 3T0 JETO Thl NpoBeelh y 6a-
Oyiiku B siepesHe. (0eao, MTo B CAENYIONIEM TOJLY Thl NOEAEIIL C APY3bA-
MH K MOpi0. 3. Ller, Mbl oKka He Hatum Bai Garax. Ma, Mul cpasy xe coob-
IIMM BaM, KaK TOJILKO HaitleM ero. 4. Tbl caenaeins Tak, Kak Tebe rosopar!
5. Mue nanoena t8os 3abota 060 Mue! Tvl MHe U 11ary He saetllb CTYNHTD
6e3 TBoeit oneku. I ceroiHa ke nepeey xuTh B roctunuuy! — lHukyna
Thl OTCH1A He yeaems! Honpobyh Tonsko! 6. LibInaar no oceun cuuTaior.
7. Mapu, cerojiHg y MeHA OMeHb BaXHAA BCTpeua B KoHue pabotiero nus. —
Yro 4 nomkua caenars, 6occ? CBaputh kode? A 3areM NoO3BOHHTL BalleH
KEHE M CKa3aTh, MTO Bbl 3a1epxuBaerech? 8. Y MeHs CTONBLKO A€ nocne)-
Hee spems! Sl pabotaw jnaxe no cybboram, HToOB 3aBEPUINTL NPOEKT. —
CKOpO OTNYCK, TOIIA ¥ OTAOXHETb.

SHOULD AND OUGHTTO

1. Modal verbs should and ought to are used when you want to advise
somebody to do something because you think it is a good idea to do or the
right thing to do:

Mike should stop smoking.
You ought to see a doctor.
Shouldn’t and ought not to are used when you want to say that it is not
a good thing to do:
Bob shouldn’t drive really. He is too tired.
You ought not to drive so fast.
Should and ought to are not as strong as must. Compare:
He should stop smoking. (— It would be a good idea.)
He must stop smoking. (— It is necessary that he stops.)

2. Should and ought to are often used when you ask for or give
an opinion about something. In this case | think / I don’t think / Do you
think ...?7 should be used:

I don’t think you should work so hard.
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3. Should and ought to are also used to say that something will probably
happen:
She's been studying very hard, so she ought to pass her exam.
4. Should is used to say that something is not right or not what you
expect:
Those children shouldn’t be playing. They should be at school.
5. For the past, should and ought to are used with the perfect infinitive
to criticize the person who did the wrong thing:
I’'m feeling sick. | shouldn’t have eaten so much chocolate.
1 ought never to have come.
6. Should and ought to are also used with the perfect infinitive
to reproach somebody:
You should have asked him!
You ought to have told me that before!
7. Very often should is used in emotional speech:
How should 1 know it?
8. Should can also be used in the subordinate clauses of condition:
If you should see Tom today, can you tell him to phone me?
This is similar to “1f you see ‘Tom” (without should), but with should the
speaker is less certain:
Don't worry if | should be late  le Bonny#cs, ecnv cero/iug s Bpyr

home tonight. BEPHYCH JIOMOM NOBXKeE.
9. Should can be used after the verbs suggest, propose, demand, insist,

recommend (other structures are possible too) and after the adjectives
essential, funny, important, interesting, natural, odd, strange, surprised,
surprising, typical:

They insisted that we should have dinner with them.

I was surprised that she should say such a thing.

EXERCISES

I. Comment on the usc of should and ought to in the following proverbs
and sayings. Give their equivalents in your native language. Make up a
few situations in which you could usc them.

I. Books and friends should be few but good. 2. Children should be seen
and not heard. 3. Liars should have good memories. 4. Law-makers should
not be law-breakers. 5. Blind men should judge no colours. 6. Those (people)
who live in glass houses should not throw stones. 7. There should be a law
against it. 8. Leave undone those things which one ought to have done.
9. The cobbler should stick to his last.
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2. You arc giving advice to a fricnd. Usc should | ought to ov shouldn’t /
ought not to.

Example:  Your friend is afraid he’ll  You should (ought to) take
miss the train. Advise him  a taxi.
to take a taxi.

1. Your friend is going to visit Greece. Advise him to learn a few words
of Greek before he goes. 2. Sally seems to forget about her promise given
to your friend. Advise him to remind her. 3. Your friend is always coughing
because he smokes too much. Advise him to stop smoking. 4. Your friend
has a bad toothache. Advise him to go to the dentist. 5. Your friend rides
his bike at night without lights. You think it is dangerous. Advise him not
to do it. 6. You have just seen a good film. Advise your friend to go and see
it. 7. Your friend is explaining something to you the third time but you still
don’t understand. He begins to shout at you. Advise him not to be
so impatient. 8. Your friend has been driving for six hours, so he’s too
tired. Advise him to have an hour’s rest or not to drive. 9. The police are
following your friend’s car as he is driving so fast. Advise your friend not
to drive so fast or drive slower. 10. Bob is willing to park the car but you
see a No Parking sign. Advise him not to park here. 11. Your friend
is leaving for an interview; he wants to produce a good impression on the
employer. Advise him to be self-confident and think over before answering
any question. 12. The CEOQO is working. lle doesn’t like to be bothered.
Your colleague wants to see him. Advise him not to trouble the chief.
13. Your peer is learning the issue but he doubts if the information
is reliable. Advise him not to draw a conclusion on unreliable information.
14. The financial officer doesn’t take the personnel’s problems into account
and attributes the firm’s failure to the region’s economic instability. Advise
him not to do that.

3. Using { think I I don’t think give your opinion about somcthing.

Example:  You don’t think it would | don’t think Jill and Sam
be a good idea for Jilland  should get married.
Sam to get married.

1. | think it would be a good idea to leave her alone now. 2. PPeter has
a bad cold. Tell him that you think it would be a good idea for him to stay
in bed this evening. 3. You think it would be the right thing for all motorists
to wear seat belts. 4. You think it would be a good idea if this work was done
systematically. 5. | don’t think it would be the right thing for Alex to be
talking so loud here. 6. Tony has just been offered a job. You think it would
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be a good idea for him to accept it. 7. Your friend usually works so hard
to feed his large family. le’s been too tired. You think it would be a good
idea for him not to work so hard. &. Your girlfriend is saving up money
to buy a new car, so she works overtime five days a week, and you can’t fix
an appointment on a working day. What do you think about it? 9. You think
it would be a good idea for your secretary to learn to operate a photocopier.
10. Millions of people starve to death every year. You think it would be the
right thing for governments to spend less money on animals and more money
on people. 11. The economic situation in the region is very tough. You think
it would be a good idea for the local government to attract foreign
investments in key sectors. 12. The chairman can’t attend the meeting, where
important issues will be discussed. You think the right thing for him to do
is to delegate his voting powers to his deputy.

4. Read a situation and write a sentence with should (not) f ought (not) to
and the perfect infinitive to criticize a person who did the wrong thing.

Example: It was very cold. Max, who  Max eught to (should) have
had been ill recently, was  putacoaton.
walking without a coat.

I. We went for a walk. While we were walking, we got hungry but
we hadn’t brought anything with us to eat. 2. The children normally go to
bed at 9 o’clock. Yesterday at 9.45 there was an interesting serial on 'T'V, and
the children were not in bed. They were watching the serial. 3. | went
to Paris. Marcel lives in Paris but | didn’t go to see him while | was there.
When | saw him later, he said: ... . 4. When we got to the restaurant there
were no free tables. We hadn’t reserved one. 5. The notice says that the shop
is open every day from 9 o’clock. 1t was 9.20 when we came up to the shop
but it was closed. 6. The speed limit was 30 miles an hour but Roy was
driving at 50. He was fined £100. 7. The accident happened because Ted was
driving on the wrong side of the road. 8. The driver in front stopped suddenly
without warning and | drove into the back of his car. It wasn’t my fault.
9. 1 can’t imagine Jane was listening to our conversation. It was private.
10. Why didn’t you come to the party arranged by the Walkers? It was great.
11. Many animals on the earth have become extinct because for years they
were killed mostly for skins, bones or tusks. 12. If governments of all
countries spent more money to save rare animals, these animals wouldn’t
be in danger of becoming extinct now. 13. Mary didn’t take into account the
character of her boss who never changed his mind, so she had to quit. Now
she is sorry about it.
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5. Complcte the following sentences inscrting if ... should ... .

Example: | don’t want to be late | don’t want to be late tonight
tonight but don’t worry ... but don’t worry if | should
be late home.

1. 1 don’t suppose you will need any help but ... just let me know.
2. | don’t think there will be any letters for me while I’'m away but ... can
you send them to this address? 3. | don’t suppose you’ll see your brother this
evening but ... can you remind him of our meeting on Friday? 4. | don’t think
Rosa will arrive before | get home but ... can you look after her until | come?
5. It doesn’t look like rain but ... can you bring in the washing from the
garden? 6. | don’t suppose you’ll go to Bristol this week, but ... can you take
a bonsai for my mother with you? 7. | don’t believe you’ll be given
a permission to do it but ... I’ll be happy to help you. 8. | don’t suppose to do
the shopping on Saturday but ... will you drive me to the shopping center?
9. 1 don’t suppose you'll work the photocopier today but ... can | ask you
to show me how to operate it? 10. | don’t think the traffic will be very heavy
early in the moming but ... we won’t be able to keep to the main road.
11. | don’t think there’ll be a problem with publishing your book here but ...
can you consult the agency’s lawyer at once? 12. | don’t suppose you’ll have
been able to finish the project by Friday as too much work is left to be done
but ... can you inform me at once”

6. Read a sentence and then write a2 new onc that means the same as the
first sentence. It should begin with the verb given in the first sentence.

Example: “Why don’t you have a  lle suggested that | should
rest for a few days”” he  have a rest for a few days.
suggested to me.

1. “I think it would be a good idea to see a specialist”, the doctor
recommended me. 2. “Why don’t you go away for a week?” he suggested
to me. 3. “You really must stay a little longer™, Julie insisted. 4. “Why don’t
you visit the museum after lunch”?” | suggested. 5. “You must apologize for
being rude to me”, demanded Mary. 6. “We think it would be better if Smith
was dropped from the team™, Johnny suggested, and Brian supported him.
7. “My honour must be satisfied”, insisted the customer. 8. “You must pay
the rent by Friday at the latest”, he demanded. 9. “You must pay for the
damage™, she demanded. 10). “It’s necessary to speed up the housing problem
in the area”, they recommended. 11. “You must work 18 hours a day if you
want high and steady profits™, they demanded. 12. “It is a good idea to enter
into partnership with Seaton Industries™, they advised. 13. “Some measures
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to cut unemployment must be taken”, they insisted. 14. “It’s a good idea
to use outdoor signboards that are attractively designed and well lighted™,
suggested the advertising agency.

7. Work in pairs. Giving rcasons say that you think somcthing will
happcen.

Example: Do you think Sally will  She should pass her exam as
pass her exam? she’s studying hard.

I. Do you think Maxim Mimy will win the Davis Cup? 2. Do you think
a 1000 dollars will be enough to do all the shopping for the wedding party?
3. Do you think Tommy will get the job he has applied for? 4. Do you think
Max will pass the Graduation Management Admission Test? 5. Do you think
he will be admitted to study at lHong Kong Business School? 6. Do you
believe the project will be done in time? 7. Do you think your deputy will
understand how our organization really works? 8. Do you think computers
will soon make most routine jobs for human beings? 9. Do you think you
will be able to find out who was behind the decision? 10. Do you think the
company can survive if a recession comes? 11. Do you believe the enterprise
can do better next quarter? 12. Do you think Japan’s invasion of western
markets will receive widespread publicity”? 13. Do you share the opinion that
western companies will practise certain Japanese business methods?
14. Do you think that green enterprises will dominate in world economy?

8. Express your disagreement with the following, giving your rcasons.

Example:  You should go to bed. Why should [? It’s not so late
and I’'m not sleepy.

I. You should give him all possible support. 2. | think you are sorry about
what has happened. 3. | think you should express your opinion openly.
4. You should thank John for his advice. 5. You should make a speech at the
annual conference. 6. Mr. White, your colleague, won’t be in this week.
| suggest you should cover his workload. 7. You seem to like the added
responsibility your new job gives you. 8. You have some free time. Will you
sort out all this material? 9. You ought to think more of her problem and
render help. 10. 1 think you will complete the assignment for me. 11. You
have a ready tongue. | think you will hold the press conference and answer
the reporters” questions. 12. You should mention the subject of increasing
claims at the meeting. 13. You ought to advertise on the company’s new
product. 14. We are facing a staff problem and the trade union representatives
want to see the personnel manager. lle is away so you should negotiate with
them.
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9. Work in pairs. Express reproach using should (not) ! ought (not) to
with the perfect infinitive.

Example: Ann had low marks in  You should (ought to} have
finance last term, there-  helped her.
fore she failed her exam.
(help her)

1. Nick fell ill, missed many lessons. So now he is not confident with his
knowledge. (help him to catch up with the group) 2. Jane wrote to me long
ago and still she hasn’t heard from me. (answer the message) 3. I"at and | are
no longer friends. | gave a promise to write a course paper for Pat but didn’t
keep it. (break one’s promise) 4. | was sent to hospital because | took too
much to heart the lies one of my friends was telling about my private life.
(worry about such nonsense) 5. 1 believed that fellow, | trusted him all the
money | had got, but he disappeared leaving me not a penny. (believe that
Jellow; trust him) 6. Bill advised me how to behave at the interview
to produce a good impression on the employer but | did my own way and
failed. Since that time I'm unemployed. (follow one’s advice) 7. | happened
to overhear you — | think you’ll work faster if you assemble the parts this
way. (tell me that before) 8. | took the dog for a walk in the park but soon
| lost it. (keep the dog on a lead) 9. | lost my chance of winning $100,000
in prize money when my friend admitted forgetting to post my entry form.
(post one's entry form oneselfy 10. You know, | lost my job at a car factory
last week after making an unfortunate remark about my boss’s wife. (think
over before you tatk;, keep one s mouth shut)

10, Translate the following sentences into English using should [ ought to.

1. Ecnu sapyr curyaims npoacHATCa JIo ¢peiibl, coobiliH MHE, NoXany-
cta, 06 3ToM. Ecan ke y 1els nosBiTcs BONPOCH! MO CTPATErHH Pa3BHTHS
KOMIAHKH, CBA3LIBANCA € PYKOBOJIMTENEM JIeNapTaMeHTa MCCNEeN0BaHNi
H passuTHs. 2. BenocunenucraM He CRelyeT e3uTh Oe3 cBeTa B CyMepKax.
210 onacuo. 3. CTHB Upe;UIoXHIT MHE KYTIIUTD TUIanIeT. OH nopekoMeH1o-
BAN OCTAHOBUTHCH Ha Moaenu Apple AS. 4. Bnanenen jsoma norpebosain,
qTOObI Mbl BHECNH KBAPTIUIATY JIO TMOHEAeNnbHUKA. 5. Buepa cocroanach
O4eHBL HHTEpecHas BeTpeda ¢ Puuapiom baproHoM, usBecTHbIM OpHTan-
cknM OusHecmenoM. Tebe crouno Owl noitt. 6. Ma, s 3na0, 410 ¢ TOBOH
MPOUH30IO, U cOMYBCTBYIO Tebe. Ho Tebe He cnesoBano JoBepATL Bce CBOM
JIEHBI'M MAJIOZHAKOMOMY HenoBeky! 7. YiuBuTenbHo, MTO Ha JIOIKHOCTL Ha-
HAUIbHHUKA  OT/IENa HA3HAMHIM  HENABHErD BHINYCKHHKA YHHUBepcHTeTa!
8. 51 yBepen, Haile npeAnpHATHE, HECMOTPS Ha HKOHOMHYECKHI criajt, Oyner
H lanee yeneuso padorars. 9. Ecnu xoueub npoH3BecTH xopolliee Brnevar-
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neHne Ha upeiactasurens GupMmbl, Tele Cneayer JepXarbCi YBEPEHHO.
10. bonbmMUHCTBO HAaCENEHHA CMMTAET, MTO NPABHTENLCTBY CiejlyeT NpH-
HATH HE3aMeUTHTENbHbIE Mepbl, YTOOB CHH3HTL YpoBeHb OespaboTulibl
B crpane. 11, Twl suHaeus, wro Make norepsst pabory B KOMNaHuH, 1€
ol npopaboran 15 ner? — llorepats Takyio pabory! Y10 ke nponsonuo? —
OH HeNeCTHO BHICKA3AICA O XeHe CBOero HawalibHHKa oTnena. — Ma, emy
cnenosano Obl Aepxarh s3bIK 3a 3ybamu!

MIXED BAG ON MODALS

l. Use the prompts to complcte the extract from a radio programme
below. The first onc has been donce for you.

London in the rush-hour! Everyone complains about it, don’t they? And
everyone agrees that (1) something has to be done. But (2) ... about the
endless traffic jams, the late trains and the overcrowded buses? We’ve been
out to ask people in the street how they think (3} ... . Nearly everyone feels
that (4) ... and that (5) ... . To do this, they say that (6) ... and then (7) ... .
Other people feel that (8) ... and (9) ... so that (10) ... from taking their cars
into the city centre. But (11) ... in the near future? We hope so, because
(12) ... . Otherwise, one day soon, London’s traffic will come to a complete
standstill.

Prompts: I. We have to do something. 2. What can we do? 3. We could
solve the problem. 4. We have to improve the public transport system.
5. We ought to reduce fares. 6. The Government should provide more money.
7. It would encourage people to leave their cars at home. 8. We need
to introduce higher car-park charges. 9. We ought to employ more traffic
wardens. 10. It would discourage drivers. 11. Will they do anything about
the problem? 12. We must find a solution quickly.

2. Put in an appropriate modal verb. Somctimes there may be more
than onc acceptable verb.

I. Excuse me, ... you lend me your pen for a moment? 2. I'm feeling sick.
| ... have eaten so many sweets. 3. We haven’t decided where to go
on holiday. We ... go to Wales again, but I'm not sure if we ... afford it.
4. At least 500,000 more houses ... be built as soon as possible. 5. There’s
somebody at the door. Who ... it be? — It ... be Barbara. She’s in France. —
Of course, it ... be Mike. lle said he’d call in to collect his shopping.
6. If you ... allow me, | ... copy your remarks into my diary. 7. lle ..
be drunk — | ... understand a word he says. 8. We’re afraid that our landlord ...
raise our rent soon. 9. Everybody ... know how to do simple first aid.
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10. David ... to have made a report at the conference but he fell ill. 11. You ...
drive so fast! There is a speed limit. 12. You knew Paul was going to that
place. You ... have warned him about the danger! 13. Rents ... be controlled
by the government. 14. lle that ... not work ... not eat. 15. What will you
do if you ... lose your job?

3. Complcte the following picces of conversation, heard at a party, with
a suitable modal verb. Somctimes there may be more than one accep-
tablc answer.

1. — Another glass of wine, Harry?
— No, thanks. | ... have a beer this time.
— Harry, you ... drink too much or you ... drive home!
2. — Who’s that man over there, talking to Peter?
—Oh, | ... remember his name, but | think he ... work with Sheila before
she changed her job.
3.—You ... be Sheila’s sister! You look just like her!
4. — | thought Tom was coming to the party.
— Oh, he phoned earlier to say he ... be late.
5.—You ... try one of these sandwiches, Terry. They’re awfully nice.
6. — ... you ... dance, Catherine?
— Not really, if you don’t mind. | ... sit here and talk.
7. - It's awfully late, Derek. We ... go home.
— Oh, we ... leave yet. Tomorrow’s Saturday.
8. — ... l open a window, Sheila? It’s awfully hot in here.
— Yes, of course. ... you manage, or ... | do it for you?
9.—1 ... give you a lift home if you like, Mary.
— If you ... drop me off at the end of my road, 1’d be very grateful.
10. — Lovely party, Sheila. Thanks for inviting us.
— Well, | was glad you ... come.

4. Complcete the following sentences with the modal verb that suits the
situation and the infinitive in the appropriate form.

1. He is not answering the phone, | think he ... (not hear) the ring. 2. The
roads are fairly quiet today so we ... (t0 have) a good journey. 3. | ... (10 join)
the sports club in summer but | haven’t decided yet. 4. | ... (to come) and
visit you at the weekend. Anyway, I’'ll give a ring to let you know. 5. The
materials in Innovative Management ... (to find) on CDs in the red box.
6. She was with a man | didn’t recognize. It ... (to be) her brother because
he looked a bit like her. 7. | don’t know where she is. She ... (not still to play)
tennis: it’s been dark for the last hour. 8. | don’t think you ... (to offer) to help
him. You’ve got enough work to do yourself. 9. They ... (not 1o pay) to stay
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in a hotel. They can stay with us. 10. The waiter ... (to misunderstand) the
foreigner and brought him a wrong dish. 11. I'm absolutely sure she ... (z0
speak) to the manager. 12. The government ... (t0 do) something about the
crisis. 13. | promise the problem ... (to solve). 14. We ... (to meet) last
‘Tuesday but she went on business. 15. Traveller’s cheques ... (to exchange)
at most banks.

5. Look at this job advertiscment that appcarced in the Situations Vacant
column of a regional newspaper.

RADIO

REQUIRED IMMEDIATELY: Radio programme presenter (age
range: 18-28) for new Youth Now music programme on local radio. Must
be sympathetic to young people generally and have interests in and
knowledge of recent musie trends. Some interview and travel work also
involved (expenses paid), but no broadcasting experience necessary.

Apply with full curriculum vitae: Box No. 1094.

The three candidates below were all shortlisted and invited to interview.
Read through the brief descriptions of each of them and write your responses
of your first choice for the job, your second choice or your responses not
to offer the job. The responses should be based solely upon the information
provided. Use as many modal verbs as possible.

Example: JENNY PUGH

Age: 25

Married with one-year-old baby

Not interested in clothes

Enjoys hip-hop music and goes to K-pop concerts occasionally

Has strong Scottish accent

Works in old people’s home

Is highly critical of “the media™ - feels that young people are manipulated
by press, TV and radio.

My first choice for the job would be Jenny Pugh as she is mature
enough to understand the problems of young people. ler interest in hip-
hop music may mean she keeps up with current developments. She must
be a sympathetic sort of person to work with old people and her ideas
about the media might bring a fresh approach to youth radio
programmes.

(55 words)
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JULIE WATERS

Age: 27

Smart appearance; good dress sense

Married: two young children

Qualified piano teacher

Likes modern music, including EDM, punk, R’n’B and other trends

Also interested in ballroom dancing

Lively, attractive personality

Thinks that young people should be free to experiment with fashions and
life-styles.

ADRIAN LEWIS

Age: 21

Casual but tidy appearance

Unmarried; lives with parents

University student doing research into early European music; plays
in local brass band; sings in church choir

Attends “Keep Fit” evening classes

Sincere, thoughtful person

Collects jazz records.

DAVID ADAMS

Age: 19

Untidy, punk appearance

No special musical talent

Unemployed; unmarried

Lives in lodgings with friends

Once worked as assistant road manager for local rap group
Quick talker; interested in fashion

Hopes to go to USA when older and richer.

Continuc in about 50 words cach of the three paragraphs, giving your
reasons for your choice:

1. My first choice for the job would be ... .
2. My second choice would be ... .
3. I would not offer the job to ... .
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THE INFINITIVE

I. There are the following forms of the infinitive:

Forms of the Infinitive Examples
Indefinite Active He doesn’t know it.
Indefinite Passive It should be done in time.
Continuous Active They must be travelling in Europe now.
Perfect Active I’'m happy to have learnt the truth.
Perfect Passive le’s happy to have been promoted.
Perfect Continuous Active e seems to have been working hard.

2. Indefinite Infinitive Active, Passive and Continuous Infinitive Active
are used to express an action simultaneous with the action expressed by the
predicate:

This work had to be done yester- vy paboty uyxHo ObUlO cne-
day. narb Buepa.

Perfect Infinitive Active, Passive and Perfect Continuous Infinitive
Active are used to express an action prior to the action expressed by the
predicate:

He claimed to have been badly  Ou noxanoBanca, ¥T0 €ro nIOXo

served. obcnyxunm.
It seems to have been snowing  Kaxercs, cHer HJET ¢ TOH caMo#
ever since we came here. MHHYTbI, KaK Mbl TIPHEXaJIu clojia.

3. The Infinitive is used without the particle to in the following cases:
a) after auxiliary verbs:
It didn’t snow at all last winter.
It will be frosty tomorrow.
b) after modal verbs except the modals ought to, have to, be to:
He can do this job well.
May [ carry the bag for you?
¢) after verbs denoting perception such as feel, hear, notice, observe,
see, watch, regard as, etc. in the active voice:
Did you notice the boys go out?
1 saw him get on a bus tonight.
d) after the verb let:
Let me know what's happening.
e) after the verb make (3acraenars) in the active voice:
What makes you think so?
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f) after the verb help (the omission of the particle “to™ after the verb
help is more usual in American than in British usage):

! helped Nick find his things.
g) in infinitive sentences beginning with why:

Why not go with us?
h) after the expressions had better, would rather, would sooner,
cannot but, nothing but, cannot choose but:

You had better not think about it.

EXERCISES

1. Opcen the brackets by using the infinitive with or without the particle zo0.

1. You may (join) us, if you wish. 2. The old lady didn’t actually (see) the
child (take) the matches. 3. Let her (do) what she wants (do). 4. Why not
(allow) her (do) as she likes? 5. When | was a child | was made (practise)
the piano every day. 6. They were seen (come) to the corner and (turn) to the
right. 7. Carol didn’t (want) (bother) anyone. 8. The seaman’s hands helped
Bentley (sit) up. 9. You’d rather (meet) with the bank manager. 10. Jane felt
herself (grow) red to the tips of her toes. 11. She understands what he must
(go) through, and she wants desperately to help him. 12. The company can
(supply) cement in July. 13. You'd better (¢ry) (not think) about the idea (get)
in touch with the firm — it won’t (help). 14. The work looks horrible. It seems
(do) in haste. 15. Edward was prepared (return) to Brazil immediately
if Roger turned out (be involved) in any way with the new capital project.
16. If you think it necessary (make) changes, you must (choose) the right
moment to make them.

2. Answer these questions using the infinitive after the verbs of sensc
perception.

Example:  Did Jane take the key? Well, | didn’t actually see her
take the key.

1. Did your brother lock the door? 2. Did Donald visit Sally in the
hospital? 3. Did Jack queue for his paper and cigarettes? 4. Did your granny
take the medicine? 5. Did the postman weigh the parcel? 6. You know now,
it was burglary. Did the fellows climb into your cottage through the window?
7. Did the girl drink the coffee in the cup on the table? You know, she is dead
now. 8. Did Bob take the money? 9. Did the policeman inspect your friend’s
car? 10. Did Henry put the air-tickets in his pocket? 11. Did your colleague
read the instructions? 12. Did your boss visit Canada last week? 13. Did the
customer sign the cheque? 14. Did Bob apply for a bank loan? 15. They say
the sales manager shouted at his secretary. | think it’s just a rumour.
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3. Work in pairs to spcak about somcbody’s behaviour. Say that this is
the pareats or somebody clse’s fault that he / she is so troublesome.

Example: John fights with the neigh-  But why do the parents let
bours’ son. John fight with him?

I. Dave is a lazy bones. lle stays in bed all Sundays. 2. They were
quarrelling and Bill kicked his brother. 3. Diana always answers back. 4. Nick
talked to his mother in such a rude manner! 5. They roller-skate up and down
the road-ways. 6. | have to admit that the boy upsets everyone. 7. Bert was
furious and broke the furniture. 8. | dislike Susan using this awful language!
9. I don’t like his manner of reading at meals. 10. You know, Mary has given
up her job. 11. Having no money left Angela is still staying at the Hilton
hotel. 12. Kate likes people who listen to her. She likes to dominate and it’s
hard to get a word in edgeways when she speaks. 13. Though they are peers
in the unit, Max tries to put pressure on his colleague. 14. The deputy signed
the contract without the manufacturer’s consent.

4. Respond to the following using the infinitive after the verb make in
the active or in the passive.

Example: | hope Mary did it. Yes, | made her do it.
Yes, she was made to do it

1. Tom shaved off his beard, didn’t he? 2. | hope Ted apologized for
being rude with Kate. 3. | suppose Emily told her parents the truth. 4. Max
worked harder last term, didn’t he? 5. | hope Alice explained why she
refused to type the report. 6. The head of the department dismissed the drunk
man, didn’t he? 7. | suppose Sheila got in touch with the chief receptionist.
8. | hope Oscar sold out the Volvo shares. 9. | hope Anthony e-mailed the
message. 10. | suppose Mike gave an account of his trip to Bern. 11. Mr.
Fisherman drew out a cheque of $1,000, didn’t he? 12. | hope the sales
manager informed the senior executives about the losses in the company’s
operating profits. 13. | believe the counterpart changed the terms and the
dates in the contract. 14. The supervisor gave you a straight word about your
future promotion, didn’t he?

5. Give some advice or reccommendation, using the infinitive with had
better.

Example: I’'ve got a splitting head-  You’d better take a pill.
ache. (take a pitl)

1. Barbara is terribly overweight. (go on a diet) 2. At dinner Jack pushed
the jug with sauce and spoilt Mary’s new dress. (apologize for that) 3. llelen
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doesn’t like the idea of staying alone. (accompany her to the park) 4. Bill
is afraid the fire might destroy his new cottage. (insure it) 5. Though of high
quality these gadgets are very seldom purchased. (decrease the price)
6. | think the meeting has already begun. (Aurry up) 7. The CPA doesn’t like
the liabilities” part in the balance-sheet of this company. (consult with its
chief accountant) 8. No-one can expect unskilled workers to become
experienced engineers ovemight. (zrain them) 9. lle has made a mistake
in the account. (calculate again) 10. The firm’s statement is worsening with
every day. (inform the executive manager) 11. Bob needs more money
to expand the business but he doesn’t know where to get it. (issue more
shares) 12. People don’t seem to like the idea of saving money in my bank.
How to make them interested? (increase the interest rate) 13. | wonder how
to make the employees more motivated in gaining the organizational goals?
(provide them with a guarantee of further learning and promotion)
14. My employees do not often realize the actual role of business in a
modern society. llow to make them get it? (produce an effective mission
statement for the company)

6. Iranslatc the following scentences into English using the infinitive
in its different forms.

1. Yro sacrasnser Te0s Tak Bectn ceba? 2. Jlapait He Oynem roBoputh
bty 0 TOM, MTO 3/1€Ch NPOU30MLI0. Ero 910 oueusb oropuut. 3. Hupekrop
MOMPOCHN BCEX NOMHHEHHbIX 00,1yMaTh BCe BAPHAHTBI HOBOH CTpATErHu
KOMIAHHH, HATPABICHHON HA YBEHMEHNE NMPOUIBOAHTENBHOCTH. 4. Mbl ¢
MakKcoM 3aHHMAEM OJIHHAKOBBLIE JIOJDKHOCTH B OT/Ie)e, HO OH BCEryia crapa-
eTcs HalaBHUTL Ha MeHA. — llodeMy Tl NO3BONgEIbL €MY 3T0 Jienars?
5. Bul MoxeTe noiTn ¢ HaMH, ecniu xotute. 6. 5 Busen, kak o nojgowen
K KOMNbloTepy, Hauen daitn ¢ uudopmained o Oyayiei crenke v ckata
ero. 7. Tebe cefitac mysiie BCTPETHTLCA € ayIHTOPOM M 00CY/IHTE OTHOKH,
nonyuennsie B ordere. 8. 1lpusuan nu corpyunk banka csowo BuHy? — Jla,
HO # JIyMaio, YTO €0 3aCTABHIH NpH3HaThes. 9. KTo-unbyas Bujen, kak Mu-
crep bpayu noanucan 3ror vek? 10. 51 ve Bepio, 410 HeKBATHGHIMPOBAH-
Hble paboune MOTYT cTaTh ONLITHBIMH pabOTHHKAMMY 3a OfMH j1eks. 11, Ecnn
Bbl CHUTAETE HEOOXOIMMbBIM HTO-TO H3IMEHHUTH (make changes), Bbl JIOTDKHBI
BRIOPATL NpABHABLHBIA MOMEHT Juig 3Toro. 12, Pajoseie paboTHHKN MoOeH
GHUPMBL HE JIO KOHIA OCO3HAKT poNb OH3HECA B COBpPEMEHHOM ofblecTse.
Tol He 3Haelllb, KAK WIMEHHTL CHTYalMK? — 3 aymato, jutd Hasana xopouno
Ob10 OBl paspaboraTs MUCCHIO 3 dekTHBHON KoMnanuu. Cneayionmi ran
norpebyer paspaborku punocodun ynpaeneHns, KOTopas CTaHET OCHOBOM
KOPHOPATHBHOTO Kojlekca. KopnopaTtHBHBIA Kojleke NOMOraer nepcoHany
ONPEENHTLCA ¢ MOCNAMH TOBEICHUA H KOPNOPATHBHBIMH UIEHHOCTAMMU,
B TOM “HCHIE C MECTOM H ponbio DHsneca B obiecTee.
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FUNCTIONS OF THE INFINITIVE

Functions

Indicators

Examples

Subject

To err is human.
It is never late to study.

Part of a comp-
lex subject

lle seems to be a good
specialist.

‘They are reported to have
come.

Part of a com-
pound nominal
predicate

After the link verb to be

His desire was to have
a dog.

aspect

Part of a compound
verbal predicate

After modal verbs, modal
expressions, verbs deno-
ting modality: like, expect,
hate, hope, desire, intend,
want, wish, etc.

After verbs denoting the
beginning, duration and
end of the action: start,
begin, go on, continue, etc.

| can speak English well.
When a boy, he was not
able to dance.

They expected to arrive
in Bern at 4 o’clock.

Bob began to work.

She continued to
about the problem.

talk

Object

He claims to be an expert
in the subject.

Part of a comp-
lex object

After the verbs of:
sense perception: hear,
see, feel, notice, waich,
etc.;
wish and intention: want,
wish, desire, mean, etc.;
mental activity: believe,
consider, know, think,
etc.;
feeling and emotion: fike,
hate, dislike, love, etc.;
declaring: tell, declare,
report, announce, etc.;
order, compulsion and per-
mission: allow, order, let,
make, permit, have, etc.

He heard the door lock.

| want you to come along
with us.

He believes it to have
been a mistake.
She hates him to be

bothered.

The teacher told us to
learn a poem.

What made you believe it?
Let’s go to the cinema.
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Continued

Functions Indicators Examplcs

Attribute After:
abstract and class nouns: | There’s no matter to dis-
cuss.

indefinite pronouns some- | There is somebody to look
hody, something; after.

ordinal numerals; e has been the first to do it.

the adjective last She was the last to come
here.

purpose | Sometimes introduced by | He said it (in order) to sa-
the conjunction in order to | ve his life.

result After adjectives modified | Bill is wise enough to con-
by enough and too fess his fault.

modifier of’

Adverbial

EXERCISES

1. Paraphrasc these proverbs and sayings using the infinitive in the
position of the grammatical subject. Then make with them sentences
of your own.

1. It is never too late to learn. 2. It is easy to be wise after the event.
3. It takes two to make a quarrel. 4. It’s a woman’s/lady’s privilege to change
her mind. 5. 1t is easy to bear the misfortunes of others. 6. It is better to travel
hopefully than to arrive. 7. It is easier to pull down than to build. &. It’s never
too late to mend. 9. When guns speak it is too late to argue. 10. It’s useless
to flog a dead horse. 11. It’s too late to lock the stable when the horse has
been stolen.

2. Answer the following questions expressing your point of view.

Example: Is it important to go in | think it is important to go in

for sport? for sport.

1. Which is more important for you: to come to the University in time,
or to get an extra hour of sleep in the moming? 2. Which is more fun: to get
ready for a class or to play a PC game? 3. Is it necessary for students
to budget their time? 4. Will it be possible to take trips to Mars in the twenty
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first century”? 5. When time passes imperceptibly it is hard to keep count
of it, isn’t it? 6. Which is easier: to make money or to spend it? 7. Would
it be tactless to speak about somebody’s wages? &. Is it possible to sign
a construction contract without discussing the main clauses? 9. Is it easy for
you to understand what commodity money is? 10. It’s not difficult to be
polite while talking to a counterpart, is it? 11. Is it easy to make a SWOT
analysis? 12. Is it helpful to introduce improvements at the plant every
quarter? 13. Is it always easy to satisfy the customer’s complaint? 14. It is
necessary to analyse the company’s current performance and external factors
before drawing up a corporate plan, isn’t it? 15. 1t is difficult for the high-
tech firm to attract the right personnel because it cannot offer the same job
security as a large organization, isn’t it?

3. Ask your partner for precise information.

Example: It takes me long to get to  How much time exactly does
the office by bus. it take you to get there?

1. 1t takes long to explore the possibility for using alternative sources
of energy. 2. It takes time to leamn the subject matter thoroughly. 3. It takes
me several days to make the necessary arrangements. 4. [t takes some years
to modernize the plant to bring up its capacity. 5. It doesn’t take long
to increase the enterprise’s output. 6. It takes months to satisfy the market
with local goods. 7. | don’t think it takes much time to discuss the delivery
dates. 8. It will take time to look through all these price lists. 9. In this area
it really takes time to set up a joint venture. 10. | think it won’t take us long
to prepare a draft agreement. 11. It takes long to make him involved in our
business. 12. | don’t think it will take us long to calculate expenses.
13. It took them more than a year to break into new markets. 14. It didn’t
take him long to develop a business plan as he got all the necessary data.

4. ‘Translate the following scntences into English using the infinitive
as the subject.

1. Taxeno unrarh HE3HAKOMbIA TEKCT HAa HHOCTPAHHOM A3bIKE, eciiH Oe-
J1€H CNOBapHKIN 3anac, He Tak au? 2. buino Obl HENPABHIBHO HE NOMOML eH B
Takoit cutyaitdu. 3. Henwss xuth Oe3 apyseit. 4. Hnkorna ve no3/iHo Henpa-
BUTH oMbKy. 5. Baxno ObU0 npeynpeMts HX cBoeBpeMenno. 6. jlerko
TOMLKO TPATHTH JIEHBIH, KYI4 TpyAHee nx sapabatwmeare. 7. et HuKakoro
CMBIC/A €XaTh K HEMY JIOMO# ceirac — ol aomkeH ObiTh eme Ha pabore.
8. Heyxenu BaM TPyAHO NOACHHTATH, CKONMLKO S AOIDKEH 3aniatHTh?

217



9. OeHb TPYAHO 3aCTaBHTL €ro pHckoBaTh. 1. Ckonbko BaM NOHAIOOKTCA
BpEMEHH, TOOBI KAK CIE/IYET MOJArOTOBHTLCA K neperosopam? 11. Komna-
HHH ClielyeT YBEJHMHTL BBINYCK NPOAYKIHH, 4TOOL Hibexarh GaHkpot-
ctBa. 12. beuto Obl PHHAHCOBO HEBBINOHO NaTh KAXKAOMY pabOTHHKY JLOI0
B 310# KoMnanuu. 13. EcTe nH Kakasa-1o HeoOXouMocTb npoBoauTs SWO'I-
aHanu:3 UMeHHO ceituac? BaxHo, 4To0bL! COTPY/IHHKH BEPHIH, MTO Y KOMIA-
HHM HeT ceftlac HUKakuX npobnem.

5. Paraphrasc the sentences given below using the infinitive as part of a
complex subject.

Example A: They say he’s the best  le’s said to be the best stu-
student in the group. dent in the group.

1. It’s known that Jack is a good painter. 2. It’s believed that they have
arrived already. 3. It’s considered that Russian ballet is the best in Europe.
4. It’s reported that the spaceship has landed on Mars successfully. 5. It’s
known that Marc Chagall was born in Vitebsk. 6. 1t’s believed that Bill Gates
was the first to use the window project in software. 7. It is expected that
many delegates will arrive at the conference on small business. 8. It’s known
that computer business is flourishing now. 9. It’s reported that under the
crisis many companies are cutting expenses and trying to operate in the
black. 10. It was known that he was making money by gambling.

Example B: It seems he knows the  lle seems to know the news.
news.

1. It seemed that she understood the purpose of that question. 2. It proved
that Jack was their devoted friend. 3. It happened that everybody had taken
the problem seriously. 4. It appears that they have been playing football
since moming. 5. It proved that his business plan was a great success.
6. It seems he has some information we need to make a final decision.
7. It happened that the business partner came without making a date.
It happened that Billy was in the office at that time. 8. It seemed that the
company was operating in the red. 9. It seems that the company will launch
a new product by January.

Example C: It’s likely that he comes. lle is likely to come.

1. It’s unlikely that the weather will change next week. 2. Pete is good
at maths. It’s likely he’ll become a university student. 3. It’s certain that the
children will have a lot of fun at the birthday party. 4. It’s sure that he will
help you if you ask him. 5. It’s unlikely that they will finish the project
in time as they still have got so much work to do. 6. It’s certain that they will
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have concluded a contract by the end of the month. 7. It’s sure that our
partners will come to have talks in a week. 8. It’s likely that this business
will boom soon. 9. The product range of this firm is really wide, so it’s sure
it helps it to compete successfully.

6. ‘Translate the following scentences into English using the infinitive
as part of a complex object.

1. Kazanocs, 4to oHa coBceM 3adbina 0 coeM odeiaunu. 2. Bpaa am on
npusier Ha cobpanne knyba cerosiig. Bee 3HaloT, 4TO y HEro B 310 BpeMs 3a-
HATHE NO BOXIEHHIO. 3. [ Ipesnonaranoce, 410 exeroanoe cobpaHue akino-
HEPOB COCTOUTCA B KOHIIE AHBapA. 110 HHKTO He OXHJLaN, 110 ero nepeHecyT
Ha Mapt. 4. Y aroit dpupMbl HeOONbINag HHEHKA TPOH3BOANMbBIX TOBAPOB.
51 yBepeH, 3T0 He MO3BONAET €M YCNEUIHO KOHKYPHPOBATD € NPOHIBOIUTENSA -
MH aHAJIOTHUHBLIX TOBapoB. 5. KoMnanus JInoiiia u3BecTHa cBoEH HajlekKHO-
CTBIO. 6. JKA3aN0Ch, MTO OH NpaB. JTOT BONPOC Bpjl au OyayT obcyxnarb
TIPH 3aKMOMEHHH OT0BOpA. 7. CyuHIIoCh Tak, 4TO B TOT MOMEHT Mbl He 00-
NAMANH NOCTATOMHO HAJIEXKHOH HHBOPMalHe, HTOOBI TPHHATL OKOHHATEb-
noe pemenne. 8. Kapnoc lon (Carlos Ghosn) usBecren tem, MTo Jloaroe
BpeMsa paboran B koMnanuu Peno, npexie weM Bosrnaeuts lHuccan 8 2011
rojty. 3a BpeMs paloTel B ANOHCKOM KOMIAHHM OH TONYHHI NPO3BHILE
«yOuitlia pacxojioB», Tak Kak ero nporpaMMa rno XecTkoMy COKpAllleHHIO
PAcXo0B MO3BOJIKIA BHIBECTH KOMITAHUIO K3 IYDOKOTo KpH3Hca.

7. Work in pairs. Discuss with your partner different things (plans,
dcsires, problems, ctc.) you arc interested in. Use the infinitive as part of
a compound nominal predicate.

Example: What are your plans for My plans for summer are to
summer? (go to the south)  go to the south.

I. What is the object of their research work? (find the necessary data
to proceed with their experiment) 2. What is your advice? (study the subject
thoroughly before making a decision) 3. What is the best thing to do in a
road accident? (contact the police) 4. What is the best thing to do under such
circumstances? (not discuss intimate family matters in public) 5. What was
Peter’s life ambition? (work for the Ford Motor Company) 6. What is the
aim of your life? (become a millionaire) 7. What were your friend’s
expectations for the previous year? (apply to the bank for a mortgage)
8. What is the next point of the meeting? (discuss the assortment of supplied
goods) 9. What is your great desire by now?? (look through the price list kept
in your case) 10. What was his wish? (meet with the company s top executive
to explain what happened) 11. What was the suggestion made to you by the
head department? (join a MBA programme) 12. What are his plans for the
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coming year? (expand business). 13. What are the business community’s
expectations about the current economic crisis? (be over soon) 14. What
is the final step at making a decision? (work out options and decide on the
best solution)

8. Translatc into English the following scntences using the infinitive
as part of a compound nominal predicate.

1. Camoe nyHiiee B Takylo norojly — ocraBarbes goma. 2. Korsa s yuun-
¢ HA BTOPOM Kypce, MOMM XeJlaHHeM ObUIo Kak MOXHO ObICTpee 3aKOHMHTL
YHUBEPCHTET H paboTarh MEHE/DKEPOM B KOMIAHHH « Asorexy. Celitac Moe
KeJTAHHE — CHOBA YMUTBCA, HO YXe B 1Ikone OusHeca, YToObl CTaTh HACTOA-
MM pykoBosuTeneM. 3. Llenb 3To# nporpaMmsl — NOATOTOBHTE KAH/IHWIATOB
Ha crenenb Maructpa. 4. Moit tebe coser — He cnops Bonbilte ¢ HaHaNbHU-
KOM oTjtedia. 5. Moit sipyr pabotaet Ha 3aBojie, BHINYCKAIOUIEM TEEBU30PHI.
Ha caenyroutet Henene oH NeTHT B NMOHUIO B KOMAH/IMPOBKY, NENk KOTO-
POl — YCTAHOBHTL KOHTAKTHI ¢ KoMnanueit «llanaconui». 6. (OsHa U3 xKo-
HOMMYECKHX (PYHKIHH HEHTPANbHOTO DaHKa CTPAHBI — BLIMYCKATh JICHbIH.
7. O0A3aHHOCTb PYKOBOJHTENA 3aKIIOMAETCA H B TOM, YTOOL! OLEHUTL, Ha-
CKONBKO XOPOIO AOCTHIATCA tenu komnauuu. 8. llepebiit mar, koTophiit
HYXXHO CAENATh B PA3BHTHH MEX/IYHAPOJIHOTO OH3HECa, — 3AKITKMUTDL TOPro-
Bbl€e OTHONIEHUA € JIPYTHMH CTpaHaMu. (Crieaytomee, 4To HeobOXOMMOo cJle-
NaTh JUIS NPEBPALIIEHHA KOMITAHHH B MEXYHAPOIHYIO KOPNOPAIMK, — CO3-
J1arh GUITHAN KOMITAHUM 3a pYOexoM.

9. Writce your own sentences with the infinitive used after the verbs de-
noting the beginning, duration or ¢nd of an action.

Example:  work at the report I°lI start to work at the report
next week.

P’ ro mpts: do another experiment, be interested in the subject discussed,
give somebody some useful tips for living abroad, describe the arrangements
Jor our accommodation; obtain some results; discuss the terms of the treaty,
explore the possibilities for establishing contacts with bakery producers;
describe the equipment’s operational reliability and durability; earn money;
discuss the wages legislation; develop its own packing department, comment
on the operating terms.

10. Ask your peer at what time he / she expects, intends, cte. to do some-
thing.

Example: | expect to arrive in Paris ~ When do you expect to arri-
at 7a.m. ve in Paris?
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1. We expect to reach the place of destination at midnight. 2. Carol and
Max intend to come back home in two hours. 3. | expect to finish preparations
for the jourmney by 5 o’clock. 4. Pam intends to return from her leave
on March 20. 5. Jack is expecting to have dinner with a most charming
actress in Hollywood next Thursday. 6. Last year llenry expected to obtain
a second-class honours degree in engineering. 7. The travellers intended
to get to the village before the rain started. 8. Sue expects to be appointed
deputy Managing Director of TarMac as soon as the existing director resigns.
9. The partners expect to have some basic information about the enterprise
before the works manager shows them round it. 10. The equipment
on display is soon expected to attract foreign businessmen. 11. | never
expected a straight word from him. 12. Peter expects to pass the Graduate
Management Admission Test. 13. They didn’t intend to enter into partnership
with Vauxhall Motors UK. They wanted a take-over. 14. The firm wants
to increase its output next quarter. 15. We expect the goods to be delivered
a fortnight after the day of pay.

L1. Work in pairs. Answer your partner’s questions, giving rcasons why
you like or dislike (hate, can’t stand) to do somcthing.

Example: Do you like to invite No, | don’t like to invite
people to your house? people to my house as they
can produce a lot of noise.

1. Do you like to be invited to anybody’s house? 2. Do you like to listen
to your neighbour practising the piano early in the moming? 3. Do you like
to dine in an expensive restaurant”? 4. Do you like to read at meals? 5. Do you
like to make fun with your friends? 6. Do you like to stand in queues?
7. Do you like to trouble your father when you are short of cash? 8. Do you
like to drive very fast? 9. Do you like to be interested in your friends’
problems? 10. Do you like to work at night? 11. Do you like to be troubled
while working? 12. Do you like to exchange trains while travelling?

12. Translate the following sentences into English, using the infinitive
as part of a compound verbal predicate.

1. Tebe HpaBuTcd, Koraa Tebq npurnamaiT 8 rocti? 2. OHa Hajeanach,
3apaboTaTh HEMHOIO JICHET, HTOObI NOMOMEL CbIHY OKOHHHTL YHUBEPCHUTET,
HO HHKTO He xoten Opars Ha paboTy noxunyio xeniuuny. 3. He mymu, no-
Xany#cra. 3 crapaioch CKOHUEHTPUPpOBaAThCA Ha OUpxeBor cBoske. 4. OHH
TpeIoNnaraloT MoNAyHHTh BCIO HEOOX0MMMYI0 HHBOpMaIlHio 06 ITOH KoM-
NaHUHK 710 Havata neperoBopos. 5. ledpu llnrepc, rmasa KOMIAHHT 11O NPO-
H3BOICTBY MYMCKOH OeX/bl, HAHAN MOAEPHHUZALHIO NPSMPHATHA, HO J1e-
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Her He xBaruno. EMy nocoseroBanu B3aTh B Danke kpenuT, Ho lenpn
He moOuT Hacto npuberarth K ycnyram OaHka, Tak KaK 3a KpeUT HYKHO
IaTuTh NpoueHT. Torna leupu petnn BuNyCcTHTh JOMOMHUTENBHOE KOJIIN-
HeCTBO aKUMH KoMmmauud. OH He OXHAAIL, 4TO aKiMK OyyT Tak ObicTpo
pacKymnneHsl.

13. A. T'he following letter was published in a newspaper. Complete the
Ietter by choosing the appropriate infinitive from the box below. Do not
usc any infinitive morce than once. The first one has been donce for you.

be employ give have  leam let read say work

Dear Sir,

| was not at all surprised (1) to rcad in the paper that there are now more
unemployed young people than ever before. If | were a boss, 1I'd be very
reluctant (2) ... anyone under twenty-five. What can school-leavers offer
an employer? They’re too young (3) ... any experience, and, I'm sorry (4) ...,
most of them are too lazy (5) ... hard! They are quite happy (6) ... the State
look after them, because the State is foolish enough (7) ... them money for
doing nothing!

Yours faithfully,

A.J. Williams

B. Join cach of the following parts of sentences to make once sentence
and then complcete the letter below. The first onc has been done for you.

. | read the letter from A_J. Williams. | was extremely angry.
. le says that young people are lazy. This is stupid.

. They don’t have any experience. They aren’t old enough.

. Employers don’t offer them jobs. Employers are unwilling.
. Young people leamn. They are quick.

6. They work hard. They are keen.

7. You see young people out of work. This is sad.

8. The young won’t look for jobs. They’ll be too depressed.

WV WK -

Dear Sir,

(1) 1 was extremely angry to read the letter from AJ. Williams. (2)
It is ... . Of course, (3) they ... but how can they get experience if (4)
employers ... ? (5) Young people ... and (6) they .... | think (7} itis ... . [fthe
situation doesn’t change soon, (8) the young ... .

Yours faithfully,

E.F Bonner
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14. Ask qucstions to the infinitives used in the sentences as objects.

Example: The man pretended not to  What did the man pretend to?
see us.

I. Doris learnt to drive a car when she was eighteen. 2. Nobody can guess
what he has decided to do. 3. Remember to put out all the lights before you
leave. 4. Max means to get at the truth, however long it takes. 5. | dread
to think what might have happened if you’d tried to drive the car! 6. She was
offered to move to another area. 7. Promise to give a full account of your trip
to Finland. 8. They were distressed to learn that the last chance has gone.
9. | regret to tell you that your application hasn’t been successful. 1. Peter
(ireen claims to be an expert in stock market. 11. Coming back to his office
he was surprised to find that no preparations had been made. 12. I'm glad
to have met such a promising financial analyst. 13. She claims to be an expert
in sociological issues. 14. He suggested to hire Jim Collier because he is
creative, imaginative and good at problem-solving.

15. Say that somcbody is happy (dclighted, sorry, surpriscd, astonished)
to do or not to do somcthing.

Example: e interrupted them, | sup-  No, he was afraid to inter-
pose? rupt them.

I. Carol declined Bill’s proposal to become his wife, | suppose? 2. Bob
tried to relax the weekend after submitting his essay to the examiner, didn’t
he? 3. They told Marge about her husband’s death in a casualty, didn’t they?
4. | guess, the PR manager announced the team to the press. 5. When they
came back to Oxford they settled down to serious creative work, | hope?
6. Edward has been elected by his fellow teammates to be the captain of the
cricket team, hasn’t he? 7. The head deputy asked the financial expert about
the case, | hope? 8. They prepared a tender for small road contracts, didn’t
they? 9. | hope she rejected the offer by our rivals? 10. The client complained
about the delay in delivering her goods, didn’t she? 11. The agent got 10%
of the agreed tender figure, | suppose? 12. The secretary sent the tender
by special messenger, didn’t she? 13. Mr. Baum is one of their majority
shareholders. They fulfilled his asking, | suppose? 14. | advise you to accept
his terms. They seem rather beneficial, don’t they?

16. Translate these sentences into English, using the infinitive as object.

1. OHH pACCTPOUNHCH, KOTAIA Y3HAIH, MTO NOCNEAHUH NOE3L YXxe yilen.
2. Hukro He 3HaeT, MTO A peliti ciaenarb. — A TBOU poauTenu? — Oun Toxe
elle He 3HAIOT, ¥TO A PeIt XeuuThes. 3. On Ob oMeHb pajl MONAYHHTh H3-

223



BECTHE O CBOEH ceMbe B TOH nanekoi crpane, e ou paboran yxe BoceMb
neT. UHorna ol npocuit nepeBecT ero nodinke K 10MY, H KaX;1blii pas emy
obemany cnenate 7o NpH NEPBOM Ke BOIMOKHOCTH. 4. He 3abyns noaun-
catk Hek! 5. Ou Ob1 yIMBREH, HO JIOBOJIEH, MTO ero u3bpain npejacenare-
neM komurera. 6. Coxanewo, HTo cpazy He coobummun masHomy Oyxranrepy
00 HTux ommbdkax B punancoBoM oriere. 7. 5l coBeTyio Tebe NpHHATDL npe-
NoXeHne aBokara. Thl 3Haelb, ero CHHTAIOT IKCNEPTOM B TAKHUX BOTIPO-
cax. — 5 Oyny paa NPpHHATE ITO NMPEUIOKEHHE, ECITH ITO TTOMOXET CHATL Ha-
npsenne B nojgpazieneHuy. 8. O npereHNoBa Ha 1o, YTo0bl BO3IMABHTL
oT/1ed TPY/Aa H 3apaboTHON nnarsl.

17. Match the following sayings and idioms with their definitions given
at the end. ‘Translate them into Russian. Make up situations with the
idioms.

1. Let bygones be bygones. 2. Let the dead bury their dead. 3. Watch (the
rest of) the world go by. 4. Make (both) ends meet. 5. Make somebody’s

heart bleed. 6. Make one’s hair stand on end. 7. Make the fur / feathers fly.
8. Let sleeping dog lie. 9. Leave / let somebody / something be.

Definitions: a) not to look for trouble on purpose, not interrupt
or trouble a person, situation, etc. when this is likely to cause disorder;
b) cause a fierce fight or argument, c¢) not interfere or temper, with
somebody | something;, d) allow old or former mistakes, offences to be
Jorgotien; ) cause one to feel extreme fear, dead, horror, give somebody the
creeps; [y match expenses to income, live reasonably well without getting
into debt; g) cause one to feel extreme pity or sorrow, h) it is better to concern
oneself with living, with present and future life and work than with the
remembering of rituals connected with people, events, customs that are dead
or finished, i) observe the passing scene, what is going on around one, live
a self-sufficient, withdrawn, limited life.

18. Read a situation and then write a sentence with complex object using
the words given in brackets,

Example:  Ann didn’t have any mo-  Ann wanted Jim to lend her
ney. (want ! Jim [ lend) some.

1. Unfortunately someone told Sue that | was going to visit her. (want /
it / be a surprise) 2. Nis parents were disappointed when he decided to leave
home. (want / him ! stay with them) 3. At first Tom didn’t want to play tennis
but John persuaded him. (persuade / Tom ! play tennis) 4. There’s a football
match next Saturday between England and Scotland. (wanr / Scotland /
win?) 5. In your place | would tell the police about the accident. (advise /
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me [ inform?) 6. She received an e-mail from Tony, but nobody knew what
it was about. (not let / anybody / read) 7. The sudden noise caused the boy
to yjump. (make / him [ jump) 8. Tom was sure that Mary would be late. And
she was. (expect / her [ be late) 9. “Don’t forget to post my letter,” Jack said
to me. (remind / me / post) 10. If you’ve got a car, you can travel around
more easily. (having a car / enable you / travel) 11. Please don’t tell anyone
that I’'m leaving my job. (not want / anyone / know) 12. Nobody is allowed
to smoke in the office as Mr. Thomas doesn’t like smoking. (allow / nobody /
smoke)

19. Change the following scntences so as to use complex object as shown
in the example.

Example: | believe Pushkin is a | believe Pushkin to be a
great poet. great poet.

I. Everyone wanted that Oxford captain would succeed, because he was
one of those gifted men whose charm creates no enemies. 2. | consider that
this business is very profitable. 3. The firm can’t expect that unskilled men
will become experienced engineers overnight. 4. They concluded that the
port was totally congested, as 170 ships couldn’t unload their cargo up to six
months. 5. e admitted that her accusation was right. 6. lle thought that
a new project would give the company more headaches than ever they cope
with. 7. | believe that we could make a bigger profit building a salt mine
in Siberia than making a road project in Africa’s heart. 8. We didn’t expect
that the government was running late clearing the cheques. 9. | can’t believe
that your personnel manager pulls the workers off the job every two weeks
because they are unskilled. And | don’t expect that he will give the reason.
10. The farmers supposed that the crops would be rich that year. 11. He found
that the assignment of his client was difficult to fulfill. 12. We believe that
at the talks they will clear up several points of the contract. 13. Brian
considered that his peers would assist him in the matter. 14. As a banker,
| discovered that our customers were always trying to tell us a good tale.

20. Using the words given write a sentence with complex object to
suggest your friend doing somcething.

Example: get back Let’s get back to what we were
doing.

Prompts: catch a bus to the country, move to the Shetland Isles; drive
around Lake Windermere, stop at a pub for lunch on the way back home,
make a phone call to the garage to see if the car is ready, stop swearing
to each other, buy him a smart-phone; spend more time training together,
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persuade Mary to accept your invitation, buy hi-fi music centre; become
excessively punctual, ask the partners for advice.

21. A. You arec a busincssman (-woman). You have a very busy day ahcad
with a mecting in the afternoon and you have no time to do these trivial
jobs yourscelf. Ask your secretary (assistant) to do them for you using the
infinitive as part of a complex object.

Example:  sort out the mail at once I’d like you to sort out the
mail at once.

1. Order stationery: paper clips, drawing pins, typing paper.

2. Buy the Financial Times and the Economist.

3. Put oft Mr. Robert’s appointment for tomorrow.

4. Type minutes of the meeting (this means working late this evening).
5. Phone the chairman to say when you will arrive to see him.

6. Get a birthday card, flowers, a present for wife or husband.

B. You arc a sccretary (assistant). Complain to your friend about the
trivial jobs above your boss asked you to do for him (her) uvsing the
infinitives as part of a complex object.

Example:  sort out the mail at once The boss told me to sort out
the mail at once.

22. Say what instructions your tcacher gave you before the examination
(test).

Example:  Watch the time. The teacher told {(wamed) us
to watch the time.

1. Revise the matenial of the subject. 2. Look through the questions you
are not sure just before the exam starts. 3. Read the questions carefully.
4. Don’t be in a hurry while getting ready to answer the questions but watch
the time. 5. Don’t expect any help from your groupmates. 6. Don’t talk
to your neighbour. 7. Don’t try to copy your neighbour’s answers. They may
be wrong. 8. Listen to the additional questions other students are asked
about. If they don’t answer the question you may be asked to answer it.
9. Produce a good impression on the examiner. 10. Answer in a loud voice
not to make the examiner ask you to repeat what you have said. 11. Answer
with confidence especially if you don’t know the question. 12. Stick to the
point. 13. Be careful about making conclusions. 14. When you are given
a good mark, don’t show your emotions not to spoil the mood of your
unlucky mates. 15. Be brave at failure and have another try.
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23. Work in pairs. Express disbelief as shown in the example.

Example: Novak Djokovic has  You can’t expect me to believe it! /
won the Davis Cup. Do you want me to believe it?

I. The match between Manchester United and BATE ended in a draw.
2. Yesterday | wanted a pint of draught bitter, but | couldn’t get to the bar.
3. The less | sleep the better | feel. 4. Some people fall in love at first sight
but Bill and (Gwen hated each other from the moment they met. 5. Mr. Peters
had a remarkable physique for a man who must have been well into his
seventies. 6. | am never late for my work whatever can happen. 7. His wife
gave him $100 to take to the bank but he put it down on the counter of a
music shop while he was choosing a CD and it disappeared. 8. A good
manager can draw a conclusion on unreliable information. 9. Adrian was
selected to go to Washington and cover the President’s address to the
Congress. 10. My boss normally tumns a blind eye to personal calls on the
office phone. 11. Our rivals have managed to get a railway project. 12. Max
was offered a job at the IBM.

24. Answer the following questions using the infinitive after a verb of
scnse perception.

Example:  Does Charlie play goif? Well, | have never seen him
play golf.

1. 1 wonder if you could see that somebody walked down the stony path
between 7 and 7.30 last Tuesday. 2. Did he get on the Glasgow bus this
evening? 3. Were you watching the match on TV yesterday? Phil Dilan was
deliberately knocked down by a Sheffield Eagels football-player! 4. I've
never seen Pat smile. Have you? 5. lHow did Tom, a first-year student, dare
to pat the Dean on the shoulder? 6. Did you happen to notice that boy who
parked the blue Rolls-Royce near the mansion? 7. Did you notice that he was
disturbed by other travellers? 8. Did you happen to see that Mr. Brown
reached the last carriage of the train? 9. Nick was driven to Victoria Station
by a very beautiful girl. | wonder who she is. 10. Sally didn’t pay much
attention to you because she was to entertain all the quests present. She was
the hostess. 11. Do you know that George broke the Safety Code and was
fined £1507 12. Do you remember how they exchange glances when you
suggested paying cash? 13. Did you watch the Winter Olympic Games’
opening ceremony on TV? A stylized snowflake didn’t turmn to an Olympic
ring. 14. Did you hear that the Russian team of figure skaters became the
Olympic champions in 20147
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25. ‘Translate the following scentences into English using the infinitive
as part of a complex object.

1. Masa# noMupuMcs 1 He OyieM Gonbine 00CyXNaTh, MTO TPOHOUIO.
A KT0 cTapoe noMaHeT — ToMy ma3 BoHd. 2. U tonbko ToM BHAEN, KaK HH-
CMEKTOP NOBEPHYNCA K HEZHAKOMILY M HTO-TO THXO eMy ckazan. 3. Tpynxo
CeHHaC XHUTh CTANO: XOTA UM TIOBLICHIIM 3apiiiary, OHH C TPY/IOM CBOJAT
KOHIIBI ¢ KOHUAMH. 4. BaHKOBCKHI cyXallluit npeiynpeaqs KIHeHTa, 4T10-
OBl TOT TOBOPHI MO CYNIECTBY. 5. Mbl npejinonaraeM, 4To B anpene npeacra-
BHTENH JIOHOHCKOH 1MIKOMBI JKOHOMHKH TIPHEIYT B HAIN YHUBEPCHUTET, 4TO-
Obt 0TOOpaTh KaHAKMATOB Ha yuely B Jlonnoue. 6. Paspewnre cpasy xe npu-
CTYIIHTE K j1eny. 7. 5l He MOTY HOBEpPHTD, MTO €10 HE B3sUTH Ha paboTy TONLKO
MOTOMY, MTO ¥ HEro HeT HeoOXoanMoro ctaxa paborst! 8. Hauansuuk ote-
A HAEANCA, MTO €10 NOMOMHHK CMOXET HAHTH OKOKY B JIeKIIapallvu Jlo-
X00B. 9. Tl HE 3aCTaBHINbL MEHS MOBEPHTH, ¥TO Oauk JInokna obaukporui-
cq. Bee cuuraior ero ovens HanexusiM. 10. 51 61 xoTen, 4robsl BeTpeua
¢ MHCTepOoM bpaynom Obuta nepeHecena Ha cpey. 11. Mbl cuuraeM, yro
atoMHuas 6oMba — 310 camoe crpainuoe niobperenne XX Beka. 12. v n3-
MEHEHHA BBIHYXG1AI0T HAC PATHKANBHO NEPECMOTPETL YCIOBHA 0€301acHo-
CTH Ha npou3BojIcTBE. llenb3a OCTABMAATL BCE KaK €CTb, €CNIM Mbl XOTHM,
qTo0bLl Ham OusHec npousetat. 13. Mot OBl XoTeny, ¥To0OBI Bbl BKJIIOHHIN
B KOHTPAKT MNYHKT, TApaHTHPYIOUHA MOCIEnpoAaXKHoe 0OCaYRUBAHHE,
14. Tl yxe cnuiiian, 410 PoOCCHICKHE GUIYPHCTBI CTAMH ONHMITHICKHMH
HEMITHOHAMH B KOMaHaHOM 3auere? — e Tonbko caslinan, Ho v Habmoaan,
KaK MX HArpaX;laii.

26. Complcte the following scntences using the infinitive attributively
and the words given in brackets.

Example: We seem to have two or  We seem to have two or three
three minutes ... (spare). minutes to spare.

1. The burden of the conversation momentarily removed, Caroline had
a chance ... (survey) the crowd. 2. There was nothing else ... (add) to what
had been said. 3. lle had a good idea ... (consult) the lawyer on the subject.
4. In 1990 the British government made a decision ... (introduce) a poll
tax. 5. Employees in companies with 500 and more workers should have
a legal right ... (be consulted) on all major proposals of the company
affecting them, before any decisions are taken. 6. At the international level
there have been made various attempts ... (regwlate) the activities
of multinationals. 7. Under the present system in Mexico, each ministry
has an allocation of money ... (spend) on projects agreed to by the
government. 8. One particular anxiety that always comes up with a large
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construction project is the government’s ability ... (pay). 9. America’s
Federal ‘Ttade Commission approved the joint venture of GGeneral Motors
and Toyota ... (build) small cars in California. 10. A country has a five-year
plan ... (provide) more employment and ... (bring down) inflation. 11. Chase
Manhattan is taking a minority stake in two British stockbrokers with
a view ... (acquire) them completely as soon as stock exchange regulation
permits. 12. You will take out an insurance policy ... (cover) the loan.
13. Checking the balance on my current account was the only reason ...
(visit) the bank this moming. — Why don’t you use the possibility ... (check)
the balance via the Internet? 14. Her greatest claim ... (fame) was to be
selected for the last Olympic squad.

27. Work in pairs. Respond to the following describing a certain idea,
rcason, neced, cte.

Example: Bob was ill last week and  Well, it is a good idea to
stayed in bed. le doesn’t feel  remain in bed.
weak now. {(remain in bed)

I. | believe that machines should do boring routine jobs like typing and
cleaning. (invent such machines) 2. Your friend has just come back after
borrowing your new Infinity and seems a bit nervous ... (drive fast on icy
roads and make an accident) 3. We were enjoying the party yesterday but
I’ve got a splitting headache in the morning. (drink too much) 4. | opened
the menu and studied the first chapter with horror; it was eminently
putdownable. | observed it was one of those restaurants where the menu
made no mention of the prices. (visit exclusive restaurants if one is short
of money) 5. Betsy is very angry with me. (discuss private matters in public)
6. In many parts of the world marijuana is not illegal as cigarettes are
considered more harmful to the health there. (legalize soft drugs like
marijuana) 7. Bill did stupid yesterday. He was in bad moods and shouted
at Kate. Now he’d like to apologize. (lose one’s temper) 8. Mr. Green was
leaving and his job was advertised while | was on holiday on the Maldives.
Of course 1'd like to be promoted but where to find out more information
about the terms. (phone the Chairman s secretary) 9. Bill's just got the sack.
lHe arrived late and was unintentionally rude to his boss. Result — spoilt
reputation. (get such a good job in another company) 10. As a boss you're
getting tired of your employee’s changing his or her mind over the last week,
aren’t you? (decide on something definite) 11. International events can
stimulate employment in the place, generate new business opportunities for
the private sector etc. Is it true for Minsk? (host the 2014 World Hockey
Championship)

229



28. Say who was the first (last) to do somcthing.

Example: tell the news Roger was the first to tell them the news.
Roger was the first (last) to be told the
news.

Prompts: take a joke; try a local prawn-curry; be tested, notice the
danger; hear the stones rolling down;, get hold of the story; be selected for
training at Harvard, understand the problem;, be invited to a formal dinner;
stop working; find a mistake in one’s income tax declaration;, comment
on one s findings; support one’s project; respond to the boss s suggestion.

29. Characterize a person or object you arc asked about using the
infinitive attributively.

Example:  What kind of man is Bob? Bob is a difficult man to get
(difficult / get on with) on with.

1. What power have mass media? (influence minds) 2. What kind
of village is it? (nice / spend the rest of one’s days) 3. What choice had
William? (either leave the flat immediately or be shot there) 4. What is he
going to tell the police? (something / save ones life) 5. What ambition had
Jerry at the age of 197 (run a company producing footwear) 6. What problem
arose after signing the agreement? (ratify it by both sides) 7. What steps did
the firm take a year ago? (expand economic comtacts with its foreign
partners) 8. What idea did the boss suggest? (merge with a British company)
9. At the level of planning which managerial duty comes first? (determine
overall company objectives) 10. Which duty does the personnel manager
consider the most important? (szaff) 11. What plan did Dow Scandia accept?
(huy a 29.9% stake in Savory Milin) 12. What decision was made by Reckitt
and Colman? (increase their bid for Australian chemists) 13. What
expectation did they have? (pursue an expansion strategy) 14. Why does
David work in personnel department? What pleasure has he? (deal with
people)

30. ‘Translate the following sentences into English using the infinitive
attributively.

1. B koMHare 010 MHOTO HApOTY, NMOITOMY Herjie ObNo cecTh. 2. Make
HE TOT HeNOBEK, C KOTOPhIM MOXHO Ob10 Obl OOCYMTE TBOH BONpOC.
3. ¥V 1ebs HeT HMKAKHUX NPHHHH OTKA3ATBCA OT NPEUIOKEHHA TNOBBICHTH
CBOW KBHHKaKI. 4. OH NOAYYAET YIOBOALCTBHE OT 00IIEHNS € IOL-
MH, TOITOMY OH pafoTtaer B otiene kaapos. 5. 51 nocnesnueit y3uana obd ni-
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MEHEeHHAX B HallleM oTaene. 6. bob He slenaer Hukakux ycunmi, 4robwl ero
3AMETHIIO PYKOBOCTBO. 7. B cTpaHe nocranieHa 3a/1aMa 3a narh AeT yMeHb-
MUTL HHOIAMIO, YBENHMHTE IKCIIOPT H CO31aTh GOJbllIee KOMUMECTBO pa-
Oouux Mect. 8. 10pona, B KOTOPLIX NPOXOAT MEXYHAPOIHBIE COOBITHA,
HMEIOT YHHKANILHYK) BO3MOXKHOCTD NONYHHTH TAKHE BBITOMBI, KaK y3HaBae-
MOCTb M HMIYNBC K JluibHeHmeMy passuTuio. 9. CMH obnanator Gonbmoit
CnocOOHOCTBIO BIHATL Ha HacTpoeHne HaceneHua. 1. OnHoi 13 uputuu
AKTYANMM3AIHK  IPOBNEMaTHKN  COLHANBHOM  OTBETCTBEHHOCTH OH3Heca
B Kouie 1990-x rr. crano xenanve MHpPOBOTO COODIECTBA HCNONL3OBATH
pecypent THK Ha coupansHoe pasBuTHe.

31. Explain why somcbody doces (did) it. Use the infinitive phrasc in
brackets as adverbial modificr of purposc.

Example: Why does he take long  He takes long walks to relax
walks? (relax a bit) a bit.

I. Why are you calling on Betsy? (invite her to eat out tonight) 2. Why
did the policeman criticize a lady driver? (offend her) 3. Why was Adam
sent to Britain? (get a formal education} 4. Why did the head of the company
invite Bill when he had studied the proposal? (discuss the next stage of the
project) 5. Why is your boss leaving for Nigeria? (tender for the contract
to construct a new port in Lagos) 6. Why does Tom need money badly?
(repay a long-term debt maturing in a week) 7. Why do all central bankers
meet every month? (discuss economic problems) 8. Why do some companies
consider additional advertising in four months leading up to Christmas?
(promote sales) 9. Why does the IMF lend money for three to five years?
(help countries with balance-of-payments difficulties) 10. Why was the
company putting more assets for sale? (get its debt down) 11. Why did the
post office introduce automatic sorting? (speed up the delivery of letters)
12. Why does this company have to work so hard? (please its bankers and
shareholders) 13. Why did you invent such a device? (increase the
productivity of the assembly line) 14. Why did you put the top management’s
decision in the company’s intranet? (inform the employees as soon
as possible)

32. Explain why somcbody can (could) do it, using the infinitive as an
adverbial modifier of result.

Example: | think John can solve the  Oh yes, he is clever enough
problem. (clever) to solve the problem.
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1. I'm sure Bill drives a car well. (careful) 2. He walked alone in this
district at night. (brave and strong) 3. | always believe her. (foolish) 4. Bill
lent Sam his car that was new last week. Everybody knows Sam as a bad
driver. (rash) 5. Middle-aged people have experience to work. (old)
6. My father sympathizes with younger generation. {(broad-minded) 7. The
old man’s luggage can sink a battleship. (heavy) But John is able to carry the
luggage for him. (strong) 8. Roger was awarded an honourary doctorate
at Princeton. (brilliant) 9. It’s stupid not to follow his advice. (helpful)
10. It’s Max who has solved the problem. (creative) 11. Edward understood
the benefits of the programme quickly. (clever) 12. The Travel group has
four companies: an airline, a retail travel agency, a hotel company and
a direct-sell company. (large and rich) 13. John was appointed area sales
manager. (experienced) 14. Have you heard Sharon apply to the same firm
again? (optimistic)

33. Work in pairs. Give the reason why somcebody failed to do something,.

Example: Why didn’t she clean the  She was too tired to clean the
flat? (tired) flat.

1. Why couldn’t you go any further? (tired) 2. Why don’t you wear the
suit | bought you ten years ago? (shabby) 3. Do you know why Kitty couldn’t
tell the policeman about the road casualty” (upser) 4. Why isn’t Jack playing
football with us? (weak after the operation) 5. Do you know why Ann didn’t
invite her boyfriend to her birthday party? (angry with him) 6. Why doesn’t
he walk to work? He lives five minutes’ walk far from his office. (Jazy)
7. Why doesn’t Pam understand what’s happening all round? (stupid) 8. Why
didn’t you lend Dick some money? (cautious) 9. | don’t understand why
they haven’t got any experience to work. (young) 10. Do you happen
to know the reason why Charles didn’t apply for a job again? (pessimistic)
11. Why can’t the boss see me right now?” (busy) 12. Why isn’t your assistant
speaking calmly? (irritated)

34. ‘Translate the following scntences into English using the infinitive
as an adverbial modificr.

1. Jlymato, on conran, 4robnl cnacty cebe %H3Hb. 2. (JHU BLIIUIH H3 KOM-
HaTbl, HTOObLI IaTh JIEBYIIKE BOIMOXHOCTD MOJAYMaTh 0 TOM, HTO OHA C/lena-
na. 3. Mapus Obina CIMINKOM YMHA, HTOOb! HE NOHATbL BCEX NPEHMYIIECTB
CBOEH HOBOM JIOJDKHOCTH. 4. 51 AyMAalo, ¥TO TBOH PY3bA J0CTATOMHO Bora-
Thie, 4TOOb KYNHTL COOCTBEHHDBIH JIOM 33 TOPOIOM, 2 HE CHUMaTh anapta-
MeHTbl B AyiHOM sto-Hopke. 5. Bee suaior, 410 sapi I0CTaToMHO Ollbl-
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TeH, HTOObI PEIINTL 3Ty NPobiieMy CaMOCTOATENLHO. 6. B HOBOM MUKpOpaii-
OHE OTKPBUIH elle OJIMH YHHBepcaM, HMTOOBI YI0BNETBOPHTL TpeboBaHHA
nokynarene. 7. 1o panno obbasunu, 4o Kauauaar B rybepHaTopbl BeICTY-
TUT € 3asBneHneM. (1HAKO 3BYK ObUT HEJIOCTATOMHO IMPOMKHUM, HTOOBI MOX-
HO Obo ero pacensuuarh. 8. JKek cBA3AACA ¢ OAHKOBCKHM CIYXAHM,
TOOb! Y3HATB, CKOJIBKO JIEHET OCTANOCH HA €ro TekylieM cuete. Y. Ml nep-
BbIMH HAPYIIHIIH YCJIOBHA KOHTPAKTA, MOYTOMY Mbl HeceM 1iTpadubie CaHk-
1K, 10. YtoObl yBeNHMUTE AMBHIECH B! Ha JIECATD IIEHTOB, KOMITAHNH HYX-
HO MHOTO nopaboTats.

35. State the function of the for-to-infinitive construction in the following
scatences. Then translate them into your own language.

1. He waited for lolly to say something. 2. Their house is always ready
for anyone to come into. 3. It was really warm for May, and still light enough
for him to see his sheep in the meadow. 4. There was no home for him to go
to. 5. Greasbourough street, where Johnny spent the first eight years of his
life, was a nice place for a boy to live. 6. It’s impossible for me to write
about that time in detail — | can’t bear to. 7. Mr. Downing waited for llelen
to sit down. 8. ‘There’s nothing for us to do but amuse ourselves.
9. lle cordially extended one forefinger for Brian to shake. 10. My dear, this
isn’t the time for us to quarrel. 11. Ken opened the door of his room for
Veronica to go out. 12. But the pain in James’s head asserted itself too
cruelly for him to think of anything else for the moment. 13. And it is not for
you to make terms. It is for you to accept them. 14. There were plenty
of papers for him to read, but he left them alone.

36. Translate the following scatences info English using the for-to-
infinitive construction.

1. 1'0posioK, B KOTOPOM MBbl JKHBEM, — MY/IECHOE MECTO JUIA HallIUX JleTeH
€ TOUKH 3pEHNs 310poBbAa. 2. Bam Bonpoc o cnenuduke 1aHHONO pblHKa He-
CKOJILKO HEOXHIaHHbIH, TOOBI 3 MOT Cpa3y Ha Hero oTBeTHTDb. 3. Tebe cei-
ac He BpPEMA CTAaBUTh YCJIOBHA — BpEMS UX NpHHHMath. 4. EMy HHuero
HE OCTABAJIOCH JIeNaTh B HTOM CHTYAIMH, MOITOMY OH YBOJIMIICA W3 KOMIIa-
HHH M CPOMHO NOKHHYN Topojl. 5. Mna komMnanuu ObUIO BAXKHO W3IMEHWTH
TONMHUTHKY 11€HOOOPA30BaHHA Ha BBIYCKaeMble TOBApbl. 6. buany HyXHO
OBLUIO POCMOTPETH €1IlE MHOTO JIOKYMEHTOB, HO BPEMEHH YXe He oCTaBa-
nocsk. 7. To, 0 veM nupocun ero koyuera, 6bUto CIHILKOM CIOXHBIM, HTO0!
OH MOT 3TO cienarh OiHH. 8. Jlns Beex paboTHUKOB NMPEANPHATHA BAXHO,
TO0bI UM ObUTH NPEIOCTARIIEHD! COIMAILHBIE MAPAHTHH.
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PARTICIPLE |

Form Active Passive
Indefinite | She  listened  attentively, | Being left alone, we kept
giving her comments. silence for some time.
Perfect Having climbed the hill, he | Having bceen warned that
sat down to have a rest. bad weather lay ahead, he
changed the course.
FUNCTIONS OF PARTICIPLE |
Functions Indicators Examplcs
Predicative After the link verbs: Your offer sounds tempt-
become, be, look, seem,|ing.
sound, etc.
Attribute* In a position before or|l liked her charming

after a noun

smile.
The woman holding a
baby is my mom.

Part of a complex
object

After:
the verbs of sense per-
ception: feel, hear, no-
tice, see, watch, etc.;

the verb of order have

| saw him crossing the
street.

I can’t have you doing it.

Usually after the conjun-
ctions while and when

After the conjunctions
as if, as though

lle was standing on the
bridge admiring the view.

Being a stranger, he was
the most eligible for
suspicion.

While turning up his
violin, he broke a string.
She looked at him as if
waiting for an answer.

attendant cir-
¢:| cumstances
o
5 {manner)
% reason
=] cause
S| (cause)
s
L] time**
R
G
<| comparison
Parenthesis

Frankly speaking, | don’t
know the answer.
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NOTES

I. Participle | Indefinite Active and Passive expresses an action
simultaneous with the action expressed by the predicate. Participle | Perfect
expresses a prior action. Compare:

She listened attentively, giving  (Jua BHHMATENLHO CRYLIANA, H3PE/-

her comments from time to time.  Kd KOMMCHTHPYA.
Having climbed the hill, he sat  B3oGpaBuince Ha XONM, OH npHcen
down to have a rest. OT/IOXHYTh.

2. A prior action is not always expressed by Participle | Perfect: with the
verbs of sense perception and motion, such as see, hear, come, look, arrive,
seize, enter, turn, close, open, pass, etc. Participle | Indefinite is used even
when priority is meant:

Looking out of the window he saw that the rain had stopped.

3. Participle | Perfect is not used as an attribute (*). To express priority
an attributive clause is used:

The hoy who has broken the window is Tom Winslow.

4. Participle | Indefinite of the verb “to be™ is not used as an adverbial
modifier of time (**). Clauses of the type “Korna s 6bin pefenkonm™ may
be translated as “When a boy™.

EXERCISES

I. Complcte the following sentences with the participles from the box.
Never use any participle more than once. The first sentence has been
done for you.

astonishing  boring convincing  demanding mocking
exciting thrilling tempting disconcerting terrifying
touching worrying humiliating  encouraging  disappointing

1. The film Lord of the Ring is so exciting, | advise you to see it. 2. 1 don’t
believe you to have done it deliberately, GGladys. But anyway, it was
extremely ... . 3. Your suggestion to miss the classes at university today
sounds very ... . 4. ller gravity was not severe and ... like a schoolteacher’s,
but warm and ... as a mother’s. 5. The performance was so ... that | could
hardly stay till the end of it. 6. | say, your last trip to investigate the tribes
in the Amazon basin has been dangerous. Even to listen to the story of your
adventures is really ... . 7. The situation became so ... that we all were at a
loss. 8. It’s ... to me that Mr. Lincoln didn’t understand your mission. His
voice sounded ..., and the tone in which he spoke with you was so ... . 9. That

235



she can’t remember the origin of her information seems very unusual and ... .
10. The effect of the manager’s words was ... . 11. When the chairman speaks
of devotion to high ideals in business, he seems quite ... and even ... .

2. Work in pairs. Answer the following questions using Participle | as
a predicative.

1. Does it sound tempting for you to miss a class of higher mathematics?
English? 2. Julia Roberts is very charming, isn’t she? 3. You want to climb
Everest. Don’t you know that climbing this mountain is so exhausting?
4. | know Jack didn’t enjoy the last night’s football match. Did it happen
to be less exciting than he had expected? 5. Does it sometimes become rather
annoying for you to listen to punk rock being played by your roommates all
night when you're getting ready for your exam? 6. Is it really disgusting
when the kitchen hasn’t been cleaned for ages? 7. The weather becomes
depressing when it’s been raining all day long, doesn’t it? 8. Life seems
extremely boring when there’s nothing interesting to do. Do you share this
opinion? 9. It’s rather confusing when somebody calls you by name, and you
don’t remember who he or she is, isn’t it? 10. Do you share the opinion that
experience can be rather terrifying? 11. It’s sometimes embarrassing when
you have to ask people for money, isn’t it? 12. Would it be amazing for you
to get a job of an advertising manager right after graduating from university?

3. Translate the sentences into English using Participle I predicatively.

1. Mos MaMa yuHT MajleHbKHX JieTeii. Ee paGora ouenb yroMuTensHas.
2. Berpewa co 3HakoOMbIM B HYXOH cTpale Beeria Bosinytomasn. 3. Sl ue pas-
JIENAK MHEHHA, HTO XH3Hb 0e3 paboThl CTaHOBHTCA CKY4HON. 4. axe B Ta-
KHX YCIOBHAX MOMOLIHHK HAalEero jinpektopa Obina, Kak Beerna, obaarens-
HOM. 5. 5 nojiyMao Hajt BAINKM TPEUIOKEHHEM: OHO MHE KAXETCH O4eHb
3aManiMBbIM. 6. Passe Thi He MyBCTBYEIb ceOA HENMOBKO, KOIJla XOMEL 3a-
HATH aener? 7. Cnosa konneru no pabore HemKuIaHHO nokazanucs, Makcy
ockopbuTenbibIMU. 8. MBI peitiin He TPHHUMATL YCIIOBHA CONEPHUKA, TaK
KakK OHH ObiUH yHH3HTENBHEIMH. 9. JloBobl Gocca ObuTH BeCbMa yOeuTens-
HBIMH. 10, YKacHo, KOIIa JTI0,M HaMHHAIOT YOUBATH JIPYF ApYyra Ha Ipax-
JIAHCKOH BOMHE. DTOT ONBIT HE CTAHOBUTCA MEHEE YACHBIM, KOTjla OH 00b-
ACHAETCA HKOHOMHMECKHMH HITH NOJIHTHHECKHMH TIPHYHHAMM,

4. Complcte the following notices and announcements by choosing sui-
table participles from the box below. Do not use any participle more
than once.

coming  wishing  amriving exciting rising missing
telling starting wearing no-parking amazing  meeting
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1. Brazil won the Cup after a very ... match. 2. The police are searching
for the ... child. 3. Friends and relatives ... passengers from Rome are advised
that flight BA763 has been delayed. 4. The train ... at platform 2 is the 10.43
to Leeds. 5. Passengers ... to smoke should sit at the rear of the bus. 6. Cars
left in a ... zone will be removed. 7. Any guest not ... a tie will be asked
to leave. 8. Adrian Mailer, a pilot of the wrecked flight TWA 005 tells us of
his ... escape from the jungle captivity. 9. The government policy is blamed
for ... prices. 10. Every month the company that has issued you the credit
card sends you a report ... about your expenses. 11. Students ... the MBA
programme on Monday should arrive by 8.30. 12. There are three benefits ...
from the place’s hosting an international event: momentum, visibility and

priority.
5. Work in pairs. Describe a person or an object as given in the example.

Example: Diana teaches small child-  Oh yes, she’s got an exhaust-
ren. At the end of the day  ing job.
she is often exhausted.

1. It’s been raining all day. | hate this weather as it makes me depressed.
2. He was disappointed with the movie. He expected it to be much better.
3. The experience you had got was really terrifying. Afterwards everybody
was very shocked. 4. When David Lennox started his career as a film director
two years ago, his talent promised much. 5. Frazer won the championship
yesterday. The last match was really exciting. 6. Douglas is one of the
persons | wouldn’t like to meet again. lle never stops talking and never says
anything interesting. e makes everybody bored. 7. In March 2011 there
was a terrible tsunami in Japan that caused a lot of damage to the Fukushima
nuclear power station. Fukushima could become second Chernobyl. We were
all horrified when we heard about the disaster. 8. [f you need any advice, ask
Sue for it. She’s so helpful. Even her smile can encourage. 9. My father is a
workman. lle’s always very tired when he gets home from work. 10. Prices
are soaring these days. The government policy is blamed for it. 11. Jane had
never expected to be offered the job. She was really amazed when she was
offered it.

6. Translate the following scntences. Mind present participles as att-
ributes.

1. Cnyck no ropHo#t peke ¢ noporaMu 0Kaszajcs caMbiM MHTEPECHBIM
TIPHKJTIONEHHEM B €€ XH3HU. 2. Mbl NPOeXWIN NONOBHHY NYTH, KAK 3aMETH-
JM KpacHulit Dopi, KoTopblit criestoBas 3a Haineid Mamuiod. 3. boce, 310
MHCCHC YOpKep, earlas BbICKA3aTh MPEeTEH3HH K KaiecTBy 00CnyXHBa-
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HHUA. 4. B ycnoBuax Tekyimero GUHaHCOBO-IKOHOMHMECKOTO KPH3HCA 1IEHbDI
PacTyT ¢ yXacaioleHd CKoOpocTbio. 5. JKenepTbl XoTenn 6bl 00CyANTL pist
MOMEHTOB, BbITEKAIOUIMX U3 FapaHTHIHOTO nyHKra joroopa. 6. Kaxawin
MECAIl KOMNAHKS BLICBUTAET BAM OTHET O BalllMX pacxojax. 7. Cratucruka
MOKA3LIBAET, MTO B HAMAE HYNEBBIX NOJIOB B TPOHKY Haubonee npojasae-
mbix B CLUA asromoOunedt souum Jlekcye, lHuccan u Xousa, npouseenen-
HBIE AMOHCKUMM KoMItaumsiMK. 8. B mapre 2011 rona 8 SAnouuu cayunnocs
YXacHOE IYHaMH, KOTopoe Hanecno Oonblioi yiepd artoMHoH CTaHiuK
«Dykycnma». Y. KoMnanuu, yaenaonme BHUMAHHE HHHOBALMAM, UMEIOT
Goneinoe dynyiee.

7. Complcte the following scntences using Participle | as part of a
complex object. Mind the active or passive form of the participle.

Example: | could hear the wind ... | could hear the wind whistl-
(whistle) all night. ing all night.

1. He regards this method as ... (afford) good results. 2. A huge crowd
watched the firemen ... (fight) the blaze. 3. “Don’t worry,” said the doctor.
“I"ll soon have you ... (feel) better . 4. We all suddenly sensed danger ...
(approach). 5. Kate doesn’t like to see animals ... (treat) cruelly. 6. Did the
news leave you ... (not to wonder) what would happen next? 7. Jack was
surprised to see his friends ... (carry off) by the police. 8. One day | saw
Barbara ... (show) the visitors round the factory. 9. Something is wrong with
the photocopier. Do you hear it ... (make) a strange noise? 19). The assistant
kept the customer ... (wait) a very long time. 11. Because of Japan’s success,
European and US manufacturers have found their own markets ... (dintinish)
drastically. 12. Many people fear these days that the loss of secrecy might
result in money ... (withdraw) from the banks. 13. Did you hear the
Minister ... (speak) yesterday of another cut of prices? 14. Some Western
firms have found themselves ... (be unable) to compete with Far Eastern
manufacturers.

8. Say that you will not allow somcbody to do it.

Example: todoit Il won’t (can?) have you
doing it.

Prompts: 1o take away the materials from one's study;, Nick | to miss
practical hours; to jump the queue; to drive too much fast, to elhow ones
way onto buses; to put off till tomorrow what you can do today; to cheat
at the lesson; Arnold ! to keep bad company;, to be rude to customers; to give
a challenging assignment to a non-experienced employee; to negotiate the
contract without getting the sales managers consent, to sign a contract
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without getting the manufacturers consent, talk to the head manager
on one’s behalf.

9. You spent the night in a house where strange things happened. Use
the ideas below to make sentences about what you saw, heard and felt.

Example: Someone screamed from | heard somcone screaming.
time to time.

I. Someone was crying in the next room. 2. A figure was dancing in the
garden. 3. The stairs started creaking at midnight. 4. A cold hand touched
me several times. 5. Something was floating in the air above my head.
6. A door slammed suddenly at midnight. Then it slammed every hour.
7. A white face appeared and then disappeared. It happened several times.
8. Something was crawling up my arm. 9. The wind was howling outside.
10. Someone tapped me on the shoulder. It happened several times.
11. Someone was calling my name all night. 12. The voices in the garden
were calling for help.

10. A film dircector is talking to some actors about the scene they are
going to film. Usc the notes below to complete his directions. The first
scntence has been done for you.

I. watch / children / play 5. see / shark / come
2. look at / some girls / sunbathe 6. hear / Rita / shout
3. see / something / move 7. feel / surfboard / rock
4. notice / David / windsurf 8. hear / David / scream

OK. Now, the next scene is on the beach, and we want to create a nice,
peaceful atmosphere. Rita, you're (1) watching the children playing in the
water, and Peter, you're (2) ... farther along the beach, through your
binoculars. OK? Suddenly, Rita, you (3) ... through the water. You borrow
Peter’s binoculars to see more clearly, and then you realize it’s a shark.
At the same time, you (4) ... near by. That’s when you start shouting. Right?
Now, David, you don’t (5) ... towards you and you’re too far away to (6) ... .
The first time you realize something is wrong is when you (7) ... . You lose
your balance and fall in. The scene finishes with the reaction of the people
on the beach when they (8) ... . Clear? Right, quiet, everybody.

L1. Translate the following sentences into English using Participle | as
part of a complex object.

1. Y10 ¢ Hamum keepokcom? — Passe Thl HE CABIINIMD, YTO OH HijlaeT
crpaHHblit 3ByK? KpoMe Toro, on «kyer» Oymary. Ero Hano orupaenars
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B PEMOHT. 2. MapTii 6but 00ecKypakeH, Korjla YBHJIEN, MTO €ro CoobIHNKa
MOMMIIHA BBIBOAKT W3 Ganka: ux maan pyxuyn! 3. Heyxenu Bbl He NOMyB-
CTBOBAJIH 3anax ropenoro, koraa Hadanca noxkap? 4. 5 ve xenaiw, 4mo0bl
Tl pazroapusan ¢ 6occoM or Moero umenn! 5. Tak kak cekperaps moTHO
3aKpLUTA JIBEPh B KOMHATY JUIA NIEPETOBOPOB, OH HE MOT CBIATD JIUTbHEN-
mee o0CyXAeHHE YCIOBHH MOCTABKH. 6. Bbl CuMTaeTe, MTO TONBLKO 3Ta METO-
JIMKa noA0opa KaJpoB aeT KenaeMbld pesynstar? 7. S He no3Bomo BaM
Pa30pBaTL KOHTPAKT C FTOH PUPMOIL: HaAllle NPENPHATHE MOXET TOHECTH
Oonbiine yobiTku! 8. 51 ¥ He cablian, Kak BHepa MEHHHCTP rOBOpUN 06 ote-
PEJIHOM TOHWXKEHHH 1leH. 9. EBponeHckre U aMepHKaHCKHE KOMIAHHK 00-
HAPYXHIH, HTO UX PbIHKH PE3KO COKPAIAIOTCA B PE3YILTATE YCHEUIHOTO
MPOHUKHOBEHHA HAa HHUX ANOHCKUX NPOH3IBOJIMTENER. bonee Toro, Hekoro-
phbl€ 3anajiHBIe KOMITAHHH TIOMYBCTBOBLIH, HTO OHH HE B COCTOSHUH KOHKY-
PHPOBATL € ATOHCKUMH (PUPMAMH.

12. Read the following extract from a story. Then think of a suitable
verb and make it Participle | to complete the passage. The first sentence
has been donce for you.

(1) Moving carefully and not (2} ... a sound, Douglas slowly made his
way towards the window. (3) ... through a gap between the curtains,
he could see the three men. The fat one, Wiseman, stood by the fireplace,
(4) ... a cigar and (5) ... excitedly to Petersson, the Norwegian. Petersson
appeared to be listening intently, (6) ... from time to time as if Wiseman had
said something funny. The third man, Wescott, sat on the sofa, (7) ... the
paper, not (8) ... the other two. Suddenly, the door opened and a fourth man
came in, (9) ... a large suitcase, which he put down on the table. As Douglas
stood (10) ... the four men in the room, he heard a sound behind him. (11} ...
round, he could see in the darkness the shape of a man only a few metres
away. (12) ... his gun out of his jacket, Douglas stepped into the shadow
of a tree and waited.

13. Work in pairs. Answer the following qucstions using Participle | as
an adverbial Exercise modificr of attendant circumstances (manncr).
The verb is given in brackets.

Example:  lHow did he sit for a long e sat for a long time, think-
time? (think) ing.

1. How do you usually spend your working days? (do routine jobs)
2. How did you usually spend the evenings when you were at school?
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(prepare for classes) 3. Do you know how schoolchildren like to prepare
their homework? (listen to music simuftaneously) llave you got such a
habit, too? 4. lHow did you spend the last year at school? (attend additional
classes to pass the finals well) 5. How did you spend yesterday’s night?
(chat on-line) 6. Hlow does your roommate prepare for his classes? (not
speak to anybody) 7. llow do you answer at the exam if you have little
information about the issue? (speak in a loud and steady voice) 8. How do
the young often spend their free time? (sit in social networks) 9. Do you
know how your brother spends his free time? (play °C games) 10. Nick is
known for brilliant presentations in class. How does he manage to make
them? (stick to the point, not digress from the main issue) 11. How do the
elderly people like to spend their days? (talk of the good old days) 12.
How did Jane spend the last hours of her staying in Paris? (admire the
capital’s view from the Eifel Tower) 13. llow did Malcolm perceive the
head’s words to sack him? (stand and wait a moment in hope that the head
would change his mind) 14. Do you remember how your friend behaved in
a difficult situation? (hesitate shamefully) 15. How did Lily stand when
she was greeted by the male official without ceremony? (not know whether
to be pleased or not at his familiarity) 16. The old lady was almost run
over by a bus. Did anybody see how she went to cross the road? (not look
around)

14. Join the sentences using Participle | as an adverbial modificr of time.
Mind the form of the participle.

Example:  Sue was doing her home-  While doing her homework,
work. She was interrupt-  Sue was interrupted several
ed several times. times.

I. Motorists are driving on icy roads. They should take extra care. 2. ‘The
workmen were digging the foundation of a new office block. They unearthed
the remains of a Roman villa. 3. Billy did his task. Then he presented it to
his supervisor. 4. The captain was warned that bad weather lay ahead. Then
he changed the course. 5. Peter completed the experiment. Then he published
the data obtained. 6. We were finished with the prices. Then we decided
to comment on the delivery dates. 7. I've heard your side of the question.
Now I'm more inclined to agree with you. 8. Some Middle East governments
investigated the conduct of certain agents whose commissions were said
to be excessive. Then they became worried about their image abroad. 9. The
Japanese companies concentrated their efforts on vulnerable US markets.
They succeeded enormously. 10. Someone works under pressure. 1le might
find 1t hard to do what is ethically correct. 11. Mark worked for “Read and
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Leamn™ company. Every time he tried to discuss a corporate problem openly,
he received a negative reaction from the top-manager. 12. The banks were
warned to end relations with the clients whose identities were unclear. They
followed the warning. 13. Ronald was working for a multinational company
in llolland. lle learned to admire the Dutch for their good nature and
tolerance. 14. Under the crisis this company was selling goods at dumping
prices. It increased its market share by 25%.

15. Read the following speech by the prosccution at a murdcr trial. Then
think of a suitable verb and make it Participle | to complete the speech.
The first sentence has been done for you.

Ladies and gentlemen of the jury, | intend to prove to you that the
defendant, Nick Perkins, cold-bloodedly decided to kill Penelope lennessy
for money, and that, (1) having made that decision, he set about planning
exactly how to kill her. | will show that, (2) ... the murder in detail, he carried
it out on the night of October 26th, when he shot Mrs. Hennessy through the
heart. | will produce evidence to show that, (3) ... Mrs. Hennessy, he disposed
of the body in the New Forest and that, (4) ... the body, he drove
to Lymington, where he threw the gun in the sea. (5) ... the gun, he drove
back to the house to remove any evidence of the crime. (6) ... sure that there
was nothing to connect him with Mrs. llennessy’s disappearance, he took
several thousand pounds from the safe and hid it in the churchyard
at Lyndhurst. (7) ... the money, he returned to his own house. So far, he had
committed the perfect crime. But, (8) ... the perfect crime, he became
careless and began to make mistakes. | now call the first witness for the
prosecution.

16. Say why somcbody failed to do it.

Example: Mary’s phone number  Not knowing Mary’s phone num-
(ring her up). ber, Nick couldn’t ring her up.

1. French (understand what the participants were talking about).
2. Where John lived (visit him when | was in Liverpool). 3. Roger’s taste
(buy a birthday present to please him). 4. How to get in touch with them
(invite them for barbeque in our cottage). 5. Jamie’s honesty (believe any
of his words). 6. The shortest way to the railway station (2o come on time).
7. The clauses of the agreement (sign if). 8. llow to contact his bank
manager in Egypt (raise a loan). 9. His generosity (ask him to lend me some
millions to start up a business). 10. Much about the problems of foreign
investment (contradict the arguments suggested by the foreign investors).
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11. The latest data of the enterprise’s output (make a detailed report on its
progress).

17. Join the two sentences using Participle | as an adverbial modifier
of causce (rcason).

Example: lle was going to Rome. He was going to Rome,
e had friends there. having friends there.

1. He was very tired with his walk. However, he soon fell asleep and
forgot his troubles. 2. Cecilia never encouraged friends to drop
in spontaneously. So she was almost totally alone. 3. le has no sense of what
is right or wrong. lle is amoral. 4. Sophia had heard very little. She was
absorbed in her own reflections. 5. Max has promised to give her any
assistance. She doesn’t think he can go back on his word. 6. Jackie had
decided it was a proper thing to do. She was surprised when she got
absolutely no results. 7. The chief accountant was not surprised to see the
external auditors. lle had been warned about their coming. 8. “Even if the oil
dries up next year, the foreign banks will never desert that country. They
have an investment here,” an economist said. 9. lle turned down the job
he was offered. lle was reluctant to commit himself to a long contract.
10. Nigeria has implemented ambitious programmes. Now it has had to face
many problems. 11. The government has experienced the lack of technical
staff. It has not been able to meet all the targets in its plan.

18. Work in pairs. Say why somcbody is treated so. Use Participle I as
an adverbial modificr of causce (reason).

Example: Whyisshe loved by every-  Being  kind-hearted, she is
body? (kind-hearted) loved by everybody.

1. Why is Daniel invited to dinner parties? (easy-going and friendly)
2. Why is Sally loved by her peers? (good-natured) 3. Why is Jack always
asked to lend money? (generous and rich) 4. Why was he the most eligible
for suspicion in the country at war? (a stranger) 5. Why are the Swiss
always spoken with approval? (trustworthy) 6. Why are the Germans
respected by most Europeans? (industrious and punctual) 7. Why are the
Belgians least admired by the Europeans? (narrow-minded) 8. Why are the
Italians more admired by the French? (vivacious like the French) 9. Why
was the assistant praised by the executive manager? (sensible in making
a difficult decision) 10. Why is Brian respected by his colleagues? (very
experienced)
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19. Ask various questions to the following sentences in which both casual
and temporal implications arc intended.

1. Having gone into the question of how much their stay at the Savoy
would cost, they decided on a modest guest house. 2. Discovering that she
had a talent for music, the shop assistant gave up her job to become a pop
singer. 3. Finding himself short of petrol the motorist drew up at the next
filling station. 4. Julian lost interest in his work, having been passed
in favour of an outsider when a senior position became vacant. 5. Some
Middle East governments, having investigated the conduct of certain
agents whose commissions were said to be excessive, became worried
about their image abroad. 6. laving concentrated their efforts
on vulnerable US markets, the Japanese have succeeded enormously.
7. Working under pressure, someone might find it difficult to do what
is ethically correct.

20, ‘Translate the following scatences into English using the present
participlc as an adverbial modificr.

1. Bo Bpema BoXieHHs aBTOMOOMIA Bbl JOJDKHBI NPHCTETHYTh PEMHH,
HHa"e BAC MOTYT omrpadoBars.

2. Y3HaB Baille MHEHHME MO JIAHHOMY BOTIpoOCY, A Dosee CKIOHEH corna-
CHTBLCA C BAMM.

3. Hoacuuras, ckonbko DYIET CTOHTHL MX OTHYCK Ha Maiiopke, oHn pe-
HIMIIK TIPOBECTH €10 Ha J1ave.

4. Prqapia uacTo NpoCHIH OIOJDKHTE JICHET, TOTOMY “TO OH Oorar H He
KajleH.

5. YecTHO roops, jiena y Hac MAYT HesaxHo. lle uMes ksanduiupo-
BAHHOIO TEXHMMECKOID NEPCOHANA, KOMIAHHA HEe CMOITIA BLINOIHUTL BCE
3a1aHUA aHa.

6. llpocMarpuBas BUEPANIHUIT HOMED Ia3eThl, OHA HAIUIL HHTEPECHYID
CTaTbio 00 HHBECTHIIMAX B COIMANILHYIO Chepy.

7. llpoanannsuposas cutyallnio Ha GoHN0BOH OHpxe B Jlonone, 1 pe-
AR W30ABHTHCSA OT COMHHTENIbHBIX AKIHH.

8. [HOMOUHHK NOCTOAN ellte MHHYTY, Kak OY/ITO OXHJIas, MTO €10 BCEMO-
IYUIM# HAHANbHAK M3MEHMT CBOE€ pellleHHe, W OH octaderca paborars.
1o Ha“anbHUK TOABKO B3IIAHYN Ha OBIBIIEND NOMOIHUKA, Kak OYTO yAHB-
NEeHHBIH, MTO TOT elle y Hero B kKabuHeTe, U BbizBan cekperapiny. Cekperap-
113, YCNBIIAB BLI30B, ABMIACh MIHOBEHHO, KaK OY/ITO OXKHana y JIBEpH.
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PARTICIPLE Il

FUNCTIONS OF PARTICIPLE Il

after a noun

Functions Indicators Examples
Predicative After the link verbs: look, | lle seemed disappointed
become, be, seem, sound, | with the news.
etc.
Attribute In a position before or| Stelen pleasures are sweet-

est.

The man injurced in the
accident was taken to hos-
pital.

Part of a comp-
lex object

After verbs:
of sense perception: hear,
see, walch, feel, find, etc.

denoting wish:  want,
wish, desire, etc.
denoting order: have,
make, get.

I’ve heard that tune play-
¢d many times.

| want my shoes cleancd.

lle made himself respect-
cd.

time

&

o

L ]

(5]

o=

2 condition
£

= .

5 comparison
ol

5

< | concession

Usually after the conjunc-
tion when

After the conjunctions if,
when

After the conjunctions as
if, as though

After the
though

conjunction

When asked about the
accident, the girl began
to cry.

If taken literary, the sen-
tence has no sense.

le suddenly stopped as if
struck by the news.
Though surprised by his
arrival, she didn’t show it.

NOTE

The construction composed of a verb denoting sense perception, wish
and order t direct object t Participle 1l means that the action expressed
by the verb and Participle 1l is done not by the doer of the action, but
by somebody else for the doer of the action:

1 want my trousers pressed. 51 xoMy, MTOOBI MHC HOINAIHIH OPIOKH,
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EXERCISES

1. Read the following proverbs and state the functions of Participle 11,
Memorize the proverbs to make up situations with them.

1. Better untaught than ill taught. 2. One volunteer is worth two pressed
men. 3. lll-gotten gains never prosper. 4. Stolen pleasures are sweetest.
5. Forewarned is forearmed. 6. A bumnt child dreads the fire. 7. A fault
confessed is half redressed. 8. A trouble shared is a trouble halved.
9. Forbidden fruit is sweetest. 10. Once bitten, twice shy. 11. A watched pot
never boils. 12. When united we stand, when divided we fall.

2. Complete the sentences choosing an appropriate past participle from
the box below. Do not use any participle more than once. The first sen-
tence has been done for you.

copied limited admired covered opposed  confused
provided bored organized based disappointed
discussed delighted mistaken convinced

1. Swedish employment practices have become widely copicd in other
countries. 2. We are utterly ... to discrimination against women. 3. The
Swedish progress towards equal rights have become widely ... by other
nations. 4. Anyone who thinks women in Britain have equal rights with men
is entirely ... . 5. Feminist associations in the USA remain highly ... . 6. The
movement for greater women’s equality is broadly ... in our country. 7. I've
got utterly ... by the whole subject of women’s lib. 8. They seemed highly ...
when they lost their court action. 9. The government is firmly ... the pilot
schemes have been successful. 10. The number of persons permitted to take
part in the scheme will be strictly ... . 11. Companies in this country have
become totally ... by the new law. 12. lle seemed fully ... against all risks.
13. They look highly ... with the success of their campaign. 14. Results of a
recent survey of international air travelers have revealed alarming
discrepancies in the levels of ... comfort and service at many leading airports
around the world. 15. A key factor ... in the report is the way in which
airports deal with flight delays.

3. Work in pairs. Answer the following questions using Participle 1l as
a predicative.

1. You’re a student at the Economic University. When will you become
qualified as an economist (manager / accountant, etc.}? 2. Do your peers
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seem interested in working for a foreign company? 3. Does your temper
become frayed when you have an unpleasant talk with your mother or father?
the monitor? the Dean? 4. Do you feel embarrassed when asked about the
issue you don’t know? 5. Do you share the opinion that after learning the
subject of sociology students can easily become experienced in conducting
questionnairing”? 6. Do you share the opinion that a university graduate can
become skilled in the industry as soon as he / she starts work? 7. Many
people are prejudiced against minority groups in their country. Are you”
8. Do you share the opinion that the Swiss seem too money-minded and
excessively serious? 9. Nobody argues the EU has become dedicated to the
ideal of free competition among member-countries. Do you? 10. Is the
lecturer right by saying that, when relations between customers and
companies become dehumanized, there is a lack of human contact between
the two?

4. Makce one seatence from the two sentences below, using Participle 1
attributively. Then write it.

Example: There was a tree on the  There was a tree fallen down
road. It fell down in the in the storm last night.
storm last night.

1. There is a smart-phone on the table. Somebody left it in the classroom.
2. There was a balcony along the second floor. Some columns held it up.
3. When | arnived, | saw a black Nissan outside the cottage. Somebody had
parked it there. 4. There’s a new diving board in the swimming pool. The
workmen installed it last week. 5. There were some people in the car. The
police found them injured in the accident. 6. There was only one guest at the
party | knew about: Sir lenry personally invited him. 7. There was the
money in the box. le had stolen it in the bank robbery. 8. There are many
high quality leather goods on sale. Our firm delivered them from India.
9. The 2014 Winter Olympics were arranged in Sochi. The place received
visibility that was a result from hosting the event. 10. For over 106 years, the
formula for making Coca-Cola has been a secret. The secret was closely
guarded. 11. Goods may have damage in transit. They should be returned
to the manufacturer. 12. The negotiations were protracted. During them the
company oftered to increase its exports. 13. We employ people who have
experience and do not care which sex they are. 14. The Chairman made
a suggestion. We accepted it unanimously. 15. The I'l'T and TeleCom signed
an agreement in December. Both the sides have ratified it already.
16. Employees eamn annual leave credits for vacation at a certain rate. The
rate is specified in the collective agreement or compensation plan.
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5. Match the following idioms with the definitions. Translate them into
your own language. Make up sentences with some of the idioms.

1. forbidden fruit; 2. a broken reed; 3. a stufted shirt; 4. injured innocence;
5. the finished product; 6. an unwritten law; 7. a closed shop; 8. frozen
music; 9. a closed / sealed book or wonder (to somebody); 10. a confirmed
bachelor.

Definitions: @) a man who from principle or long-established habits
is not likely to marry, b) a long-established custom that is difficult to break
or disobey, c) the practice under which only people belonging to a
recognized trade union are employed in a factory or trade; d) architecture,
statuary; e) somebody / something finally completed or evolved, f} a person
whose intentions, abilities, etc. are unknown, especially when these may
influence a situation; g) something that is desired by a person and that
is made even more attractive by the fact that the person is unable or forbidden
to obtain it, h) attitude of somebody wrongfully attacked or blamed, i)
a person who believes himself to be better or more important than he really
is; j) somebody or something likely to fail when his or its strength is tested
usually because of some prior stress or experience.

6. Translate the following sentences into English using Participle 1l
attributively.

1. PacTyimemy opraiuiMy HyxHa chOanaHcHpoBarHas aueta. 2. Ha crone
nexana ¢neika, 3a0biTas KeM-TO W3 CTYMEHTOB. 3. ToBapwl, KynieHusie
Ha pacnpojaxe, Bo3Bpary He nojyiexar. 4. Muorue roast GopMmyna npuro-
Toenenns Koka-Konbl Obisia TI@TENBHO OXpaHsieMbIM cekpeToM. 5. [Ipence-
narens coOpaHns IoAro roBopui o npobnemMax, ¢ KOTOPLIMH CTONKHYNACH
TEKCTHJIBHAA NPOMBIIUIEHHOCTb M3-33 IKOHOMHUECKOND KpHiuca. 6. Mo
focc — 3akopeHenblit XonocTak. 7. llpeanonaraercs, 4To B HenanekoM Oyny-
IIEM Ha €BPONEHCKUX phIHKax OyeT MeHbine aBToMoOHIIeH, NpoH3BeIeH-
HEIX B cTpanax EC. 8. bonsiHHCTBO TOBAPOR, NPOH3BOAUMBIX HA JaHHON
habpuke, skcnoprupyerca B crpaisl Asun. 9. 11poektsbl no paspaborke Hed-
TAHBIX MECTOPOXKNECHHH ABNAOTCH NOTEHIHANBHO BLINOIHBIMH jUIS KOMIA-
HHUM, BLIOpaHHBIX /YIS OCYIIECTBIEHHA ITHX tpoekto. 10. Jleubru, Hako-
nnennsie GouAoM, OyyT HanpaBieHbl Ha ONMANOTBOPHTENBHYK) NOMOID
nierckum aoMaM. 1. 1poekT 3akoHa 0 nepepacnpeeneHuy JJOX0/10B KOMIa-
HUM, TPEUIOXKEHHBIH TPABHTENLCTBOM | OJUTAH/IMK, BbIZBAT NOPAYHE CIOPL
B cTpane # 3a pybexom. 12. lIpeanonaraeMoro kpaxa DaHKOBCKON CHCTEMb
B KOHIIE HYNEBBIX MNOJIOB YAAIOCH M30€XKaTh.
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7. Complcte the following sentences using Participle Il as part of a
complex object.

I. You can get your things ... (unpack). 2. For their party she had all the
furniture ... (move) out of the parlor and sitting room. 3. King Charles | had
his head ... (cut off). 4. They found the house ... (desert). 5. lave you ever
heard this music ... (play)? 6. 1'd like the starter of my car... (repair). 7. She
liked changes and recently she had the drawing room ... (redecorate). 8. 'The
darkness found Jane ... (occupy) with these thoughts. 9. The Risings have
scarcely any money ... (save) for their old age. 10. Can we have the
programme ... (zailor) to our requirements? 11. You should make your
views ... (know). 12. The boss wants the work ... (do) by Friday. 13. I'll get
the matter ... (see) to. 14. They wanted the Committee ... (convene) over the
weekend.

8. Work in pairs. Advisc your fricnd to do somcething.

Example: Something’s wrong with my  You should have your cyes
eyes. | can’t see well. (zes?) tested.

1. The brakes of my car work badly. (repair) 2. I've a terrible toothache.
(pull out that tooth) 3. | don’t like the colour of the wallpaper in my room.
And the furniture is about to break down. (redecorate) 4. 1 was cycling
yesterday and injured an ankle. Now it hurts me. (X-ray} 5. The boss allows
me to leave work earlier as I’'m having a terrible headache. (test your blood
pressure) 6. The head asked me to make 25 copies of his annual report to the
shareholders by 4 p.m. It’s 3.30 p.m. and | have only five copies typed.
(photocopy the original) 7. | won’t be able to complete the experiment
in time, as the tester doesn’t work properly. (repair) 8. The programme
doesn’t meet our requirements very well but we consider it very helpful.
(change to the requirements) 9. I’'m to make a decision on the offer made
by the CNN. The point is that all the papers are in English but | can’t read
English. (zranslate into your own language) 10. lle’s been invited to the
official reception in the British Embassy. (make or hire a tail-coat)

9. Work in pairs. Answer the questions using Participle 11 after the verbs
of sense pereeption,

1. Your friend invited you to a party. You came to your friend’s and found
the door locked. l1as it ever happened to you? 2. llave you ever heard the
opera Carmen sung in Chinese? 3. llave you ever heard a pop song sung
in Dutch? 4. I'm sure you’ve heard famous Breakthrough played by the
Queen several times. 5. llave you seen Jessica Alba awarded at the latest
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Oscar ceremony? 6. I've heard they found the treasure hidden in a cellar,
didn’t they? 7. Have you ever visited Scotland and seen the mountains there
covered with snow? 8. Have you ever seen a Rolls-Royce painted in many
colours? 9. lave you seen Vitaly Klichko, a well-known boxer, knocked
down? 10. Why didn’t you arrive yesterday? Did you find all the flights
booked up? 11. Do you always like to hear your name spoken in public?
12. Do you consider your best friend badly organized? lle’s failed in all the
exams.

10, Translate the following sentences into English using the past parti-
ciple as part of a complex object.

1. Orent BCAKHI pa3 XMYPHICS, KOIA CABNIAN, KAK €10 HMS YIOMHHAOT
B CBA3H C HECHACTHBIM CitydaeM. 2. 51 xoty, HTo0bl OTPEMOHTHPOBANIH CTapTEp
y Moeit Mattibt. 3. Ou sacrasun ceds yeaxars. 4. 5 qymato, Bbl MHOTO pas
CABINIANY ITY NECHIO B HCNONHeHHH Jlean 1ary. 5. 3akonuus cpounyio pabo-
TY NO3/IHO BeMepoM, MapTHi yke cobpancs WITH A0MO#, HO 0OHapyxun, HTo
HapYKHas JBEph 3anepra Ha Ko, 6. Bam cnenosasno Ost chepetib 9TH JIeHbIv
Ha 4epHbIi aeHb. 7. Bbl J0MKHB BHECTH PErHCTPAIIHOHHBLIA B3HOC HE NO31-
Hee 20 utona. 8. Mu Obl XoTenu, utodbl npubbIM Ballled KoMnaHuu ObUTH
oMIMANBLHO NOATBEPAUIEHBL. 9. MOXKHO I N3MEHHTD ITY NPOrPaAMMY B CO-
oTBETCTBUH ¢ Hatumy Tpebosanuamu? 10. Korna dmunaucoBoe nonoxenne
KOMITAHHH NIPOBEPANIOCH BHEITHUMH ay;IMTOPAMH NOCTEAHNH pas?

11. Change the sentences using Participle 11 in the subordinate adverbial
clauses.

Example: When the boy was asked  When asked about the acci-
about the accident, he be-  dent, the boy began to cry.
gan to cry.

1. When they were told how much the trip would cost, they decided
to stay at home. 2. For a moment the trio stood as if they were turned
to stone. 3. The letter was illegible as if it was written in a hurry. 4. Though
this textbook is designed for beginners, it may be used for intermediate
students as well. 5. e spoke when he was spoken to, politely and without
much revelance. 6. As | was directed, | took the lead, almost happily.
7. If water is distilled, it will become quite tasteless. 8. Though she was
respected, she felt a stranger among these people. 9. le bowed low when
he was presented to Donald. 10. If she is given a chance, she will become
a brilliant lawyer. 11. If | was left to myself, | should infallibly have let this
chance slip. 12. Miss Brodrick, though she was not personally well known
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in the company, had been spoken well of by all men. 13. Though the
chairman was surprised by his subordinate’s visit, he didn’t show it
14. When the home sales manager was offered money for signing the
contract, she refused it with indignation.

12. Iranslatc the following sentences into English using the past
participlc as an adverbial modificr.

1. OH roBopH TOABKO TOIA, KOIA K HeMy obpaianuce. 2. XoTsa ee H
YBAXAIH, OHA YYBCTBOBWIA ceda HENOBKO CpeiM 3THX Jioeit. 3. 1lucemo
Obino HepasbopunBo, Kak OyITo OBIIO Hankcano B cnemke. 4. Ecny Baiemy
CbIHY JIaTh 1IAHC, OH CTAHET TAKHM Xe 3HAMeHHTHIM (hyThonucToM, Kak Po-
HaN0. 5. MapTa 0CTaHOBHUNACDH, NOPAXKEHHAA HOBOCTBLIO. 6. Ecnu Obt 4 Obin
NPEOCTABNEH caM cebe, 2 Obl YIYCTHI LIAHC NONYHHTS BbiCiee obpasoBa-
uue. Korna MHe pacckasanu o npenMyinecrsax npodeccuu pedepenra-ne-
PEBOMHKA, 51 HEMEUIEHHO NOJIUT IOKYMEHTH B YHHBepcuTeT. 7. Korna Mue
HA3BANK CTOMMOCTL 00yreHHa B lapBapsie, st pelivin NOCTYNHTL B IIKONY
OusHeca npu HatieM yHusepentere. 8. XoTs Mbl M YIMBHIIUCH TOSABNIEHHIO
Hamero focca Ha paboTe B TakO# PaHHHWIt HMac, Mbl HE TOKA3ZAIH HTOrO.
9. Koma Jxefn npesutoxuny jIeHbIH 3a NOANHCAHNE HEBBINOJHOTO JUiA
€€ KOMINAHHH KOHTPAKTa, OHa OTKa3anach H COODIMIA O B3ATKE B aHTHKOP-
PYTIHOHHBIN KOMHUTET.

MIXED BAG ON PARTICIPLES

I. Complcte the following newspaper article choosing an appropriate
participle from the two given in brackets.

When | first saw his work, | thought David Lennox seemed a (1)
(promising ! promised) young director. So, | was (2) (interesting / interested)
to see his latest ilm, Vermilion. | was not (3) (disappointing ! disappointed).
The story is very (4) (exciting / excited), the special effects are (5)
(astonishing | astonished), and | was most (6) (impressing | impressed)
by the photography. Unfortunately, the same cannot be said of 7Tell
Me Another, Freddie Dash’s latest film. Advertised as “an original comedy™,
it is neither original nor (7) (amusing / amused). In fact, some of the jokes
are so bad as to be almost (8) (embarrassing / embarrassed). | was not (9)
(surprising | surprised) that most of the audience appeared totally (10)
(boring ! bored) by the end, as the story is most (11) (confusing / confused).
| am sorry to say that it is a most (12) (disappointing [ disappointed) film.
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2. Inscrt an appropriate participle of the verb given in brackets. Mind
the forms of Participle 1.

1. She cut her foot on a piece of ... (break) glass, half ... (hide) in the
sand. 2. | found it difficult to follow the serial, ... (miss) the first episode.
3. ... (annoy) by the constant interruptions, the Minister refused to
continue, ... (demand) that the trouble-makers leave. 4. The river, ... (swell)
by the heavy rains, burst its banks and flooded the ... (surround) countryside.
5. ... (Jie} in bed, ... (worry) and ... (depress), Sarah started to think once
again about the problem. 6. Students ... (will) to take the exam should give
their names to the Principal by Friday. 7. Anyone ... (travel) without a ticket
may be fined up to $100. 8. She didn’t want to hear the story again, ... (hear)
it all before. 9. ... (hit) by a huge wave, the boat turned over. 10. ... (take) the
machine into pieces, Alan found he couldn’t put it together again. 11. And ...
(say) this in her official and impersonal tone of voice, the chambermaid then
grinned, winked and vanished. 12. There was a long line of ... (ahandon)
trucks and carts on the road ... (lead) up to the bridge. 13. Mary could feel
Elizabeth ... (review) their hopes and dreams, their relationship as sisters.
14. She averted her eyes each time she found herself ... (stare) at. 15.1f ...
({ink} to a colour monitor, this laptop can be used as a desktop model.
16. A ... (grow) child needs a ... (balance) diet. 17. ... (persuade) four
banks, ... (include) the Bank of China, decided to lend them $10 billion.
18. ... (be used) to the company culture, he found it hard to fit in.

3. Translate these sentences into English using cither Participle | or
Participle 1.

1. Ecnu poman skpanusHpoBarhk, oH Oyier umers Oonwinioi ycnex.
2. (CKOABKO BPEMEHH XPAHATCS BEIH, OCTABICHHBIE B KaMepe XpaHeHus?
3. Bo BpeMs npoBesieHHA HCNBLITAHHH HOBOH MOJIENH cnetHanucTsl oOHapy-
AHITH HECKONILKO CKPBITHIX jiedekTos. 4. S He xenaio, 4Tobbl Bbl NOAMHCHI-
BAJIH KOHTPAKT 0e3 comacua npeanpuatus-npoussoaurens! 5. Mot Ob1 xo-
TesH, YTo0b TOBaph! ObUIM YNAKOBAHB B OBIIHE METAUINYECKHE KOHTEH-
HEPbI, MPOMAPKHPOBAHbI HAIIKM JIONOTHIIOM W OTHpaBieHbl MopeM. 6. Tak
KaK OH HE 3aHMUMAETCA MOCTABKAMH, OH HE CMOT OTBETHTH HA BOTIPOC Npei-
CTABHTENA KOMIMAHUH-TIAPTHEPA O CPOKAX MOCTABKH 3anvactei. 7. Bepuys-
HIMCh Ttocne nanYa Ha pabory, Kett obHapyxuna aeps B oduc 3aneproii.
8. Jxeitk TakoH uenoBex, KOTOpoIi aytine paboTaer, ecin eMy npeabsaBns-
10T KecTKHe TpeboBanus. 9. besOuneTHble MaccaxXupsl MOryT OuITh OITpa-
dosanbsl Ha cyMMy 70 c¢Ta joanapos. 10. Paspaboras xopotunit Ousznec-
TUIAH, KOMIAHMS cMOTTia nipusieds Oosblite 3akazuukos. 11, BoWjaa 8 npu-
eMHYIO NPE3NIeHTa Kopriopauuu, Putapa nosioposancs ¢ Tobn, koTopwiit
yxe wnan ero. Tobu, pasapakeHHBIN JONTIM OXHIAHHEM, TONBKO XOJIOHO
KMBHYN B oTBET. (Cekpetapina, ynblOHYBIIHCE 00ONM, TIPUITIACHNA HX TIPOH-
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TH B Kabnuer. 12. CaMble BaxHble pellieHHs, KOTOPbie MPHHUMAKOTCA opra-
HAMH, onpeenaioniMy nonurnky MB®, tpebytor nonasnasotero 60b-
MHHCTBA FONOCOB.

THE GERUND
Form Active Passive
Indefinite | | like reading. Nobody likes being thought
a fool.
Perfect He admitted having told lics. | He denied having been criti-
cized.
NOTES

I. After the verbs want, need, deserve, require and the adjective worth

the Gerund is used in its active form though it is passive in the meaning:
The equipment needs repairing.
The film is worth seeing.

2. After the verbs excuse, forgive, remember, thank and after the
prepositions on (upon), after, without the Gerund Indefinite may be used
to denote a prior action:

Excuse my interrupting.
After doing his homework he went for a walk.

EXERCISES

l. State the form of the gerund. Translate the seatences into your own
language.

I. Has he tried checking the oil in the engine? 2. The secretary asked if |
would mind waiting for a few minutes. 3. Jack laughed. Their being bothered
amused him. 4. I'm tired of being treated like a silly fat lamb. 5. It is better
to die as the result of being worn out with activity than as the result of doing
nothing. 6. | appreciated being invited to your corporate party. 7. | did for
a moment examine the possibility of Roger not having been good at his job
and inventing the story as an excuse for having been sacked but | kept
my mouth shut. 8. These happy events occurred without any recommendation
having been made by Dick, and indeed without his having been officially
informed. 9. For many years, the banks denied having received deposits
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from criminal sources. 10. Furious with his employees for tuming up late
each morning, the manager decided to have a serious talk with them.
11. In 2013 Tourism Queensland launched a campaign to find a suitable
“Island Caretaker™ for Hamilton Island. Situated in the Great Barrier Reef,
the island requires one worker to take on the “best job in the world™, with the
only duties being to report on their experience through regular blog, photo
and video updates, along with feeding the fish, cleaning the pool and
collecting the mail!

2. Agree with what is suggested.

Example:  The printer doesn™t work.  Yes, it needs (wants, requires)
It’s necessary to repair it. repairing.

1. It’s difficult to take photos with your camera. You should adjust it.
2. The phone is about to switch off. You should charge it. 3. You can’t go to
work like this; your shoes are dirty. It’s necessary to clean them. 4. The
waiter has kept us for an hour waiting for the meal. You should punish him.
5. The librarian forgot to fulfill my order. You should reprimand her. 6. The
job is very urgent. You should do it now. 7. The secretary has been very
helpful. You should praise her. 8. You can’t go to the formal dinner in a
crumpled suit. It’s necessary to press it. 9. What a mess in your office! You
should tidy it up. 10. Though Max isn’t an experienced negotiator he didn’t
make many concessions. You should praise him. 11. The photocopier
is working badly. It’s necessary to repair it. 12. Steve was rude to the man
who was an important client. You should sack him.

3. Work in pairs. Answer the following qucstions using the gerund.

Example: Do you think it’s a good  Yes, the film is (not) worth
film to see? sceing.

1. Some people don’t like the idea of trying Indian food as it’s very hot
and juicy. Do you? 2. The boys did not play football in the garden because
they were afraid of breaking a window, weren’t they? 3. | hear you’ve read
all the books by Hailey. Are they interesting”? 4. Do you think I’ll make
an attempt to do the examination? 5. Do you consider the idea of rafting
rather interesting to discuss it right now? 6. Is Westminster Abbey a “must”
for all visitors of London? 7. You're saying they are very interesting people.
Shall | invite them to the party? 8. Ron doesn’t usually carry his passport
with him. Recently he has had trouble with the police, hasn’t he? 9. Do you
advise to get the Wi-Fi in the office? 10. Will it be of any use to try another
method of choosing the personnel? 11. | hear Roy Wilkins is rather
experienced in carrying out marketing researches. Shall we entrust him with
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doing the job? 12. Sheila has proved her self-confidence in making optimal
decisions for the company. Do you think she shall be promoted?

4. Give an invitation to the partner to accept it or not. Use the gerund
as an object.

Example: play chess — What (lHow) about playing chess?
— Yes, that’d be lovely. (I'd love to, but I'm
afraid | have some work to do.)

Prompts: come to the party, eat out in a Chinese restaurant, go for
a drive in the country, chat on-line; stroll round the market; insure one s life;
draft a report recommending some course of action for the company; apply
this method in retailing; place the question of employees’ represemtation
on the agenda of the annual meeting;, buy the freehold of the land to extend
the factory, view the group s pretax profits.

5. Act out the following dialoguc. Mind the use of the gerund.

Bill who is sorting through the Friday morning mail talks to Jane.

Bill: lley Jane! llave you seen this?

Jane: Seen what?

B i11: This leaflet about the new Sports and Leisure Centre at Bracklebury.

Jane: No.

Bill: It’s due to open on Monday.

Jane: Really.

Bill: Yes, listen to this: “Interested in keeping fit and meeting people?
Do you enjoy playing competitive sport and getting rid of all those extra
inches around the waist? You do” Then how about joining us for a game of
squash after a day at the office? Your new Sports and Leisure Centre caters
for sportsmen and women of every size and shape. It’s so easy to join. But
humry! There’s such a demand for membership that we’ll be turing people
away soon!”

Jane: That’s just sales talk. Anyway, you know how | detest playing
squash. I'm the wrong shape. | don’t feel like doing anything except
lounging in an armchair when | get home from work.

Bill: Ah, but wait till you hear this: “If you don’t fancy running around a
gym, then what about going for a swim in our heated swimming pool? Or try
using our Sunlamp Studio and get a genuine, all-over tan! It’s even better
than lying on the beach!” Sounds fantastic, doesn’t it? Or maybe you'd rather
be busy doing nothing. Keeping fit actually makes me feel healthier.

Jane: Actually I wouldn’t mind going swimming, and don’t forget
| have started jogging occasionally.

Bill: With the emphasis on occasionally ...
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FUNCTIONS OF THE GERUND

Functions

Indicators

Examples

Subject

Riding a bike is my
favourite pastime.
It’s no use doing it.

Part of a compound
nominal predicate

All he wanted was
getting out of here.

After the verbs and
verbal phrases denoting
modality: can? stand,
cant help, like, expect,
want, intend, etc.

After the verbs
denoting beginning,
duration or end of the
action: begin, continue,
Sfinish, cease, go on,
give up, keep on, stop,
etc.

| like reading at meals.
| couldn’t help smiling.

The baby started crying.
lle kept on asking till
she agreed.

Would you mind my sit-
ting here?

Always preceded by a
preposition

lle had no desire of
sceing her again.

modal
=
©°
o
»
-
5o
2.8 aspect
3|
o S
S 4
Gt
o
=
3
[
Object
Attribute
.. manner
o
o
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5] .
= time
9
&
£
=
B attendant
L circum-
2 stances

with the prepositions
by, in

with the prepositions
after, before, in, at,
on (upon)

with the preposition wi-
thout

lle broke the silence by
coughing.

On hearing the bell, she
went to open the door.

She could talk about im-
personal things without
turning the conversation
into a lecture.
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EXERCISES

. Make sentences with the same mceaning using a gerund phrasc as the
subject.

Example: It’s important to have  Having good friends is im-
good friends. portant.

1. It is interesting to learn about other cultures. 2. It is fun to travel
by boat. 3. My favourite pastime is to ride a bicycle. 4. Is it difficult to learn
to drive a car? 5. It’s not easy to work out a business plan. 6. 1t’s hard to ask
him for help. 7. It’s always been very dangerous to climb the western slope
of Everest. 8. Is it important to be polite to all clients? 9. Our aim is to get
money for a start-up. 10. It’s obligatory to officially confirm the company’s
profits at the end of the fiscal year. 11. In some countries it is traditional
to pay people to facilitate the passage of a business deal. 12. Today’s
businessman frequently meets situations where it is difficult to square his
business interests with his moral conscience. 13. It’s easy to talk about
having high moral standards but sometimes it’s very difficult to stand
by your principles.

2. Join the two sentences to make one sentence with a gerund as the
subject.

Example: Sandra’s a nurse. [U's hard ~ Being a nurse (nursing) is hard
work. work.

1. He never goes out. That must be boring. 2. Carol often plays tennis.
It’s her pastime. 3. They share a flat. This sometimes causes arguments.
4. 'Tom doesn’t have any friends. This must make him lonely. 5. lle didn’t
get the job. It depressed him. 6. Use a washing machine with a full load.
It saves money. 7. Anne is a teacher. It requires a lot of patience. 8. IPhone
people at times when you know they’re busy. It makes your conversations
shorter. 9. Invite people to tea or coffee instead of dinner. It saves money.
10. The employees turn up late each moming. It has made the manager
furious. 11. Mark delivers lectures at Stanford University. It takes up a lot
of his time. 12. Colin is a system analyst. It requires good mathematical
ability. 13. le’s a manager. It’s hard work. 14. Tom is a computer
programmer. lle eamns a lot of money.

3. Rcad the politician’s speech and write down his solutions to the
problems as given in the example.
Example: We are going to build a  Building a cottage will re-
cottage. It will require a  quire a lot of time.
lot of time.
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“Today we are faced with many problems, both social and economic.
What are we, the Government, going to do about them? (1) First of all,
we are going to create new jobs. This will reduce unemployment. (2) Then
we must export more goods, which will help the economy. Of course, the
future of the country is in the hands of the young, (3) so we intend to train
more teachers, and this will raise the level of education. (4) We must also
provide more entertainment for young people. This will keep them out
of trouble. (5) In addition, we plan to cut taxation, and this will help the
lower-paid workers. (6) Finally, we are going to employ more policemen,
which will make our streets safer.”

4. Using the gerund as the subject speak about the ways of saving moncy.
Invent your own ways of saving moncy.

Example: Invite people to tea or  laviting people to tea or
coffee instead of dinner. coffee instead of dinner is a
way of saving money.

1. Exchange homes with a foreign family on holidays. 2. Leamn to do
your own simple plumbing and electrical repairs. 3. Drive smoothly, without
sudden stops and starts — it uses less petrol. 4. PPut the phone in an
uncomfortable noisy place. 5. Borrow books from the public library instead
of buying them. 6. Knit your own sweaters. 7. Learn to do your own hair.
8. Buy fewer newspapers and magazines — you probably don’t read them all
anyway. 9. Don’t use a dishwasher or a washing machine without a full load.
10. Take showers instead of baths. 11. Drink water instead of expensive soft
drinks. 12. Don’t drive when you can walk. 13. If you have a garden, grow
your own vegetables and fruit. 14. Make your own jam and marmalade.
15. Be very careful about turning lights off when they are not needed.

5. Work in pairs. Answer the questions to compare the following.

Example:  Which is easier: to speak  Speaking English is easier
English or to speak Hindi?  than speaking Hindi.

1. Which is more important: to come to class in time or to get an extra
hour of sleep in the moming? 2. Which is more satisfying: to give gifts or to
receive them? 3. Which is more fun: to operate a glider or to drive a car?
4. Which is more expensive: to travel by bus or to travel by air? 5. Which
is easier: to entertain other people or to be entertained? 6. Which is more
fun: to fret and fidget waiting in a bus queue in the boiling sun or to amuse
yourself by watching the various expressions on the faces of the other people
in the queue? 7. Which is easier: to earn money or to spend it? 9. Which
is more difficult: to run a company or to run its department? 10. Which
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is more difficult: to set up a company or to develop it into a multinational?
11. Which can bring better results: to negotiate with a business partner or to
argue with him? 12. Which is more profitable for a European car-maker:
to sell cars in home markets or to sell them in developing countries?

6. Work in pairs. Answer the questions cxplaining why it’s no use
(good) / it’s a waste of time doing somcthing.

Example: Shall | water the plants  It’s no use (good) watering
now"” the plants now. 1t’s raining.

1. Do you agree that a child shouldn’t jest with edged tools? 2. Phil is not
a coward. But is there anybody or anything that can threaten him? 3. Will
you persuade Ruth to join us? 4. Being a bodyguard is hard work. llave you
warned Brian of the danger he can face as a bodyguard? 5. Why did they
£0 to the country to spend a day off? It was drizzling all day long. 6. Harry
has been unemployed for three years. Is he still hoping for help from the
local government? 7. Did Jane ask the boss to take the Friday off before your
holiday begins? . | see no reason to argue with the partner. Do you? 9. ‘The
visitor can’t say that he is dissatisfied with the service here, can he? 10. Are
you going to complain to the manager of his employee’s rudeness?
11. 1 wonder if a shop assistant will lose temper any time he / she serves
a fastidious and particular customer. 12. Will you make an attempt to be
open with your peers”

7. Translate the following sentences into English using the gerund as the
subjecct.

1. ExenuHeBHoe miaBaHue SBAAETCS XOPOIHM CnocoOOM nojyiepxaHus
husneckoit hopmbl. 2. 1lpoomkars neperoBopsl Obl10 Decnonesto, u Mul
COMaCHHCEL MX NpepBaTh. 3. lle CTOUT J1aXKe U NLITaTbCA CMHCLIBATH HA K-
3aMeHe — Ham npenojasarens oba3arensHo 3aMetTnT! 4. Bot Obt noXasnosa-
JINCh BNAJIENBILY pecropada Ha rpybocts oduuManTa. 3n1ech He NPHHATO
rpyduts. 4. Orkpoite dunrana 8 0anoMd 13 crpat 1Oro-Bocrouuown Asnum —
1enb Hatlle#t KOMIaHWHM Ha NaHHOM JTane. 5. YBenuuenue odbeMa npojgax
TOBAPOB Ha BHYTPEHHEM pbIHKE J1aeT GpupMe Dosnblite pubbuIH, HeM HX IKC-
nopr B coceiioio Honwmy. 6. Cosnaune HOBLIX paboOMHX MECT B AAHHOM
PETHOHE CHU3HMT ypoBeHb Despabotuiibl. 7. BHeapeHHe HOBBIX BHI0B NPO-
AYKIHH ARIAETCA BXKHLIM YCTOBHEM BBDKMBAHUA KOMITAHHH.

8. Insert the appropriate form of the gerund used as part of a compound
verbal predicate. Mind the form of the gerund.

I. Nobody can go on ... (five) without some belief. 2. John intends ...
(buy) a new house. 3. All children hate ... (o) to the dentist’s. 4. The Browns
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enjoyed ... (give) parties. 5. Do you think the grass needs ... (cut)? 6. When
he told me that everybody had made fun of him, | couldn’t help ... (feel)
sorry for him. 7. The doctor advised she’d give up ... (eat) starchy foods.
8. His parents suddenly burst out ... (laugh). 9. | believe nobody likes waiting
and catching. 10. She did not like ... (plunge) back into a slave state. 11. Tom
continued ... (work) after his illness. 12. The accountant postponed ... (go
through) the calculations. 13. | just couldn’t stand ... (he) away from you any
longer. 14. Alan doesn’t want ... (work) for the company as they don’t offer
him any fringe benefits.

9. Make a polite request according to the model.

Example:  Your neighbour likes play-  Would (Could / Will) you
ing loud music late at  stop playing loud music late
night. Ask him not to do it. at night?

1. You don’t want to listen to the girls discussing their private matters too
loudly in a bus. Ask them not to do it in public. 2. Your fellow-passenger
is smoking. You can’t stand smoking so you ask him not to smoke. 3. Another
fellow-passenger is listening to the loud music that gets on your nerves. Ask
him to stop the music. 4. You're having a party after moving into a new flat.
Every five minutes one of your guests moves his chair scratching the floor.
Ask him not to move the chair. 5. Your girlfriend is very fond of formal
parties where she can wear her best dresses, and you simply hate them. Ask
her not to go to those parties. 6. You’ve met a boy at a party. lle wants
to attract your attention by calling you “sweet”. Ask him not to do it. 7. Your
secretary is in love with the boy who lives in Australia. Every day she phones
him from the office. Ask her not to use the office phone for private calls.
8. You're in a hurry willing to check out. The receptionist is talking on the
phone. laving waited for ten minutes you ask to stop it. 9. You're getting
ready for the annual meeting with stockholders. You can’t concentrate on the
report because your secretary is speaking on the phone too loudly. Ask her
to stop it.

10. Give advice to some people using the gerund as part of a compound
aspect predicate. Begin the sentence with you’d better stop (give up) ... .

Example: ‘To your girlfriend who  You'd better stop (give up)
spends hours talking on  talking on the phone for hours.
the phone.

1. 1o a friend who smokes too much. 2. To a non-experienced driver who
drives very fast on icy roads. 3. To a light sleeper who always drinks coffee
before going to bed. 4. To your roommate who listens to Ramstein all day
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long. 5. To a teenager who swears in public. 6. 'To a roommate who plays
computer games all night. 7. To a neighbour who has noisy parties. 8. To a
person who can’t travel by air as he easily gets sick. 9. To a peer who likes
to visit expensive restaurants. 10. To a peer who spends all his money
on presents to his girlfriend. 11. To a peer who asks the boss irrelevant
questions. 12. To a peer who is always late for work and make your head
furious.

Ll. Work in pairs. Give advice to your fricnd who complains that he is
getting fat,

Example: I'm getting fat as | usual-  You should take up walking.
ly go to work by car. (walk)

I. 1 don’t like walking but |1 want to lose weight. (cycle) 2. | like having
an extra hour of sleep in the moming. (jog) 3. On days off | like sitting in the
armchair doing nothing. (garden) 4. | am dreaming to have a comfortable
cruise round the Caribbean. (saif) 5. In May I’'m spending a fortnight in Las
Vegas. (camp) 6. In summer | like lying in the sun for hours. (swim)
7. In winter | prefer to stay indoors as [ don’t want to catch a cold. (skate
or ski) 8. | like staying in the country watching animals. (ride on a horse)
9. 1 adore mountains but from the window of a room in a five-star hotel
overlooking them. (mountaineer) 10. Girls refuse to go to a disco with me;
they consider me awkward. (dance) 11. | like watching the sea with large
waves. (windsurf)

12. Answer the following questions about one’s likes and dislikes.

Example: Why do you never wear | simply hate wearing a hat.
a hat? (hate)

I. Why do you play tennis every day? (enjoy) 2. Why do you never go to
the theatre? (not like) 3. Why do you take so many photos? (like) 4. Why
do you always wear jeans? (love) 5. Why does Ann chat on-line every night?
(enjoy) 6. Why do you never fly? (hate) 7. Why do you always stay alone
over the weekend” (enjoy) 8. Why do you never drive a car? (dislike} 9. Why
don’t you work in the evenings? (hate) 10. Why don’t you go to the
mountains to spend the holiday? (not like) 11. Why do you always cook for
the whole family but never wash up? (Jove, hate) 12. Why do you never
shop? (can t stand)

13. Work in pairs. Explain why somcbody couldn’t help doing it.

Example:  You fell asleep! 1 was too tired that | couldn’t
help falling asleep.
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1. She heard our conversation! 2. You came in late! 3. ‘Tom woke up the
people in the next flat! 4. Molly mixed up appointments! 5. The secretary
interrupted me! 6. The line manager put off some urgent work! 7. The
assistant lost important documents! 8. The accountant made mistakes in the
balance sheet! 9. The bank clerk transferred money to a wrong account!
10. Chris wrecked the talks! 11. The firm applied for a bank loan! 12. You
broke the contract!

14. Translate the following scatences into English, using the gerund
as part of a verbal predicate.

1. Tt Ob1 3aHa0CA BHHACEPDHHIOM, €CNU NCHCTBUTENBHO XOMEIh TTOXY-
Niethb. 2. ‘lepueTb He MOTY CTOATL B OMepeH, 0COOEHHO ecnu OHa JUTHHHAA!
3. llponomxkaiire, noxanyicra, Mbl BCE BHUMATENBLHO Bac CHylaeM.
4. He mobnio, korna mMue aryt! 5. Konneru, npekparure myMeTh, noxanyii-
CTa, A NLITACH COCPEOTOMUTBLCA HaJl 10KnaoM. 6. Mucc Pobepre ne mMor-
na HE NepenyTaTh CueTa — OHa Takas HeBHUMarTesnbHaa! 31 ymaio, HTo oua
MOKa He 3ACHYXHBAET NOBLINCHHUA 3aprutarsl. 7. MeHekephl ¢ y10BOIb-
CTBHEM PYKOBOJAT IPYTHUMH NIOILMH, HO He JODAT, KOIjla UM NpoTHBOpE-
qaT. 8. Tbl yxe sakoHunn jenars nepepacyer? 9. Ona repnerh HE MOXET,
KO eit yka3biBalT Ha ommbku. 10. WU3-3a nanenus cnpoca Ha Hauly npo-
JIYKIHIO Mbl TepnuM Gonbinve yOuTKH. B Taknx ycnoBHsX Mbl HE MOITH
He 0OpaTHTLCA B DaHK 33 KPEJHTOM, HO 9TO HAM He noMomo. Mbl npojon-
WaeM HECTH yOLITKH.

15. Read the sentences. Make a list of the verbs and cxpressions after
which the gerund is used as an object.

1. The rain prevented us from completing the work. 2. He apologized
to Mrs. Brown for making her wait for him. 3. I’'ll never forget arriving
in Venice by ship the first time. 4. We are looking forward to seeing you
again in Madrid. 5. People should be asked to refrain from smoking in public
places. 6. There are many difficulties involved in following such a course
of action. 7. Jack is very fond of pointing out other people’s fault. 8. Alison
is not interested in looking for a new job. 9. The government was accused
of playing down the potential hazards associated with the mining. 10. For
many years Swiss banks denied receiving deposits from criminal sources.
11. Would you mind my making a suggestion, boss? 12. The manager didn’t
blame me for not fulfilling the clauses of the contract but he insisted
on knowing the whole truth. 13. | always had an impression that they would
succeed in developing the markets in South Asia. 14. The government was
unable to promise about lifting restrictions in the nearest future.
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16. Ask somcbody to do somcething for you. ‘lreat him or her as a friend
but not as a very closc friend.

Example: You need a good street  Robert, would you mind
map of the town, but you  going to the bookshop to buy
haven’t got time to go to  a good street map for me?
the bookshop.

I. You feel like eating some chocolate, but can’t be bothered to go and
buy it yourself. 2. You want to go to the theatre, but don’t know when the
performance starts. Get someone else to ring up for you. 3. You are not well
and can’t go to university. Ask to phone the Dean’s office to warn about
missing classes. 4. You have some work to finish. You can’t talk to a peer for
30 minutes. Ask him or her to come back later. 5. You are busy and can’t talk
to a visitor for two or three minutes. Ask him or her to wait. 6. You're
on your way to a lecture. You can’t talk until it’s finished. Ask your friend
to wait until then. 7. You're going to Scotland for the weekend. Get your
friend to call your landlady and tell her. 8. Your airline flight departure needs
to be confirmed, but you can’t go to the travel agent’s yourself. Ask your
peer to do it for you.

17. You arc staying at a hotel. You have just come out of the bathroom
and found that all your moncy, documents, clothes and belongings have
been stolen. All the hotel staff scems to be off duty. 1t’s 6 a.m. and your
planc to Chicago leaves in three hours, at 9 a.m. — you must be on that
planc. Try to get the gucest(s) in the next room to agree to help you.
Before making a polite request, think of the problems you have to solve
(you may usc prompts). In making a politc request use the gerund after
the verb mind.

Example: Would you mind helping me?

P rom p ts: you have lost your passport and airline ticket, you are a funny
size and the other guests’ clothes won t fit you, this means that you can't leave
the roont, you have to let your partners know what has happened, etc.

18. Work in pairs. Answer the questions using the gerund as an object.

Example:  Your friend was late.  Yes, he apologized for being late. /
Did he apologize? No, he didn’t apologize for being
late.

I. Dave is now living in a cold climate. Is he accustomed to that? 2. The
Browns have a dog. Who is responsible for taking care of it? 3. At dinner
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Jack pushed the jug with sauce and spoilt Christine’s new dress. Did
he apologize for that? 4. Britons usually have their biggest meal in the
evening. Are you used to that? 5. I'm inviting you to eat out in an ltalian
restaurant. Would you object to? 6. When a student, your father was
dreaming to set up his own business and turn it into a multinational company.
Did he succeed in that? 7. In her green years your mother was dreaming
to run a company producing stuffed toys. Did she succeed in doing it well?
8. The director of the Management unit of Leeds University is going to your
University to conclude a treaty on cooperation. You're the Dean of the
Management Faculty. Are you looking forward to that? 9. The firm’s
representative did not sign the contract with the IBM. Did the manager
blame him for that? 10. The customer was badly served at the Gateway. Did
she complain to the shop-owner of that? 11. Some European companies
signed contracts at breakeven prices. They were accused of that, weren’t
they? 12. The proposal adopted in the country doesn’t encourage foreign
capital investment. Do you think the government will be criticized by foreign
companies for that?

19. Respond to your friend’s suggestion saying whether you (don’t) fecl
like doing somcthing.

Example:  Let’s go fora walk. I don’t feel like going for a walk.

1. Let’s take the dog out. 2. I'm going to the cinema. It’s a Hollywood
blockbuster on. Will you go with me? 3. Let’s go to a restaurant to try
seafood. 4. Let’s try some oysters. And how about trying snails? 5. Let’s
move the piano. We need more space for the party. 6. I’'m going to the tennis
court. Would you like a game with me? 7. Let’s climb the hill. We can have
a magnificent view from there. 8. Let’s walk round the town if we are to stay
here for a week. 9. Next summer we are going to take up hiking. Will you
join us? 10. The car wouldn’t start, let’s walk to the place.

20, Work in pairs. Say that your fricnd sympathizes unnccessarily.

Example:  You have to get up at six! Oh, I'm used (/'ve got used)
to getting up at six.

1. You have to walk ten miles a day! 2. You have to cycle for hundreds
of kilometers! 3. You have to wade through swamps! 4. You have to canoe
down rivers! 5. You’re married to a Japanese. You have to eat raw fish like
the Japanese! 6. Because of your job you have to go to bed late at night!
7. You have to work overtime! 8. You have to concede to your deputy! 9. You
have to stay on after work to participate in discussions about the quality
of your products! 10. You have to work in strained circumstances!
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21. Respond to the situation saying that you suggested doing something,

Example: You're two hours late.  Well, | suggested lcaving at
Why didn’t you leave at  once, but my fniends wouldn’t
once? hear of it.

I. You've missed the train. Why didn’t you hire a taxi? 2. You were
going to marry. Why didn’t you tell your parents about it? 3. You remember
a man watching the neighbour’s cottage in a blaze from under the tree.
Why didn’t you attract the police attention to him at once? 4. You’re short
of money but you are staying at the Savoy. Why didn’t you look for
a cheaper hotel? 5. You knew your friend’s car would develop engine
trouble during the race. It might have caused a crash and the driver’s
injury. Luckily it didn’t. Why didn’t you tell your friend about the engine
trouble before the race? 6. | remember your applying for a job with
no success, but it happened six months ago. Why didn’t you have another
try? 7. You were badly served in the travel agency. Why didn’t you
complain to the manager? 8. The firm had trouble with the taxation
department. Why didn’t you consult a lawyer? 9. In July the company lost
a million dollars trading with some Latin America countries. Why didn’t
you inform the top executive about the loss at once? 10. You knew for sure
that Mr. Carter had presented a forged cheque to get the money. Why
didn’t you accuse him of it at once?

22. Spcak about onc’s plans, using the gerund as an object.

Example: I'm planning to buy a  And I'm thinking of buying
home cinema. And you?  akaraoke system.
(buy a karaoke system)

1. Phil’s parents are going to spend the holiday somewhere warmer. And
Phil? (hike in the Highlands) 2. Kate is thinking to start a singing career.
And Betty? (work as a model) 3. I’'m going to buy an il’hone. And you? (buy
an ilad) 4. Bob and Tom are going fishing to Norway next May. And
Marion? (start a course of cooking) 5. I'm planning to buy a BMW after
having my salary increased. And you? (buy a Lexus) 6. Mr. Ridgeway, the
bank executive, was going to find the thief of the Liberty bonds himself. And
his bride Emma? (consult Hercule Poirot about his trouble) 7. Gerald
is thinking of travelling round the Middle East. And Larry? (write a hook
ahout one'’s experiences there) 8. I'm going to get a job in an oriental country.
And you? (move into a country with a colder climate) 9. Under the
circumstances the finance manager is thinking to accept the company’s
bankruptcy as granted. And the head manager? (consult a lawyer to avoid
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great losses) 10. To make both ends meet lan is going to work overtime. And
Max? (find a highly paid job) 11. We’re planning to beat Japanese in the
oriental markets by selling more goods. And you? (become partners
in Japanese enterprises) 12. To get higher profits we're planning to increase
oil production in the North Sea. And you? (expand business to post-Soviet
states)

23. Say that you sharc your ncighbour’s opinion.

Example: | expect he didn’t wantto  Yes, | believe he was afraid of

miss the train. missing the train.

1. | expect Sandra didn’t want to walk in the rain and get wet as she
easily catches cold. 2. | suppose he didn’t want to make things worse.
3. | think Isabel didn’t want to be punished and sent to prison. 4. | expect
Sam didn’t want to cause a scandal by asking this question. 5. | think
he didn’t want to give false evidence. 6. | expected Nick didn’t want to be
seen at the stadium. lle told the boss he was ill. 7. The newcomer is very
shy so, | expect, he doesn’t want to bother anybody in the office. 8. Mr.
Steinback has recently been appointed manager of the department so he
doesn’t want to make a mistake in running it. 9. | suppose he won’t criticize
the deputy head to make the relations tense. 10. I’'m sure Lesley didn’t want
to lose her job after being promoted. 11. | think he didn’t want to forge his
father’s signature. 12. | suppose he didn’t want to sell the company’s know-
how.

24. Work in pairs. Answer the following questions to cxplain why
somchody did it.

Example: The movie was boring.  Well, my girlfriend enjoyed it
Why did you wait till the  so she insisted on waiting till
end” the end.

1. Why did you go on holiday when you were badly needed in the firm?
2. He forged a cheque to borrow $100,000 from the bank. Why did he do
that? 3. The company diversified into the areas favoured by the government,
didn’t it? 4. You got the costs up by at least 10%, didn’t you? 5. Why did the
Japanese businesses introduce the practice of promoting by seniority?
6. When the recession came, why did Shell maintain the work force intact?
7. The conditions became favourable for business, but your factory didn’t
stop sacking workers, did it? 8. The company had increased wages, but the
workers went on strike. Why? 9. You signed the petition of the trade union
acting against the company’s interests, didn’t you? 10. Yes, our company
produced the machine. After buying the machine you tailored it to your
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needs that possibly caused your injury. The company was not liable for the
rebuilt product now. Why did you demand the compensation?

25. Translate the following sentences into English using the gerund as an
objcct.

1. KypunbiiHKy CHHTAIOT KYPEHHE ONMAcHBIM U1 3H10POBLA, HO NPOAON-
XalT KypHTb. 2. Tsl b1 NyMIIe TOMOT NEPEBUHYTH MPUHTEP, BMECTO TOTO
4TOOBI CTOATH W J1aBaTh coBeThl! 3. Bbl He Bozpaxaere, ecnu rocnojivu
Kaprep Oyner npucytcrsoBath npu Hauem pasroeope? 4. Makc npuebik
BCEr/la CripatiiBarh KOUIEr O TOM, YTO eMYy HEMOHATHO. )10 MHOIIA pa3-
Jpaxkaer, HO 1 He NOMHIO, HTODB! eMy OTKa3wIHChL TOMOML. 5. OHU He Mor-
SN NPOCTHTDL MHE, MTO 3pA NOTPATHIIH CTONLKO BpeMeHH. 6. S He Bospaxaio
nojgoxnars Huka eme nonuaca, Ho Kennn npejytaraer Havars coBeliaHue
npaMo ceidac, 6es lHuka. 7. Cnacubo, Mapra, MTO HAMOMHHIH MHE
0 BCTpede ¢ ynpasngiomuM Oaukom. Bl npekpacio cnpaeiserech ¢ o0s-
3AHHOCTAMHM CEKpeTapa M 3acnyxusaere noompenus. 8. Paboune Guinm ne-
AOBOJIBHBI PEMMCHHEM BNAJIENBILA aBTO3ABO/1A, TOITOMY NMPOPCoios HACTOAN
Ha npoeesenun abactrosku. 9. Gopa e boanca nenars oKMbOKH, HO OH
YHHIACA M HA qyxuX omnbkax. 1109TOMy OH IOCTHT TAKMX YCHIEXOB B PyKO-
BojIcTBe KoMmnauunei. 10. Jlkeka oOBMHHIH B nonyueHnH aeHer no dans-
IMHBOMY aKKpeuTUBY. (CHaMaa Ol OTPHILAT NO;VIENKY GHHAHCOBHIX JIOKY-
MEHTOB, HO T0CHE NPOBEICHHA IKCTIEPTH3BI BBIHYX1eH Obin npU3HaTh cebs
BHHOBHBIM.

26. Train asking special questions to the following sentences where the
gerund is used attributively.

1. She hates the idea of wasting time. 2. If he refuses, what’s the use
in asking him to come to the party? 3. Ray’s habit of excluding from the
conversation didn’t help him. 4. She is like a child who understands the
mechanism of striking matches to start a fire, but has no conception of the
roaring holocaust of flame. S. The English take pleasure in talking about
their bad weather. Indeed, they almost take pride in it. 6. Is there any hope
of getting tickets for the 10.25 train? 7. When you telephoned Mr. Bush
he was just on the point of leaving the office. 8. PPaul had no intention
of selling his car. 9. | can’t make out the reason for his rejecting the offer.
10. She has a reputation for making good reports. 11. Roy has pleasure
in dealing with people, that’s why he works in the personnel department.
12. What are your grounds for including Phil in the list of internal applicants
for the vacancy? 13. The mayor made another public statement for the
purpose of clanifying the new tax proposal. 14. Sally advised you to take
precautions against getting into trouble, didn’t she?
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27. A. You arc applying for the job of a personnel manager. There is a
questionnaire provided by the firm to test your abilitics, skills and
knowledge. Answer its questions.

1. Do you have any experience:
a) in working with people?
b) in running personnel?
2. Do you possess the ability of organizing people?
3. What is the best method of motivating people?
4. Do you possess the ability of organizing non-human resources?
5. What techniques of forecasting, planning, coordinating and controlling
do you know?
6. You consider the habit of interrupting people as irritating, don’t you?
7. When you are angry, are you in the habit of:
a) raising your voice?
b) trying not to show it in any way?
¢) trying to begin to work or to find something else that will help you
forget you are angry?
8. When you dislike a person:
a) you try to avoid meeting him / her;
b) you don’t change the way of being as polite to him / her as possible;
¢) you tell him / her openly.
9. Are you in the habit of smiling very often, almost every time you see
someone”?
10. When you make a mistake:
a) you frankly admit it;
b) you try to find others to blame;
¢) you try to find excuses for having made a mistake.
11. If there is a possibility of training more at llarvard University, will
you snatch at it?
12. You are absorbed by the idea of reaching the top of managerial
hierarchy, aren’t you?
13. Suggest the best way of spending free time.

B. You arc an HR-manager. Analyze the answers and suggest if your
peer can or cannot be hired.

28. Work in pairs. Express surprise that somcbody finds difticulty in
doing somcthing.

Example: ‘Tom can’t make compli-  Does he really find any diffi-
ments to young girls. culty in making compliments
to young girls?
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I. Women usually have difficulty in making decisions. 2. Jake can’t ask
and give reasons. 3. lle can never pigeonhole things. 4. Ted hasn’t put his
ideas into practice yet. 5. She never finds it easy to make people follow her
advice. 6. It's very difficult for me to overcome my superstitions. 7. It’s very
difficult for everybody to generalize about nationalities. 8. When | buy
something in the market it’s rather difficult for me to charge a price. 9. Mike
has been working as a personnel manager for five years but he still considers
it difficult to choose the right person for the right job. 10. Besides, Mike
can’t talk to the employees severely. 11. A British executive working
in Germany finds it difficult to modify his employment policies because
of the GGerman liking for system and formality. 12. Richard simply can’t give
instructions to his subordinates.

29. Discuss with your pecr it there is (not) a chance, possibility for some-
body.

Example: | hope Max will enter  Yes, | think (No, | don’t think)
university this year. Max has a chance of catering
university this year.

1. | hope you’ll visit your parents in late January. 2. | suppose Jack will
work at a scout camp in Canada this summer. 3. I’'m sure, after passing the
TOEFL Jim will study at an American university. 4. Bert is idling away his
time instead of getting ready for statistics. | don’t think he’ll pass the exam.
5. | hear your group has got ready to take over Australia’s CRA, hasn’t it?
6. Are you going to set up a joint venture with ‘Toyota to build small cars?
7. | believe Don will get a job in AgroChemicals. 8. Your father has been
working for the advertising agency for ten years. How do the prospects for
his promotion look? 9. If you meet your bank manager, he’ll give you good
advice how to borrow money. 10. | suppose the company must export
a larger proportion of its output next year. 11. | think if you apply to the firm,
you’ll be sent the catalogues and price lists needed. 12. It is important for
both sides that Mr. Meyland should be involved in making arrangements.

30. Explain why somcbody did it.

Example: Do you know why he was  Sure, | know the reason for
in a hurry? his being in a hurry. lle was
about to miss the train.

I. Why did she refuse to stay at the hotel? It’s rather comfortable.
2. | wonder why she eavesdropped our conversation. 3. | wonder why
he refused to organize the reception for the peers. 4. A week ago Miss Brown
changed her will and made Jane her heiress. Do you know why she did it?
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5. Youngsters like the computer but Sue is still completely ignorant of
computer technology. Do you know why? 6. Do you know why Patrick
rejected such a promising offer to work for the IBM? 7. Why did Morris
give false evidence in court? 8. Mrs. Carter was very tenacious of her
opinion, but Charles made her change it. Why did he do it? 9. Do you happen
to know why Sheila changed her job? 10. Why didn’t he charge a fee for the
services we were provided with? 11. Why did the World Bank shift the focus
of aid away from transport, power and communications projects in 19827
12. Why was Chase Manhattan taking a minority stake in Simon & Coates”
13. 1 can’t make out why Alex refused to join the General Electric. Can you?
14. The deputy always has objections to making changes. Do you know why?

31. Iranslate the dialoguc using the gerund attributively.

— ¥V Meus Mano HaeXAbL Ha TO, YTO S NONYHY ITY JIOMKHOCTD.

— lovemy Thi Tak cuuTacin.?

— Y MeHa ecTh Bce OCHOBAHHMA Tak npeanonararh. Bo-nepswix, 1 He Mory
MOHATH TIPHMHHY, N0 KOTOPOIt MEHS HE BKJIIOMHIH B CNHCOK KAaHWIATOB
ot ¢upmbl (internal candidates). 1'oBopaT, 2 onosnan ¢ nojaiei 3asBneHus.
S He NPUAYMBIBAKO OTIPAB/IAHNS JUIS HECBOEBPEMEHHOM 10,1841, HO Y MeHS
He OBINO HHKAKOTO npecTaBiedns 00 oTKpbITHH BakaucHu. KpoMme Toro, s B
70 BpeMa Obt B otniycke! A y Teba Obina Obl BOSMOXHOCTB NOJATE 3adBile-
HHUE B CPOK, €ciM Obl THI OT/LIXAN IIE-TO B YK, FJ1e HET HHTepHeTa?

— Tpynuo noepuTs, MTO 1E-TO ele Het uHrepHera. 1y, a Bo-Bropbix?

— 51 pafoTaio B ayJIHTOPCKON KOMIIAHHHK YIKE 1ECTH JIeT, H OnbIT paboTsl
C NOKYMEHTAMH Y MEHA JIOCTATOMHO BOraThlif, HO Y MeHst HeT onbiTa paboTbl
¢ oneMH. U NOTOM, Thl XK€ 3Haelllb MO NPHBLIMKY NOBOPHTH HAMAILCTBY
npasjy B maza! A Kakoe HavaibCTBO OYIET NOOUIPATL TAKYIO TPHBBLINKY
y NOMUHEHHONO? BOT M CKaXH cedac, ecTb Y MeHs NPHHHHBL JUTA BONHE-
HHA WK HeT?

32. Complcte the following sentences with the gerund to say how it is
(was) donc. Mind the preposition by.

1. Sometimes teenagers get into trouble with their parents ... (keep bad
companies). 2. Peter got out of doing the work ... (pretend to be ilf). 3. She
tried, ... (stare into the glass), to see the expression on the man’s face.
4. We show other people that we are happy ... (smile). 5. Emily stayed awake
the whole night ... (drink black coffee). 6. 1 cut short his lamentations ...
(suggest that we should start work). 7. Hardy began his report ... (explain the
situation in the North). 8. We got the project finished ... (work sixteen hours
a day). 9. In Egypt a TV company decided to have another attempt at the
equality of the sexes ... (allow women to announce serious events as well
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as forthcoming programmes). 10. le met the problem ... (spell out that
employees had to understand the British way of life). 11. We will conclude
the topic ... (give some examples of how national characteristic can affect
business behaviour). 12. A dissatisfied employee may be disloyal to the
company he works for ... (divulge its secret processes or inventions to rival
companies).

33. You have just been selected Secrctary of the Year and are now being
intervicwed. Answer the journalists® questions on your dutics using the
gerund as an adverbial modifier of manner.

I. How do you start your working day?

2. A messy desk reflects a messy brain, doesn’t it? Do you always keep
desk tidy?

3. A secretary is said to be the firm’s representative. How do you meet the
visitors?

4. You can’t always be in high spirits, can you? When you’re in a blue
mood, do you also meet your boss by smiling?

5. Your boss says you help him much in acting successfully. How do you
help him?

6. llow do you manage to keep the in-basket and out-basket almost
empty all the time?

7. Have you ever had an excuse for getting out of doing work for the boss
or a customer? For instance, being tired, ill or busy?

8. How do you manage to do so much, even more than your duties
require?

P rompts: sort out newspapers, business correspondence; clear up the
piles of papers first, smile, inform about the coming meeting., sort out
telephone calls and visitors for ones being important and not very important,
inform people to get in touch with the executive who can really help them;
remind the boss about the lunch time, make coffee and sandwiches; make
as little noise as possible not to irritate the boss; suggest to take a seat,
pretend to be ill, busy or tired, work overtime for the boss twice a week.

34. Look at this diary page. It shows what happened to somcone Jast
Friday. Complete the page by using the gerund as an adverbial modifier
of timc. Mind the appropriate preposition.

Friday 13 March

Important day! Began badly: the car wouldn’t start, no taxis available,
had to take a bus. But ... the bus | stumbled over and broke a heel. (/ noticed

a large oily spot on my jacket.) So | had to visit a shoemaker (dry cleaner) ...
to the interview. Of course, late for the interview. Also hot, sweaty,
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uncomfortable. ... the reception | examined other candidates — all cool,
relaxed, confident. | waved to Fred Collins, my colleague. ... me he smiled
encouragingly. It did make a trick and ... the interview room | felt more
or less confident. The interview seemed to go badly. The panel were all
aggressive — made me feel aggressive. | didn’t make a good impression ...
their questions. So | wasn’t surprised when | was asked to wait outside for
the results. ... the interview room | felt rather exhausted and thought of going
home then but decided to wait after all. | couldn’t believe my ears ... the girl
saying | was in the short list.

The afternoon interview went very well — they asked me the right
questions, | had the right answers. ... to other candidates waiting for the
result in the reception | became more and more confident | would be offered
the job. But ... the name of the winner on the announcement board | became
furious. Internal applicants are preferred to external ones. ... to protest | had
a rough passage with the panel, but in vain. ... the car park | was hit by some
idiot in a green car. Only minor damage to his car — didn’t stop to argue.
But ... home | found my car was quite badly damaged. Garage estimate 150
pounds. Felt very upset.

Prompts: hear; enter; leave; return; talk; try, get off, go; visit; see;
answer; read., get on.

35. Say when somcebody doces (did) something. Choosc the appropriate
preposition to be uscd with the gerund.

Example: When did she bring inthe  After laying the table she
tea? (lay the table) brought in the tea.

1. When did ‘I'revor stand irresolute? (see the rival) 2. When did Liz seem
excited? (hear the news) 3. When did you find Pauline seated at the breakfast
table? (descend) 4. When did Bob summon courage and offer Betty his hand
and his heart? (prolong his visit by every conceivable excuse in his power)
5. When can the leamers draw a course material on their practical
experience? (study the subjects relevant to their interests) 6. When should
a visitor show his pass? (enter the Capitol building) 7. When can the experts
make a conclusion? (explore the problem thoroughly) 8. When does
an applicant fill in the form? (read the instructions) 9. When was Ted
sacked? (permanent | disobey the head’s orders) 10. When will you sign the
contract? (discuss the guarantee clause) 11. When did the manufacturer
make up his mind to cut down the prices? (develop the new markets)
12. When will the supplier start dispatching the goods? (receive the
confirmation) 13. When were foreign multinationals forced to accept
developing countries’ participation in the ownership of their companies?
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(introduce the “Indigenization” decree) 14. When did Ted Tumner’s
TV company increase its bid for ESPN, America’s largest cable channel?
(compete against network giant ABC)

36. Writc down special gucstions to the following sentences with the
gerund used as an adverbial modificr of attendant circumstances.

I. When a child Mary couldn’t feel asleep without saying good-night
to her parent. 2. It’s impossible to have a war without someone getting hurt.
3. Without putting anything into words, they bade each other farewell.
3. We'd had the window open all the way but it only had the effect of stirring
the air like porridge without bringing any fresh oxygen in. 4. Sarah sat
through her first lesson without paying much attention to the lecture and the
examples on the blackboard. 5. Those minutes were the most extraordinary
of my life. 1 cannot think back to them without writhing with pride that
| went through them. 6. You are not in my company, are you? | can hardly
have engaged an actress looking like you without having noticed it
7. He asked me if | liked classical music, and without waiting for an answer
put on some Wagner. &. But now a difficulty arose — hostile Indians couldn’t
break the bread of hospitality together without first making peace, and this
was impossible without smoking a pipe of peace. 9. I'm sure Mike would
never do a thing like that without telling the R&D director. 10. The head
manager exclaimed that she was against the deputy being involved in the
agreement without getting her consent. 11. She could talk about impersonal
things without tumning the conversation into a lecture.

37. Iranslate this dialoguc into English using the gerund as an adverbial
modificr.

— llocne noanucanus koHTpakTa npouuto yxe 10 mecaues, a pabora
ele He HaMHHANACh. KOHEMHO, MOXHO OTKA3aThCA OT YCIYT 3TOH KOMITAHHH,
HO, NMBITAACh TOMEHATH CYONOPAMHKA, MBI HE TTOJIYHHM XEeMaeMblX pesysib-
TATOB — BPEMA YIYIIEHO.

— Ma, BaM neHcTBHTENLHO He noBento. o noueMy Bl NOANHCANH KOH-
TPAKT UMEHHO € ITOH KoMNaHuei”’

— 0, 310 HaBuAg ucropua! 1071 Ha3a71 NOPOACKHE BAACTH NPHHANK pelne-
HHE O CTPOUTENILCTBE KONBIEBOH JIOPOTH M 0OBABHIH KOHKYPC NPOEKTOB.
Hsysas npescrasieHtble NPOEKTHI, OHU HE CMOTTIH MPHITH K €HHOMY MHe-
HHUIO. bbUIO OTOBPAHO HECKONBKO NYHIIIUX NPOECKTOB, H NOCJE TaHHOTO roNo-
coaums nodejurenem Obina oObasnena komnauns «bpayn u Cmumy. llpu
OOBABNEHHH PE3YNBRTATOB NONOCOBAHUA Cpe/in ON3HECMEHOB BO3ZHUKIO He-
AOBONBCTBO.

— A B HeM 3aKJIIOMANAch NPHHHHA HEIOBONLCTBA?
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— llpHtHHa BLIACHHIIACH COBCEM HEJIABHO, TOCNE TOTO KaK CTAN0 H3BECT-
HO O MaXHHAIMAX ITOH KOMIaHuu ¢ KpeautTamu. Ceittiac cnetpanbHas Ko-
MHCCHS M3YHAeT JIEATENBHOCTb KoMnanuu. (JHa Havana paboty B npoumoM
Mecslle ¢ PoBEPKH Beex GHHaHCOBLIX JIoKyMeHTOB. Korjta unraems orver
KOMHCCHH TOJKO O HEKOTOpBLIX adepax ¢ OyXrajatepckuMu cueTamw,
HE YCTaeillb Y/MBNATLCA H300peTaTeNnbHOCTH ee opraiusaropos. Kak sbisic-
HHUJIOCH, TIPEX;IE MeM 3aKIIOMHTL KOHTPAKT ¢ HAMH, OHH NPOENANH HEMTO
MOIOOHOE B PA/IE TOPO/I0B HA CEBEpE CTPAHBI.

38. Test yourself. Insert the appropriate preposition before the gerund
where required.

1. The others insisted ... accompanying them. 2. She made an excuse ...
coming in without knocking. 3. He said that he was tired ... being old and
wise. 4. We look forward ... hearing the details if your forthcoming visit.
5. Tom was afraid ... saying the wrong thing. 6. | don’t think I'll succeed ...
being as sympathetic as you have the right to expect. 7. Larry has paid very
heavily ... being a traitor. &. If you won’t tell me what’s wrong, what’s the
use ... my being here? 9. | thought you had just been blaming me ... being
neutral. 10. | suppose nothing is gained ... delaying. 11. The IT'T, the
American conglomerate, was accused ... interfering in the political affairs
of Chile. 12. For many years, the banks denied ... receiving deposits from
criminal sources. 13. Furious with his employees ... turning up late each
moming, he decided to have a serious talk with them. 14. In many countries
of the Middle East husbands prevent their wives ... taking a job outside the
home. 15. They succeeded ... boosting the pre-tax profits. 16. He was
accused ... leaking classified information to the press. 17. Do you think
you’ll gain a lot ... pointing out his mistakes? 18. They considered all the
reasons ... making a pay cut.

39. Test yourscelf. Read through the news items and fill in the spaces with
a suitable gerund. The first one has been donc for you.

And here is a roundup of the news in brief.

‘Two men escaped from Durham jail this morning by (1) climbing a wall.
Both men were serving five years for (2) ... an elderly man. Police are
looking for a hit-and-run driver who drove oft without (3) ... after (4) ...
a young woman. Police are interested in (5) ... anyone who saw the accident.

Pop star Scott ‘Turner plans to retire after his next European tour. l{e said
today he was tired of (6) ... and wanted to spend more time with his family
instead of (7) ....

Boxing champion Steve Goddard appeared in court today, accused
of (8) ... . He was found not guilty. Goddard spoke to reporters before (9) ...
and said that he was now looking forward to (10} ....
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British racing driver Bob Nicolas flew home last night after (11) ... the
Brazilian Grand Prix. His car developed engine trouble during the race, and
he had difficulty in (12) ... .

An Essex grandmother, Mrs. Maude Williams, celebrated her 100th
birthday today by (13) ... Concorde. She was nervous of (14) ... before the
flight, but, on (15) ... Heathrow Airport, she said she’d had a wonderful time
and thanked everyone for (10) ... .

And, finally, a young man who took his pet snake to a party ended
up (17) ... the night at the local police station. Paul Rimmer, 26, said, “l was
worried about (18) ... the snake at home because of the cold. So | put it in
a box and left it in a bedroom. It was all right until someone insisted on (19) ...
the box and the snake escaped. That’s when the police were called.” Mr.
Rimmer apologized for (20) ... and was later allowed to go home.

Prompts: leave; go home, rob;, stop; hit, knock down; attack; sing;
20 on tour, perform; start a fight, speed, drunken drive; train for his next
Sight, question;, talk to; interview, lose; brake; steer; accelerate; fly on; travel
on; take off, land at, return to; look after; be so kind, spend. keep;, open;, look
in; take the top off, cause the trouble; frighten everyone; be a nuisance.

GERUND OR INFINITIVE

Some verbs can take either the Gerund or the Infinitive.

Verb Rule

like These verbs may take either
love a gerund or an infinitive
hate when they mean “enjoy” or
prefer “take pleasure in”. When
prefer is used in comparison,
the gGerund is always used.

Example

Do you like cating / to cat
seafood?

Do you prefer typing letters
to writing them by hand?

When they mean “want™ or
“wish”, they take the infini-
tive.

Would you like to have
a look round?

Negative sentences usually
take a gerund.

| don’t like cooking that
much.

mcan

With the gerund, the verb
means “involve”.

My new job means moving
to another area.

With the infinitive, the verb
means “intend”.

lle means to get at the
truth.
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Continucd

Verb Rule Examplc

nced With the gerund, these verbs | The piano needs tuning.

want mean “in need of”.

require With the infinitive, nced and | Do you want to discuss the
require mean “have a need” | issue?
while want can mean “sho- | We need to borrow some
uld / ought to” or “wish”. money to repair the roof.

go on With the gerund, these verbs | They went on talking about

keep on mean “continue an action”. | their business.

carry on With the infinitive, they | After describing the project,
mean “introduce a new | he went on to give us some
action”. of its benefits.

stop With the gerund, these verbs | Stop crying, please.

give up mean “cease”.

cnd up With the infinitive, they | le stopped to look at the
mean to interrupt one action | map and then walked on.
in order to perform another.

begin These verbs can usually be | The baby began crving /

start followed either by a gerund | to cry.

continuce or by an infinitive.

intend

advisc These verbs take a gerund | le doesn’t allow smoking

allow when no object is used. in his office.

cncourage | ‘rhey take an infinitive when | lle doesn’t allow anyone

recommend | an object is used, or when | to smoke in the office.

permit they are used in the Passive | le’s allowed to go home
Voice. earlier.

try When this verb takes a ge- | Ity ringing the doorbell.
rund, the meaning is “expe- | Someone may be in.
riment”.
When the infinitive is used, | Ity to climb in through the
the meaning is “attempt™. window.

remember | These verbs take a gerund | Do you remember sccing

forget when they refer to an action | this man before?

that occurred beforehand.

They take an infinitive when
they refer to an action that
comes afterwards.

Don’t forget to buy bread.
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Continued

Verb Rule Example
regret These verbs take a gerund | Do you regret leaving uni-
dread when they refer to the past | versity?

or likely future.

| dread going to the den-
tist’s.

In addition, drecad takes the
infinitive “to think™ and reg-

| regret to tell you that your
application isn’t successful.

ret the infinitives “to say™,
“to inform™, “to tell”.

GERUND OR PAPTICIPLE |

To difterentiate the gerund from Participle | one should remember that
it is the gerund that is used:
1} as the subject of a sentence:
Smoking is prohibited here.
2) after prepositions:
After reading the instructions he began to fill in the form.
3) after compound verbs:
I’'m (not) used to playing tennis indoors.
4) after certain verbs: enjoy, delay, detest, fancy, hate, mind, miss, like,
love, regret, suggest, risk, etc.:
She detests smoking.
5) after certain expressions: can't bear; can't stand., cant help; it’s (not)
worth, etc.:
I can't help laughing.
6) after nouns in the possessive case and personal pronouns:
Our teacher’s using foreign sources in his lectures attracts many
students.
We were surprised at his being late.

EXERCISES

l. Inscrt the gerund or infinitive form of the verb provided.

1. Do you remember ... (read) that sports report last week? 2. | hope she
remembers ... (give}) him the message when she sees him tonight. It’s
important. 3. Do you fancy ... (watch) the rugby match on TV this evening?
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4. We're not used to ... (walk) so far, we usually go by car. 5. le stopped ...
(see) the view as it was so breathtaking. 6. Jane and | stopped ... (see) each
other as we have very little in common. 7. I’d hate ... (gef) into trouble with
the police! Wouldn’t you? . | hate ... (have) to get up early. Don’t you?
9. Although the policeman shouted “Stop!”, the man went on ... (run).
10. She began her career as a model and then she went on ... (make) films.
11. Have you forgotten ... (fend) him your track-suit? le’ll need it soon.
12. How could you forget ... (fend) her so much money? It’s too late to ask
for it back now. 13. We couldn’t help ... (win) as the opposition was so awful.
14. The bad weather actually helped our team ... (win) as they are used to it.
15. Would you agree ... (work) at the weekend once a month if you could
have days off during the week? 16. Tom tries to avoid ... (work) overtime.
17. Phil has asked ... (have) a year’s unpaid leave to work on a personal
project. 18. Our boss dislikes ... (Aave) to train new secretaries so often,
because as soon as they are trained they leave for better-paid jobs. 19. 1 don’t
know anybody who enjoys ... (fifl in) Value Added Tax forms. 20. She
seems ... (/ike) the added responsibility her new job gives her. 21. I’ve just
begun ... (understand) how this organization really works. 22. Excuse me a
minute — | think ['ve forgotten ... (rurn off) my computer.

2. Analyze the list of the things given below. Using cither the infinitive
or gerund, say: 1) How de you feel about these things? 2) How much
would you like to see (cat, visit, ctc.) them this evening?

chocolates beefsteak R'n’B computer games
Coca / Sprite hamburger paintball social networks
grilled chicken avocado parkour flash-mob

snails Irish dance snooker blockbusters
sushi Jazz music squash roller-skate

3. Put the verb in the right form: -ing, to + infinitive, or infinitive without
“to™.

1. I don’t know Arthur but I°d like ... (meef) him. 2. The movie was very
sad. It made me ... (cry). 3. Sir Thomas doesn’t let anyone ... (speak) of his
younger son. 4. | didn’t know the reason but she never allowed even ...
(mention) that name in her house. 5. Where would you recommend me ...
(go) for my holiday? 6. David didn’t recommend ... (ear) in that restaurant.
The food’s awful. 7. My parents have always encouraged me ... (study) hard.
8. We were kept at the police station for an hour and then allowed ... (go).
9. She advised them ... (inform) the police about the accident. 10. You know,
Mary likes ... (give) advice, and on the day Eve arrived, the girl was
advised ... (change) the colour of her hair and the hairdo itself. 11. Some
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days | feel like ... (walk) out of my office and never ... (come) back. 12. llave
you decided ... (accept) the new job? 13. Bill, my policeman friend, says
he never has enough time to finish ... (do) his paperwork. 14. | can’t
imagine ... (work) freelance — | don’t think 1°d have the discipline. 15. Do you
mind ... (be) away from your family on business trips so much?
16. | happened ... (overhear) you — | think you’ll work faster if you assemble
the parts this way. 17. | can’t help ... (wonder) who hired that man. 18. Did
you manage ... (find out) who was behind the decision?

4. You're filling collcagucs in on what happcened at the mecting they
misscd. Complete the sentences below by using the gerund or infinitive
form of the verb in brackets.

The latest sales figures appear (1) ... (be) down. We risk (2) ... (Jose) our
leading position in the market. The domestic sales team have managed (3) ...
(achieve) their targets but the export sales team have failed (4) ... (reach)
theirs. The Sales Manager says she can’t help (5) ... (be worried). She hopes
(6) ... (gef) better results next month but says we can’t avoid (7) ... (lose)
sales because our competitors keep on (8) ... (reduce) their prices. She
suggested (9) ... (Jower) our prices too. But the Marketing Director said
we can’t afford (10) ... (reduce) them. He oftered (11) ... (run) some special
promotions next month but refused (12) ... (cuf) prices on a permanent basis.
So everyone delayed (13) ... (make) a decision. We agreed (14) ... (wait) and
see what happens next month.

5. Complete the dialoguc with the correct form of the verb in brackets
(gerund or fo + infinitive).

Manager: | thought you ought to know, sir, I've decided (1) ... (give)
in my notice. | hope (2) ... (feave) at the end of the month.

Director: Thank you for (3) ... (fer) me know, Dennis, but | can’t help
(4) ... (wonder) why you want (5) ... (leave). You have been with this
company for ten years now so you can’t dislike (6) ... (work) here, surely?

Manager: Oh, certainly not, sir. I've really enjoyed (7) ... (be) here. It’s
just ... well, it’s difficult.

Director: Yes? Goon.

Manager: Well, | didn’t want (8) ... (say) this, sir, but | just can’t stand
(9) ... (work) with Mr. Mitchell, the deputy manager. If | don’t leave soon,
Il end up (10} ... (do) something | might regret.

Director: | see. Would you mind (11) ... (ze/f) me exactly what the
problem is?
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Manager: Well, | don’t mean (12) ... (he) unfair to him. lle’s young
and ambitious, but he’s full of these new ideas. le keeps (13) .. (¢ry)
to change things.

Director: Is that such a bad idea, Dennis?

Manager: It is when the men refuse (14) ... (work) with him, sir. It’s
making my life impossible. So, | don’t feel like (15) ... (stay) with the
company under the circumstances.

Director: | understand you (16) ... (feel} this way, Dennis, and
| appreciate you (17) ... (tell) me about it. However, | have offered (18) ...
(transfer) Mr. Mitchell to another branch and I’'m expecting his answer this
afternoon. | can’t promise anything, but if he agrees (19) ... (go), perhaps
you’'d consider (20) ... (stay) with the company?

Manager: Yes, of course | would, sir.

6. Inscrt not + participle or without + gerund.

1. She cursed herself for ... (think) to bring a visiting card.
2. He stopped, ... (know) how to continue and stood shifting from one foot
to the other. 3. Dr. Wallace filled a pipe from the bowl on his desk, then put
it down ... (light) it. 4. We walked ... (speak) for a short while. 5. Would Lily
have gone away ... (see) you if she loved you? 6. ... (turn around), the driver
rudely shrugged his shoulders. 7. Then she saw Liz and turned away, ...
(want) to talk to her. She went hastily to cross the road ... (look) and was
almost run over by a bus. 8. Miss Casement stood for a moment, ... (know)
whether to be pleased or not at this unforseen familiarity. 9. | won’t sign the
paper ... (consult) with my solicitor. 10. No businessman can accomplish the
goals ... (plan} his company’s performance. 11. A Japanese method
of “bottom-up decision making™ is impossible ... (initiate) actions at lower
levels of management. 12. Governments are usually happy about decisions ...
(affect) plants and employment. 13. The employees didn’t even try
to understand their mates’ ideas. Of course, ... (work) together harmoniously,
they failed to create an efficient, dynamic team.

7. Change the following sentences to use the gerund with nouns in the
posscessive casc.
Example: We were surprised, be-  We were surprised by David’s
cause David was late for  being late for dinner.
dinner.

1. Our lecturer uses foreign sources in his lectures. It attracts many
students. 2. It made me furious that David intended to help that young guy.
3. The secretary was shocked when she heard the director shouting in the
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moming. She has never heard him behave like this. 4. You’re asking if Jack
Clement has ever arrived at his office on dot? No, | don’t remember. 5. It’s
such fun when a friend of mine does takeoffs of difterent national types.
6. Consensus management means that many executives participate in making
decisions. 7. German executives like to go by the book (foflow closely the
rules), British ones often prefer to play it by ear (act according to the
particular circumstances). | prefer the latter.

8. Translatc these sentences into English using cither the gerund or the
present participle.

1. Mue ue xoterca (feel like) obCcyXnaTh ¢ HUM 3TY TEMY CErojIHA.
2. Coxanelo, MTO MHE TPUXOMTCA cOODIMATL BaM 0 TOM, MTO Ballle 3asB-
neude  oTkaoHewo. llonwraditecs ofpatuthes B Apyre  pupMel.
3. He Ob10 HMKAKOH HAJIEX/IBI HA TO, MTO KOMIAHHSA YBEIMHHT CBOM)
MO0 Ha pbilke. Bee coMHeBanuch, 4To 0OHa BooOmeE ocTaHeTcs Ha riasy.
4. llpoMuTaB KOHCIEKT NIEKIHE 1Mo counonoruy, Huk cuuran, 4To oH ro-
TOB C/laBaTh 7K3aMeH. 5. Mbl nnaHupyeM 3anycTHTb 1iex B Havane Oyny-
MEero rofla, XOTd MPOU3BOJICTBEHHLIN OT/E) HACTAHBAET HA BBE/IEHNH HO-
BOI COOPOMHON NHHUKM yXe B KOHIE HTOro rofa. 6. Bul cunraere, uro
st ObLT HETOCTATOMHO CIOBOPYUB Ha nieperoBopax? — CeHvac He CTOUT To-
BOPHTDb 00 3TOM, XOTA A OMEHb COXKAJNEK), YTO Mbl HE JIOCTHITIH KOMIPO-
Mmucca. 7. Ouu ue cymenu (fail) BoINONHUTL CBOM 00A3aTENLCTBA MO KOH-
TPAKTY, MTO NPHBENO K Pa3pbIBY JIENOBLIX OTHOIIEHHUH € naprHepaMu.
8. Mue IelcTBUTENbHO HPABUTCA 3/1€Ch paboOTaTh, HO, XOTA MHE H HE XO-
Tenock Obl 00 ITOM TOBOPHTH, 4 HEe MOTy paboTare ¢ MHCTEpOM bnaiite-
HOM, HAYILHUKOM oT/iena. PaboTath noa ero pykoBOjICTBOM — HACTOSA-
mas nuiTka! 3 Bce BpeMs jymMaio, MTO OH COOMpAEeTCa YBOANTL MEHS. —
YausurensHo cabiiath Takoe! Bejlb HMEHHO npakTHueCKHit onblT pabo-
Tl MHCTepa bna#Tena u ero ymenue pazouparbea B JIIOAAX TO3BONHIH
€MY 34HATH JIOJDKHOCTb HAMaIbHHKA OT/1eNna Kajapos. BepHyBiucs, nocne
yueObl B 1'apBap/cKoM YHHMBEpCHTETE, OH paspaboTan CBOH NPHHIIHIL
noAbopa KajpoB, KOTOPHLIE 3HAMUTENBHO OTAHHAKTCH OT NABHO CYIle-
CTBYIONMX. 3aHHUMAs NOJDKHOCTb HAMAIBHHKA OTENA K/ APOB B TEHEHHUE
CeMH NET, MHCTEp bnaiTen He H3MEHMN CBOW TIPHBBLINKY BEXIHBO pasro-
BAPHBATD C MEPCOHAIOM H NOCETHTENIAMMU.

THE MOOD

The category of mood expresses the character of connection between the
process denoted by the verb and the actual reality, either representing the
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process as a fact that really happened, happens or will happen, or treating
it as imaginary phenomenon. There are six moods in the English language:
the indicative mood, the imperative mood, subjunctive 1l, the suppositional
mood, subjunctive I, and the conditional mood.

1. The indicative mood expresses facts, that is the speaker represents the
action as a real fact:

1 lived near Victoria Station in London.
1 fail to understand you.

2. The imperative mood expresses the desire of the speaker in the form

of commands and requests:
Don’t make noise!
Write to me as soon as you can.

3. The suppositional mood represents the action as problematic but not
contradicting to reality, it represents the action as desirable, suggested,
supposed:

It was better that she should go to her mother's.

4. Subjunctive | is close to the suppositional mood in its meaning, but its
forms are different. It is seldom used in Modern English. Its areas are the
language of official documents, high prose and the American variant
of English:

1 insist you be here in time.
He was afraid lest they be late.
5. Subjunctive |l represents the action as contrary to reality:
1 wish | had never seen him.
You sound as if you had soap in your mouth.

6. The conditional mood expresses the unreal action the unreality
of which is due to the absence of the necessary conditions:

If I had my time over again, do you think | would do it?

SUBJUNCTIVE I

1. Subjunctive 1l has two forms. The indefinite form is used to express
simultaneous actions referring to the present or the past or actions referring
to the future:

She wished the house were built.
He behaved as if he were a child needed to be distracted.

The perfect form is used to express priority. It is used to express actions
that were not fulfilled:

If you had learnt it yesterday, you wouldn’t have been at a loss in class.

2. Subjunctive Il is used independently to express a) advice, b) prefe-
rence, ¢) wish:
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a) Its getting dark. You had better switch on the light.
b) ! would rather stay at home.
¢) lf only I could help you! If only he had not missed that chance.

3. Subjunctive 1] is used in the subordinate clauses of condition that are
called conditional sentences. There are four types of conditional sentences
in English: conditional sentences Type | (the First Conditional), conditional
sentences Type Il {(the Second Conditional), conditional sentences Type 111
(the Third Conditional) and conditional sentences Type IV (mixed condi-
tional sentences).

The First Conditional is used to express possible future events. In the if-
clause (conditional clause) the Present Simple, Present Progressive or
Present Perfect can be used:

If | find the book, 1'll give it to you.
If you have finished your work, I'll let you go home early.

There are many conditional linking words that are used in the First
Conditional. The following words on condition that, provided that, in case
that, assuming, supposing, as long as are all alternatives for if; generally
they are more emphatic and suggest only if:

Assuming no more snags arise, they’ll accomplish their aim. (Only
if there are no more snags.)

The linking word unless is usually equivalent to if t not, and is often
more emphatic. The unless clause usually comes second:

I'll miss the train unless the taxi arrives soon. (If the taxi doesn’t
arrive soon.)

4. The Second Conditional is used to express:

a) an imaginary condition which is not expected to be fulfilled at the
present or future moment:
He would be a good student if he paid more attention in class.
(Nobody expects him to pay more attention and so he will not
become a good student.)
b) an unlikely but possible condition:
The room would look much better if you cleaned it. (You may
decide to clean it and in that case you would improve the
appearance of the room.)
¢) a totally unrealistic possibility:
If walls had ears, they would certainly have some secrets to tell.
d) advice:
If I were you, 1 'd take the exam again.

Though there are some exceptions (e.g. polite formulae: If you would
be so kind, etc.) would is used in the main clause, not in the if~clause. The
conditional form would is generally used for all persons, though sometimes
1 1 we should is also used, especially in more formal written English. In the
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if~clause we use the Past Simple or Past Progressive. In the Second
Conditional the verb to be has got the form were:
What would you buy if you were given a thousand dollars?

5. The Third Conditional is used to talk about things in the past that
didn’t happen but which were possible. The Past Perfect and Past Perfect
Progressive are used in the if~clause, and the conditional Perfect or Simple
in the main clause:

If I had realized the time, | would have left earlier.
If you had taken the medicine then, you would be well now.

6. Mixed conditional sentences are combinations of sentences of Type
Il and Type llI, that is, one of the clauses refers to the present or future,
while the other refers to the past:

If they had finished the work yesterday, they would be free now.

7. Subjunctive 1l is also used in the object clauses after the verb wish

to express an unreal desired action:
1 wish you were here.

The expressions if only and / wish are used to talk about the present
or future when you regret something, that something is not as you would like
it to be. Normally would is not used after wish:

1 wish 1 knew Susan'’s telephone number. (1 don't know it.)
If only you would tell (told) me the answer.

Sometimes would can be used after / wish when you want something
to happen or somebody to do something. The speaker is complaining about
the present situation or is annoyed:

I wish it would stop raining. (It is raining.)
1 wish you wouldn’t drive so fast. It makes me nervous.

These expressions can also be used to express a wish about the past,
accompanied by a feeling of regret:

If only I had told the other group about it. (1 didn’t tell them about it.)

8. Subjunctive 1l is also used in the predicative clauses after the link
verbs of being and seeming followed by the conjunctions as if, as though
that connect the main and the subordinate clauses:

It seemed as though the silence of the night were getting on her
nerves.
You look as if you had not slept.

9. Subjunctive 1l is used in the subordinate clauses of comparison after
the conjunctions as if, as though:

He behaved as if nothing extraordinary had happened.

10. Subjunctive 1l is used in the subordinate attributive clauses after the
expression it’s (about, high) time:

It is time you remembered my telephone number.
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EXERCISES

. Complcte the following picces of conversation, overhcard in a shop,
putting the verbs in brackets into the correct form.

Example: If you ... (leave) it with  If you leave it with me now, it
me now, it ... (take) a few  will take a few days to repair.
days to repair.

1. If the taxi ... (arrive) late, he ... (smiss) his appointment. 2. If you ...
(give) me your phone number, sir, we ... (lef) you know when it ... (arrive).
3. How long ... it ... (take) if you ... (order) one for me? 4. If you ... (not see)
what you ... (want), sir, just ... (ask) one of the assistants. 5. If it ... (not fif),
madam, ... (hring) it back and we ... (change) it. 6. If you ... (wait) a minute,
sir, | ... (see) if the manager ... (be) free. 7. | ... (ge?) any discount if | ... (pay)
cash? 8. If you ... (take) on the best job of the world to feed fish in Queesnland,
you ... (earn) $150,000 a month.

2. Somc workers are demonstrating outside their factory. Use their
demands to decide what they actually say to the managers and make
Type | conditional sentences.

PAY US MORE MONLY GIVE US LONGER HOLIDAYS
OR OR
WE GO ON STRIKE! WE DON™T COME TO WORK!
DON™T SHORTEN OUR DON™T SACK FULL-TIME
LUNCIH BREAK WORKERS
OR OR
WE WALK OUT WE GO ON STRIKE!
PROVIDE BETTER IMPROVE SAFETY
WORKING CONDITIONS STANDARDS
OR OR
WE DON™T DO OVERTIME! WE STOP WORK!
INTRODUCE A SHORTER INCLUDE WORKER
WORKING WEEK REPRESENTATIVES
OR IN BOARD OF DIRECTORS
WE COMPLAIN TO THE OR
UNION! WE STOP WORK!
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3. The managers of the factory arc considering the workers’ demands.
Complete the following sentences choosing a suitable conditional linking
word from the box below.

provided that  supposing unless incase aslongas solongas

1. We'll pay them more money ... they work harder. 2. We won’t give
them longer holidays ... they promise to be more productive. 3. We won’t
shorten their lunch break ... they agree to start earlier. 4. We’'ll have
to improve safety standards ... someone has an accident. 5. We’ll consider
providing better working conditions ... we have enough money. 6. ..
we introduce a shorter working week, how will we make a profit? 7. We’ll
include worker representatives in the Board of Directors ... they're trained
to manage. 8. We’ll let some of full-time workers stay with us ... they agree
to be lower-paid.

4. Arthur Bothwell has a lot of bad habits, which he should give up, but
it’s probably too late for him to change. Usc the idcas below to make
conditional scntences Type I, explaining why he should change his
habits.

Example:  Give up smoking and be  [f he gave up smoking, he
healthier! would be healthier.

1. Go on a diet and lose weight! 2. Take some exercise and get fit! 3. Stop
working at night and feel better! 4. Stop drinking and live longer! 5. Eat the
right food and feel better! 6. Stop eating after 6 p.m. and feel better! 7. ‘Take
care of your health and enjoy life more!

5. Choose between if and unless to complete the following sentences.

1. My car doesn’t start. 1'd be late for work ... | cycled. 2. She would
send for a mechanic ... the engine broke down. 3. Drivers would sound their
homs ... children ran across the road. 4. You would need to stop again ... you
filled up with petrol now. 5. ... the oil companies succeeded, the government
would be pleased. 6. The workmen wouldn’t go on strike ... they were
unhappy. 7. The men would be happy ... the companies paid them more
money. 8. The men would work harder ... they were happy. 9. They would
get the oil ashore this year ... they worked harder. 10. They would finish the
job on time ... the weather stayed fine. 11. They wouldn’t stop work ... the
sea was too rough. 12. The oil companies would make more money ... they
solved their problems.
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6. Complcte the following radio programmec putting the verbs in brackets
into the appropriate form.

Interviewer: Welcome once again to our weekly programme
in which we ask the questions “If you (1) were alone on a tropical island for
a month, what two items (2) ... you ... (choose) to take with you and why”?”
My two guests today are racing driver Paul Bartlett and journalist Anna
Collins. Paul?

Paul: Well, | think | (3) ... (ger) very bored on this island if | (4) ... (not
have) anything to do. So, | (5) ... (take) a knife and a ball of string. Then
1 (6) ... (be able) to make useful things to catch food and, maybe, build some
kind of house to live in.

Interviewer: (7)... you ... (#ry) to escape from the island?

Paul: If 1 (8) ... (manage) to make a boat, | think 1 (9) ... (zp).

Interviewer: Anna, what about you?

Anna: Well, | definitely (10) ... (nor try) to escape. I'm totally
impractical. So, if 1 (11} ... (try) to make anything, I'm sure it (12) ... (fall)
to pieces very quickly. No, if 1 (13) ... (Aave) to spend a month on this island,
1 (14) ... (wan?) to have a good book and a pair of sunglasses.

Paul: But how (15) ... you ... (cartch) things to eat if you (16) ... (not
have) any tools?

Anna: Oh, | expect there (17) ... (be) plenty of fruit on the island. And
I'm sure it (18) ... (not hurt) me if | (19) ... (not ear) meat or fish for
a month.

Interviewer: (20) ... either of you ... (be) lonely?

Paul: Definitely. | (21) ... (find) it very difficult if | (22) ... (not speak)
to anyone for a month.

Anna: | think | (23) ... (enjoy) the peace and quiet at first, but after
a couple of weeks, yes, | (24) ... (begin) to feel lonely.

Interviewer: Paul and Anna, thank you very much.

7. Complete cach of the following sentences with a suitable if~clausc.

1. Fiona would have many more friends if ... . 2. lle would have become
a brilliant football player if ... . 3. The engine would work more efficiently
if ... . 4. You won’t need so many driving lessons if ... . 5. | wouldn’t be here
if ... . 6. I'd offer them lunch if they ... . 7. What would you buy if ...? &. There
would be fewer road accidents if ... . 9. We’d be able to keep to the main
roads if the traffic ... . 10. | wouldn’t lend him money if ... . 11. Victoria
Azarenko will win the tennis match if ... . 12. They will sign the contract
if ... . 13. The firm wouldn’t have gone bankrupt if ... . 14. We’ll fail and lose
our market share if ... .
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8. Say what you would do in somcbody’s place.

Example: What would you do in  If | were you (In your place),
my place? (work harder) 1 would (should) work harder.

1. What would you do in my place? (follow the Dean’s advice) 2. What
would you do in Katie’s place? (keep out of it) 3. What would you do in
my place? (not be so worried) 4. What would you do in your brother’s place?
(admit his mistake)} 5. What would you do in his place? (make an appointment
by phone) 6. What would you do in my place? (apply for the extension of my
visa) 7. What would you do in his place? (take legal advice) 8. What would
you do in my place? (accept the offer to change the department) 9. What
would you do in her place? (agree to head the project) 10. What would you
do with the bad fellow in the boss’s place? (quit him immediately) 11. What
would you do in his place? (go on negotiating the contract) 12. What would
you do in your peer’s place? (help to find a mistake in the invoice) 13. What
would you do in the CEQ’s place? (inform the sharcholders of the changing
situation) 14. What would you do in the sales manager’s place? (warn the
financial director of the firm's losing money in overseas markets) 15. What
would you do in your manager’s place? (listen to the subordinates)

9. Choose between conditional sentences Type I and ‘Type 1 to complete
the dialoguce between a father and a son.

Tim: Hey, Dad! What (1) ... (you / say) if | (2) ... (tell) you | was saving
up for a motor-bike? A Triumph 750. | saw a new model in the Superbike
Store.

Dad: 1 (3) ... (say) you (4) ... (be) mad! Motor-bikes are killer machines
as far as I'm concerned. | (5) ... (think) about it carefully if | (6) ... (be) you.

Tim: Why? Why couldn’t | have my bike if | (7) ... (save) the money?
You (8) ... (not be) pleased to see me with a bike like that?

Dad: No, 1 (9) ... (not be). If you (10) ... (plan) to die young, then you
(11) ... (have / better) go ahead and buy it. If | (12) ... (hAave) the choice,
1 (13) ... (not go) near a motor-bike. | (14) ... (buy) myself a cheap little car
instead. 1 (15) ... (feel) much safer on four wheels!

Tim: Well 1 (16) ... (not buy) a car even if you (17) ... (give) me the money!
Cars are so middle-aged and boring. | just (18) ... (not enjoy) driving around
on four wheels if 1 (19) ... (be able) to afford to buy two. It’s super fast.

Dad: Is that all you think about? Speed? Your mother (20) ... (be) really
worried if she (21) ... (know) you were planning to get a motor-bike. 1 (22) ...
(not like) to say how she (23) ... (go) to feel about the idea.

Tim: | (24) ... (not say) any more if | (25) ... (he) you because I've just
bought it on Hire Purchase. If you {(26) ... (care) to take a look outside, you
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(27) ... (see) it parked in the front drive. You (28) ... ({ike) to come for a ride
on it?

10. Translate the sentences into English using conditional sentences
Type I and Type Il

I. Oua ue B3sana Owl ieHbIY, NaXe ecnn Obl OH el u npetoxun. 2. Ecnu
hyrOonbHag KOMaKHAa He yAYMIUIHT CBOIO HIPY, Ha ee MaTuu OYJIET XOANTH
Mano Oonenbiivkos. 3. Mbl onoyaeM Ha cobpanHue akIMOHEpOB, €ClH
He nocneumM. 4. Ha TBoeM Mecte 1 Obl 0OpaTHNCA K AIBOKATY, HO Thi NPEj1-
MOMUTAENIbL TOMONL Kakoro-10 Cnapka. UuTepecHo, noMoxeT an ox tebe?
5. Ecny Obt 51 6b11 HaMaNBHUKOM OT/IENa pa3sBUTHA, st Obl Gonbine BHUMaHHA
YAENS MPOBECHUI0 MAPKETHHIOBBIX HccnenoBanui. 6. Bama dupma
He 0DAHKPOTHTCA JIaXe B YCNOBHAX KPH3HCaA, ecnK Bbl Oysiete Gonbine BHU-
MaHMsl YAENATh PACHIMPEHHIO ACCOPTHMEHTA NPOAYKIHH H YBEITHHEHHIO
nonau Ha peinke. 7. Komnauua 6ynet nnarurs Bam Oonblite jileHer npu ycno-
BHH, H4TO Bbl Dynere ny4e paborars. 8. 51 He pazpetaiw tebe nokynars Mo-
roikn! ro Mamuxa-ybuial Ecan 661 MmaMa 31ana, MmO Thl NAAHKUPYEIb
yMepeTh MOJIOJIBIM, OHA Obl OteHb nepexusana. 9. Ml ycrieeM Ha BCTpeuy
€ NOCTaBUIMKOM, €CHIH BbIH/IEM Hepes vac?

11. Read these news items and then complete what the people say. There
is often more than onc acceptable answer. The first onc has been done
for you.

1. An elderly woman was reunited with the son she had not seen for 20
years after recognizing his photograph in a national newspaper. “It was
a pure chance,” said Mrs. Vera Flemming. “If | hadn’t recognized his photo,
we'd never have met again.”

2. Two yachtsmen were rescued last night after getting into difficulty
in heavy seas. Coastguards criticized the two men for not listening to the
weather reports. “These people make me very angry,” said John Smith,
a coastguard, “ ... ”

3. Tommy Mangold lost his job at a car factory last week after making
an unfortunate remark about his boss’s wife. “The trouble with Tommy
is that he never thinks before he speaks,” said his mother. ...

4. Part of a school roof blew off in high winds yesterday and landed
inches from people waiting in a bus queue. Mrs. Ada Vale, fifty-nine, said,
“We were terribly lucky. ... .”

5. Middle-weight boxing champion Ally Frazer lost the world title last
night when he was knocked out in round six. llis manager said, “lle’s been
working very hard recently. He’s tired and his reactions aren’t as fast
asusual. ....”
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6. Doreen Brooker lost her chance of winning $100,000 in prize money
when her husband admitted forgetting to post her entry form. “I’'m not
speaking to him,” said Doreen yesterday, “...”

7. Last week the news agency of Reuters lost much money for selling its
shares. When the shares were offered on the London and Wall Street Stock
Exchanges, market prices everywhere were falling and Reuters did not get
as much as they had hoped. Answering the question how he feels about
a sale that cost Reuters $12 million, Michael Nelson, Reuters’ General

»

Manager said, “... ™.

12. Complete the following conditional sentences Type [11.

Example: If | had been ill, | .. (f 1 had been ill, 1 would
(call ! a doctor). have called a doctor.

1. If | had had a heart attack, | ... (see / a specialist). 2. If I’d had
a headache, | ... (take / aspirin). 3. If | had been suffering from toothache,
| ... (visit | the dentist). 4. If | had broken my leg, | ... (go / hospital). 5. If I'd
cut myself badly, | ... (use / a bandage). 6. If | had felt seasick, | ... (swallow /
a pill). 7. If | had been feeling dizzy, | ... (have ! a lie-down). 8. If I'd seen
an accident, | ... (dial / 999). 9. If | had had a stomach upset, | ... (call /
a doctor). 10. If I'd had my eye damaged, | ... (visit / an eye doctor). 11. If |
had made a mistake in the report, | ... (admit it). 12. If | had been unable
to attend the meeting, | ... (inform the chairman). 13. If | hadn’t raised
a question of the sales revenues, | ... (continue working in the same
department).

13. Complcte cach of the following sentences with a suitable if~clausc.

1. 1 would never have known if ... . 2. She wouldn’t have called you a lLar
if ... . 3. Your cut would have stopped bleeding by now if ... . 4. Mr. Spark
wouldn’t have gone to the pub if ... . 5. We’d have made a quick descent
if the mist ... . 6. lle would have been picked up by helicopterif ... . 7. 1 would
have bought a smart-phone if ... . 8. The flight wouldn’t have been delayed

if ... . 9. There might have been an accident if ... . 10. We wouldn’t have
spent all our money if ... . 11. They would have increased wages if ... .
12. They would have signed the contract if ... . [3. The EPAM Systems
would have entered into partnership with HP if ... . 14. They would have

started the plant’s modemization if ... .

14. Here arc a number of cvents that affected the course of world
history. Speculate what might have happened if these events had not
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taken place. Ity to imagine scveral conscquences of cach cvent and
what would have happcenced if all these things had not happenced.

Example: 1556 — tobacco intro-  If tobacco had not been intro-
duced to Europe duced to Europe in 1556, Euro-
peans would never smoke.

2.,000,000,000 B.C. | First life on the Earth
20,000 B.C. | First writing
8,000 B.C. | Wheel invented
800 A.D. | Paper money first used
1327 | Guns first used in battle
1492 | Columbus discovered America
1556 | Tobacco introduced to Europe
1865 | Lincoln abolished slavery in the USA
1875 | Bell invented the telephone
1903 | Wright Brothers’ first powered flight
1908 | Ford started mass production of Model T car
1926 | Baird invented television
1945 | First use of atomic bomb in war
1969 | Armstrong stepped onto the Moon
1989 | Soviet Union disintegrated
1990s | Internet widely spread
1998 | Mobile telephone with a sensor screen issued
2001 | Terroristic act in New York
2008 | Economic crisis started
2011 | Earthquake and tsunami in Japan (Fukushima)
2014 | Winter Olympics in Sochi

5. Translate these sentences into English using Conditional Type LI

1. llpasna, 110 TBOH ABOWOPOs MBI Opar cHoBa norepan pabory? - K co-
XaNESHHIO, 970 Tak. Ecnu Obl OH yMen aepkarh A3LIK 3a 3yDaMu H He ckaszan
TaJ1I0CThb NPO XKeHy cBoero Hocca, on Obl He notepan paboty. 2. Ecnu Obl Bh
AOIMKHBIM 00Pa30M NPONMUCANH YCNOBHA KOHTPAKTa, BCe CTpoOHMaTepHaibl
Obim OBl JlocTaBielbl B cpok. 3. Ecan Obl KOMITAHHA HE NOuUa Ha peskoe
CHHXEHHE 3apaboTHOH NNaThl, DONBIIMHCTBO BHICOKOKBAUTHOHIIMPOBAHHBIX
COTPY/IHUKOB He B3sIH Obl pacuer. 4. Ecnu Obl napHu nocnymanucs coBera
ONBITHBIX WILITHHUCTOB, OHH Obl HE HAYAJIH BOCXMKJ/IEHHE Ha ITOT NUK B Ta-
Ky norojy. U jpaxe korja npousolien HecHaCTHRIM CiyHai, uX MOIH
OBl cacTH, BO-NEPBbLIX, €CNH OBl OHU B3AIH pajIHo, 4TOOBI CBAZATHCA €O CNa-
caresibHOM cnyx0oH. Bo-Bropbix, ecnu Obl KTO-HHOY/IL U3 NapHe# 3HA, Kak
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OKA3BIBATDL MEPBYIO MEHIMHCKYIO MTOMOIIbL, OHH Obl CMOIITIH OCTAHOBHTL
MOTEPI0 KPOBH y ToBapuina. B-Tpetbux, ecnn Obl oHU B3nK Donsiie npo-
JIYKTOB, OHH OBl HE TIOTEPIIN CTOJILKO CHJI, KOTJIa PEIWIHN CITYCTHTHCH BHU3
caMoCToATENbHO. JApyruMu criosamu, pebsra MO Obl NPOAEPHKATHCA
JI0 NPHXOJ1a cracarenei.

16. 1t’s two o’clock in the morning. Roger and Diana have just come
back from a party. Complcte the following dialoguce by putting the verbs
in brackets into the correct form. Mind the three types of conditionals,

R oger: Where’s your key?

Diana: What do you mean? You’ve got a key, haven’t you?

Roger: (1) If] ... (ger) mine, | ... (not need) yours, would [?

Diana: No, | haven’t got mine.

Roger: Butl told you to bring it.

Diana: No, youdidnt.

Roger: Yes, 1did. (2) If you ... ({isten), you ... (hear) me.

Diana: Well, | don’t remember you telling me. Anyway, | couldn’t find it.

R oger: You mean you've lost it again?

Diana: Not really. It’s at home somewhere. (3) | ... (have) time to look
for it if we ... (not leave) in such a hurry.

Roger: That’s not the point. (4) If you ... (he) more organized, you ...
(not keep on) losing it in the first place!

Diana: That’s not fair! | don’t keep on losing it. Anyway, what are
we going to do now”? We haven’t got a key.

Roger: | don’t know. | suppose we’ll have to break a window.

Diana: You can’t do that! (5) If the neighbours ... (hear) you, they ...
(think) we’re burglars!

Roger: All right then. There’s a small window open in the bathroom.
(6) If you ... (stand) on my shoulders, you ... (he) able to reach and then you
can climb in.

Diana: I’'m not going to stand on your shoulders. | might fall off?

Roger: Don’t be silly! (7) If | ... (hold) your legs, you ... (be) quite safe.

Diana: | still don’t like it.

Roger: Look. (8) | ... (climb) in myself if | ... (can) get through the
window, but | can’t. I’'m too big. You’ll have to do it.

Diana: (9) But if someone ... (see) me, they ... (call) the police!

R oger: For goodness sake! (10) It ... (make) things a lot easier if you ...
(not worry) about other people! Now, are you ready”

Diana: OK.

Roger: All right?

Diana: (11) If you ... (move) a bit closer, | ... (be) able to reach. Oh! Not
so fast! Roger! Oh!!
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R oger: Now look what you’ve done! You’ve put your foot through the
window!

Diana: Roger, there’s something |"ve got to tell you!

Roger: Honestly, can’t you do anything right! (12) If you ... (rnot be)
s0 careless, you ... (not break) it!

Diana: Roger, listen! | hate to tell you, but this isn’t our house!

17. Say that you’d like the present situation to be dificrent.

Example: | can’t swim. ] wish | could swim.
lHe smokes much. ] wish he didn’t smoke much.

1. John doesn’t get on with his peers. 2. | do not keep in touch with
my old friends. 3. Nelly takes everything to heart. 4. | know for sure what
will happen. 5. Mary’s parents don’t approve of her boyfriend. 6. Max never
takes any interest in business. 7. lle is not self-confident of chairing the
department. 8. My future job means moving to another area. 9. Qur pilot
plant is situated far from the main production. 10. Alan hasn’t a good nose
for business. l1e doesn’t know what to buy and where to sell. 11. McDonnell-
Douglas can’t provide effective competition to Boeing. 12. This year the car
industry confronts few buyers with many sellers. 13. Sunset industries
in Western economies always present difterent problems. They are now
suffering from massive excess capacity. 14. We are facing some trouble with
financing a project because we don’t usually set aside a part of our profits for
future investments.

8. Complain about the present situation and cxpress your wish about
some future actions. Begin your sentences with if only or [ wish.

Example: You don’t expect your | wish my headache would go
headache to go away. away. / If only my headache
went away.

I. You don’t expect the weather to clear up. 2. You don’t expect the
Rescue Services to arrive soon. 3. You don’t expect Steve to be more careful.
4. You don’t expect them to invite you to their wedding party. 5. You don’t
expect his honour to be satisfied. 6. Smith is a fair player. You don’t expect
him to be dropped from the team. 7. You don’t expect your boss to think
of this possibility for you. 8. You don’t expect him to use his influence
on your behalf. 9. You don’t expect him to be promoted soon. 10. You don’t
expect the strategic considerations on your firm’s further development to be
put into practice in the foreseeable future. 11. You don’t expect this company
to be the first to crack under crisis. 12. Some economists don’t expect tight
monetary and fiscal policies to keep inflation under control.
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19. Respond to the following sentences using had better 10 express advice,
would rather (sooncr) to cxpress preference and if only to express wish,

Example:  Are you planning to talk  1'd rather avoid it but | have
to him? to.

1. ’ve got some bad news about our partner. 2. The assistant spoiled the
talks completely. 3. Don’t you believe that Darya Domracheva won
three golden medals in Sochi? 4. What do you intend to do”? 5. Never put oft
till tomorrow what you can do today. 6. I’'m going to say what’s in my mind,
and please don’t get angry with me. 7. lHow would you like to go on a
business trip to Tokyo next month? ¥. You don’t have to worry about that.
9. 1 don’t want you to take too much to heart what | said. 10. You are going
to make me think | didn’t make a mistake. 11. Talking to the CEQ would be a
waste of time. 12. What's the use of talking about it now? The deal’s gone.

20 Show regret for the following situations. Begin cach sentence with
I wish or If only.

A. Three men got into trouble while climbing up a mountain in the
Highlands, Scotland.

Example: lle wasn’t well. | wish (If only) he had been well.

1. Jack wasn’t careful and he didn’t notice the path was slippery. 2. Jack
broke his leg, but the men didn’t take the medicine and he felt terribly awful.
3. They didn’t bring a radio and they weren’t able to contact the rescue
service. 4. The mist didn’t clear and the helicopter didn’t spot them. 5. None
of them learnt First Aid and they didn’t know what to do when the accident
happened.

B. Paul is at the informal party. Use the following information to express
Paul’s thoughts.

Example: e is sorry he took the I wish | hadn’t taken the
invitation. invitation.

1. He doesn’t know anyone. 2. lle’s sorry he didn’t stay at home.
3. He feels nervous. 4. lle’s sorry he has put on a suit. 5. lle’s sorry he is not
wearing jeans. 6. lle doesn’t have much self-confidence. 7. He can’t dance.
8. He doesn’t know any joke.

21. Translate the sentences that follow into English. Mind the indepen-
dent usce of subjunctive II and its usce in the object clauses.

1. Xorenocs, Obl, HTOOBI cettiac Obt Mionb WK asryct! le nano Ovuto
Obl C/1aBATH HKIAMEHBI, MOXHO ObUTO OBl OT/LIXaTs. 1o celivac vions, cec-
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CHA TOJBKO Hauanach. — A Thl NPEJANOMHTACHIL JIETOM OT/IbIXaTh? 5 Owl
HA TBOEM MECTE MONBITANCA HANTH Kakyro-HHOyne pabory, 1rofbbl HMeETDb
KapMalHbIe JIeHbIH. 2. Oun cobupatoTes K MaTep AnaHa, NOMOIHHKA Ha-
mwero HauanbHuka. Tonbko OBl OHM He cKasanu el npaeiy o cbiHe! Y Hee
cnaboe cepte, U, €CH OHA Y3HAET, HTO ¢ HUM TIPOH3OIIIO, TPHJIETCS Bbi-
3BIBATH Bpata. 3. Ecnu Okl TONMLKO OH HE YIIYCTHIT 3TY BO3MOXHOCTH IO/l Ha-
3an! 4. XKanb, 410 1 HEe YMEK cpasy OleHHBaTh NMEPCNEeKTHBL. Ecan Obl 2
TOIJIA COIMACHICA NIPHHATL YdacTHe B NpoekTe, st Obl NOAy un HeoOXoau-
Mble€ HABBIKH W ceittac Obl paboTan npoekr-meHe;pkepoM. 5. B Toit cutya-
1IHH MHe JTyHine ObL10 JlepXaTs 43bIK 3a 3y0aMu. 6. Mue xoTtenoch Obl 3HaTh,
YTO 3/1€Ch NPOHCXOUT. — AHHA 04E€HbL PACCTPOEHA NOCHE HEYIaHHONO Bbi-
CTYIUIEHHS HA BCTPEHE € NPEICTABUTENIEM XONMHTA. — A 4TO NPON30NIO? —
Kanw, uro Teba Tam He ObU10. — SI ObL NIpesIIOUEN 3HATH CYyThb. Tbl MHE pac-
CKaOXelllb O CNYHUBIIEMCS, He Tak JIH? — Pacckaxy, HO nomke, a cefiuac rebe
AYHILE OCTATLCA € HEH.

22. Rcead the following scentences and comment on the form
of subjunctive 11 in the adverbial clausces of comparison. ‘Iranslate them
into your own language.

I. You treat me as if | were a piece of furniture. 2. She was breathing
hard, as though she had been running. 3. It was curious to go into her own
house as though she were a stranger. 4. | shall always think of you as a
goddess in heaven and | shall speak to you as though you were the Madonna.
S. She had seated herself and was watching the flames in an absorbed
interest, as though there were no one in the room but herself. 6. The sky’s
dark shipping pressed closer and closer, as if all the clouds had come to the
harbour. 7. The boy launched out into a description of the accident as though
he had been an actual witness of it. 8. She didn’t speak as she worked —
as though there were nothing more to be said. 9. The head deputy stared
at her as if he didn’t understand. 10. You are talking as if you were arranging
my business. 11. He spoke in a business-like voice with as little emotion
as if he were discussing some dry matter of business.

23. Using the idea in brackets finish up cach sentence with as if (as
though).

Example: | wasso happy thatl felt ... 1 was so happy that | felt as if
(I dont have wings and | had wings and | could fly.
I can fly).

1. When | reached the eighth floor | felt ... ({ didn't climb Everest).
2. After talking to each other for only a short time we felt ... (we haven?
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known each other all our lives). 3. Linda looked ... (she slept a wink that
night). 4. When the teacher praised Alex he felt ... (Alex is not a top student).
5. Kate is nervous and can’t concentrate on the subject. She looks ... (she
doesn't have a headache). 6. She got a feeling in that place ... (she was
away). 7. He is anxious about me and it seems ... (he isn? trying to help me).
8. They were happy. They looked ... (they didnt win the game). 9. Nick
sounded ... (he is not a showman). It’s not surprising, some people like
to play roles. 10. After the talks with the big fish from New York Donald felt
terrible ... (he wasn t run over by a truck). 11. Richard was so anxious about
the situation in the marketing unit that he felt ... (he won t burst). 12. When
| looked at the invoice | felt ... ({ haven t seen the invoice before).

24. Use the appropriate form of subjunctive 11 instead of the infinitive
in brackets.

1. The girl looked as if she ... (be) to cry. 2. “I feel at home here”, he said,
“as if | ... (come) home where | was born.” 3. Although we never met,
it seems as if you ... (he) our good friends. 4. e felt as if there ... (he)
another adult present, invisible. 5. It seemed as if the sound ... (die) away
in the distance. 6. He got a feeling as though everything and everyone ...
(move) out of this place and he ... (leave) alone. 7. It seemed as if the
solicitor ... (not believe) any word. 8. It was a long pause. It seemed as though
Martin ... (can not) find any words to break the silence. 9. Alice looked as if
she ... (praise) by her supervisor. 10. You know, | felt as if | ... (be) the first
man to discover things in the division. 11. Marion was happy. She felt as if
she ... (give) advice how to act then. 12. It looks as though the boss ... (be)
pleased with the report and the numbers in it.

25. Respond to the following statements using subjunctive I in the
adverbial clauscs of comparison.

Example: We thought you'd never  You behave as if you didn’t
come. belicve me. | never break up
my promise.

1. 1 thought 1'd find you here. 2. | don’t know what you’re talking about.
3. What have you been up to since | saw you last? 4. They have been worried
about you lately. 5. You said only a moment ago that he was extremely well
off. 6. llave you tried to get in touch with him? 7. | am so happy. 8. Why
should she change the conversation? 9. Did you notice the way she stared
at me? 10. | must rush for the unit meeting. 11. | felt sure you’d like to have
the latest news of the corporate performance. 12. Paul seemed to have
no objection to change a job.
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26. Agree with what your peer says using subjunctive 1l in the subor-
dinatce attributive clauscs.

Example: She should seriously think  Yes, she should. It’s high time
of her future. she thought of her future
seriously.

I. Roy should review the material before the exam. 2. Agnes should
understand it’s no joking matter. 3. Joan should openly express her point
of view. 4. Donald should understand that he is no longer a learner. 5. Under
the circumstances Ann should see a solicitor. 6. They should put an end
to this pointless talk about importance of computer games. 7. As the deputy
head of the department Alice should feel some responsibility for its
performance. 8. Betsy and Laura should get down to business. 9. Leslie
should change his job instead of complaining. 10. For ten years Bob has
been working for Ford Motor; he should be promoted.

27. Translate the following scentences into English. Mind the usc
of subjunctive Il in the adverbial predicative and attributive clauscs
and clauscs of comparison.

I. Y Hero Ob1 Tako# BHJL, Kak OYITO OH HUKOTAA 00 9TOM He cablian.
2. Y MeHs Takoe HyBCTBO, Kak OynTO 1 faBHO Bac 3Haw. 3. PHuapsa tak
B3BOJIHOBA/IA CHTYAllHS € MPOJQKAMH Ha PErHOHAILHOM PbIHKE, HTO
OH MyBCTBOBAN, OyNTO BOT-BOT Bi3opsercs. 4. [lopa Obl HaM cepbesHo 0OCy-
AWTL NEepCnekTHBLl coTpyanntiecTsa ¢ koMnauuenn «<MKEA». 5. Kaxerca,
PYKOBOJIMTENB NPOEKTA HE MOHUMAET, HTO cyuunock. 6. Y Bepounku Owin
TaKo# BW), Kak Oy1To ee noxsanun Bocc. 7. Ouna uyscrsoBana cebs Tak, Kak
OyITo BiepBbie nprexana B JIowon 8 koManuposky. 8. lle nopa au nono-
XHUTH KOHE paz0azapuUBAHHIO PECYpCoB KoMIauuH? 9. MapTHH paisroBapu-
Ban ¢ JLxoan cyxuM TOHOM, Kak OynTo obeyxnan ceor Oushec! 10. Kaza-
10ck, HOCC OCTANCA IOBONEH MOHM JIOKILIOM O JaNbHEHIIEM Pa3BUTHH
KOMITaHHUH.

THE CONDITIONAL MOOD

I. The conditional mood denotes an unreal action the unreality of which
is due to the absence of necessary conditions. It is formed with the help
of the auxiliary verb would and the infinitive of the meaningful verb in the
appropriate form without the particle 0. Sometimes should is also used with
the first person singular and plural. The mood has two forms. The indefinite
form of the conditional mood is used to refer the action to the present or to
the future while the perfect form is used to express priority.
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2. The conditional mood is used in simple sentences of implied condition:
a) after the combination but for and the conjunctive adverb otherwise:

But for his help they wouldn’t Ecnu Obl He ero noMoils, OHH
have finished the work in time. 0wl He 3akouuuny paboty BoBpe-
M3,
We were lucky the weather was Ham noseano, wro Obina xopo-
fine. Otherwise we should have mag norojila. Uunave HaM npu-
put off our outing. HUI0CH Obl OTNOXHTL MOEIKY.
b) when the condition may be implied by the context:
I wouldn’t believe him. 51 Out eMy He nosepuna.
1 wouldn’t have believed that. 51 6w 3TOMY He nosepuna. Ho s
But | saw it with my eyes. BHJIENA 3TO CBOMMHU ITA3aMH.

3. In complex sentences the conditional mood is used in the main clause
after adverbial clauses of unreal condition and concession:
If 1 were you I should go there at once.
Even if he had helped them they wouldn’t have finished the work
in time.

EXERCISES

1. Read the following sentences and analyze the form of the conditional
mood. Translate the sentences into your own language.

1. But | regret nothing that | have done. | would do it all over again.
2. This would not have occurred to Michael; but it seemed a splendid idea.
3. He would not, perhaps, have recognized the client but for her own pause
and hesitation. 4. But for you they would never have met! 5. | realized that
what would have seemed horrible to most people did not in the least affect
him. 6. But for her manner of talking she would have been taken for
a teacher. 7. le learnt a good deal about human nature while working for
Mr. Gireen that otherwise he should never have known. 8. One would hardly
suspect the manager’s real feelings from his appearance. 9. At another time
the assistant manager would have been furious. 10. Perhaps he should
be wiser not to make many concessions while negotiating the contract.
11. The project manager was a good, dull, honest, plain man. One would
admire his excellent qualities, but avoid his company. 12. Actually, boss, I'd
prefer to speak to you in person. 13. Well, there’s nobody in the R&D
department by the name of Thompson. Or | would know. 14. It would
be false to say that it is easier to survive under the current crisis.

2. Complcte the scntences that follow so as to justify the use of the
conditional mood. Give scveral variants if possible.
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Example: George would have  George would have preferred to
preferred ... watch TV nevertheless he went
with the children to the Zoo.

1. They would have done it in time ... . 2. [t would be perfectly easy for
me to pretend ... . 3. It would have been wiser ... . 4. | should have
imagined ... . 5. In his present mood he would prefer ... . 6. Many men under
these circumstances would have ... . 7. At another time | should have
willingly helped you ... . 8. They would not have missed ... . 9. Normally
he would just smile at this ... . 10. | would not have put that question ... .
11. Normally because they treated him well and he liked them, he would
be eager for their company ... . 12. It would have been more decent of him ... .

3. Transform the sentences so as to use the conditional mood.

Example: e is very absent-mind- He is very absent-minded,
ed, so he always loses his  otherwise he would not al-
glasses. ways losc his glasses.

I. Alan does a lot of reading in bed and his eyesight is poor now.
2. We are having a spell of warm weather and the trees burst into blossom
so early. 3. The music was too loud, so we could hear it from far away. 4. She
is running a high temperature, so we called a doctor. 5. You forgot to water
the flowers and they died. 6. Derek was good at drawing and he was sent
to Amsterdam to study. 7. That was his day off so he could go hiking with
us. 8. Mary has missed a lot of classes because of her disease so she has
to work hard to catch up with the group. 9. Jane was upset by her boss’s
reproach, she burst into tears. 10. They were four days behind the schedule
and they had to rearrange it to make up the lost time. 11. That guy was very
naughty and impudent so we got rid of him. 12. Ted has a good nose for
trade, now he is a successful retailer.

4. Say that the previous engagement (appointment, mecting) interferces
with vour intentions.

Example: We’re going to play ten-  But for the previous engage-
nis. Will you join us? ment | would (should) go with
you.

I. Let’s go to the leisure pool to have fun. 2. The weather’s fine today.
Let’s go skiing. 3. They're nice people. Will you accept their invitation
to have lunch? 4. We’re going to cycle next weekend. Will you go with us?
5. There’s a meeting with the representatives of the British Council at the
University today. Will you go? 6. The company arranges a course
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in psychology for the staff. Will you join it? 7. Our boss is seriously ill. lHe’s
in hospital. Let’s visit him today. 8. You accept their offer to change the job,
don’t you? 9. Do you have some time to see your solicitor now, boss?
10. Would you like to discuss the problem with the officers right now?

5. Say that there was a rcason why somcebody failed to do something.

Example: We didn’t start earlier  But for the storm we would
because there was a storm. have started earlier.

1. Jacob didn’t accept a promising offer because his new job meant
moving to another area. 2. George lost his job after making an unfortunate
remark about his boss’s wife. 3. She had to change the job because she kept
up a war of words with her line manager. 4. When the shares were offered,
market prices everywhere were falling so the company didn’t get as much
as it was hoped. 5. Nigeria didn’t catch up with the mighty Western
economies because there was a civil war in the mid-1990s. 6. A Scottish
regional council decided to add fluoride chemical to the public water supply.
Mrs. McColl disliked the fluoride issue so she complained to the newspapers.
7. When local water officials visited Mrs. McColl to clear up the question,
she had a physical battle with them, so she was arrested. 8. Almost everyone
was in court, excluding Mrs. McColl who was at home with a stomach upset.

6. Translate the following sentences into English using the conditional
mood.

1. Jlasait nonrpaem B ¢yr6on! — 3 66t ¢ GONBINKUM Y0BOJIILCTBHEM NIPH-
COCJIHHUNCA K BaM, ecii Owl He 3asTpailiHuil sKk3amed no uudopMmaruke.
2. Ona 0eHb paccesHHaA, HHa'e OHAa HHKOIA Obl He Tepsta Bel. 3. 5l ue
Hajew 0 ToM, uTo cnenan. U nosropun 66l cHoBa. 4. Y Hee ObUIO MHOTO
JIeHer, HO 4 XeHHcA Obl Ha Heit, jaxe ecnu Obl y Hee He ObUTO HH leHTa.
5. Yro Obt B sienann O6e3 MeHa? 6. Ecau Obl He BOHHA, ITOT PEerHoH ceriac
Obt npouseran. 7. [loxany#, Os110 OBl pasyMHee 0TKa3aTbCs OT ITOTO npe-
noxenns. 8. Coua He nosepuna Obl 3TOMY, HO OHA BH/IENA 3TO CBOMMHU I71a-
3amMu. 9. Kpucy noBeisto, MTO KOUIErH NOHANH MOTHBBI €10 TMOBE/ICHHUS.
Huate emy npuinocs Oul yBonntbea. 10. 51 Ol He XxoTen saM npoTH-
BOpeuuThb, 6occ. 11. M3-3a pe3Kkoro CHHXEHHA 11eH KOMIAHKA He CMOIIIa Bbl-
PYHHTB OT MPOJIDKH CBOUX AKIHI CTOMBKO, CKOJIILKO TUTAaHNPOBAA.

7. Test yourscelf. Choose the proper form of the conditional moed for the
Infinitive in brackets.

1. If it were | who was to be always young and the picture that was
to grow old. For that | ... (give) everything! Yes, there is nothing in the world

300



| ... (not give). | ... (give) my soul for that! 2. Why didn’t you come an hour
earlier, and you ... (dine) together? 3. And how ... you ... (set) about it? 4. | ..
(write) to him myself, but | have mislaid his direction. 5. le is very absent-
minded, otherwise he always ... (not lose) his glasses. 6. Sam ... (prefer)
to go to the pub. Instead he had to help his wife about the house. 7. In a soft
voice he explained to Joanna that he had never let her house before, indeed
he never ... (think) of doing so. 8. Don’t be over-optimistic about the case!
| ... (use) the proverb “Don’t sell the bear’s skin before you catch him”.
9. David was on a week’s leave. But after rather intensive work he ... (prefer)
a longer leave. 10. You have to finish up the calculations tomorrow. | ... (not
waste) time in your place. 11. She is very upset. It ... (he) much better to say
nothing about the accident in the department store. 12. | knew the chief was
kind-hearted. Otherwise | ... (not bother) him.

8. Complicte the following sentences using the conditional mood.

1. Matches is something the children had better not play with,
otherwise ... . 2. It’s been fun seeing that movie. But for that ... . 3. We are
lucky that the weather is fine, otherwise ... . 4. It was raining cats and dogs,
otherwise ... . 5. In normal times ... . 6. It seemed a splendid idea,
otherwise ... . 7. | know she has a heart of gold, otherwise ... . 8. It’s a pity
Mary has a war of words with the assistant, but for ... . 9. | regret nothing
| have said, otherwise ... . 10. I'm awtfully busy now, otherwise ... .
11. le worked hardest in the unit, otherwise ... . 12. | think we’d better enter
into partnership with them, otherwise ... .

THE SUPPOSITIONAL MOOD AND SUBJUNCTIVE |

1. The suppositional mood is formed with the help of the auxiliary verb
should for all persons singular and plural and the infinitive of the meaningful
verb in the appropriate form without the particle to. It has the indefinite form
should do that expresses simultaneousness in the present or in the past
or refers the action to the future, and the perfect form should have donc that
expresses a prior action:

It seemed strange to him that Mary shouldn’t know what was on her
sister s mind.
It’s incredible that he should have risen so early.
Subjunctive | has one form that is used in reference to any time:
It’s imperative that he do it.

2. Both the suppositional mood and subjunctive | are used in subject
clauses after the main clause denoting subjective appraisal of the action
described in the subordinate clause. The main clause is an impersonal one
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with adjectives and nouns with modality (necessary, imperative, etc.)
or adjectives and nouns giving estimation of the action described in the
subordinate clause (strange, annoying, etc.):

It is necessary that you should help him.

Its necessary that you help him.

3. Both the suppositional mood and subjunctive | are also used in object,
predicative and attributive clauses after verbs and nouns denoting suggestion,
demand, recommendation and order (demand, insist, suggest, recommend,
request, etc.):

He suggested (that) we should take part in the excursion.
He suggested (that) we take part in the excursion.

4. These moods can also be used in object, predicative and appositive
clauses after the expressions of fear (fear, worry, be anxious, etc.} with the
conjunctions lest, in case, that:

She was afraid lest she should forget his address.
She was afraid lest she forget his address.

5. The suppositional mood and subjunctive | are used in adverbial clauses

of purpose after the conjunctions lest, in case, in order that, so that:
Put down my address lest you should forget it.
Put down my address lest you forget it.

6. Subjunctive | is used in simple sentences with an optative meaning.

Such sentences are usually exclamatory:
Success attend you! (a wish)
Damn it! (a curse)

EXERCISES

1. Use thc appropriate form of the suppositional mood (A) and
subjunctive I (B) instcad of the Infinitive in brackets.

A. 1. It was extraordinary for her that Jerry ... (inake) that sort of mistake.
2. It’s typical for him that he ... (not help) anybody. 3. For a week it was
necessary that someone ... (stay) with her all night. 4. What a pity it is, that
Edward ... (have) no taste for drawing. 5. It’s a pity that you ... (miss) such
an interesting meeting. 6. | thought it was necessary that we ... (Aave) a short
conversation before | left. 7. It was impossible | ... (care) for a boy almost
young enough to be my son. 8. It was but natural that Sarah ... (pour) her
troubles into a willing ear. 9. It was strange that she ... (address) the chief
in such a way. 10. He thought it was impossible that Nancy ... (be) such
a good accountant. 11. It is natural that he ... (/ike) his new job. 12. It’s only
right that you ... (disapprove) of me. | have a despicable character.
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B. 1. It is necessary that your deputy ... (be) present at the meeting.
2. It will be desirable we ... (have) a heart-to-heart talk. 3. It is requested
that we ... (register) at the office. 4. It is imperative that you ... (reply)
to their letters the next day they arrive. 5. It is necessary that you ... (study)
the papers thoroughly to be well prepared for the talks. 6. As you are not
an expert on the subject, it is desirable you ... (keep) quiet at the meeting.
7. It’s a big contract, so it’s important that we ... (take) any chances. 8. It is
recommended the company ... (concentrate) its efforts on vulnerable
US markets. 9. The banks were warned they ... (end) relations with clients
whose identities were unclear. 10. It is simply vital that he ... (trear) as the
guest of honour as everything depends on him.

2. Fill in the blanks with corresponding adjectives from the list.

natural  strange  funny wrong extraordinary  surprising
odd impossible annoying fair important sad

I. It is ... that you should so misunderstand me. 2. It’s ... you should have
said that! 3. It is more ... that | should help my mother. 4. It was ... that
Sharon should disbelieve him. 5. It is ... that he should have won the
competition. 6. It’s ... that Jake should refuse to help us. 7. Does it seem ...
that she should play so wonderfully and live so quietly? . It’s ... you should
laugh at me. You are English and have other customs. 9. It seems ... that you
should have never met before. 10. It’s ... | shouldn’t know the name of this
company. 11. It is not ... that she should accept the invitation of this
outstanding producer. 12. It was ... that he should be more often out of a job
than in one, and he would have been glad to take employment under
a Chinese owner.

3. Say that the news surprises you and you can’t belicve it.

Example: Do you know that Sue has It is  surprising  (strange,
forgiven her boyfriend? doubtful) that Sue should
have forgiven him.

I. Do you know that ltaly have won the Final Cup? 2. Tom has lost
a finger while operating a lift truck. e didn’t read the instructions. 3. Do you
know that Margaret asked Max to come rather than you? 4. Do you know
that Sheila didn’t come to the interview”? 5. Brian has changed his mind
to quit. 6. This year customers have got used to soaring prices. 7. The shop
has lost a lot of money as they are selling poor-quality goods. 8. Mr. Un-
derdown has been elected company’s president by a unanimous vote.
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9. Do you know that Lloyds has become bankrupt? 10. Mary Kay Cosmetics
has won the market of our country. 11. We have won the biggest contract
with OT'TO WOLF to deliver metal goods to the local enterprises. 12. Do you
know that some years ago Bill Gates left his post as the executive manager
of Microsoft?

4. Give instructions to your pecers as shown in the example.

Example:  Shall | show the guests  Yes, it’s necessary (obligato-
round the city? ry, advisory) that you should
show them round the city.

1. Shall we attend training courses regularly? 2. Do you think | can
participate in the conference to compete well with senior students? 3. Shall
| attend each talk at the conference? 4. Shall | act as a guide for the
delegation? 5. Do you think I’ll stick to my guns every time | feel I’m right?
6. Do you think it’s good for the company to encourage the fighting spirit
among its employees? 7. Do you think employees should be able to stand
up for themselves when their bosses criticize them? 8. Nowadays every
company has to implement a lot of proposals to protect the environment,
don’t they? 9. Do you think it is time to regain control over that subsidiary
in Hungary? 10. Do you think we’re strong enough to take a stake in a
Polish radio station? 11. Do you share the opinion that we can set up an
airline company? 12. Do you think it’s just the right time to launch our
project?

5. Translate the following sentences into English. Mind the forms of the
suppositional mood and subjunctive | in subjcct clauses.

1. Crpauno, 410 oHM OTKa3aNH eMy. 2. EMy CBOWCTBEHHO Hapymath
JlaHHOE MM ¢10BO. 3. Bnonke ecTecTBeHHO, 4TO IMaBy jlenapTaMenTa orop-
qHs1a HOBOCTL O CHHMXKEHHHM npubbineit koMnanuu. 4. Hesepoaruo, 4to Xu-
napu npuHana npeoxenne ImHa H3MeHUTh NPoeKT. Y Hee Beerla ¢ HUM
cnoBecHas Bo#Ha. 5. CTpaHHO, MTO Mbl HE BCTPETHWIHCH paHbINe — Bejb
Mbl paboTaeM B O/IHON KOMOAHUH. 6. YIMBHTENBHO, HTO TBOH HOBBIH CO-
TPY/AHHK BEJTHKONEITHO CNPABNSAETCA €O CBOMMH O0A3aHHOCTAMM € NIEPBOTO
we aug. 7. llopasurenbno, uto koMnauns JIELI'Q nepso# Bueapuna uaew
MPOH3IBOANTL CHCTEMEBIC HIPYINKH. 8. Mucc Knapk — wacToau cneuu-
anUCT B cBoedt obnacTh. HeynuBUTENBHO, HTO €€ J0KNa/l Ha 3acelaHuN
Coseta aupexTopos nony4uun sceobiree onobpeune. 9. Heodbxonumo, urto-
Obl Bbl OTUIATHIM CHET 3a NOCTABNEHHBIE TOBAPLl HE TO31Hee ABANIATOIO
qUCna.
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6. Read the sentences in which the suppositional moed and subjunctive
I arc usced in the object and attributive clausces. Translate them into your
own language.

1. She did not demand that | should stay with her. 2. They suggested that
Smith should be dropped from the team. 3. Alex proposed that we should
go over and lunch with him. 4. llis irmitable demand that he should be left
alone was quite characteristic of the man. 5. Neither have | the least desire
that you should dine with me on that day. 6. They insisted that he should rent
in Harley Street the very best rooms obtainable. 7. Kevin demanded that his
honour should be satisfied. 8. The law requires that all cars should be tested
regularly for safety and efficiency. 9. | requested that he should use his
influence on my behalf. 10. It was finally arranged that he should devote all
his energy to working out the main points of the project. 11. | would strongly
insist that you go no further with your extremely dangerous inquiries.
12. What | suggest is that after lunch you give me an hour or so on my own
and I'll prepare a programme for discussion. 13. | often wondered if it was
your suggestion that they set off on that long tour immediately after that
unfortunate scene.

7. Fill in the blanks in object, predicative and attributive clauses with
the appropriate verbs.

I. | offered them my apartments in Paris and ... that they should stay till
their things change. 2. Andrew ... that he go to another telescope and view
Mars. 3. She ... that people should be conscious of their movies. 4. e ... that
we should go into the pub and have a glass of beer. 5. Miss Mary Moore,
then a popular actress, ... that | should insert a burglary to make the play
more exciting. 6. It was Martin’s ... that we should settle the matter at once.
7. She ... that they should let bygones be bygones. 8. My father ... that
| should come home and enter the business. 9. lle wants to ... that we should
come to terms. 10. They ... that | invite my legal adviser here where
my business could be discussed in the calm atmosphere. 11. The boss ... that
| should be seconded to his place for three months. 12. His ... was that our
company should develop vulnerable US markets.

P rom pts: insist, demand, suggest, recommend, advise; order, request.

8. Transform the following scntences into compound oncs with object,
predicative or attributive clauses as shown in the example.

Example: | insist on your doing this | insist that you should do
work at once. {do) this work at once.
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1. It was Sarah who actually suggested our making amendments in the
contract. 2. When Betty suggested seeing the famous Great Wood Battle, her
peers immediately agreed. 3. Why do you insist on giving a corporate party
in April? 4. lle persisted on their making the experiment at once. 5. She
proposed coming over and helping me. 6. Alex suggested giving the
subordinate another chance to improve. 7. It was your fault. You insisted
on his coming here. 8. The manager suggested our putting oft the meeting
till next Tuesday. 9. It’s a pity you refused when | suggested training your
personnel further. 10. He didn’t suggest leaving the presentation half-
through. 11. The owners demanded having an exceptional range
of prestigious perfume brands in the store. 12. The manager suggested taking
a gamble to succeed in selling the magazine.

9. Develop the sentences into situations after making the necessary
changes. Make up at Icast onc sentence to specify the given one.

Example: lle suggested our retur-  lle suggested that we should
ning home. return home. It looked like
raining, so he didn’t want to

get wet.

1. My peer insisted on making a party to celebrate the event. 2. | propose
our chatting on-line. 3. lle suggested my bringing the documents with me for
detailed discussion. 4. Nick suggested their showing the town to the visitors.
5. | suggest your going back to your office and making a complete analysis
of the given data. 6. Jake insisted on nobody interfering into his affairs.
7. My recommendation is to discuss various plans in detail. 8. The Board
of directors suggested making 30% of the staff redundant. 9. The R&D
department of British Rail suggested on preparing for the introduction
of high-speed trains. 10. They recommended reducing the company’s budget
and improving its turnover. 11. The consultant suggested investing 20%
of the company’s turnover in research and development. 12. The manager
recommended making each group a separate profit centre in order to be
totally in control of their own budgets. 13. The assistant advised my using
Google to find the information.

10, Translate the following sentences into English. Mind the mood in the
object and attributive clauscs.

1. 3ateM Tht HACTOAN, MTOOL! OHH OTIIPABHIIMCH B MYTh NO3/HO Bevepom?
2. Bee, 0 HueM s npoiny Bac, KOJUErH, 310 cobmojiarh KOHPUIEHIHANBHOCT.
3. Ou pacnops;mnca, 1To0bl COTPY/IHHKH HEMEIIEHHO TIPHCTYIWIN K Bbl-
MONHEHHIO 3a1anus. 4. i noncka HYXXHOH HHGOPMALMH OH TOPEKOMEH-
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AoBann nonwzoBarbes Google kak camoi »ddexTurHOl nonckosoit Unrep-
HeT-cHCTeMOH. 5. S npe;UTOXIIT HAlltKM NapTHEPaM NIPHCOCHHHTLCA K IKC-
KypcHn. 6. Ou norpebosan, 4HTobbl HOBAS JIHHHS MOJIOMHOM TPOIYKIIHH
ObINa YCTAHORNEHA B YKa3aHHbie CPOKH. 7. COBET JUPEKTOPOB NPESUIOKHI,
YTo0bl HacTh npubbUIM ObUTa HANpaB/ieHa HA COUMANBHOE pa3BHTHE.
8. Ou pacnopsauncs, 4Todsl HepPaMBONO paboTHHKa yBOAWIN. 9. S npomy,
4T00B! Bbl €lle pa3 Bce oOyMau, NPexe YeM NPHHATb OKOHHATENbHOE
peuenne. 10. bocc HacTrauBaer, HTOObLI HMEHHO ThI TPOBEN NEPETOBOPHI
€ HalUM NapTHEPOM U3 Yexuu.

L1. Usc the suppositional mood instcad of the infinitives in brackets in
the subordinate clauses after the expressions of fear.

Example: She was afraid lest she ...  She was afraid lest she should
(forget) his address. forget his address.

I. Max has misbehaved. I'm afraid lest he ... (disappoint) me. 2. We were
afraid lest they ... (ger) there too late. 3. They had made a date for the
following Friday and he was afraid lest she ... (not come). 4. Mrs. Space
turned away from Mananna for fear she ... (Jose) control and she ... (strike)
her. 5. She was seized often with a panic in case they ... (discover). 6. She
feared lest she ... (send) home. 7. Stephen did not dare look up lest he ...
(disgrace) himself with tears. 8. She put her fingers to her lips in case that
someone ... (hear) us. 9. | worried lest he ... (say) that it was my fault.
10. He kept it from her for fear lest she ... (make) a fuss about nothing.
11. He was getting worried for fear lest they ... (zalk) shop all the time.
12. 1 am afraid lest you ... (involve) into trouble yet.

12. Develop the following scatences into situations, providing at lcast
onc sentence of your own to specify, prove or refute the given onc.

Example: lle was horribly terrified  He was horribly terrified lest
lest he should miss the  he should miss the train. So
train. we insisted that he should

take a taxi.

I. 1t was a terrifying sight, and | was worried lest Carol should faint.
2. They sent me after you for fear you should lose the way. 3. | was anxious
in case you should agree with him. 4. Nelly put her fingers to her lips
worrying lest someone should hear them. 5. lle worried lest they should say
it was all his mistake. 6. Arold kept it from his wife for fear she should
make a fuss about nothing. 7. We haven’t heard from him for three days
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already. I’'m afraid lest he should have got into trouble. 8. She dared not ask
the head deputy anything, she feared lest she should misunderstand him.

13. Read and translate the sentences with subordinate clauses of purpose.
Pay attention to the conjunctions.

1. The doors must be closed so that no one should be admitted. 2. They
kept quiet lest they should wake him. 3. Mary dropped on to her own bed
and picked up a book, in case Madame should come in. 4. le decided
to avoid an afternoon call lest he be pressed to stay for tea. 5. You don’t want
me to see her in case | should say to you ‘Don’t’. 6. Kate lowered her eyes
so that he shouldn’t see the faint gleam of amusement in them. 7. The parents
pinched and saved so that | should have enough to live on. 8. l{e saw he must
stop them, lest they come to an untimely end, and raised both his hands
arrestingly. 9. llelen put on a short-sleeved sweater, in case the place should
be very hot. 10. He said good night, in a low tone and quickly, lest he say
something worse. 11. All | want you to do tonight is not to lock the door,
in case | should want to sleep here, and should be late. 12. You exaggerate
the failures you have had in order that he may realize that life has its
hardships for you too.

14. Complete the sentences adding subordinate clauses with the appro-
priatc form of the suppositional mood and subjunctive 1.

1. 1 want to start early, so that ... . 2. Terry was standing with his back
to the fireplace, so that ... . 3. Do it at once lest ... . 4. The travelers stayed
at the hotel for one more day so that ... . 5. Don’t tell her anything lest ... .
6. | tried to look calm so that ... . 7. Here’s my telephone number in case ... .
8. We must arrange everything beforehand so that ... . 9. You had better start
working at once so that ... . 10. You should read the partners’ briefing notes
lest ... . 11. The company is concentrating its efforts on the South-Asian
markets so that ... . 12. When the recession came we didn’t want to make our
staff redundant lest ... .

15. Translate the following sentences into English. Mind the suppo-
sitional mood and subjunctive | in subordinate clauses of purposc.

1. On pemmn noka He 3BOHUTHL €i, 1TOOLI Hi3bexarh ynpekos. 2. Oun
THXO BBIIIIK M3 KOMHATBL, HTOOBLI HE MelaTh OCTATBHBIM COTPYAHNKAM pa-
Gorarb. 3. Asepb B 31aHHe AOKHA ObITH 3aKpbIiTa, HTOOBI HUKTO HE MOT BO-
itTi. Bonpocst Be30nacHOCTH Ul KOMITaHHK BaxKHee Beero. 4. llocne xecr-
KOro pasroBopa ¢ medom Kippu uyscreosana cebsa onycroueHuon. Oua
MOjHUMaNachk B 0GHC 1o JIECTHHIIE, JIEPXKACH 3a NMepHIa, HTOObI He YIacThb.
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5. Mbl JIOJDKHBI TIPUCTYINTD K BBINOTHEHHIO 3Q/IAHHA C CAMOTO YTPA € TeM,
4T100bl N0 00€/1a BLIMOMHATL €ro Gonbinyio vacts. 6. 31 noarorosuia see Oy-
Mar# 1o BONPOCY NOCTaBoK B ' epManuio B cnyvae, eciim OHN BaM NMOHAJI0-
Oarca. 7. Tol IOMKEH HEMEUIEHHO TO3BOHHTL UM, HTOOBI OTMEHNTD 3aKas.
8. HeobxonuMo npojiyMaTh OTBETHI HA TH BONPOCHE B Chytae, ecnn Teba
00 3TOM cnpocaT Bo Bpems cobecenosanus. 9. Hama koMnanms pazpabatei-
BaeT puiHKH BocrotHo# Espons! g Toro, M1obe yBenaninTs obbeM npo-
X CBOCH NPOJIYKIHH.



KEY ANSWERS

THE NOUN
THE PLURAL OF NOUNS
Ex.6 2. hcadlines S. armchair 8. carrings 11, web-sites
3. houscwork 6. ncwspaper 9. handbag 12. markct-place
4. ashiray 7. shop-assistant  10. soflware
Ex.8 2. homework 5. progress 8. furniture 11. labour
3. luggage 6. paper 9. information 12. behaviour
4. knowledge 7. advice 10. permission 13. expericnee
Ex. 12 1. wasn’t 5.isnt 9. want 13. haven’t
2. have 6. arc 10. was 1438
3.8 7. was 11. were
4. was 8. contains 12. was
THE POSSESSIVE CASE
Ex.3 2. thc men’s jobs 10. the boss™s voice
3. a fortnight’s holiday 11. my sister’s carmings
4. the country’s climate 12. the customer’s complaint
S. my brother’s property 13. the company’s headquarters
6. the carth’s environment 14. Vencrzucla’s reserves of oil
7. the personne!’s problems 15. Volkswagen’ revenue
8. Jance’s desire 16. the African nations’ expeclalions
9. the management’s decision
Ex.S 1. three hours’ sleep 7. an hour’s Night
2. 30 minutes’ drive / . two hours’ talks
halfan hour’s drive 9. two years’ study
3. an instant’s dclay 10. more than a century’s history /
4. three hours” work more than a hundred years” history
S. three days’ visit 11. live days’ auditing
6. two weeks” hohday /
4 fortnight’s holiday
Ex.8 1.b 3¢ S5.¢ 7.a 9.b 11.b
2.b 4.b 6.b 8.b 10.b .c
THE ARTICLE
Ex.4 l.an 4.4 7.4 10. - 13.a
2.—,4n 5. - 8 - 11.a 14. -
3.an 6. an 9. an 12. - 15. 4
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Ex. 6

Ex.

Ex.

Ex.

Ex.

(]

.13

.14

9

21

.22

27

1. (a) &, (b) 4, (¢) the, (d) the, {(¢) the,
(D the

2.(a) 4, (b) a, (¢) 4, (d) the

3. (a) 4, (b) 4, (¢) the, (d) the

4. (a) 4, (b) the, (¢) a, (d) the, {(¢) the,
(D the

5. (@) an, (b) a, (¢) the, (d) the, () the,
(D the

6. (a) 4, (b) a, (¢) the

7. (a) a, (b) the

8. (a)a,(b) a, (¢) the

9. (a) 4, (b) the, (c) the, (d) &, (c) the
10. (a) 4, (b) a / the, (¢) the

1. Inshmen / the Insh 11. the Chinese

2. the Norwcegians 12. the Belgians

3. Frenchmen / the French 13. Dutchmen / the Dutch

4. the Spaniards 14. the Jtalians

5. the Finns 15. the Estonians

6. the Swedes 16. the Greeks

7. the Japancse 17. thc Amenicans

8. the Germans 18. the Jsrach

9. Scotsmen / the Scots 19. the Lgyptians

or Scolchmen / the Scotch 20. the Belarusians

10. Welshmen £ the Welsh
1. Women, men 8. Life, clectricity
2. g, collee 9. The fish
3. The old, the young 10. The beds
4. Most people, mammiage, family lile 11, crime, uncmployment
5. the compass, ancient China 12. Business, work, goods, scrvices
6. simplicily 13. The business
7. violence 14. Commcree, activitics, things
1. the 4. - 7. the 10. - 13. the 16. — 19. the
2. - 5.- 8. the 1. the/- 14.- 17. - 20. the
3.- 6. the Y - 12. - 15. - 18. the
1.— 3. the 5. the 7. the Y. - 11. -
2.- 4. — 6. —, the 8. - 10. the 12. the
1.4,4 4. the, the,the 7.a 10. 4, an 13. the, the
2.4,lhc  S5.— the 8. the 1. The,the 14, a/Lhe, the, a, the
3. the 6. a, the 9. the 12. a, the 15.a,a
1. the, the 5. - 9. —, the 13. The, the
2.~ 6. the 10. - 14.—,-
3.- 7.—- 11. The, — 15.—
4. the, - 8. —,—, the 12. The, the 16. -
1. the 6. the 11. the 16. the 21. the 26. the 31.-
2. - 7. the 12. the 17. the 22. - 27.—- 32.-
3. - 8. the 13. - 18. the 23.the  28.- 33. the
4. the 9. the 14. the 19. the 24. The 29.- 34 -
5. the 10. the 15.the¢  20. the 25.the  30.the
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Ex.

Ex.

Ex.

Ex.

Ex.

Ex.

Ex.

Ex.

312

28

23

24

25

12

]
2

3.
4.
5.
6.

SV L WN -

WD WN DWN —

AUWN= AUWN= UVNALWN= HLWN=—

. the 7.the  13.the  19.the¢  2S5.an 3l.the 37.the
. The 8 The 14.- 20.A 26.the  32.the

- 9.4 15.the  21.the¢  27.The 33.-

- 10. a 16. A 22.the¢  28.- 34. the

the 1.the 17.- 23.A 29.an 35 An

The 12.A 18. 4 24.a 30.a 36. the

THE ADJECTIVE

. upsel S. safe Y. angry 13. high
. slow 6. ungratelul 10. quict 14. new
.intolerant 7. boring 11. valuable 15. overseas

good . dusty 12. important 16. low
- the latest 6. the fastest 11. casicr
. the most impressive 7. the most cconomical 12, the salest
. smaller 8. morc 13. (the) most reliable
. TROFC Spacious 9. better 14. the best
. the most comfortable  10. more eflicient
. older 5. the cheapest Y. casicr
. TNOFC CXPENSIvE 6. as good / 50 good 10. the most expensive
. older 7.- 11. the least expensive
. better 8. more powcrlul 12. (arther

lower 5. the most important 9. more and more critical
. more disappointing 6. more cflicient 10. biggest
.old 7. more Nlexible 11. the highest
. cheaper 8. morc worrying 12. the best

THE ADVERB

. unusually quict 7. extremely enormous
. scriously il 8. bitterly sorry
. compleiely / totally changed 9. badly planncd
. happily marricd 10. shghtly damaged
. reasonably cheap 11. absolutely disappointed
. lotally / completely destroyed;

fully insurcd
. enough room 5. cnough food Y. enough qualifications
. warm cnough 6. cnough experience 10. sclf-confident cnough
. cnough chairs 7. attentive enough 11. cnough moncy
. clean enough 8. low cnough 12. disappointing cnough
. occasionally / sometimes 6. somcetimes / occasionally
. frequently /ofien 7. rarcly / hardly
. usually / gencrally 8. occasionally / somcetimes
. always / continually 9. would never / wouldn’t ever



Ex. IS

Ex. I8

Ex.3

Ex.5

Ex. 6

1. higher 7. the most carefully, the most scnsibly
2. more slowly 8. the most cfliciently, the least
3. the most deeply 9. the most persuasively
4. better 10. the most apologetically, the most unrcasonably
5. the most [reely 11. the most clearly, longer
6. the most, the hardest 12, the most favourably, the most enthusiastically
2. extremely / very 11. very / extremely / quite
3. never 12. very f extremely
4. best £ fastest 13. very f extremely
S. well 14. close
6. daily / regularly 15. very
7. recently / lately 16. Luckily / Fortunately
8. harder / longer / more 17. ever
9. arther / longer 18. scriously / badly / severely
10. hardly 19. successfully / safcly

THE PRONOUN

2. blame hersclf 7. kick mysclf 12. teach ... myscell
3. repair ... mysclf 8. talks 10 himsclf 13. do vursclves

4. burn yourself Y. cut himsclf 14. buy yoursclf

5. help yourselves 10. locked themselves 15. defend yourself
6. look aflcr oursclves 11. hurt himscelf

1. A priccless painting, which was stolen over 25 years ago, has been dis-
covered in a house in Berkshire. 2. Simon Walsh, whosce father is the Con-
scrvative MP for Lower ‘Trauton, appeared at Manchester Crown Court 1o-
day, charged with driving without a hicence. 3. Amateur radio enthusiast
Paul Litle, who heard the SOS signal on his transmitter, saved the lives
of minc Spamish scamen last might. 4. Cardinal Onzo of Brazil, with whom
the Archbishop of Canterbury had talks / who (whom) the Archbishop
of Canterbury had talks with, Icfl Heathrow this moming. 5. The Winstons,
whosc house was demolished by mistake, have received more than $200,000
compensation from their local council. 6. The famous 1930s beauty Nancy
Loughborough, lor whom the well-known song Beautiful was written / who
{whom) the well-known song Beautiful was wrillen for, has died in her sleep
al 82. 7. Mrs. Brenda Tyler, who lost more than 35 kilos in six months, has
been nominated Slimmer of the Year. 8. Heavy snow, which fell unexpect-
cdly during the might, has blocked most roads in the north of Scotland.

1. Carol has a lot of gadgets, most of which she doesn’t know how to usc.
2. There were a lot of people at the party, only a few of whom | had met
before. 3. He gave us a lot of information, most of which was uscless.
4. Roger nied on three jackets, none of which (itted him. 5. Chnis has a lot
of fricnds, many of whom he was at school with. 6. They have got three cars,
two of which they never usce. 7. | have sent her five letters, neither of which
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Ex. 7

Ex. 8

Ex. 9

Ex.

Ex.

Ex.

Ex.

Ex.

314

{1

2

3

{5

has arrived. 8. Norman won $30,000 in the lottery halfl of which he gave
on charity. 9. Two men, neither of whom | had scen before, came to my of-
fice. 10. ‘Ten people, none of whom were suitable, applicd for the job.
11. Tom madc a number of suggestions, most of which were very helpful.

1. somceonce / somcebody 8. anyonc f anybody
2. somcthing 9. some

3. anywhere; anyone f anybody, any 10. Anyonc / Anybody
4. anything 11. anywhere, any

5. anyonc, anything / anybody, anylhing  12. any

6. anything, anyonc / anybody 13. anybody / anyonce
7. anywhere

1. no 8. None

2. anything Y. No onc / Nobody, anything
3. anyonc { anybody 10. Nothing

4. anywhcere 11. no onc / nobody

5. none 12. No

6. Nothing; anything 13. nonc, any

7. Nowhcere 14. nonc

1. Neither S. Ncither 9. both

2. cither of 6. both of 10. ncither of

3. Both / Both of 7. both of 11. cither

4. Ncither of 8. Either 12. both; Both; Both of

1. They were both tired and hungry. 2. He is cither Spanish or lalian. 3. Nei-
ther ‘Tom nor Ann came 10 the party. 4. George neither smokes nor drinks.
5. That man’s name is cither Richard or Robert. 6. 1've got neither time nor
money o go on holiday. 7. The hotel was ncither clean nor comfortable.
8. Both the front and the back of the house need painting. 9. Advertised
as “an onginal comedy” the (ilm was ncither original nor amusing.
10. We can lcave cither today or lomorrow. 11, He gave up his job both for
a change and a low pay.

1. Everyone / Everybody 7.All

2. Everyone / Everybody; cverything 8. All

3. everylhing 9. All

4. everyone f everybody 10. Everyone / Everybody

5. all 11. all (evervihing is also possiblc)
6. cverylhing 12. cverything

1. us 5. your 9. his 13. yours 17 his 21. yours
2. me 6. her 10. him 14. you 18. hers 22. you
3. their 7. her 11. him 15. him 19. minc

4. them 8. her 12. my 16. her 20. yours

1. who 3. which 5. whom 7. who

2. whose 4. whom 6. whosce 8. which

1. your S. anyonc 9. cach other 13 somcthing

2. this 6. him 10. those 14. us

3us 7. whose 11. yourscll' 15. mysclf

4. who &. cveryone 12. our 16. everyone



Ex.

Ex.

Ex.

THE QUANTIFIER

1. many 3. many 5. much 7. many

2. much 4. many 6. much 8. much

1. alotof 4. Alotof 7.alotof 10. a lot of

2. much S5.alotof 8. much 11. many

3. many; much  6.alotof 9. Many 12. much

1. much 7. a lot of / lots of / a numbcer of

2. alotof/ lots of / plenty of / 8. much / a great deal of / 4 lot of
4 numbcr of 9. many

3. many/ alot 10. a numbcr

4. alotof /lots of / a number of /many 11, a number of / a lot of / lots of

5. much / a great deal of / a lot of 12. plenty of 7 a lot of / lots of

6. many

1. plenty of 8. a number of

2. plenty of 9. plenty of

3. a great deal of 10. a number of

4. a great deal of / plenty of 11. plenty of

5. a great deal of 12. plenty of

6. A numbcr of / Plenty of 13. A number of / A great deal of

7. a numbcr of

1. a lew 3. a huwle 5. a hule 7. afew

2. a hule 4. afew 6. a few 8. a hule

—

{a)afew (b)little (c)afew (d)a hittle

2.(a) itlc  (b)afew (c)alittle

W

NOoOUMB LN —

VB LN—

{a)few () hile  (¢) few

. any

.{(a}any (b)somc
some

.{a)any  {b)somc

. any

.{a)some (b)some (c)any

. quilc & few 8. fewer

. a hule 9. some / quilc & few
few 10. less

. severdl £ quile a few f a few 11. any

. any 12. several / quite a few / a few

. several £ quile a few f a [ew 13. several 7 a few £ some

. httle 14. any
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THE NUMERAL

Ex. 12 (Table A — Table B)

A
Births Name Deaths Name
1863 | Henry Ford 1946 |John Keynes
1879 | Linstein, Stalin 1947 |Henry lFord
1883 | John Keynes 1953 | Stalin
1889 | Chaplin 1955 | Linstcin
1902 | Ray Kroc 1963 | Kennedy
1909 | Peter Drucker 1977 | Chaplin
1912 | Milton Fricdman 1984 | Ray Kroc, Indira Gandh
1915 | Paul Samuclson 2005 | Peter Drucker
1917 | Jonh Kennedy, Indira Gandhi | 2006 | Milon Fricdman
1925 | Margarct Talcher 2009 | Paul Samuclson
1954 | Hugo Chaver, 2011 | Steve Jobs
1955 | Steve Jobs 2013 | Margarct Tatcher, Hugo Chaver
THE VERB
THE ACTIVE VOICE
THE PRESENT SIMPLE
Ex.8 Housc 12: Mrs. Lvans; mamied; lortoisce and rabbit; red wine; comics.
Housc 14: Mr. Russel; widower; dog; lager; detectives.
Housc 16: Miss Barclay; spinster; cals; orange juice; love slorics.
House 18: Mr. Mayecr; bachclor; parrots and canarics; cocklails; Shake-
speare’s chronicals.
Housc 20: Mr. Baker: mamied; racoon; whisky and soda; fiction storics.
THE PRESENT PROGRESSIVE
Ex. 6 . 1s coming; don’t want 9. are going; Are you coming
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. don’t behieve

. grow, aren’L growing
flows

. s flowing

. am lcarning; is teaching
. are gelling

. am catching; leaves

XADPU BN -

10. is slaying; slays

11. arc thinking

12. is doing

13. is working out, undcrestimate
14. is making

15. is chairing




Ex. 10
Ex. 12

Ex. 8

Ex. U

Ex. 14

1
1

2.

3.

4

5.

DV hH WN —

DUV A WN —

.b 2.b 3.a 4.4 5.4 6.b 7.b 8.b 9.a

. () arc you making (b) smells {¢) am trying
(d) sounds (¢) cut (f) just add
(g) makes (h) tastes (1) doesn’t look
(a) do ... think (b) find {(c) is always making
(d) never listens (¢) know (f) mean
(g) feel (b) think (i) is trying
(j) only succeeds / is only succeeding
(@) arc ... waiting (b) cxpect () is having
(d) is always going (¢) am nol waiting
(g) Arc ... coming (f) don’t want
. (@) sce (b) is going (¢) know
(d) am scriously considering (¢) don’t ofien use () does ... think
(g) agrees (h) doesn’t hike
(a) do ... work (b) think {¢) am doing
(d) arc pressing (¢) enlarges () need
(g) is working
.(a) is sceing (b) Is ... expecting (¢) have
(d) arc running (c) don’t expecet (f) don’t min

THE PAST PROGRESSIVE
. burnt, was cooking 7. were you doing
. was reading, heard 8. broke; was doing, shipped
. ook, didn’t look 9. was still ringing, rushed
. didn’t go out, was raining 10. was playing, uscd
. fell, was painting 11. was, used 1o work/was working
. wasn’t driving, happened 12. was walking, called
. was hanging oul 7. rushed 13. cut
. started 8. knocked over 14. was pecling
. was wiping 9. lct 15. reserved
. lost 10. was talking 16. [orgot
- fell of? 11. managed 17. bumped
. was washing 12. was doing
1. was mending 10. found 19. only took
2. walked 11. was recruiting 20. sat
3. asked 12. sounded 21. madc
4. thought 13. was trying 22. had
5. stopped 14. 1alked 23. tried
6. was doing 15. sounded 24. el
7. wiped 16. was gelting 25. had
8. followed 17. thought 26. slayed
9. was 18. was gelling 27. was silling
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28. decided 34. were flying 40. hardly recognized
29. didn’t stay 35. got 41. were playing

30. knew 36. made 42. knew

31. were wailing 37. ammived 43. saw

32 saw 38. walked 44. wenl

33. were 39. was putlling

THE FUTURE SIMPLE

Ex. 10 1. will succeed 6. will come 11. 11 get, depends

. finish, will be 7. Will . tell, rings 12. won’l change, is

- will tell, get 8. will be, phone 13. don’t manage, ’ll have
. comes, "Il take 9. am, will understand 14, will reach

.catch, will .. be 10, shall / will want, arc

Wb W N~

THE PRESENT PERFECT

Jfor  3.Since S for 7. for Y. since 1l since 13 for
Jfor 4. for 6.since 8.since 10. for 12.sincc 14, since
. has bought; did she get 7. has got, applicd

. have found; did you lind 8. have heard; was

. have dropped 9. signed, has not begun

. fell / have fallen 10. have predicted

. have scttled on; decided 11. starled, have increased

uscd 12. have walched; was

Ex. 12

Ex. 16

Ex. 19 1. has alrcady scen; saw 9. has never played, played /
. planted; have died; didn’t water uscd o play
. bought, haven’t worn 10. did you mect; met
. have done; did you do 11. sold
. has lived 12. has happened; was
. have just had; imshed 13. has come
. have broken; did you manage 14. insisted
. Have ... spoken; spoke 7 have spoken 15, have scitled on
16. have applicd

THE PRESENT PERFECT PROGRESSIVE

XNPUNBWUN= FTUBWUN—= N~

Ex.8  Possible answers:
Bill: What have you been doing?
Bill: what did you hear?
Bi1l: Have you phoned your parents about it?
Bi1l: Have you collected our suitcases?
Bill: Have you got in touch with the airport stafl to clear out the situation?
Bill: 1 did cither.
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Ex. 10

Ex.3

Ex. 4

N WVMAEWN —

EHXNO B WN —

CXNSTUMBEWN o

. have been waiting 8. has been
. has been writing; has wrillen 9. has been exploring
. has broken 10. has been

. have been cleaning; have cleaned 11, has always worked; has been working
. has been working 7 has worked 12, have been purchasing

. have been living 13. has been; has been seeing
. has had; has been staying 14. have recently seen. have been
lcarning
THE PAST PERFECT

wenl 10. looked 19. [ch
. hadn’t been 11. tumed 20. hadn’t passcd
. arnved 12. realized 21. had had
. spent 13. had 22. thought
. had had 14. saw 23. had
. 4w 15. went 24. gol
. had shared 16. explained 25. began
. had lost 17. had got 26. had happened
. called 18. wasn’t

MIXED BAG ON THE ACTIVE VOICE

. (@) is recovering (b) was taking (c) jumped

(d) pulled {c) was playing / had been playingt (£) happened

. (@) think (b) startcd (¢) burnt

(d) called (¢) arrived () had fallen
(g) arc now demolishing

. (a) have protested / are protesting (b) drive / have been driving

(¢) complaincd (d) make (¢) haven’t been able (f) are always breaking
(g) will be (h) doesn’t stop

. (a) has dicd (b) had lived / had been living () taught / had taught

(d) retired (¢) will ke

. (a) will be collecting / are collecting (b) hope (¢) will have raised

(d) said (¢) nced () will help (g) are looking

. {(a) will open /s 1o open (b) has writlen (¢) will be signing /will sign

. found 10. will Cll) tell 18. called
. had been dripping 11 comes 19. have you been
was 12. don’t expect 20. demanded
Saw 13. will Cll) be 21. have (Cve) been
. called 14. hung wailing
. answered 15. sat 22. have you been
. wenl 16. rang doing
. hasn’t come 17. behieve 23. answered
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24, had 31. Don’t worry 38. had (Cd) put

25. was driving 32. replied 39. cmptied
26. have (Cve) only just 33, will have 40. sat
got 34. will come 41. picked
27. haven’t even had 35. put 42. was diahing
28. is gelling 36. went 43. rang
29, said 37. was still dnpping 44. said
30. are you going o re- 45. thank
pair 46. will C11) have
MIXED BAG ON THE VOICES
Ex. 2 2. was delayed 13. didn’t scem 24. have had
3. didn’t ammive 14. hasn’t donc 25. don’t want
4. was ... wailing 15. Do ... know 26. dud ... remember
5. had double-booked 16. has been 27. docsn’t matter
6. are staying 17. 100k 28. docsn’t surprise /
7.is ... being built 18, Have ... been didn’t surprisc
&. arc woken up 19. found 29. have been playing
9. docs ... happen 20. had forgotien 30. won’t be
10. docsn’t work 21. didn’t speak 31. don’t think
11. were gelting 22, is raining 32. will be coming / will
12. was cut ofT 23. am wriling come
THE MODALS
MIXED BAG ON MODALS
Ex.2 1l.would/will/couldfcan 6. will, will 11. mustn’t
2. shouldn’t / ought not 10 7. must, can’t 12, rmight / should / ought to
3. may, can 8. will /shall 13, should / vught
4. should / ought Lo 9. should 14. will, shall / will
5. can; can’t; must 10. was 10 15. should
Ex.3 1. will; shouldn’t/ mustn™, 6. Would ... like; would
won’t be able to / can’t 7. must / have to; need not / don’t have to
2. can’t, would / uscd to 8. Shall / May / Can / Could; can, shall
3. must 9. will / can; could
4. might 10. could / were able to
5. should / ought 1o
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Ex.

Ex.

Ex.

Ex.

Ex.

Ex.

17

12

1S

1.

MABUWNSNDPUVBUWNABAWN—- DDPVEWN

—_ A B WN

DUV A WN —

THE INFINITIVE
FUNCTIONS OF THE INFINITIVE
d 22h 3.1 4 S5g 6.¢ b 8.a 9.¢

PARTICIPLE )
. mocking 7. humihating
. lempling 8. astonishing; worrying, thrilling
. demanding, convincing 9. disconcerting
. boring 10. disappointing
. lermifying 11. encouraging, touching
. exciling 5. wishing 9. rising
. Missing 6. no-parking 10. telling
. meeling 7. wearing 11. starting
. arnving 8. amazing 12. coming
. making 8. looking al / speasking 1o / taking
. Looking / Pcering / Staning no notice of
. smoking Y. carrying
. talking / spcaking 10. watching / looking at / staring at
. laughing / srmling 11. Turming / Looking
. reading / looking at 12. Taking / Pulling
. having planncd / thought out 6. Having madc
. having killed £ shot / murdered 7. Having taken £ stolen /
. having disposed of / got rid of / bunied hidden
. Having thrown away / got rid of / disposed of 8. having commiltied
PARTICIPLE Il
FUNCTIONS OF PARTICIPLE Il
. vpposed 6. bascd 10. himited 14. provided
. admired 7. bored 11. conluscd 15. discussed
.mistaken 8. disappointed 12. covered
.organized 9. convineed 13. delighted
.2 2) 31 4h Sc¢ 6.b T7c¢ 8d 9.0 10a

MIXED BAG ON PARTICIPLES

. promising 7. amusing

. inferested 8. cmbarrassing

. disappointed 9. surpriscd

. exciling 10. bored

. astomishing 11. confusing / confused
. impressed 12. disappointing
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Ex.

Ex.

Ex.

Ex.

Ex.

Ex.
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i5

38

1. broken, hidden 10. Having taken

2. having missced 11. having said

3. Annoycd, demanding 12. abandonced, lcading

4. swollen, surrounding 13. reviewing

5. Lying, worricd, depressed 14. being stared

6. willing 15. hinked

7. travelling 16. growing, balanced

8. having heard 17. Having been persuaded, including

9. Having been hit 18. Not being used

THE GERUND

FUNCTIONS OF THE GERUND

1. Crealing new jobs will reduce unemployment. 2. Exporting more goods
will help the cconomy. 3. Training more tcachers will raise the level of edu-
cation. 4. Providing morc cniertainment for young people will keep them
out of trouble. S. Cutting taxation will help the lower-paid workers. 6. Em-
ploying morc policemen will make our streets saler.

Prevent from; apologize for; forget; look lorward to; refrain (rom; involve
in; be fond of’ be interested in; be accused of; deny; mind; blame for; insist
on; succeed in; promisce aboul.

l.on 4.10 7.0f 10. in 13. - 16. of
2 for S.of 8. of 1. of 14. from 17. by
3.0of 6.1 Y. for 12. - 15.in 18. [or / against
GERUND OR INFINITIVE
GERUND OR PARTICIPLE |
1. reading 7. geting /toget 13, winning 19. filling in
2. 1o give 8. having / to have 14, 1o win 20. to like
3. walching Y. running 15. 10 work 21. to understand
4. walking 10. to make working 22 to turn off’
S.to see 11. 10 lend 10 have
6. seeing 12. lending having
1. w meet 7. to study 13. doing
2. cry 8. togo 14. working
3. speak 9. to inform 15. being
4. menliomng 10. being given / Lo be given,  16. to overhear
5. wgo to change 17. wondcering
6. cating 11. walking, coming 18. to find out

12. 10 accept



Ex. 4

Ex.S

Ex.

.16

1. 10 be 5. being 9. lowcering 13. making
2. losing 6. 10 get 10. to reduce 14. © wait
3. 10 achicve 7. losing 11. 1o run
4. 10 rcach 8. reducing 12. to cut
1. 10 give 6. working 11. elhng 16. fceling
2. 10 leave 7. being 12. 1o be 17. telling
3. letting 8. lo say 13. trying 18. 10 transfer
4. wondering 9. working 14. 10 work 19. 10 go
5. 10 leave 10. doing 15. staying 20. staying
THE MOOD
SUBJUNCTIVE Il

1. arnives, shall miss S. doesn’t fig, bring, will C11) change
2. give, will Cll) le, amives 6. wait, will CCll) sce, s
3. will ... take, order 7. Will | get, pay
4. don’t sce, want, ask 8. take, will cam
1. so long as 5. provided (that) / as long as / 5o long as
2. unless 6. Supposing
3. provided (that) / as long as /7. provided (that)

50 long as 8. provided (that)
4. in casc

#fin2,3,57,8,9,10,12; unlessin1,4,6,11

2. would you choosc 10. wouldn’try 18. wouldn’t hurt
3. would get 1. tned 19. didn’t cat
4. didn’t have 12. would fall 20. Would ... be
5. would take 13. had 21. would find
6. would be able 14. would want 22. didn’t spcak
7. Would you try 15. would you catch 23, would cnjoy
8. managed 16. didn’t have 24. would begin
9. would try 17. would be

1. had got, wouldn’t nced

2. had histened £ had been listeming, would have heard

3. would have had, hadn’t lefl

4. were, wouldn’t keep on

5. hear, will think

6. stand, will (Cll) be

7. hold, will C'11) be

8. would climb, could get

9. sces / saw, will ClI) £ would (°d) call
10. would make, didn’t worry

. move, will Cll) be

12. hadn’t been 7 weren’t, wouldn’t have broken
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Ex. 24

Ex. 7

Ex. 11

DULEWN ~

1.
2.
3.
4.

. WCTC S. had died 8. couldn’t (ind 12. were
. had come 6. had moved, 9. had been praised

WCTC had been lefl 10. had been
. WCTC 7. didn’t believe,  11. had been given
hadn’t behieved
THE CONDITIONAL MOOD
. would give, wouldn’t give, would give 7. would have thought
. should dinc 8. should usc
- would sct 9. would have preferred
. should have wrnillen 10. shouldn’t wasle
. wouldn’t lose 11. would have been
. would have preferred 12. shouldn’t have bothered

THE SUPPOSITIONAL MOOD AND SUBJUNCTIVE |
should have disappoinicd 5. should be discovered 9. should say

should get / should have got 6. should be sent 10. should makce
shouldn’t come 7. should disgrace 11. should wlk
should lose, should stnike 8. should hear 12. should have

been involved
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